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NONOXEHUE
O NOPAAKE NOBbLIWEHUNA A3bIKOBbIX HABbIKOB COTPYAHUKOB
OBLLECTBA C OTPAHUYEHHOW OTBETCTBEHHOCTbIO « AHOEKC.MAPKET»
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Hactoawee T[onoxeHne  paspaboTaHo O6WECTBOM C  OrpaHMYEHHOM  OTBETCTBEHHOCTbIO
«AHaeKc.MapKeT» C Lenblo NoBbIWEeHUA A3bIKOBbIX HaBblkoB COTpyAHWKOB KomnaHuK, HeobXxoauMbIX B
pamkax 6usHec-npoueccos KomnaHMM U COMPAMNKEHHbIX C AeATesbHOCTblo  Komnawun  Ha
MeXAyHapoAHOM pPbIHKE MHPOPMALMOHHbIX TEXHONOTUI. [JOKYMEHT 3aKpenaseT nopAaaoK HanpasieHns

CoTpyaHuKoB B MHTepecax KomnaHnm Ha obydyeHune u/mam Kypcbl NoBbilleHUA KBaAUDUKALMM B pamKax

COOTBETCTBYHOLLUUNX AONO/THUTE/IbHbIX I'IpO(beCCMOHaﬂbeIX nporpamm.

1. OCHOBHbIE NOHATUA U COKPALLEHUA

Bukun-crpaHmuya

KomnaHua

KopnoparusHas

3/1IEKTPOHHAA NOYTa

OTUéTHbIN mecay,

MonoxeHue

Pykosogurenb

CoTpyaHUK

YnonHomoueHHoe amuo /
YyNo/IHOMOYEHHOE

CTPYKTYypHOe
noapasaeneHuve
KomnaHuu

fl3bIkOBas WKona

flablKoBaA nporpamma

— CTpaHuLUa B MHTPaHeTe (BHYTpeHHeW ceTu), pasmelleHHas no agpecy
https://wiki.yandex-team.ru/HR/gor/lang-policy/, a TaK»e

MOACTPaHMLbI, CCbIIKM Ha KOTOPble pasmeLlleHbl Ha COOTBETCTBYOLLEN
CTpaHuLe.

— Ob61LWecTBO C OrpaHMYEHHON OTBETCTBEHHOCTbIO «fAAHAEKC.MapKeT».

— KOPMOpaTMBHbLIA adpec 3NeKTPOHHOM MnoYTbl, CO34aBaemMblii U
npeaocrasasemblit COTpyaHUKY KomnaHuel B AeHb Npuema Ha paboTy
Ans BeaeHus paboyeit nepennckn. KopnopaTuBHas 3N1eKTPOHHaA NoyTa
co34aeTcs B JIOMEHHOM 30He @yandex-team.ru unm @yandex-team.com
U NpuHagnexut KomnaHuu.

— nepwuog ¢ 25 4Mcna OAHOro KaneHaapHoro mecaua no 24 yucno
cneayioLLero KafeHaapHoro mecaua.

NoBbIWEHUSA
OorpaHNYeHHOM

A3bIKOBbIX HABbIKOB
OTBETCTBEHHOCTbIO

— TO/IoXeHue O nopajgre
CotpyaHukos  ObuwiectBa cC
«fAHpekc.MapkeT».

— /MU, YKa3aHHOE B KayecTBe PyKOBOAMTENS B TPYA0BOM A0roBOpe,
3aKno4eHHOM MexKay KomnaHueit n CoTpyaHMKOM.

— ¢du13nYeckoe MU0, cocToALee B TPYAOBbIX OTHOLWEHUAX C KomnaHuel
Ha OCHOBAHWW TPYA0BOro A0roBopa.

— vuyo  /  CTpPYKTypHOe  noAgpasgeneHve  AenapTaMeHTa
OpraHM3aLUMOHHOrO PasBUTUA U yMpaB/eHUA NepcoHasoM, KOTOpoe B
pamKax MNpefoCTaB/AEHHbIX eMy MNOJIHOMOYUIM OCYLLEeCTBAAET Ty WM
NHYI0 GYHKLMIO, YKa3aHHYHO B HacTosAwem MNonoxkeHun. Mubopmaums o6
YNO/HOMOYEHHbIX  /IMLAX M YMNOJIHOMOYEHHbIX  CTPYKTYPHbIX
noppasfeneHuax KomnaHuv W BbINOAHAEMBIX UMW GYHKLMAX,
YKa3aHHbIX B HacToslem [loN0oXeHUW, [OBOAMTCA [0 CBeAeHus
CoTpyZHMKOB Ha BuKuK-cTpaHuLe.

— lopuamnyecKkoe MUO, 3aKaloumBllee ¢ KomnaHven [oroBop Ha
OKaszaHMe WHOOPMALMOHHO-KOHCYNbTAUMOHHBIX ycayr / ycayr no
06Yy4YeHMI0 MHOCTPaHHbIM A3blkam COTpyAHMKOB KomnaHuu.

— nporpamma oby4yeHua / nosblWeHNa KBannduKaumm, HanpasaeHHasn
Ha CcOBeplleHCTBOBaHME W (MAKM) NOBbIWEHWE A3bIKOBbIX HAaBbIKOB
CoTpygHuKa, HeobxoaMMBbIX B paMKax busHec-npoueccoB KomnaHum u
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nmetoLenics KBaNMpUKaLun, Buabl  A3bIKOBbIX  Nporpamm
YyTBEPXKAAOTCA HacToAWMM ofoKeHMeM M NprKaszammu no KomnaHuu.

