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MonoxkeHne o6 onnate Tpyaa CoTpyaHuKoB O6wectBa C  OrpaHUMYEHHOM OTBETCTBEHHOCTbIO
«fAHAEeKC.TeXHONOrMM»  ABNAETCA MHULMATUBHBIM JIOKA/bHbIM HOPMATMBHbIM aKTOM KomnaHuu,
OCHOBHOE Ha3HayeHue KOTOPOro — YCTaHOBUTL MOPAAOK, YCI0BUA M NpaBuaa onaathl Tpyaa.

1. OCHOBHbIE NOHATUA N COKPALLIEHUA
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— oAHa 13 yacTeit 3apaboTtHoi nnatbl COTpyAHMKaA, COCTaBAAOWan He bonee
40% oT pasmepa ero 3apaboTHOM nNjaTbl 33 KaneHAapHbIM mecau, W
nognexalaa Bbinnate 20 (4BaguaToro) uMcna Kasaoro Mmecaua. B
UCKNYUTENDBbHbLIX C/ay4aAaX MO cCcornaweHunto mexay COprLI,HVIKOM n
KomnaHueli paamep ABaHca MOKeT 6bITb YBE/IMYEH.

— noban cTpaHUUa B MHTPaHeTe, pa3MeLLeHHas Nno agpecy, yKasaHHOMY B
MoNOMKeHNN, a TaKKe MOACTPaHMLbI, CCbIJIKM Ha KOTOpble pa3smelleHbl Ha
COOTBETCTBYHOLWEN BUKM-CTpaHMLE.

— BO3HarpaxaeHve 3a Tpys, B 3aBUCMMOCTU OT KBanndukaumm CoTpyaHuKa,
CNNOYKHOCTU, KOJIMYECTBA, KAYeCTBa M YC/I0BMI BbINO/IHAEMOM paboTbl, a TaKKe
KomneHcaunoHHble n CTUMyAupytoLLMe BbINAATbI.

— Ob61LWecTBO C OrpaHMYEHHON OTBETCTBEHHOCTLIO « AHAEKC. TeXHOIornmn».

— JeHe)Hble BbiNnaTbl (KOMMeHcauuu, HagbaBKM M Apyrve BbINAaThl),
Bo3MelLatowme COTpyAHMKY 3aTpaTbl, CBA3AHHbIE C WCMNOJHEHUEM WM
TPYOOBbIX WAM  WHbIX 00fA3aHHOCTEN, NpPesyCMOTPEHHbIX POCCUNCKUM
3aKOHOAATENIbCTBOM M NOKA/IbHbIMM HOPMATUBHbBIMM akTamu KomnaHuu.

— KOPMOPAaTUBHbLIM MOYTOBbLIA 3NEKTPOHHbLIA agpec, co3daBaembii WU
npeaocrasnsemblit CoTpyaHuKky KomnaHuel B aeHb npuema Ha paboTy ana
BeaeHuA pabouelt nepenunckn. KopnopaTueHas 31€KTPOHHas NoYyTa co3aaeTcs
B LOMEHHOM 30He @yandex-team.ru nnm @yandex-team.com u NpUHaLNERUT
KomnaHun.

— MHObOpPMaLMOHHOE cooblieHMe, HanpaBasemoe Ha KopnopaTuBHyO MK
JInyHylo  anekTpoHHyto nouty CoTpyaHwWKa uyepe3 Paccbinky wam ¢
KopnopaTMBHOM 3N1EKTPOHHOW MouYTbl  YMNO/NHOMOYEHHOro /Auua  Anan
MHbopmMMpoBaHMA 06 n3meHeHUsX B MonoxkeHnn nmMbo 06 3gaHnMM NPMUKasos,
npeaycMoTpeHHbIX MonoKeHnem.

— JIMYHbIM NOYTOBbLIN SNEKTPOHHbIN aapec, Nnpegoctasasembiii CoTpyaHUKOM
KomnaHun B AeHb npuvema Ha paboTy gns BeaeHua paboueit nepenucku B
cnyyae otcyTctBua y CoTpygHuKka KopnopaTMBHOW 3/1E€KTPOHHOM MOYTbI.
JIn4yHan aNeKTPOHHaA NoyTa A0/XKHA NpUHaanexaTb CoTpyaHUKY.

— (UKCUpOBaHHbIM pasmep onnatbl Tpyaa COTpygHMKA 3a WCNOJIHEHMeE
TPYAOBbLIX (4OMKHOCTHbIX) 06s3aHHOCTEN OMpeaeneHHON CNOMKHOCTU 3a
KaneHZaapHbii mecay, 6e3 yyeta KomneHcauMoHHbIX, CTUMyAMPYIOLLKX W
CoupanbHbIX BbINAaT.

— TlonoxeHune 06 onnate Tpyaa CotpyaHukosB ObuiecTBa ¢ orpaHUYeHHOM
OTBETCTBEHHOCTbIO « AHAEKC. TexHonornm»,
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— Bpems, B TeuyeHWe KoToporo COTpyZHMK B COOTBETCTBUM C [Mpasuiamwu
BHYTPEHHEro TPYZAOBOro pacnopsfKa, YCAOBMAMW TPyAOBOro AOrosopa U
OOJI)KHOCTHOM MHCTPYKLMEN OO/IKEH UCMONHATL TPyAoBble 0b6A3aHHOCTH, a
TaKXe WHble Mnepuoabl BpemeHW, KOTopble B COOTBETCTBUM C TpyAoBbiM
Kogekcom Poccuiickon Pepepaummn (nanee — TK P®), apyrumu
desepanbHbIMU 3aKOHAMW U MHLIMW HOPMATUBHBLIMK MPABOBbIMW aKTaMu
Poccuitckoit degepaumm oTHOCATCA K pabouyemy.

— KOPMOPaTUBHbIA MOYTOBLIN 3NEKTPOHHbLIA agpec YNO/SHOMOYEHHOrO
CTPYKTYpHOro nogpasaeneHma KomnaHmm, ykasaHHbIN Ha BUKK-CTpaHUUe.

— ¢dusnyeckoe MU0, COCToALLEE B TPYAOBbIX OTHOWeEHMAX ¢ KomnaHuel Ha
OCHOBAHMW TPYAOBOro [A0roBopa, MNpPeayCMaTPMBAIOWErO MNPMMEHEHUE
MonoxkeHwus.

— NpefycCMOTPEHHblE POCCUMCKUM 3aKOHOAATE/NIbCTBOM WM JIOKA/IbHbIMU
HOPMaTMBHbIMU AO0KYMeHTamMu KomnaHuy BbiniaTthl, nocobua u gonnatbl
COUMANbHOrO XapaKTepa, pas/nyHble CTpaxoBble nNaaTeXu (B3HOCHI),
ynnaumBaemble KomnaHuel no pgorosopam Ao06pOBO/IBHOFO CTPAaxoBaHWA
CoTpygHukoB. Ha ycmoTpeHne KomnaHWM MOryT BbINAAuyMBaTbCA Y/ieHam
cemeli COTpyAHMKOB.

— OUKCMPOBaHHbIA pasmep oniatbl TpyAa 3a BbINOJHEHME HOPMbI Tpyaa
onpeaeneHHoOM  CAOXHOCTM 33  eAuHULy  BpemeHn  6e3  yyeTa
KomneHcaumoHHbix, Ctumynupytowmx n CoumanbHbIX BbiNaaT.

— Aaonnatbl U HaAGaBKM CTUMYZTUPYIOLWEro Xapaktepa, npemmn n HnHble
noowpuTenbHblE BbiN1ATbI.

— MU0 / CTPYKTypHOe noApasfenieHne, KOTOpoe B pamMKax CBOWX
MONHOMOUMI OCYLLLECTBAAET TY UM UHYIO GYHKLMIO, YKa3aHHY10 B [0N10XKEHUMN.
NHbopmauma 06 YNOAHOMOUYEHHbIX IMLAX U CTPYKTYPHbIX MOApPasaeeHmsaxX
KoMnauum u BbINOAHAEMbIX MMM GYHKLMAX, YKasaHHbIX B [Mon0XeHUw,
fosoantca ao ceegeHna CoTpyaHMKOB Ha BUKK-cTpaHuLue.

MHble TepMWHbI, MCNONb3yemble, HO He onpegeneHHble B [10ONOXKEHUWN, AO0/XKHbI TOJIKOBATbCA B
COOTBETCTBUN C pOCCMﬁCKMM 3aKOHO4aTeNbCTBOM.

2. OBLUME NONNTOKEHUA

2.1.

2.2,

MonoxeHne pa3paboTaHo B COOTBETCTBUM C TpyaoBbiM Kopekcom Poccuitckoit Pepepaumm u
WHbIMW HOPMaMM [AEeNCTBYIOWErO0 POCCUMCKOrO 3aKOHOAATENbCTBA M AB/AETCA JIOKaJbHbIM
HOPMaTUBHbIM aKTOM KOMNaHWK, yCTaHaBAIMBAIOLWMM OCHOBHbIE MPUHLMIbI M NONOXKEHUA ONAaTbl
TpyAa. B cnyyae ecnv Kakoin-nmbo nyHKT MNonorKeHUs BXOAMT B MPOTUBOPEUNE C U3MEHAOLWMMUCA
HOPMaMM POCCUICKOTO 3aKOHOAATeNbCTBA, 3TOT MYHKT He npumeHsetcsa. [lpoTusopeune
paspeLuaeTca BHeCEHNEM n3MeHeH M B [onoxeHMe, HO He OTMeHSAET AencTemA Bcero MNonoxkeHus
B LLe/IOM.