MHble TepMWHbI, MUCNONb3yemMble, HO He onpegeneHHble B [lONOXKEHUM, OO0/KHbI TONKOBATbCA B
COOTBETCTBMM C 3aKOHOA4AaTeNbCTBOM Poccuitickon ®egepauum.

2. OBLUME NMNONOKEHUA

2.1. TNonoxeHue pacnpoctpaHaeTca Ha CoTpyaHMKOB KomnaHuu.

2.2. Os3HakomneHune c [lonoxkeHnem npounsBoAUTCA B MNOpAAKe, npeaycmoTpeHHom [lpasmnamm
BHYTPEHHEro TpyA0Boro pacnopsagka KomnaxHmu.

2.3. O3HakomneHue COTPYAHUKOB C MHPOpPMaLMel O AOCTYMNHbIX A3bIKOBbIX MPOrpamMmmax U nopagke
y4acTua B HUX NPOM3BOAMTCA NocpeacTBOM [onoKeHUs, a TakxKe nyTem pasmelLeHmna KomnaHuer
nHbOpPMaUUM Ha BUKKN-CTpaHuMLe.

2.4. KomnaHuA 3aKAto4aeT A0roBopbl C A3bIKOBbIMWU LWIKOAAMMW U NPU HAMYMU NPOU3BOACTBEHHOM
HeobxoamMmoctTn npegocTtasnser COTPYAHWKY BO3MOMKHOCTb AOMYCKa K y4yacTUo B fA3bIKOBbIX
Nporpammax ¢ BO3MOKHOCTbIO MNOJIHOTO UKW YaCTUYHOTO GUHAHCMPOBAHMA TAaKOro y4acTUA 3a cHeT
cpencts KomnaHuw.

2.5. Uenb A3bIKOBOM NpOrpamMmmbl — MOBbILIEHWE YPOBHA A3bIKOBbIX HaBblkoB COTpyaHWKOB KomnaHuuy,
paboTa KOTOpbIX CBA3aHa C MHPOpMaLMENn U OOKYMEHTAMM HA WMHOCTPAHHbIX fA3blKax (B T. u.
B3aMMOLENCTBME C KOMAHAOMW, B3aMMOLENCTBUE C KOHTpareHTamu, YyteHme npodeccuoHanbHOM
IUTEpPaTypbl, BbICTYMN/IEHWE HA KOHbepeHLMAX OT Anua KomnaHmm n T. 4.).

2.6. [lporpamma npeanonaraet MOBbIEHWE YPOBHA A3bIKOBbIX HaBblkOB COTpyAHWKa C YpOBHA
BNALEHMA MHOCTPAHHbIM (aHFAUIACKUM) A3bIKOM A2 (M Bbliwe) Ao B2 cornacHo KaaccudumKaumm,
yTBEpPKAEHHON anpekTMBoit CoseTa EBponbl «Ob6lieeBponeickne KoMMNeTeHUUM BAafAeHUA
MHOCTPaHHbIM A3blIkoMm» (Common European Framework of Reference). [lna gonycka K y4actuio B
A3bIKOBbIX NPOrpaMmax No TypPeLLKOMY A3bIKY U PYCCKOMY A3bIKY KaK MHOCTPaHHOMY COTPYAHMK C
NobbiM  ypoOBHEM BNAfEHUA A3blKka BNpaBe MoAaTb 3aABKY Ha YyyacTue B MOPALKE,
npegycmoTpeHHOM pasgenom 5 MonoxeHus.

2.7. KomnaHuAa octasnseT 3a coboin npaso BblbOpa A3bIKOBbIX LIKOJ, PAa3sHOBUAHOCTEN AOCTYMHbIX
ASbIKOBbIX MpoOrpaMmm, MeTogoB M GOPMATOB Y4acTMA, CUCTEMbI OLLEHKM YCMEeBaemMoCTU
CoTpyaHWKa, NepuoanNYHOCTN NPOBEAEHMNA OLLEHKN 3HAHWUI M UHbIX YCIOBUIA y4acTus B A3bIKOBOM
nporpamme.

2.8. CoTpyaHUK BNpaBe BbiIOpaTb M YKa3aTb B 3afBKE HA y4acThe A3bIKOBYIO LUKOJY MCKAOYUTENIbHO U3
yncna otobpaHHbIXx KomnaHueit (3a UCKAOYEHMEM Cly4yas, YKa3aHHoro B N. 3.3 MNonoxeHus), npu
3TOM M3y4YyeHMe MHOCTPAHHOrO A3blKa B APYrux LWKOAAX, PaBHO KaK U 3aHATMA COTPYyAHMKOB C
YacTHbIMM Negaroramu (PuUsmMyeckMMKM NMLAMKM), A TakKe npuobpeTeHne ydyebHOM AnuTepaTypbl
codrHaHcupoBaHMio KomnaHuen He noanexar.