B pamkax [lonoxeHua non onnaTom TPpyAa NOHMMaeTCA CUCTeEMaA OTHOLUEHWI, CBA3AHHbIX C
YCTaHOB/IEHNEM U OCYLLECTB/IEHNEM KomnaHwuei Bbinnat COpr,EI,HMKaM 3a UX TPy B COOTBETCTBUU
C 3aKOHAaMM, WHbIMU HOPMATUBHLIMW MNPaABOBbIMM aKTamu, [lonoxXeHMem U TPYyAOBbIMMU
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Aorosopamu.
OpFaHM3aLI,Mﬂ BbINNaTbl 3ap360THOﬁ naaTbl OCHOBbLIBAETCA HA Cneayrownx O6LI.I,MX npuHumnnax:

onnata TpyAa (BKAOYas BCe nNpemuasbHble COCTaB/AIOLME) OCYLWECTBAAETCA C Y4Y4EeTOM
anddepeHuMaunmn Tpyaa B 3aBUCMMOCTM OT C/IOXHOCTM UM OTBETCTBEHHOCTU BbINOJHAEMOM
paboTbl, YPOBHA 06WMUX U cneumanbHbiX 3HaAHWUA M HasblkoB COTpyAHMKa, 3HAYMMOCTU ero
npodeccnn (cneumanbHOCTKN), 3aHUMAEMOM MM OOMKHOCTU, CTeNeHWM CaMOCTOATEbHOCTU U
oTBeTcTBEHHOCTN COTPYAHWMKA NPW BbINOJIHEHMM NOCTaBAEHHbIX 3a4a4;

3a paBHbI TPy NPON3BOAUTCA PaBHaA OMNaaTa;

3anpeuiaeTcs Kakaa-Mbo AWCKPUMMHALMA NpU YCTAaHOBNEHWM W WU3MEHEHWUU Pa3MepPoB
3apaboTHOM NnaTbl M APYTUX YCOBUI onaaTbl TPyAa.

Peanusauma yKasaHHbIX MPUHLMMNOB AOCTUraeTcA NyTem YCTaHOBAEHUA YETKUX KpUTEpUes U
npasun onpegeneHna 3apaboTHoOW NaaTbl € yyeTom KBanuduKaumm COTPYAHWKOB, CNOMHOCTH,
KauecTBa M KOAMYeCTBa 3aTpayYeHHoro Tpyaa.

CuctemMbl onnatbl TPyAa ANA KaxA0W AONKHOCTU M (MAKM) CTPYKTYpHOro noapasgeneHua moryt
duKecnposatbeca B lMosnoxeHnax o6 onnate Tpyaa wan [ONOXKEHMAX O NPEMUPOBAHUN U
NPUIOXKEHNAX K HUM (B 3aBUCMMOCTM OT MPAKTUKU BeOeHUA SOKYMEHTO060pOTa B CTPYKTYPHOM
noapasaeneHnn), a Tak¥ke B MHbIX OKa/IbHbIX HOPMATMBHbIX akTax KomnaHuu. Mpu BHeceHUM
M3MEHEeHU B CUCTEMY ONaTbl TpyAa ANSA AOJIKHOCTU U (MIM) CTPYKTYPHOIO NoapasaeneHns oHu
JO/MKHbI BbITb COrNacoBaHbl B COOTBETCTBMM C BHYTPEHHUMM MOAUTMKaMKU KomnaHuu u c
cobnogeHnem TpeboBaHN AECTBYHOLLErTO POCCUMNCKOrO TPYA0BOIO 3aKOHOAATE/IbCTBA.

Pasmep 3apaboTHoOM nnatbl M ee CcoCTaBHble YacTu (PUKCUPYIOTCA B TPYAOBOM [A0roBope
CoTpyaHWKa U (MAKN) B NPUNOKEHUAX U (M) LOMNOSHUTENBHBIX COMNAWEHMAX K HEMY, KOTOpble
ABAOTCA HEOTbEMIEMO YaCTblo TPYAOBOro A0roBopa.

Mpu 3meHeHUn pasmepa onsiaTbl TPyAa AMO0 CTPYKTYpPbl 3apaboTHOM naaTbl mexkay COTpyAHUKOM
n KomnaHuel 3aknw4yaeTcs [AOMNONHUTE/NIbHOE COorfalleHMe K TPyaoBOMY [OroBopy, npu
HEeoHX0AMMOCTU TaKKe BHOCATCA MU3MEHEHUA B /IOKA/IbHble HOPMATUBHbIE aKTbl.

MecayHas 3apaboTHas nnaTa 6e3 yyeTa NpPemMuasnbHbIX U UHbIX NOOLWPUTENBLHbIX BbINAAT Nt060ro
CoTpyaHuKa KomnaHuK, NOAHOCTbIO OTpaboTaBLIEro 3a 3TOT NepMoj, Hopmy paboyero BpemMeHn u
BbINO/IHMBLUEr0 HOPMbI TPYAa (A0NKHOCTHble 0683aHHOCTM) B HOPMaJIbHbIX YCI0BUAX, HE MOKET
6bITb HUXKE MUHUMAILHOTO pa3mepa oniaThl TPYAa.

Cymmbl, npuumntatowmecs CoTpyAHMKY 32 Nepuoabl OTCYTCTBUA (B NepUOa HAXOKAEHUA B OTMYCKe,
B Nep1oa, BpeMeHHOM HETPYA0CNOCOBHOCTM M NP.), PaCCUNTbLIBAKOTCA B COOTBETCTBUM C POCCUICKMM
3aKOHOZATEeNbCTBOM. KOMMaHMA MOXET YCTaHaBAMBATb AOMNOJIHUTENbHble  AonnaTtbl B
COOTBETCTBUM C NOKa/NbHbIMM HOPMATUBHbLIMW aKTaMW, COrNacoBaHHbIMM B COOTBETCTBUM C
BHYTPEHHMMMW NOAMTMKamMmK KomnaHum n TpeboBaHnAMM AEMACTBYIOLLErO POCCMIMCKOro TPYA0BOro
3aKOHO4ATe/IbCTBA.

B cTak paboTbl, 4AIOLWMI NPABO HA €XXeroAHbli OCHOBHOM OM/laYMBaeMbI OTMNYCK, HE BKOYAOTCA
nepuosbl oTcyTcTBMA COTPYAHMKA HA paboTe No HEBbIACHEHHbIM MPUYMHAM A0 BbIACHEHWUA NPUYMH
TaKOro OTCYTCTBUS.

3. YYET PABOYEIO BPEMEHU

3.1.

3.2.
3.3.

KomnaHus wucnosHAeT cBOO 0053aHHOCTb NO BeAEHWU0 y4yeTa BpemeHMu, aKTUYEeCKM
0TpPaboTaHHOTO KaxKabiM COTPYAHUKOM, NyTEM BeeHUn Tabens yyeTa paboyero BpemeHu. [laHHble
BEAYTCA MO Kaxkaomy COTpyaHUKY.

dopma Tabens yyeTa paboyero BpeMeHU yTBEPKLAETCA NPUKa3om no KomnaHuw.

Tabenb yyeta pabouyero BpemeHn NPUMEHAETCA A1A yYeTa BpeMeHU, GpakTMueckn oTpaboTaHHOro
n (unn) He oTpaboTaHHOro Kaxabim COTpyOHWKOM, QANA KOHTpPoAA 3a cobawogeHvem
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ycTaHoB/ieHHOro COTpyAHMKY pexknuma paboyero BpemeHu, NoayyeHus f4aHHbIx 06 oTpaboTaHHOM
BPEMEHM, COCTAB/IEHNA CTaTUCTUYECKOM OTYETHOCTM MO TPYAY, HAUMCEeHMA U BbINAaTbl 3apaboTHON
nnaTol.

Tabenb yyeta paboyero BpeMeHW BeAETCA Ha PEryNsipHOM 0CHOBE YNOJIHOMOYEHHbIM CTPYKTYPHbIM
nogpasgeneHmemMm Ha OCHOBaHMM LOKYMEHTOB, MOATBEprKAatoWMX oTcyTcTBue COoTpyAHMKa Ha
paboyem mecTte. [laHHble B Tabesb MOryT BHOCWUTLCA TaKKe Ha OCHOBaHWM WH$opmaumm,
Nosly4eHHOM OT HenocpeACcTBEHHOro pykosoantens COTpyAHNKA UAU UHbIX YNONHOMOUYEHHbIX N,
[daHHan nHpopmaLma BNoCAeACTBMM AO/KHA ObITb NOAKPEN/IEHa LOKYMEHTANbHO.