3. A3bIKOBbIE NPOrPAMMDI

3.1. TonorKeHWe pacnpPoCTPaHAETCA Ha ceaytowme TUMbl A3bIKOBbIX NPOrpamm, NpesycMaTpMBatoLLMX
oAuH u3 GopmMaToB yyacTus, yTeepxaeHHbix KomnaHueit:

e  AHMIMINCKUIA A3bIK MO nporpamme «O6WUIA AHTANACKUIA» AN «BusHec AHTANIMCKMIAY B rpynne
(6a30BbIl KypC OYHO, C MOMOLLLbHO BUAEOCBSA3U UM Ha OHNANH-NNaThopme);

o AHMMNCKMIA A3bIK NO nporpamme «OOWMIA  AHIAUACKUIAY  UAM  «BuU3Hec AHIANACKUAY
WHOMBUAYANbHO ANA pyKoBoauTenei (6a30Bblii Kypc OYHO, C MOMOLLbIO BUAEOCBA3SU UM Ha
OHNaliH-nnatoopme);

e /HAMBMAYaANbHbIA KypC aAHMIMACKOrO MO  Y3KOCMEeUWanusnMpoBaHHbIM HanpaBieHMAM Aans
pykoBoauTenei (6asoBblil Kypc O4HO, C MOMOLLLbIO BUAEOCBA3N MU Ha OHaH-N1aTdopme);

e  /HAMBMAYaANbHbIA KypC aHMAUMIACKOrO B BenukobpuTaHuMM no  y3KOCMNeLMann3MpoBaHHbLIM
nporpammam ansa pykosogutenen (o4Ho);
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e Kypc no noarotoBke K MNy6/MYHbIM BbICTYM/IEHUMAM Ha WMHOCTPAHHOM fA3blke (B pamMKax
npeAcTaBAEHNA KOMNAHUN HA 3apybeXKHbIX MEePONPUATUAX);

o Typeukuit A3bIK B rpynne uan UHAMBUAYANbHO B C/y4yae, eC/IM HEeT BO3MOXKHOCTU nogobpaTb
rpynny (6a30BbIii Kypc, O4HO UM C MOMOLLbIO BUAEOCBA3N);

®  PyCCKWIM A3bIK KaK MHOCTPAHHbIM B rpynne uav UHAMBUAYANbHO B C/Iy4ae, €C/IM HET BOSMOXHOCTM
nogobpatb rpynny (6a3oBbi Kypc, O4HO MM C MOMOLLbIO BUAEOCBA3N);

e [lpyrne MHOCTpaHHbIE A3bIKK B rpynne uav MHAMBUAYANbHO B C/lyYyae, €C/IM HET BO3MOXKHOCTU
noaobpatb rpynny (6a3oBbiii Kypc OYHO MM C MOMOLLLIO BUAEOCBA3N);

3.2. f3bikoBaA nporpamma He npegnosaraet noarotoBky COTPYAHWMKA K cOaye MeXAyHapoAHbIX
3K3aMeHOB Ha 3HaHMe s3blKa 1 onaaTy cepTUdUKaLM.

3.3. VYuactne CoTpyAHMKa B WHbIX f3bIKOBbIX MNPOrPaMmMax BO3MOMKHO WCKAOUYMTENbHO MO
UHAMBMAYANbHOMY cornacoBaHuio KomnaHnuu, CoTpyaHuka u/vnmn Pykosoautens CoTpyaHMKa.
Mopob6Hble cAyyan yTBEPXKOAOTCA coOTBETCTBYOWMM [lpMKasom no ¢opme, yKasaHHON B
MpnnoxkeHmm Ne 3.

4. TPEBOBAHMA K COTPYAHUKAM

4.1. COTpyAHWK, B OTHOLWIEHUM KOTOPOrO CyLIEeCTByeT MpOM3BOACTBEHHAsA HeobxogMmoCTb B
MOBbILIEHMUW YPOBHA A3bIKOBbIX HABbIKOB, MOET ObITb AONYLEH AN y4acTUA B ONpeaeneHHOM
A3bIKOBOM NPOrpamme Npu yCaoBUM COOTBETCTBMA CNEAYOWMM KPUTEPUAM:

1) Tun 3aHATOCTM COTPYAHMKA — NONHas.

2) Crax pabotbl B KomnaHum — He meHee 3 (Tpex) mecaues.

3) YpoBeHb BAaAEHNA MHOCTPAHHbBIM A3bIKOM, M3y4aeMbIM B pamKax A3bIKOBOW Nporpammbl —
cornacHo TpeboBaHmam n. 2.6 HacToswero MonoxKeHus.

4.2.  WHble COTpyAHMKM MOTYT 6bITb HaNpaBAeHbl U AONYLLEHbI ANA Y4acTUA B A3bIKOBbIX MPOrpammax B
COOTBETCTBUMU C [10NOKEHNEM UCKNOUUTENBHO MO UHAMBUAYANbLHOMY COrnacoBaHuio KomnaHuu,
CoTpyaHuka n Pykosoautena CoTpyaHuka. MoaobHble cayvan yTBEPKAAOTCA COOTBETCTBYHOLLMM
Mpukasom no popme, yKazaHHOM B [MpunoxkeHmm Ne 3.

5. NOPALOK AOMYCKA COTPYAHUKA K A3bIKOBOI NPOrPAMME

5.1. [Ona ponycka K ydactuio B A3bikoBol nporpamme COTpyAHMKY HeobxoAMMO 3amnosiHUTL U
HanpaBWUTb 3asBKY Ha MOACTPaHULE BUKM-CTpaHMLbI, COOTBETCTBYOWEN TOMY BUAOY F3bIKOBOM
nporpammbl, B paMKax KOTOPOW TpebyeTcs MNoBbileHWEe YPOBHA A3bIKOBbIX HaBbIKOB (ganee —
«3anBKa»). B 3asBKe A0NKHbI ObITb YKa3aHbl MPUUMHBI U LLEAWN y4acTUA B BblBpaHHOW f3bIKOBOIA
nporpamme.