Tabenb yyeTta paboyero BpemeHu 3anoHAETCAS MeTOAO0M CMJIOWHOM perncTpaumm aBoK U HeABOK
CoTpyaHuKa Ha paboTy. B Tabene yyeta paboyero BpemMeHU B YYETHbIN Nepuos aBTOMATUUYECKMU
NPOCTaBAAOTCA AaHHbIe U3 TPYA0BbIX A0roBopoB COTpyAHMKOB 0 paboyem BpemeHU. M3meHeHun
B Tabesib BHOCATCA Ha OCHOBAHWM AAHHbIX, MOJIYYEHHbIX OT HEMOCPEACTBEHHbIX PYKOBOAUTENEN,
MHbIX YNONHOMOYEHHbIX ML, 1 camnx COTPYyAHUKOB.

YT06bl NpPOBEPUTL KOPPEKTHOCTb 3anosiHeHWA Tabens yyeTa paboyero BpemeHUM B cCiyyae
BO3HWKHOBEHMA C COTPYOHMKOM pasHornacMin no y4eTy ero pabouyero BpemeHw,
HenocpeacTBEHHbIM PYKOBOAMTENb UAN MHOE YNOAHOMOYEHHOE ANLO KOMMNaHMU MOXKET (HO He
06s3aH) nocne ysegomneHus CoTpygHWKA WMCMNONb30BaTb AOMOJHUTENbHYIO WUHPOPMaLMIO U3
NPUHATLIX B KOMNaHMM 3N1EKTPOHHbIX CUCTEM KOHTPOAA AOCTYNOB M y4yeTa paboyeit akTUBHOCTM.

Tabenb yyeta paboyero BpeMeHW 3aN0NHAETCA YCAOBHbIMU 0603HAYEHMAMM (BYKBEHHBIMU MK
LUMPPOBLIMM KOAaMM), KOTOPbIE YTBEPKAAIOTCA NPUKa3om No KomnaHuu.

Ecan HeobxoAMMO BHECTM KOPPEKTUPOBKM B Tabenb ydyeta pabodyero BpemeHM 3a NPOLUbIA
nepuoa, YNoaHOMOYEHHOE INLL0 FOTOBUT KOPPEKTUPOBOYHbIN Tabenb yyeTa paboyero BpemeHn Ha
OCHOBaHMWM  TMOJIYY4EHHbIX  OOKYMeHTOB. KoppeKkTupoBouHbIi  Tabenb nepepaetca B
YnonHomMo4eHHoe CTPYKTYypHOe nogpasgeneHme KomnaHum, oTBETCTBEHHOE 3a pacyeT 3apaboTHo
nnaTbl, AN KOPPEKTUPOBKK pacyeToB ¢ COTPYAHUKOM.

Bce Tabenn ydyeta pabouyero BpemeHM, B TOM YMC/IE KOPPEKTUPOBOYHble Tabenn, XpaHATcA B
YNo/HOMOYEHHOM CTPYKTYPHOM noapasgeneHnn KomnaHum B TeyeHne o4HOro roaa, Aanee oHu
nepeaatoTcA B apXmBs.

CPOKW U CNOCOEbI BbIN/IATbl 3APABOTHOM NAATbI

3apaboTtHas nnata CoTpygHMKam BbIM/JauMBaeTcA Kakable nosamecsaua: 5 (mAatoro) m 20
(mBaguaTOro) uMcna KaxkAoro mMecsLa, 3a MCK/IOYEHMEM TeX C/ly4aeB, KOrga COOTBETCTBYIOLLME
yncaa NonazatoT Ha BbIXOAHbIE WM MPAa3gHUYHbIE Hepaboune gHU. B 3Tux cayyasx 3apaboTHas
nnata Bbiniaunsaetca CoTpyaHUKam B pabounii geHb, NpeaWecTByoLWMI COOTBETCTBYOLLEMY AHIO
BbINAaTbl 3apaboTHOM NaaThbl.

3apaboTHan nnata Bbiniaunsaetca COTPYAHUKY B MecCTe BbIMNOJHEHWA UM paboTbl UM nyTem
nepeyncneHns Ha 6aHKOBCKMI cyeT COTpyAHMKA, OTKpbiBaembli MM B 6HaHKe, C KOTOpbIM Yy
KomnaHun ecTb [O0OroBop, OroBapvBaloWMiA YCAOBMA WM NOPAJOK nepedncneHvMa KomnaHuen
AeHexHbIx cpeacts CoTpyaHuKy. COTPYAHWK BMpaBe 3aMeHWTb KPeauTHYH OpraHusaumio, B
KOTOpYlO JO0/IXKHa nepeBoauTbcA 3apaboTHasa nnata, nNUcbmeHHO coobwms KomnaHun 06
N3MEHEeHNN PeKBU3UTOB A1 NepeBoaa 3apaboTHOM NaaThl He NO3AHee YeM 3a NATb Paboumnx gHew
[0 OHA BbINAATLI.

Bbinnata 3apaboTHoi naaThl B KoMnaHWM Npor3BoamuTca B AeHexKHoM dopme B pybasx.

Mpu Bbinnate 3apaboTHoi naaTtel KomnaHua npoussoaut KopnopaTuBHoe MHGOpMUpOBaHUE
Kaxkgoro COTPyAHMKA O COCTaBHbIX 4acTAX 3apaboTHOW nnaThl, NpuUYMTalOWEncs emy 3a
COOTBETCTBYIOWMI Nepuog, pasmepax U OCHOBaHWUAX NMPOM3BELEHHbIX YAEPXKaHWNA, a TaKkKe 06
obwen nognerkaweln K Bbinnate geHexHon cymme. MHGopmMpoBaHME NPOU3BOAUTCA MyTEM
Hamnpas/ieHUs B 3/IEKTPOHHOM BWAE PACYETHOrO /AUCTKA Ha KoprnopaTuBHylO wau JIMuHyto
3/IEKTPOHHYIO NoYTy Kaxporo CoTpyAHMKA. PacyeTHbIi AMCT OTMNPaBAAETCA C  PACCbIIKK
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zarplata@yandex-team.ru B AeHb BbinAaTbl 3apaboTHOM NAaTbl 33 MOAHbLIA pabounit mecau,
YCTaHOB/IeHHbIN MMpaBuaamn BHYTPEHHEro TpyAoBoro pacrnopsgka KomnaHuu v MonoxeHuem.
CoTpyaHuKam, KoTopble He nmetoT KopnopaTtueHOM naun JIMYHOM 31EKTPOHHOW NOYTbI, pacyeTHble
JIUCTbI MOTYT NepeaaBaTbcA B 3ane4yaTaHHOM KOHBEpTe Yepes HernocpeaCcTBEHHOIO PyKoBOANUTENA
WUAW HanpaBAATbCA NMOYTOM. NpU yBONbHEHUW PACYETHbIN JIUCTOK BblaaeTca COTPYAHUKY nop,
JIMYHYIO POCMUCD, @ B C/ly4ae HEBO3MOXKHOCTM Nepesayn ero nog ANYHy pocnucb, HanpasaseTca

MOYTON.

dopma pacyeTHOro JINCTKA, UCMOMb3yeMas Ha MOMEHT BBedeHua B Aeictsue [lonoxkeHus,
yTBepKaaeTca npukasom no KomnaHun. M3ameHeHne Gpopmbl pacHeTHOro JINCTKA OCYLLLECTBAAETCA

c cobntogeHmnem TpeboBaHMN AENCTBYIOLLETO POCCUIACKOTO TPYA0BOro 3aKOHOAaTE/1bCTBA.

Onnata oTnycKka Npou3BOANTCA He No3AHee YeM 3a TPU AHA A0 ero Hadana.

Onnarta AINCTKa HeTpyA0CnoCoO6HOCTM MPOM3BOAUTCA Mocae Toro, Kak CoTpygHUK nepepact ero
KomnaHuu. Onnata npousBoauTcA B GaMKallwylo AaTty BbinaaTbl 3apaboTHOW nnaTbl nocne
nepegayn. JIUCTOK HETPyAOCNOCOBHOCTM, CAAHHbLIA MOCAe HayucaeHus 3apaboTHOW nnaThl,

onsia4ynBaeTca Npn Ha4yncneHnm C/'IE[],yI-OLLI,Eﬁ 3ap360THOl71 nnatbl.

Mpwv onpegeneHnun pa60L|ero BPeMeHU, KOTOpOe NOAJIEXKUT OnnaTe B COOTBETCTBMU C [TonoXKeHnem,
He Y4YUTbIBAOTCA Nepnoabl:

e HaxoxaeHua CoTpygHMKa B eXKero4HOM o4YepesHOM U AOMNOAHUTENIbHOM OTMYCKax;

e HaxoxaeHus CoTpyaHWKa B OTNycKe No 6epemMeHHOCTM M pofam, a TaKXke Mo yxoay 3a
pebeHKkom;

® HaAxXoXKAeHWna B OTNycKe 6e3 coxpaHeHMs 3apaboTHOM NnaTbl;

e BpPEeMEeHHOM HeTPYA0CNOCObHOCTY;

e oTtcTpaHeHua CoTpygHWKa OT paboTbl MO OCHOBAHWAM, MPeAyCMOTPEHHbIM AeNCTBYHOLWMM
POCCUICKUM TPYAO0BbIM 3aKOHOAATENbCTBOM;

e otcyTcTBMA CoTpyaHMKa Ha paboTe 6e3 yBasKUTeIbHbIX NPUUKH (Nporyna);

® npocTos, BO3HMKLIEro no BuHe COTPYAHUKa;

® Jpyrune nepnoabl BpemeHu, yCTaHOB/IEHHbIE pOCCMl\;ICKMM TPYyAOBbIM 3aKOHOAATENBLCTBOM U HE
noanexauime onnare.