5.2. 3asBKa paccmaTpusaetcs YNo/HOMOYEHHbIM ANMLOM KOMNaHUKU TONbKO NPU YCIOBUN NOAYyYEHUA
noarsepxaeHuna PykosoauTens CoTpyaHWKA Ha HeOobX0AMMOCTb MPOXoxaeHua CoTpyaHUKOM
A3blkoBOM nporpammsbl. MoAaTBep:KAeHUE MOXeT bbiTb NpeaocTaBAeHO B BUAE 3/EKTPOHHOro
nnucbma-ogobpeHuns (c npunoxeHmem K 3asBKe) AnbBO nocpeacTBOM  AOMNOAHUTENbHOMO
3anoNHeHnA PykosoauTenem sNeKTpoHHOM Gpopmbl 3aABKU.

5.2.1.Mpu NOAKAOYEHNN K KypCy NO NOArOTOBKE K Ny6ANYHbIM BbICTYN/€HUAM Ha MHOCTPaHHOM
A3blKe K 3afABKe TaKKe HYXHO MNPUIONKUTb AOKYMEHT, NOATBEP)KAaloWMiA yyacTue B
MEPONPUATUM B  KadyecTBe MNPeACTaBUTENA KOMMaHUM WAW  NOATBEPXAEHWe OT
YnonHomoyeHHoOro nuua/Pykosoantens.

5.3. Tocne nonyyeHns 3aABKM W NOATBEPXAeHUA PykoBoauTens Yno/HOMOYEHHOE AuLo
paccmaTpuBaeT AaHHble, NpeacTaB/ieHHble B 3asBKe, Ha NpegMeT COooTBeTCcTBMA TpeboBaHUAM
MonoxeHwus. Mo pesynbTaTam paccMoTPeHUA 3aABKU MOTYT BbITb BbIHECEHbI C/leAyoLLMe peLleHnn:

a. B cnyuyae cootBetctBus CoTpyaHuKa TpeboBaHMAM MonoxKeHusa n cobnogeHns nopaaka
nogauv 3aaBkn — 0406puTb Aonyck CoTpyaHMKa K y4acTuio B A3bIKOBOWM Nporpamme.

6. B cnyyae HapylleHua nopagKka nogadn 3asaBKM — MPUOCTAaHOBUTbL €e PacCMOTPeHME A0
MOMEHTa NOJIyYEeHUA A0NOMHUTE/IbHbBIX CBEAEHUI U/UNK NOATBEPKAEHMI PyKoBOAMTENA.
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B. B cnyyae HecooTBeTcTBUA COTPYAHMKaA TpeboBaHMAM MNonoKeHUA K BBUAY GaKTUUECKON
HEBO3MOXHOCTU Aonycka COTpyAHMKA K y4acTMio B A3bIKOBOW Nporpamme — OTKasaTb B
y4yacTum B A3bIKOBOM Nporpamme.

CoTpyaHuK 0653aH no TpeboBaHnio KomnaHUM NponTK TECTUPOBAHME HA OMNpeaesieHue YPOBHSA
BNAAEHMA MHOCTPAHHbIM A3bIKOM (MMCbMEHHOE M yCcTHoe). TecTupoBaHMe NPOBOAUTCA A3bIKOBOWA
LUKOJION.

CpoK noakntoveHua K fA3bIKOBOM MpOrpamMme C MOMEHTA MOJIiydeHMs [OMycKa K A3bikoBow
nporpamme He MOKET NPEeBbIWaTb 3 (TPW) KaneHaapPHbIX MecaLa.

Mo ntoram KaneHaapHoro roga nepevyeHb COTpyAHNKOB, HanpaB/ieHHbIX Ha 0B6ydYeHune n/nam Kypcol
NoBbIlWEHMA KBaMdMKauMM MO HA3bIKOBbIM MpPOrpaMmamM B COOTBETCTBUM C [loNOXKeHMeM,
yTBepaaetca Mpmkazom no KomnaHuu no ¢opme, ykasaHHol B MpunoxkeHum Ne 4,

NPABUJIA YYACTUA B A3bIKOBOW NPOTPAMME

MnaH 1 rpaduK 3aHATUI N NepedeHb Tpebyemoli yuebHoM nnuTepatypbl popmupyroTca A3bIKOBOM
WKoJION N poBoaAaTca o csegeHma CoTpygHMKoB nocpenctsom KopnopaTUBHOWM 3N1EKTPOHHOM
nouyThbl.

OnnTenbHOCTb A3bIKOBbIX NPOrPaMm (3a UCKAtoYEHMEM A3bIKOBOM NPOrpamMMbl TYPELLKOTO A3blKa U
A3bIKOBOM NPOrpaMmbl PYCCKOro A3bIKA KakK MHOCTPaHHOro) coctasnseT ot 1 (ogHoro) o 3 (Tpex)
Mmoayfeil B 3aBUCMMOCTM OT Uefeld U ypOoBHA BAageHuA a3blkom COTpygHMKa, KOTOpbIN
onpeaenseTca cornacHo nNyHKTy 5.4 MNonoxeHus. Noa modysiem B MONIOKEHUM NOHUMAETCS:

6.2.1. 90 (meBAHOCTO) akafeMMYEeCKUX 4acoB Ans TpynnoBbiX fA3bIKOBbIX nporpamm (3a
NCKAtOYEHMEM F3bIKOBbIX NPOrPaMm Ha OHalH-naaTdopme),

6.2.2. 120 (cTo ABaAUaTb) aKaAeMUYECKUX YacoB ANA MHAMBUAYAbHbIX A3bIKOBbIX MPOrpamm
(3a McknoueHnem A3bIKOBbIX NPOrpamm Ha oHAaH-Nnathopme),

6.2.3. KaneHpgapHbIi rog NognmMcKM Ha OHNaNH-NAaThopme.

OnuntenbHocTb A3bIKOBOM NPOrpammbl TYPELKOro A3bika U A3bIKOBOM NPOrpammel PYCCKOTO A3blKa

KaK MHOCTPAHHOTIO He orpaHn4MBaeTcA.

ONnTenbHOCTb NPOrpammbl MO Kypcy NOATOTOBKM K NMYyGAMYHBbIM BbICTYN/IEHUAM OFpaHUYMBaeTcA

onpeaeneHHOM AaTON BbICTYNNEHUA M HE MOXKET NPEBbILATb 4 (YeTbipex) mecALes.

YBennmueHne panTenbHocTM nobol  A3bIKOBOM MNporpaMmbl  MPOM3BOAMUTCA B MNOPAAKE,

YCTaHOBNAEHHOM B NyHKTax 5.1 n 5.2 MonoxeHuA.

OnutenbHocTb 1 (0AHOr0) 3aHAMUA B pamKax A3blkoBOM nporpammsbl coctasaneT 90 (aeBAHOCTO)

MWHYT, YTO 3KBMBAZIEHTHO 2 (ABYM) aKageMMUYECKMM Yacam.

KomnaHma moxKeT npenocTaBfiaTb MOMELLEeHMA ANA MNPOBEAEHMA 3aHATUI CO Ccleaylowmmu

BPEMEHHbIMMU OrPaHNYEHUAMMU:

o [11a BeYEPHMX 3aHATUI HAYaN0 3aHATUA HE MOXKET bbITb YCTaHOBIEHO paHee 19:00 no mecTHOMY
BpEMEHMU;

e [InA yTpeHHMX 3aHATUN OKOHYAHME 3aHATUA He MOMKET ObiTb yCcTaHOBAeHO no3gHee 11:00 no
MECTHOMY BPEeMEHMW.

Boibop nomelteHnsa ocywectsafetca COTPYAHUMKOM C Y4YEeTOM CYLLECTBYHOLIMX Ha MOMEHT

6pPOHUPOBAHMNA OrpaHUYeHUI (He AonycKkaeTca 6pOHMpPOBaHNE NEPEroBOPHbIX KOMHAT 7 3Taxka B

ropoge Mocksa, BL, Mopo3os). CNMCOK NOMELLEHNA C OrPaHUYEHUAMMU MOXKET ObiTb M3MEHEH,

MHbOopMauua nosoanTca Ao ceegeHusa CoTpyaHMKa nocpeacTBOM BUKM-CTpaHuUbl.

3aHATUE MOXKET ObiTb NepeHeceHo Mo MHUUMaTMBe COTPYAHMKA NPW YCAOBUM HAMpaB/ieHMUA

yBegomneHna CoTpyaHMKOM YNOAHOMOYEHHOMY AnLY W/UAWM NPeaCcTaBUTENO F3bIKOBOM LUKO/bI

He nosaHee Yem 3a 24 yaca A0 Havana 3aHATUA. MepeHoC rPyNNoBbIX 3aHATUN OCYLLECTBAAETCA NO

3aMpocy W He TrapaHTMpyeTca, NpuM STOM CTOMMOCTb TPYNMOBbIX 3aHATUA OMiayYMBaeTcA

CoTpyAHWKOM B NoSIHOM 0bbeme.

B cnyyae HecBoeBpeMEHHOro yBeAOMIEHUA WAM HeyBeAOMJIEHMA BblWeyKa3aHHbIX /vy O

nepeHoce, 3aHATME CUYMTAETCA NpoBedeHHbIM U onnavmsaetca KomnaHueihr u CoTpyaHUKOM

cornacHo ycnosuam MonoxeHus.
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6.10. OnosgaHue CoTpyaHMKa Ha 3aHATUE Ha 45 MUHYT 1 6osee NPUPaBHUBAETCA K HEYBEAOM/IEHUIO O
nepeHoce 3aHATUA U BIeYET aHaNOrMYHble NOCNeACTBUA.

6.11. KomnaHua no 3asBneHuto CoTpyaHUKA MOMKET 3aMeHWUTb npeacTaBuTens fA3bIKOBOMW LWKOJbI B
C/lyyae CMCTEMATMYECKOro HeKayeCTBEHHOTO OKa3aHWA/HeOoKasaHuAa ycayr B TedeHue 14
(4eTblpHaALATH) AHEN C MOMEHTA NolyYeHuA 3aasaeHua oT CoTpyaHMKa.

6.12. KomnaHua camocToaTenbHO UAKM No 3aasseHnto CoTpyaHMKa BNpasBe NPMOCTAaHOBUTb AN OTMEHUTb
3aHATMA NOCPeACTBOM yBeAOMAEHMA A3bIKOBOM WKO/bl U COTPYAHMKA He no3gHee Yyem 3a 7 (cemb)
OHeln oo AaTbl NpeanonaraeMoro NPUOCTAHOBAEHUA UM MPEKPALLEHMA 3aHATUIA. YBEegOMAEHNE
CoTpyaHuKa nponseoauTca nocpeactsom KopnopaTtMBHOM 31EKTPOHHOM NOYTHI.