CUCTEMbI N ®OPMbI ONNATbI TPYAA

B KomnaHMM MOTYT NPUMEHATLCA cneaytowme cuctembl U GOpPMbl oNaaThl Tpyaa:

> MoBpemeHHas (TapudHas):

NpPOCTaa NoBpeMeHHanA;

nospemMeHHoO-nNpemMmmnanbHasa.

> CaenbHasn:

npAmMmaa caenbHasn;
COENbHO-NPEeMUaAbHaA;
caenbHoO-NporpeccnsBHasn;
dKKOpAHaA“A,

KOCBEHHO-CAE/IbHAA.

> KomuccnoHHas:

C NpUMeHEHNEM MNHUMA/IbHOTO OKNada,



5.2.

6.2.

7.1.

7.2.

7.3.

e Obe3 npumeHeHna MMHUMaAZIbHOIo OKN1ada.

Cuctema onnatbl TPpyAa KOHKPETHOro COprAHMKa YCTaHaB/IMBAETCA KomnaHwuel B cOOTBETCTBUMU C
,D,EVICTBVI-OLLI,VIM pOCCMﬁCKMM 3aKOHO4ATeNbCTBOM, UHBIMUA HOPMATUBHbIMW MPABOBbIMU aKTaMy,
NNOKaJ/IbHbIMX HOPMATUBHbIMU aKTaMM KomnaHum u Tpy4oBbiM 40OroBopom C COTPYAHMKOM.

ONNATA TPYAA B YCNNOBUAX, OTKNOHAOLWKNXCA OT HOPMAJIbHbIX
KomnaHua npons3BoanT Aonnathbl:

e 33 paboTy 3a npedenamuM HOPMaNbHOM MNPOAO/MXMTENbHOCTM paboyero BpemeHu
(cBepxypouHo);

e 3a paboTy B BbIXOAHbIE M HEpaboumne NpasaHUYHbIE AHW;
® 3a paboTy B HOYHOE BpeMS;

® pu HEBbINOJAHEHUM HOPM Tpyda no BMHe KomnaHuuM nav no npuynHam, He 3aBUCALLUM OT
KomnaHun n CoTpyaHUKa;

e pu NPOCTOE;
® NpK BaxTOBOM METOAE opraHM3aumumn pabor;

e 3a paboTy BO BpeAHbIX M (MIK) ONacHbIX YCIOBUAX TPYAa (BKAKOYasA BbiNaTbl B3aMeH CTOMMOCTH
MOJI0Ka U IPYroro ne4yebHo-npoduNakTMYeCcKoro nuTaHua);

e 3a paboTty B paitoHax KpaliHero CeBepa M NpUMpPaBHEHHbIX K HUM MECTHOCTAX.

3apaboTHas nnata CoTpyaHuKoB KomnaHuu BKAtoYaeT B ceba (B 3aBUCMMOCTM OT CUCTEMbI ONAaTbI
TPyAa, YCTaHOBNEHHON NPUMEHUTENBHO K LOKHOCTH):

e OKnag (Mnum ctaBky);
e npemuanbHble BbiNaaTbl (MM KOMUCCUOHHbIE);

e gonnatbl (Hag6aBKM), NpenyCMOTPEHHble POCCUCKMM TPYAOBbIM 3aKOHOAATE/NbCTBOM 33
ocobble ycnosuA Tpyaa (BpedHble M (MAKM) oONacHble), a TaKXKe 3a YyC/ioBMA Tpyaa,
OTKNOHAIOLWMECA OT HOPMasfbHbIX (MpU BbINOAHEHUW pPabOT pasAMYHON KBanuduKaumm,
coBMelleHMM npodeccuit, paboTe 3a Npeaenamm HopMmaabHOW NPOAOCNKUTENLHOCTU paboyero
BpPeMeHM, B HOYHOE BPEMSA, BbIXOAHbIE U Hepaboume NpasaHUYHbIE OHWU U Ap.);

® WHble CTUMyAMpylowMe HagbaBKM M AONAATbl  KOMMEHCALMOHHOIo  XapaKTepa,
npeaycMoTpPeHHble TPYA0BbIM AOTOBOPOM W IOKA/IbHBIMW HOPMATUBHbIMKW akTamu KomnaHuu.

NOPAAOK PACYETA 3APAEOTHOM N/NATbI MPU YCNOBUAX TPYAA, OTK/IOHAIOLLMUXCA OT
HOPMAJIbHbIX

3a paboTy B YCNOBMAX, OTKAOHAIOLWMXCA OT HOPMasbHbIX (NPW BbINOJHEHWUM PABOT PasANYHOWM
KBaNMOMKALMK,  COBMeLLeHMM  npodeccuil, paboTe 3a  npegenamm  HOPMasbHOM
NPOAOKUTENbHOCTM paboyero BpemeHu, B HOYHOE BPeMS, BbIXOAHble M Hepaboure nNpasaHuYHble
v un gp.), CoTpyaHWKY NPOM3BOOATCA COOTBETCTBYIOWME AO0MNaTbl, MNPEAYyCMOTPEHHbIe
NIOKaNbHbIMW HOPMATUBHbLIMM aKTamn KoMnaHWM 1 TPYA0BbIM LOTOBOPOM, HO HE HUKE Pa3mMeposB,
YCTaHOB/IEHHbIX 3aKOHAaMU U MHbIMW HOPMATUBHbIMW NPABOBbLIMU aKTaMM.

OnnaTta Tpyga COTpyZHMKOB, 3aHATLIX HA paboTax C BPeAHbIMU U (MM) ONACHLIMU YCIOBUAMM
TpyAa, NPOV3BOAMTCA B BMAE AONAaTtbl K [LJO/PKHOCTHOMY OK/Magy, YCTaHOBAEHHOW TPYyAOBbIM
[OroBOPOM.

B nosblweHHOM pasmepe onaayvyMBaeTCA TaKXKe Tpyn, COpr,CI,HI/IKOB, 3adHATbIX Ha pa60Tax B
MECTHOCTAX C 0COObIMU KAMMATUYECKMMMU yCcnosuaAmm. 3a pa60Ty B MECTHOCTAX C 0COObiMM
KAMMatnyeCkmumm ycnoBmAMUM Ha ﬂ,Ol’I)KHOCTHOﬁ OKNaj Havncnaetca paﬁOHHblﬁ K03d)¢I/ILI,VIEHT n
npoueHTHaA Ha,ﬂ,6aBKa B pa3mepax, He  HUXe YCTAaHOBJ/IEHHDbIX pOCCMﬁCKMM TPy4oBbiM
3aKOHO4ATeNnbCTBOM MU UHbIMU HOPMATUBHbIMU NPaBOBbIMKU aKTamMy, cogepxawnmn HOPMbI



7.4,

7.5.

7.6.

7.7.

7.7.1.

TpyAOBOro npasa.

CoTpyaHuWKy, BbiNoAHsoWeMy B KomnaHun Hapsgy co CBoel OCHOBHOM paboToit, 06ycnoBAEHHOM
TPYAOBbLIM [OrOBOPOM, AOMOJHUTENBLHYIO PaboTy no Aapyroi npodeccun (J0MKHOCTM) UAn
ncnosHsaWwemy 0683aHHOCTU BpemMeHHOo oTcyTcTBylowero CoTpyaHuMKa 6e3 ocBoboOXKaeHUs oT
CBOEN OCHOBHOM paboTbl, a TaKXe 3a paclinmpeHue 30H 0OCNyXKMBaAHMA, yBesndeHne obbema
paboTbl Npou3BoAUTCA gonaaTa. Pasmep gonnaTbl YCTaHABAMBAETCA MO COMAWEHUI0 CTOPOH
TPY/A0BOro A40roBOPa C Y4ETOM COAEPKAHUA U (M1n) obbema AONONHUTENbHON PaboTbl.

3a KaxAablh yac Paboyero BpemeHW B HoyHoe Bpems (c 22 4acoB Ao 6 4yacos) COTpyaHUKY
nosiaraetca gonnarta. Pasmep gonsiatbl yCTaHaBAMBAETCA TPYAOBbIM LOrOBOPOM, HO HE MOMKeT
ObITb HUXKE pa3mepa, YCTAaHOBEHHOrO POCCUIACKMM 3aKOHOZATENLCTBOM.

Ecnmn pna pacyeTta Kakux-nnbo BbINAaT B onpeaeneHHOM KaneHaapHom mecAue CoTpyaHWKY
KomnaHun, nonyvatowemy [o/KHOCTHOW OK/ad, Heobxoaumo onpeaennTb pa3mep 4acoBoi
CTaBKM, OH onpeaensertca nytem aeneHuna [JoKHOCTHOTO OKNaAa Ha KondecTso pabounx 4acos B
3TOM MecALe No NPOM3BOACTBEHHOMY KaneHaapto.

CBepxypoyHas paboTa onsaynBaeTca 3a nepsble ABa Yaca paboTbl HE MeHee Yem B NOJlyTOPHOM
pasmepe, 3a Noc/ieAyloLme Yacbl — He MeHee Yem B ABOMHOM pa3smepe. Mo KenaHuto CoTpyaHMKa
cBepxypoyHas  pabota  BMeCTO  MOBbIWEHHOM  OMAaTbl  MOMET  KOMMNEHCMPOBaTbCA
npegocTaBAeHMEM AO0MONHUTENBHOTO BPEMEHM OTAbIXa, HO HE MeHee BpemMeHW, 0TpaboTaHHOro
CBEPXYPOYUHO.