6.13. CoTpyAHWK BrnpaBe OTKA3aTbCA OT y4yacTva B A3bIKOBOWN Mporpamme no COBCTBEHHOMY KENAHWUIO

NnocpeacTBOM 3aNOJHEHUA 3aABKM HA BbIXOA, M3 A3bIKOBOM MpOrpaMmbl Ha MoACTpaHUue BuKu-
CTPaHMLLbl COOTBETCTBYOLLEN A3bIKOBOM NPOrpammel, pasgen «Bbixog u3 Mporpammbl». COTPYAHUK
NpeKpaLwaeT cBoe yyacTve B f3bIKOBOW MPOrpamMme C MOMEHTA MONYYEHUA MOATBEPXKAEHUA OT
YnonHomoueHHoro nvua. OTeeT YNo/NHOMOYEHHOE /IMLLO AA€ET B TedeHne 5 pabounx aHeil.
6.13.1. [na f3blKoBOM Nporpammbl Ha OHAalH-nNAaTPopme, Npeanosaralowein aBaHCOBYHO
onnaty ydvactusa CotpyaHuka, COoTpyAHMK 006M3aH 3anONHUTb 3aABKY HA BbIXog, U3 f3bIKOBOM
nporpammbl He nosgHee 21 ymncna COOTBETCTBYIOWEro mecaua. B cnydyae HanpaBneHUA 3aABKM
nosaHee yKasaHHoro gHs KomnaHua NnpousBeseT OnaTy 3a Caeayowmii mecau, B NoIHOM o6beme,
YTO NoBNEYET 3a cO60M HeobX0aMMOCTb Bo3MeLeHUa CoTpyaHNMKOM KoMnaHum 3aTpaT B pasmepe,
npeaycMoOTPEHHOM YCNOBUAMM COOTBETCTBYIOWEN fA3bIKOBOM MNpPOrpaMmbl M HACTOALLETrO
PernameHTa, BK/to4Yana MpuaoxKeHue ¢ yTBEPKAEHHbIMU pazmepamm cCOOPMHAHCUPOBaAHWMA.

6.14. KomnaHuA BnpaBe Npu yBosbHeHUM COTPyAHUKA yaeprKaTb CTOMMOCTb GaKTUYECKM NOCELLEHHbIX

CoTpyaHMKOM 3aHATUIN U3 CPeacTB, NognexKawmx ynnate CoTpyAHUKY NpU YBOIbHEHWN.
6.14.1. [nsa A3bIKOBOW Mporpammbl Ha OHJaMH-NaTPopme, Mpeanosaralollen aBaHCOBYIO
onnaty ydactua CoTtpyaHuka, KomnanuAa Bnpase npu yBosbHeHun COTPyAHWKA yAep»KaTb
OEHexXHble cpeacTBa COpPAa3sMepHO pasmepy BHECEHHOrO aBaHCa B COOTBETCTBMWU C MpPaBUIaMy,
YCTAaHOBNEHHbIMM HacToALMUM PernameHTom.

7. OBA3AHHOCTU COTPYAHUKA

7.1. CoTpyZHWK, yyacTByoLWMi1 B A3bIKOBOM Nporpamme, obasyetca:

7.1.1. pobpocoBecTHO OCBaMBaTb fA3bIKOBYIO MPOrpammy, BbIMNONAHATb MHAMBUAYANbHbIN NAaH, B TOM
ynucne nocewaTb NpPeaycCMOTPEeHHble MJAaHOM 3aHATUA, OCYLWECTBAATb CaMOCTOATE/IbHYIO
NOArOTOBKY K 3aHATMAM, BbINONHATb 33JaHWUA, AaHHble NpeacTaBUTeNAMU A3bIKOBOM LUKOJbI B
pamKax A3bIKOBOM Nporpammel;

7.1.2. BbINONHATL 0653aHHOCTH, NpPeaycMOTpPeHHble cT. 43 deaepanbHoro 3akoHa «06 obpasoBaHUK B
Poccuiickolt ®epepaumm» (B cnyydae ecnm AsbikoBaa nporpamma npeanosaraet obyyeHue);

7.1.3. cobntogatb npasuaa y4actma B A3bIKOBOM MpPOrpamme M MOCELEeHUs 3aHATUIM, ONUCaHHble B
pasgene 6 MNonoxkeHus;

7.1.4. npoxoauTb OLEHKY 3HaHWIM B paMKax A3bIKOBOM NPOrpammbl COFIAaCHO MaHy A3bIKOBOW LWKO/bI
n/wnn no TpebosaHnio KomnaHuu,

7.2. B cnyyae HapyweHua CoTpyaHMKOM 0683aHHOCTEN, NponMcaHHbIX B [ooxKeHMn, KomnaHua numeet
npaBo UCKAoUUTb COTPYAHMKA M3 YMCNa YH4aCTHUKOB fA3bIKOBOW MPOrpammbl MAM OTKa3aTbCA OT
AanbHenwero codprHaHcMpoBaHma yyacTua CoTpyaHuKa B A3bIKOBOW Nporpamme.

8. MOPAAOK CO®MHAHCUPOBAHMUA A3bIKOBOW MPOrPAMMDI

8.1. UeHbl Ha f3bikoBylo nporpammy GopmupytoTca A3bIKOBOM LUKOIOM B paMKax LOrOBOPHbLIX
OTHOWweHnn ¢ KomnaHuen u posogATcA A0 cBedeHuAa  COTPYAHWKOB  NOCPenCTBOM
COOTBETCTBYOLLEro pasaena BUKkn-ctpaHuupbl.