OnnaTta cBepxypoyHOl paboTbl NPON3BOAUTCA B CIEAYIOWEM NOPALKE:

7.7.1.1. CoTpyAHMKam, KOTopble NosyyatoT JOoNKHOCTHON OKNaA,:

e 33 rnepsble ABa Yaca paboTbl — B pa3mepe NnosyTOPHOM YacoOBOW CTaBKY;

e 33 nocseaylolme Yyacbl — B pasmepe ABOMNHOM YaCOBOM CTaBKMU.

7.7.1.2. CoTpyAHUKaAMm, TPYA KOTOPbIX onaaymsaeTtcs no YacoBbim TapudHbIM CTaBKam, — B pasmepe

7.7.2.

7.7.3.

7.7.4.

7.7.5.

nonytopHon YacoBoi Tap1dHOI CTaBKK 3a NepBble ABa Yaca 1 ABOMHOM YacoBo TapMPpHOI CTaBKK
3a nocseayoume Yachbl.

CoTpyaHMKAM, KOTOPbIM YCTAaHOB/JEH CYMMMPOBAHHbLIA y4yeT paboyero BpemeHM, B KOHLe
COOTBETCTBYIOLLETO YYETHOrO MepuMofa paccymTbiBaeTcA aKTUYECKM OTpaboTaHHOe Bpems 3a
yyeTHbIM nepuos no cPopmMMpPOBAHHBLIM Ha KOHeL, 3Toro nepuoga Tabensam yyeta pabouero
BpemeHu. Mpu BbisBNEHUN CnydYaeB PaboTbl CBEPX HOPMAZIbHOIO YMCcaa Paboymnx YacoB 3a YYETHbIN
nepuoa, yCTaHOBJIEHHbIX TPyA0BbIM AoroBopom ¢ CoTpyaHnkom, KomnaHua onnaymsaeT Pabouee
Bpemsi, oTpaboTaHHOE CBepX YCTaHOB/JEHHOW HOpMbl, Ucxoas M3 YacoBon TapudHOW CTaBKM
CoTpyaHuKa. MonyyeHHoe Yyncio oTpaboTaHHbIXx COTPYAHUKOM CBEPXYPOUHbIX YacoB A/1A ONAaThbl
NCYUCNAETCA B LEbIX Yacax C OKpyrneHnem B 60NbLIYIO CTOPOHY A0 Lenoro 4aca. [lga yaca us
BpemeHu, oTpaboTaHHOro CBEPXYPOUHO, OMNIAYMBAOTCA B MOJIYTOPHOM Pa3sMepe, OCTasibHble Yachl
— B ABOMHOM.

Ecnn CoTpyAaHWK, KOTOPOMY YCTaHOB/IEH CYMMWPOBAHHOM y4yeT paboyero BpemeHun, oTpaboTtan
YUYETHbIA Neproa, He NOAHOCTbI0, HOPMaAbHOE YMCA0 Paboymx YacoB 3a TAaKOWM YYETHbIA Nepuog,
NPONOPLMOHANLHO YMEHbLLAETCA.

CBepxypoyHas pabota onnaymsaetcs COTPYAHWUKY, KOTOPOMY YCTaHOB/IEH CYMMMPOBAHHbIN yyeT
paboyero BpemeHu: 1) N0 UCTEYEHUMN YYETHOrO Neproaa, 2) Ha AaTy ero yBoJibHeHus, 3) Ha aaTty
ero nepesofa Ha pexum paboTbl, He NpPesyCMaTPUBAIOLLMIA CYMMUPOBaHHLIM yyeT pabouero
BPEMEHM.

Ecnv B TeyeHue yyeTHOro mepuoga pasmep onnatbl Tpyaa CoTpygHwWKa M3meHscsa, Yacosas
TapudHasn ctaBka COTpyaHUKA, UCMONb3yemas 41 pacyeTa oniaTbl CBEPXYPOYHO OTPAabOTaHHOIO
BPEMEHM, PACCUNTLIBAETCA KaK CpeHeB3BeLeHHOe 3HaYeHMe YacoBOM TapndHOI CTaBKM 3a TaKOM
yYeTHbIV nepuoga,
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7.8. Pabota 3a npesenamm HopmasbHOW NPOACIKUTENBHOCTU paboyero BpeMeHu, NPon3BoAMMas No
COBMECTUTENLCTBY, ONJIAaYMBAETCA 38 GaKTUUYECKM NpopaboTaHHOe BpPemMs MU B 3aBUCMMOCTU OT
BblpaboTKN.

7.9. PaboTa B BbIXOAHOM WU Hepabounit npasgHUYHbLIA AEHb OMJIAYNBAETCA HE MEHee Yem B ABOMHOM
pasmepe. Mo KenaHuto CoTpyaHwWKa, paboTasllero B BbIXOAHON MW Hepaboumin NpasaHUYHbIN
AeHb, eMy MOXKeT bbITb NpeaocTaBAeH APYron AeHb oTAblXa. B 3Tom cnyyae paboTa B Hepabouui
npasgHUYHbLIA AeHb OMJlaYnBaeTca B OAMHAPHOM pa3mepe, a AeHb OTAbIXa onsiaTe He NOA/ENKUT.
3apaboTHasa nnaTa B TOM MecAle, Koraa MCNo/b3yeTcs AeHb OTAbIXa, BbiM/a4nBaeTca B MNOJIHOM
obbeme.

7.10. Hannuue B KaneHaapHOM mecsile Hepaboumx npasgHUYHbIX AHEN He ABASETCA OCHOBaHWEM Ans
CHUKeHMA 3apaboTtHoit nnatbl CoTpyaHMKam, nonyyarowmm [oAKHOCTHOM OKAag uamn Yacosyto
TapudHyto cTaBKy npu paboTe no rpaduky paboTobl.

7.11. CoTpyAHUKam, 3a uckntodeHnem CoTpyaHUKOB, nosyyatowmx JoaKHOCTHOM oKknag unm Yacosyto
TapuHyto cTaBKy Npu paboTte no rpadumKy paboTbl, 3a Hepaboume nNpasgHUYHbIE AHWU, B KOTOPbIE
OHM He MpPUBAEKANUCb K paboTe, BbINNAYNBAETCA AOMNOJHUTENbHOE BO3HArpaXKAeHMe B pasmepe,
YCTQHOB/IEHHOM MpWKa3om no KomnaHuu. Beiniata ykasaHHOro BO3Harpax4eHua npouM3BoamTCA
npv pacyeTe 3apaboTHOM NAaTbl 32 MeCAL, Ha KOTOPbIA NPULWANCE Hepaboune NpasgHUYHbIE AHMU.
CyMMbl pacxofioB Ha BbINAATy AOMNONHUTENbHOIO BO3HArpaxaeHua 3a Hepaboume npasgHUYHbIe
[OHV OTHOCATCA K pacxoAam Ha onaaTy TpyZa B MOJIHOM pa3mepe.

7.12. MNpu HEBbLINOJAHEHUN HOPM TPyaa (AOMKHOCTHLIX 06s3aHHOCTEl) No BMHe KomnaHwuu onnaTa
npousBoguTca 3a GaKTUYECKM NpopaboTaHHOE BPeMs WM BbINOJSIHEHHYIO PaboTy, HO He HUXKe
cpepHeit 3apaboTHoi nnatbl COTPYAHMKA, PAacCUMTaHHOW 3a TOT e Nepuoj BPpemeHWu MW 3a
BbINO/IHEHHYO paboTy.

7.13. Mpw HEBLINOAHEHUW HOPM TPyAa (AONKHOCTHLIX 06513aHHOCTEN) NO NPUYMHAM, HE 3aBUCALLMM OT
KomnaHun n CotpyaHmKa, 3a COTPYAHNKOM COXPaHSAETCA He MeHee ABYX TpeTen TapudHON CTaBKu
(Oknapa).

7.14. MNpwn HeBbINOJAHEHUU HOPM TpyAa (AOMKHOCTHLIX 06a3aHHOCTei) no BMHe COTpygHMKa onnata
HopMMpyeMol YacTu 3apaboTHOM NaaTbl NPOU3BOAMTCA B COOTBETCTBMM C 06 bEMOM BbINO/IHEHHOM
paboTbl.

7.15. Bpema npoctos no BuHe KomnaHuu, ecnn COTpyaHWUK B MMCbMeHHON ¢dopme npegynpesun
KomnaHuWio O Ha4vane MpoCTOf, OMMAYMBAETCA B pPa3Mepe He MeHee ABYX TpeTel cpeaHei
3apaboTHou nnatbl COTPyAHMKA.

7.16. Bpemsa npocToA No npuyMHam, He 3aBucAwMM oT KomnaHum u CoTpygHuKa, ecnm COTpyaHUK B
nUcbMeHHon dopme npeaynpeamn KomnaHuio o Havyane NPoCcTos, ONJaYMBAETCA B pasmepe He
MeHee AByX TpeTen TapudHoi ctaBkm (OKnaaa).