8.2. KomnaHma HeceT pacxogbl 3a ydactme CoTpygHuMKa B A3bIKOBOM MpOrpaMme B 4acTy,
yctaHoBeHHoM B MpunoskeHmn Ne 1 K MNMonoxkeHno n/mnn s NMpukasax KomnaHuu.
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8.3. CoTpygHMK CamMOCTOATENbHO OMNJIauMBaeT yyacTue B A3bIKOBOM Nporpamme exXemecsiyHo B 4acTu,
ycTaHoBneHHoM B MpunoxeHum Ne 1 K MNonoxxeHnto. Onnata no ntoram OTYETHOro MecsLa 3aHATUM
no A3bIKOBOW Nporpamme NPOU3BOAUTCS €XEMECAYHO He No3gHee 6 yncia mecsaua, caeayroLwero
3a OTYETHbIM MecALEeM.

8.4. COTpYyAHUK MOXET Ha OCHOBaHMM NUCbMeHHoro 3assneHus (MpunoskeHne Ne 2) npeaocTaBuUTb
KomnaHun npaBo yaep:uBaTb U3 €ro exxemecAyHoro 3apaboTka cymmy B pasmepe CTOMMOCTMU
3aHATMIN CoTpygHuKa B OT4yeTHOM Mecsue, KoTopyto COTpyaHMKY HeobxogMmo onnatutb B
cootBeTcTBMKU C N. 8.3 lonoxeHua. [pn OTCYTCTBUM 3aABNEHUA YKAa3aHHaA CyMma NOANEXUT
nepeuncneHmto CoTpyaAHMKOM HA pacyeTHbl cyeT KomnaHuM B CPOK, YKasaHHbIA B n. 8.3
HacToAaLero MonoxeHua.

8.5. Pa3mep ctoMmocTu 3aHATUIM B OTYETHOM MecAle onpeaensaeTcd Ha OCHOBaHUN AAaHHbIX CUCTEMBbI
ABTOMATMYECKOrO yYeTa pacxo[0B, CBA3AHHbIX C y4acTMem B A3bIKOBbIX NPOrpammax.

8.6. YNonHomouyeHHOe NMuOo No uToram Kaxkgoro OTyeTHOro mecaua Hanpasnaet COTPYAHMKY Ha
KopnopaTuBHYIO 3/IEKTPOHHYIO MOYTY AEeTaNU3UPOBaHHble AaHHble O CTOMMOCTM 3aHATUN B
A13bIKOBOM Nporpamme.

8.6.1. Mo 3anpocy CoTpyaHMKa AaHHble MoryT ObiTb NpeacTaBAeHbl B MMCbMEHHOM BUAE, 3aBEPEHHble
noA4nMcbio YNOAHOMOYEHHOrO LA M OTTUCKOM nevatn KomnaHuu.

8.6.2. IHble [OOKYyMeHTbl, noATBeprKaatowme noceuweHne 3aHaTMKM CoTpyaHuKom, KomnaHuAa He
npegocrasnaaert.

8.7. CoTpygHUK 0653aH MPOBEPUTb NOJYYEHHbIE B NOPAAKe, NpeaycMoTpeHHom Nn. 8.6 MosoXKeHus,
OaHHble He nosgHee 4em uYepes 2 (aBa) paboumx AHA C AaTbl HanpaB/ieHMA AaHHbIX
YNONHOMOYEHHbIM IMLOM. B cnyyae BO3HMKHOBeHMA y COTpyAHMKA BOMNPOCOB, CBA3AHHbLIX C
NONY4YEeHHbIMW AaHHbIMU (B TOM YMUC/e B YacTU CTOMMOCTM 3aHATUI), OH BnNpasBe 0bpaTUTLCA K
YNoAHOMOYEHHOMY /LY, HanpaBUBLUEMY AaHHble, ANA NONYYEHUA Pa3bACHEHUN.

8.7.1. OTcyTcTBME ObOpalleHWss B YKasaHHbIM CPOK CBUAETeNbCTBYEeT O cornacum CoTpyAaHUKa C
NoJly4eHHbIMM AAHHBIMW (B TOM YMC/IE C Pa3MEPOM CTOMMOCTU 3aHATUIA).

8.7.2. CoTpygHUKN, HaxogAwMecs B OTNYCKaX, CAyXebHbIX KOMAHOMPOBKaX MM OTCYTCTBYHOLLIME HA
paboyem mecTe No NpPUYMHE BPEMEHHOMN HETPYAOCNOCOOHOCTH, @ TAKXKeE MO UHbIM YBAXKUTENbHbIM
NPUYMHAM, CYMTAIOTCA MNONYYMBLUMMM AaHHbIE, HaNpaBaeHHble B nopsagKe n. 8.6 MNonoxkeHnsa, no
ncrteyeHunn 2 (asyx) paboumx AHel ¢ MOMeHTa BbiXxoAa Ha paboTy nocae oTnycka, KOMaHAUPOBKY,
6071€3HM NN MHOI YBAXKUTENBHON NPUYUNHBI.

8.8. B cnyyae oTkasza CoTpyaHWKa OT yyacTma B A3bIKOBOW nporpamme cornacHo n. 6.10 MosoxKeHusa
CTOMMOCTb 3aHATUI, NoceleHHbIX COTPYAHUKOM A0 MOMEHTa NPeKpaLLeHNA ydacTna B A3bIKoBoMn
nporpamme nNoanexuT onaaTte B NnopagKe, NpeaycCMOTPEHHOM Pa3genom.