7.17. Bpems npocTton no BuHe COTpyAHMKA He onnayMBaeTcs.

7.18. Mpu cpaye COTPyAHMKOM KPOBU M €e KOMMOHEHTOB 3a HUM COXpaHAeTca cpefHui 3apaboToK 3a
AHV CAQ4YM M NPefoCTaB/ieHHble B CBA3W C 3TUM AHM oTAbixa. CpeaHuit 3apaboToK CoXpaHAeTea C
YUYETOM NPOAOKUTENBHOCTM paboyero gHA (CMeHbl), yCTaHOBAEHHOW TPYA0BbIM LOFOBOPOM C HUM
N 0COHEHHOCTAMM perkrMma ero paboTbi.

7.19. MNpu HanpaeneHun COTPyAHUKA B CAYKeBHYI0 KOMaHAMPOBKY eMy rapaHTUpyeTcs COXpaHeHue
mecTa paboTbl (40NKHOCTU) U cpeaHero 3apaboTKa, a TaKKe BO3MELLEHME PAaCcX0A0B, CBA3AHHbIX
CO CNy*KebHOW KOMaHAMPOBKOM:

e pacxogbl No npoesay;
® pacxoAbl MO HAMMY KMUNOTO NMOMELLEHNS;

® [0OMNONHUTENbHbIE PACXOAbl, CBA3AHHbIE C MPOXKMBAHMEM BHE MECTa MOCTOAHHOIO *KUTE/NbCTBA
(cyTouHble);
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® Hble pacxoabl, npoussegeHHble COTpYAHUKOM C pa3pelleHna nam segoma KomnaHuu.

7.20. NopagoK M pasmepbl BO3MELLEHUS PACXOAOB, CBA3AHHbLIX CO CAYXeb6HOW KOMAaHAMPOBKOM,

8.2.

8.3.

8.4.

9.2.

9.3.

9.4.

YCTaHaB/IMBAOTCA B COOTBETCTBUMN C AGVICTBVPOU.LMM Ha MOMEHT KOMaHAMPOBKU MNonoxeHnem o
Cl'ly)KEGHbIX KOMaHAUPOBKaxX COpr,EI,HVIKOB KomnaHuu. HOprI BO3MeLEHNA PacXo40B, CBA3AHHbIX
co CIIY)KE6HOI7I KOMaHAMpOBKOﬁ, HE MOTyT ObITb HUXKE YCTaHOBNEHHbIX d)e,u,epaanbuvM 3aKOHamu
n apyrumm HOPMAaTUBHbIMU MNPaBOBbIMKU aKTaMu, codepKawnmm HOPMbl TPyaoBOro nmnpasa.
KomnaHua octaBnaeTt 3a cobol NnpaBo YCTaHaB/IMBATb MNOBbIWEHHbIE pPa3Mepbl KOMNeEHCaUuuun
KOMaHAMPOBOYHbLIX pPacxoaos. Ecan COpr,D,HMK cneunanbHO KOMaHAMPOBAH ANA pa6OTbI B
BbIXOAHble WA nNpasgHU4YHblE AHW, KOMMNEHCauuA 3a pa60Ty B 3TV AHW nNpoun3BoauUTCA B
cooTBeTCTBUN C AeﬁCTBYPOMMM pOCCMﬁCKMM 3aKOHOAATENbCTBOM. YKa3zaHHbIN nopAAOK onnatbl
PacnNpPoOCTPaHAETCA TaKXKe Ha Cnhy4aun, Korga COprAHMI-( BbIXO,ﬂ,HOﬁ nnn I'IpaB,CI,HM‘-{HbIﬁ AeHb npoBen
B NYTU K MeCTy KOMaHANPOBKU NN N3 MeCTa KOMaHAUPOBKU.

MHbIE BbINNATbI

KomnaHua Takke o06A3yeTca BbinaaumBatb COTpyAHMKAmM BbIxogHOe nocobue U UHble
KomMneHcauMoHHble BbIMAaTbl B C/Ay4asaX M B MNOPAAKE, YCTAaHOBAEHHbIX POCCUNCKUM
3aKOHOAATe/IbCTBOM.

KomnaHua npon3BoauT BbiNiaTbl €XKEMECAUYHbIX TOcobuii no yxoay 3a pebeHKom oAnH pas B Mecsl,
OZIHOBPEMEHHO C BbIN/iaToM 3apaboTHOM MAaTthbl, NpuxoAadlleiica Ha 5 (nNAToe) uMcno Kaxkaoro
mecsua.

B cniyyasx, Koraa B COOTBETCTBUM C POCCUMCKMM 3aKOHOAATe/IbCTBOM MPepBaHHbIM OTMYCK MO yXo4y
3a pebeHKOM MOXKeT ObiTb BO30OHOB/EH, exXemecayHoe nocobue no yxoay 3a pebeHKoM MoKeT
6bITb Ha3HaYeHO 3aHOBO. He3aBMCMMO OT CPOKa, Ha KOTOPLIM BbiNiaTa Nocobus npepbiBanach, Npu
HasHayeHMM ero 3aHoBo, COTPYOHWK MpeaocTaBAsAeT MOMHbIA  KOMMNAEKT HeobXoAMMbIX
AOKYMEHTOB.

3a cyer cpeacte KomnaHum MoryT YCTaHaB/1MBaTbCA AONO/IHUTENIbHbIE BblINAaThbl
KOMMEHCAUNOHHOIO U CTUMYTNPYIOLWLETO XapakKTepa, pasMmep U NOpAAOK KOTOPbLIX OTPAXakoTCA B
TpyaoBoOm Aorosope COprAHMKa nMb0o B NNOKabHbIX HOPMATUBHbIX aKTaxX OpraHn3auunun.

YOEPAHUA U3 3APAEOTHOM NNATDI

YaepskaHua w3 3apaboTtHoi naatel  COTpyAHMKA MPOM3BOAATCA TOAbKO B CAyYasX,
npeaycMOTPEHHbIX POCCUACKMM 3aKOHOA4ATE/IbCTBOM.

O6Wwuit pasmep BCeX yAEPHKAHUN NPU KaXKAOM BbinaaTe 3apaboTHOM NAaTbl HE MOXKET NPeBbILWaTb
20%, Kpome cnyyaeB yaepKaHuin no 3aasneHuto CoTpyaHWKa. A B Cay4vasx, NpesycMoTPeHHbIX
depepanbHbiMM 3aKoHaMK, — 50% 3apaboTHOM nnaTbl. B oTaenbHbIX caydasax (Npu oTbbiBaHWUM
NCNpaBUTENbHbIX PaboT, B3bICKAHWM a/IMMEHTOB Ha HECOBEPLUEHHONETHUX AeTei, BO3MELLEeHUN
Bpena, NPUYMHEHHOTO 340POBbI0 APYrOro MLa, BO3MELLEHWUM Bpeda nLamM, NoHeCcWnMm yliepb B
CBA3M CO CMEPTbIO KOPMMUAbLA, WU BO3MELWEHUN yliepba, MPUUMHEHHOTO MpPECTyrnaeHUem),
YCTAHOB/IEHHbIX POCCUINCKMM 3aKOHOAATENbCTBOM, Pa3mep yaeprKaHuii u3s 3apaboTHoM nnatbl He
MOMeT npeBblwaTtb 70%. He AoNyCcKaloTCA yaep»KaHUA U3 BbINaT, Ha KOTOPble B COOTBETCTBUM C
desepanbHbIM 3aKOHOM He 06paLLaeTca B3bICKaHME.

Mo nucbmeHHomy 3asBneHuio CoTpyaHWKa M3 ero 3apaboTHOWM naaTbl MOTyT MPOM3BOAMTLCH
Ntobble yaeprkaHua 6e3 orpaHnYeHnsa X MakCMMaNbHOTO pasmepa.

YaepkaHua 13 3apaboTHOM NaaTbl NPON3BOAATCA B CieAyoLeit o4epeaHOCTH:

9.4.1. B nepsylo oyepenb NPON3BOAATCA YAEPHKAHMA NO UCNONHUTENbHBIM LOKYMEHTaM B MopaaKe
o4yepegHOCTU, MPeayCMOTPEHHOM POCCUIMCKMM 3aKOHOAATE/IbCTBOM;

9.4.2. BO BTOPYIO oOuyepeab MPOM3BOAATCA YAEPAHMA ANA NOraleHUs 3a40/KeHHOCTen
CoTpyaHuKa nepes KomnaHuei gna BO3MELLEHMA HEOTPaboTaHHOrO aBaHca, BblAaHHOIO B
cyeT 3apaboTHOM NNaThl, a TaKXKe A1 NoraleHna HeM3pPacxo40BaHHOIO M CBOEBPEMEHHO He
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BO3BpALLEHHOr0 aBaHCa, BbIZAHHOTO B CBA3M CO C/AYKEOHOM KOMaHOMPOBKOW WM
nepeBoAOM Ha Apyrylo paboTy B APYyrylo MecTHOCTb, @ TaKXe B APYrMx CAyyasx,
NpeaycMOTPEHHbIX POCCUICKMM 3aKOHOAATE/IbCTBOM;

9.4.3. B TpeTblo oyepeab NMPOU3BOJATCA yAEPKAHUA CTOMMOCTU MMYLLECTBA, NPUHAANEKaLLero
KomnaHuu n npogasaemoro CoTpyaHuKy;

9.4.4. B 4eTBepTylO o4vepeab NPomM3BOAATCA Ntobble yaep)KaHUA MO NMUCbMEHHOMY 3anaB/IEHUIO
CoTpyaHuKa;

9.4.5. B nATyl0 o4yepeAb MNPOU3BOAATCA YyAEpPrKaHMA naateXen no noraweHuo 3aMmos,
BblaaBaembix KomnaHuen CoTpyaHMKY, a TakKe NPOLEHTOB MO HUM.

10. PACYHET C COTPYAHUKOM NPU NPEKPALLEHUM TPYAOBOIO IOrOBOPA

10.1. Mpu npekpaleHn TPyAOBOro AOroBOpa BbiMjaTa BCeX CyMmm, npuymtatowmxca CoTpyaHUKY OT
KomnaHuu, nponssogutca B AeHb yBoabHeHMA CoTpyaHuKa. Ecam CoTpyaHUK B AeHb YBObHEHUA
He paboTan, TO COOTBETCTBYIOLLME CYMMbI BbIMAAUYMBAOTCA HE NO3AHEE CeAyOWEero AHA nocne
npeabasneHna yBoneHHbIM COTpyaHMKOM TpeboBaHUsA O pacyeTe.

10.2. UcKNoYeHUe MOryT COCTaBAATb MPEMWK, KOTopble MNonoXKeHbl COTPYAHWKY, HO Ha AeHb ero
YBOJIbHEHMA eLle He HauncaeHbl. Takne Nnpemum BbinaadmBatoTca ysoneHHoMmy CoTpyaHUKY nocne
WX HAauYMUCNEHUA.

10.3. B cayyae crnopa O pasmepax CyMMm, npuumutatomxca COTPYAHUKY MpPU YBONbHEHWM, emy
BbIN/1a4MBaETCA HEOCNapMBaeMas CYMMa B CPOKM, YKasaHHble B n. 10.1.

10.4. 3apaboTHanA nnaTta, He Noay4YeHHas Ko AHo cmepTn CoTpyaHMKa, BblAaeTca YaeHam ero cembu, Unu
NVLY, HaxOoAMBLUEMYCA Ha MXAMBEHMM yMepllero Ha AeHb ero cmeptu. PakT ycTtaHOBAEHUA
HaxoXAeHna nuua Ha mxamseHun KomnaHua onpegenset no cyaebHomy pelieHuto. Bbiaada
3apaboTHOI naaTbl MPOM3BOAUTCA He MO3AHee HeAe/NbHOro CPoKa Co AHA nogayn KomnaHuu
COOTBETCTBYIOLMX AOKYMEHTOB.

10.5. Mpwn yBonbHeHUn COTPYAHUKY BbINaYnBaeTCA AeHeXHaa KoMneHcauua 3a BCe HEMCMNO/b30BaHHbIe
AHW oTnycKa. Ecam CoTpyaHMK YBOIbHAETCA A0 OKOHYaHMA paboyero roaa, B CHET KOTOPOTO OH YKe
MCNONb30BaN OTMNYCK MNOJIHOCTbIO, TO Ha OCHOBaHWKW MpPUKas3a MNPOU3BOAUTCA YyAep¥KaHue 3a
HeoTpaboTaHHble AHM OTMYyCKa. YAeprkaHMe AeHeXKHOW KOMMNEeHcaumn 3a HeoTpaboTaHHble AHU
OTNyCKa He NPOU3BOAUTCA, €CAN YBOJIbHEHWE OCYLLECTBAAETCA MO OCHOBAHMAM, U3N0XKEHHbIM B
nyHktax 1, 2, 4 ct. 81 TK P®, nyHKrax 1, 2, 5, 6, 7 ct. 83 TK P®, nyHkte 8 cT1. 77 TK P®. Ecnm
CoTpyaHWK, MMeloWwmnii nepmoabl OTCYTCTBMA MO HEBbIACHEHHbIM MPUYMHAM, YBOJIbHAETCA, He
npeaocTaBuB NOATBEPKAEHUA YBAXKUTENbHOCTU NPUYMH TAaKOrO OTCYTCTBUA, TO AHU exerogHbix
onjiauMBaemMblX OTMYCKOB 3a TaKuMe nepuoabl emy He HauyUCAATCA W, COOTBETCTBEHHO,
KOMMEeHCaLunn He noanexar.

10.6. MNpwu yBonbHeHMU COTPYAHWUKY BbINAAUMBAETCA AEHEXKHAA KOMMEHCAUMA 33 HEUCMNO/1b30BaHHble
OHW 0TAbIXa, KoTopble 6blin 6bl NpesocTaBneHbl COTPYAHUKY 3a paboTy B BbIXOAHbIE U Hepaboune
npasgHWYHbIE OHW NO €ro KesnaHuto. Pasmep KomneHcauuu onpegenAercs nyTem YMHOXKEHUS
KO/IM4ecTBa 4acoB, oTpaboTaHHbIX COTPYAHMKOM B BbIXOAHbIE M Hepaboumne nNpasgHUYHbIe AHM, Ha
YaCoBYIO CTaBKY, PacCYMTaHHYIO B NOPAAKe, 3adpUKCUPOBAHHOM B M. 7.6 MonoxKeHus.

10.7. MNpw yBOAbHEHWUM OAHOBPEMEHHO C pacyeTHbIM AncTom COTPYAHMUKY TaK¥Ke BblAaeTca Mo AUYHYI0
pocnucb, a B C/y4ae HEBO3MOXHOCTM Mepeaadn nog, NMYHYI0 POCMUCb, HaMpPaBAAETCA MOYTOMN,
cnpaBKa 0 cymme 3apaboTHOW NAaTbl, MHbIX BbINAAT M BO3HArpaX4eHui 3a ABa KaneHaapHbIX roaa,
npeawecTBYOWNX o4y npekpaleHns paboTbl (cayxKbbl, MHON [eATeNbHOCTM) WAM roay
obpaleHna 3a cnpaBkoit 0 cymme 3apaboTHOM NAaTbl, MHbIX BbINAAT M BO3HArParKAeHWN, U
TEKYLWMIA KaNeHAapHbIM rod, Ha KOTOpYo BbiNn Haunc/eHbl CTPAaxoBble B3HOCbI, U O KOJMYecTBe
KaneHZapHbIX AHel, MpUXoAAWMXCA B YKAa3aHHOM MNepuoge Ha nepuogbl BpeMeHHOoW
HEeTPyLOCNOCOBHOCTM, OTNYCKa No 6epemMeHHOCTM M pofam, OTNyCKa Mo yxo4y 3a pebeHKom,
nepuos ocBobOXKAeHWA pPaboTHMKA OT paboTbl C MOAHBIM MW YACTUYHBIM COXPaHeHVEeM
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3apaboTHOW NAaTbl B COOTBETCTBMM C POCCUMACKMM 33aKOHOZATENbCTBOM, €C/IM HA COXPaHAeMyto
3apaboTHyt0 NAaTy 3a 3TOT Mepuof CTpaxoBble B3HOCbI B ®OHZA COLMANbHOTO CTPAaxoBaHWA
Poccuiickolt degepaumm He HauMCAAAUCH, 3 TaKKe CNpaBKa O Aoxo4ax GM3MYECKoro auua no
dopme 2-HAD.

11. HAOBABKM 3A BbINOMIHEHUE AONONHUTENbHbIX OBA3SAHHOCTEN MU LONONHUTE/IbHLIE
NMPO®ECCUOHA/IbHBIE HABbIKU

11.1. B KomnaHum moryt npMmMeHATbCA cieaytowme Buabl HaabaBoK:
® 33 BbINO/IHEHME pPaboT PasINYHOM KBannduKauny;

® HecoBepLEeHHONIETHMM [0 YPOBHA onnaTtbl Tpyaa CoTpyaHWKOB, oTpaboTaBlIMX MOJIHOE
Pabouee Bpems;

e 33 coBmelleHMe npodeccuir;
® 33 paclmpeHme 30H 06CNYKMBAHMA AN yBEeNUYeHMe 06beMOoB paboT;
® 33 UCMONHeHWe 06A3aHHOCTEN BpeMeHHO oTcyTcTBytowero CoTpyaHUKa;
® 33 HAaCTaBHMYECTBO
nap.
12. NOOLWPEHUA 3ATPY]

12.1. KomnaHusa moxeT noowpAatb CoTpygHMKOB, [A06pPOCOBECTHO WCMOJHAKWMNX TPyAoBble
006M3aHHOCTW, CcneayowMmmn crnocobammu: obbaABAATb 6HaarofapHOCTb, BblgaBaTb MPeMuu,
HarpaxgaTtb LeHHbIMKW NogapKamMm.

12.2. MNpemunpoBaHME OCYLLECTBAAETCA HA OCHOBAHWM [lonoxKeHms o npemunpoBaHun COTPYAHWKOB
Komnanuu.

12.3. MNoowpeHne CoTpyaHNKOB NPOMUCXOANT HA OCHOBAHMKU NPUKasa No KomnaHuu.
13. COXPAHEHWE CPEAHEIO 3APABOTKA

13.1. 3a CoTpyaHWKOM COXpaHAeTca cpeaHuii 3apaboToK BO BCeX CAydYasax, NpPeayCMOTPEHHbIX
POCCMIACKMM 3aKOHOL,ATE/IbCTBOM.

13.2. CpegHsas 3apaboTHas nnata MCYNCAAETCA B NOPALKE, YCTAHOBNEHHOM AeNCTBYHOLLMM POCCUMCKUM
3aKOHOAATe/IbCTBOM.

13.3. KomnaHus ocTaBaseT 3a coboi npaBo yCTaHaBAMBATb C/ly4am AONAATbl 40 pa3mepa [JoaKHOCTHOro
OKNaja B cny4asx, koraa 3a CoTpyAHMKOM COXpaHAeTCA cpeaHUin 3apaboTok.

14. COUMAJbHBLIE N1broTbl, FAPAHTUU U BbINNATDI

14.1. CoTpyAHWKAM MOXKeT BbIMAauMBaTbCA MaTepuasnbHaa Nomouwpb. [aA NoayvyeHUs maTepuasibHoOM
nomowwm COTPyAHMUK, HYXAAMOLWMINCA B HeW, NpenocTaBAseT COOTBETCTBYHOLLEE 3asB/EHUE U
OOKYMEHTbI, MOATBEPKAAOWME HEOBXOAMMOCTb MOJIYYEHUA MaTepuasbHOW Momowm (Npu ux
Hanuumm). BO3MOMKHOCTb BbINAATbl MaTeEpPMasbHON MOMOLLM W COrNAacoBaHWE ee pasmepa
odopmnaeTca Bu3amm YNOJHOMOYEHHbIX /1ML, HA 3aAB/IEHMN, NpefocTaBieHHOM COTpYAHUKOM.

14.2. CoTpygHWKam npeaocTaBAAOTCA AOMNOJIHUTENIbHbIE OTMYCKa B MOPAAKE W Ha YCAOBUAX,
NpeaycMOTPEHHbIX AEACTBYIOLMM POCCUACKMM 3aKOHOAATeNbCTBOM. KoMNaHMA TaKKe Bnpase C
YYEeTOM  CBOWMX  MPOM3BOACTBEHHbIX W  (GUHAHCOBbLIX  BO3MOMKHOCTEW  YCTaHaBAMBATb
AONONHUTENbHbIE OTNycKa AnAa CoTpyAHMKoB. TOPAAOK M YCAOBMA MNPeaoCTaBAeHMA TaKuX
OTNYCKOB ONpeAensAtoTCA I0KaNbHbIM HOPMATUBHbIM akToM KomnaHuu.,

14.3. KomnaHvsa MOXeT MNpoM3BOAMTbL AoNAaThl K MNOCO6UAM, NpeayCMOTPEHHbIM AeNCTBYHOLMM
POCCUICKMM 3aKOHOAATeNbCTBOM. [MOpAAOK, YCAOBMA M pasmep TakMX OOMNaT onpeaenaroTca
NOKaNbHbIMW HOPMATUBHbIMK akTaMu KomnaHuu.
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14.4. KomnaHusa moxXeT npepoctasnatb COTPyAHMKAM BO3MOMHOCTb MOAYYMTb LEeseBOoi 3aém Ha
npuobpeTeHne Xuaba B NOPALKE U HA YCNOBUAX, ONPeaeeHHbIX B MKUIULLHbIX Nporpammax ans
CoTpyaHuKkoB KomnaHuu, onyb/AMKOBAHHbIX Ha CTPaHMLAX B WHTPAHeTe (BHYTPEHHel ceTu)
KomnaHuu, pasmelleHHbIX no agpecam https://wiki.yandex-team.ru/Zhile n https://wiki.yandex-
team.ru/zhile/longloans/

14.5. KomnaHua moxKeT npegoctasnatb CoTpyaHWKam A06pOoBO/bHOE MeAULMHCKOe CTpaxoBaHue B
COOTBETCTBUM C NOSIUTUKON KomnaHuKM, onyb6IMKOBAHHOW Ha CTPaHULLE B MHTPAHETe (BHYTPeHHel
cetn) KomnaHun, pasmelleHHol no agpecy https://wiki.yandex-team.ru/hr/kompensacii/DMS.
KomnaHua octasnAet 3a coboli npaBo coxpaHAaTb 3a COTPyAHWKOM noauc pobpoBosbHOro
MEONLIMHCKOIO CTPaxoBaHMA A0 UCTEYEHUA CPOKa ero AeiCcTBMA UAWM Ha ONpeseneHHbIn nepuos,
ero AencTBuA nocse npekpaleHus TPyAoBbiXx OTHOWweHUM ¢ COTPYAHUKOM KaK C KOMMNeHcauuen
TAKOro coxpaHeHus 3a cyet CoTpyaHMKa, Tak n 6e3 Hee.

14.6. KomnaHusa TaKKe MOMKeT ycTaHaBnvBaTb COTpyAHWMKam Apyrve AONOSHUTE/bHblE rapaHTUM U
KOMMEHCALMK, KOTopble He yXyAwatoT nonoxeHuve COTPyAHMKA B CPAaBHEHMU C AEWACTBYHOWMM
POCCUMMCKMM  3aKOHOZATEeNbCTBOM, B TOM uucie COTpyZHMKam MOTyT  BbINiaunBaTbCs
aononHuTtenbHole Ctumyaupytowme M KoMNeHcauuMoHHble  BbINAATbl, BK/AOYas, HO He
OrPaHNYMBAACL 3TUM, MPEMUN U MHbIE NOOLLPUTENbHbIE BbIMNAATbI, AONAATbl, HAA6ABKM U UHble
BbINAaTbl KOMMEHCAUMOHHOIO XapakTepa. TakMe AONOAHUTE/IbHbIE rapaHTUM U KOMMEHCcaumm, B
TOoM uncne Ctumynumpyrowme u KomneHcaumoHHble BbiNAaTbl, BBOAATCA NPUKa3aMmu No KomnaHuuy,
asaaowmmmca JIHA n (nnum) Tpyaosbimu gorosopamm ¢ CoTpygHUKamMu.

15. OTBETCTBEHHOCTb

15.1. KomnaHua wn/uanm ynonHomouyeHHble B YCTaHOB/AEHHOM MopagKe npeacTaButenn KomnaHuw,
OONYCTUBLIME 3aZePXKKY BbiNiaTbl 3apaboTHOM NaaThbl U ApYrve HapylweHWUa onaatbl Tpy4a, HecyT
OTBETCTBEHHOCTb B COOTBETCTBMMU C TK PO 1 MHbIMKU depepanbHbIMM 3aKOHaMU. B cnyyae 3aaeprKku
BbinaaTbl 3apaboTHOM nnaTtbl Ha cPok Bbonee 15 (naTHaauatn) AHen COTPYAHWK MMeeT Mpaso,
n3BecTMB KomnaHuio B nMcbMeHHOMW dopme, MPMOCTaHOBUTL PaboTy Ha BECb Nepmoa A0 BbiNiaThl
3a€P*KaHHOM CyMMbl.

15.2. Ecam KomnaHuWsa HapylaeT YCTAaHOBJIEHHbIN CPOK BbiNAaTbl 3apaboTHOM nAaTthbl, BbiNAAT Npu
YBOJIbBHEHWUW, APYrUX BbINAAT, NpuymTatowmxca CoTpyaHMKy, oHa 0653aHa 1xX BbINAATUTb C YNAATOM
NPOLLEHTOB (AeHEXHON KOMMNEHCALLMK) B Pa3Mepe He HUXKE OAHOM CTO NATUAECATOMN AeWCTBYIOLLEN
Ha 3TO BpemA CTaBKW peduHaHCcMpoBaHUA baHKka Poccum OT HeBbINNaYeHHbIX B CPOK CyMM 3a
Ka*KabIM AeHb 3a/1ePXKKN, HAYMHAsA CO CeayOLLEero AHA NOC/1e YCTaHOBEHHOTO CPOKa BbInaaTbl N0
AeHb GaKTMYECKOTro pacyeTa BKAKYUTENBHO.

15.3. OTBeTcTBEHHOCTb 3a cobaogeHue MonoKeHnna BosnaraeTca Ha Bcex CoTpyaHuKoB KomnaHuw,
KOTOpble MO CBOMM A0/KHOCTHbIM 06A3aHHOCTAM, 3aKPENAEHHbIM B AOKHOCTHBIX MHCTPYKLMSAX,
CBA3aHbl C MPOLLECCOM MNOAayYn CBefeHMI, BHeceHui MHGopMauuM B aBTOMATM3NPOBAHHYIO
cucTeMy aAMUHUCTPUPOBAHMA M pacyeTa 3apaboTHOW NaaTbl, pacyeT M NpoBepKy 3apaboTHow
nnatol.

16. 3AK/THOYUTE/IbHbIE NONOXKEHUA
16.1. MNonoxeHuWe yTBEPKAAETCA U BBOAUTCA B AeCTBUE NPMKA3omM No KomnaHuu.

16.2. B nopsAgke, YCTaHOBJAEHHOM MpaBMAaMM BHYTPEHHEro TPYAOBOro pacrnopsgka KomnaHuwm,
COTPYAHWMKN A0MKHbI BbITb 03HAKOM/IEHbI C [10/10XKeHNeM Nog, poCnuCh.
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