8.9. Pacxoabl KomnaHuu, HanpasneHHble Ha obyyeHue / nosbileHne KBannbuKkaumm CoTPyAHUKOB B
MHTepecax KomnaHuMM B pamMKax COOTBETCTBYIOLLEN AO0MNOJHUTENBbHOMW NpodeccnoHanbHOM
Nporpammbl B COOTBETCTBUM C HAacTOAWMM MONOKEHMEM, YUNTLIBAIOTCA B pacyeTe Haorosoi 6asbl
no npubbINK.

8.10. Yactb cTtoMmoctTn obydyeHuna / nosbllleHna KBanudukaumm COTPYAHWMKA, OMNiavyMBaemol B
MHTepecax KomnaHuMM B pamMKax COOTBETCTBYIOLLEN [AO0MNOJHUTENBbHOMW nNpodeccnoHanbHOM
nporpammbl B COOTBETCTBUM C MoI0KEHMEM He obiaraeTca Halorom Ha AoxoAbl GUINYECKMX AuL,
M He noanexaT 06/10}KeHMI0 CTPaxoBbiMU B3HOCAMMU.

9. 3AK/IIOMUTE/IbHbIE NONNOXKEHUA

9.1. Bce nameHeHuA B [ToN10XKeHUE BHOCATCA NPUKA3OM.
9.2. Bce CoTpyaHuKM KomnaHuM [O0MKHbI O6biTb O3HaKOM/EHbl € [onoxeHnem B YCTaHOB/IEHHOM
nopazke.
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NMPUNOXEHUE Ne 1

K NONOXEHWIO O NOPAAKE NOBbLIWEHUA A3bIKOBbIX HABbIKOB COTPYAAHUKOB

OBLLECTBA C OTPAHUYEHHOW OTBETCTBEHHOCTbIO « AHAEKC.MAPKET»

Pasmep coprHaHcMpoBaHuAa KomnaHueit A3bIKOBbIX Nporpamm:

Tun A3bIKoBO Nporpammbl

KomnaHua

CoTpyAHuUK

AHTAMACKNI A3bIK MO nporpamme «O6WMIA AHTANMIACKMA» Mnn «busHec
AHIrMICKM» B rpynne (6a30Bblii KypPC OYHO, C MOMOLLbIO BUAEOCBA3UN UK
Ha oHNanH-nnatdopme)

50%

50%

AHTAMACKNI A3bIK MO nporpamme «O6WMA AHTANMIACKMIA» Unn «busHec
AHTAMACKNI» NHOMBUAYANbHO ANA pyKOBOAUTENEN

(Pa3oBbIli KypC OYHO, C MOMOLLbIO BWAEOCBA3M WAM HA OHNAWNH-
nnatpopme)

50%

50%

NHanBmayanbHbIn Kypc AHIINMCKOro A3bIKa no
y3KOCMeunaansmMpoBaHHbIM NPOrpaMmmam 415 pyKoBoauTenel (O4HO nam
C MOMOLLbIO BUAEOCBA3U UKW Ha OHNalH-NAaTdopme)

40%

60%

NHanBmayanbHbIN Kypc B8 BennkobputaHum no
y3KOoCneunannsnpoBaHHbIM Nporpammam 41 pykosoautenei (o4Ho)

100%

0%

Kypc no noarotoBke K Nyb6/AMYHbIM BbICTYNJEHUAM HA WMHOCTPAHHOM
A3blKe (NpeacTaBneHne KOMNAHMM Ha 3apyberKHbIX MEPONPUATUAX)

100 %

0%

TypeuKkuii A3blK B rpynne WAM WMHAMBMAYaNbHO, B C/iy4ae ecau Het
BO3MOXKHOCTM N0A06paThb rpynny (OYHO MM C NOMOLLBIO BUAEOCBA3N)

80%

20%

PyccKMi A3bIK KaK WMHOCTPaHHbIM 6a30Bblii Kypc B rpynne uau
WHOMBMAYANbHO, B C/y4ae eciM HeT BO3MOXHOCTM nogobpatb rpynny
(o4HO MK c NnomolLbio BUAEOCBA3K)

100%

0%

MHble MHOCTPaHHbIE A3bIKK B rpynne AN MHAMBUAYANbHO, B C/lyYae ecau
HeT BO3MOKHOCTU NoAo6paThb rpynny (O4HO MAK C MOMOLLBIO BUAEOCBA3M)

80%

20%
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MPUNOXEHUE Ne 2
K NONOXEHWIO O NOPAAKE NOBbLIWEHUA A3bIKOBbIX HABbIKOB COTPYAHUKOB

OBLLECTBA C OTPAHUYEHHOW OTBETCTBEHHOCTbIO « AHAEKC.MAPKET»

Hauano wabnoHa

FeHepanbHOMY gUpeKTopy

000 «flHpekc.MapkeT»

Or

(®UNO, donxHocms)

3AAB/IEHUE (wabnoH)

Mpowy opraHW3oBaTb BO3MOMHOCTb  MOEro  yyacTua B  fI3bIKkOBOM  Mporpamme
« » B

pamKax [lonokeHna o nopAgKke MOBbIWEHUA A3bIKOBbIX HaBblkoB CoTpygHukoB O6uwectBa C
OrpaHMYEHHOI OTBETCTBEHHOCTbIO «fHAeKC.MapKeT».

Mpoly TaKXKe eXeMecAYHO yAepKMBaTb M3 Moel 3apaboTHOM naaThl Cymmy B pasmepe,
COCTaB/AOLWEM % OT CTOMMOCTM MOCELLEHHbIX MHOIO 3aHATMI B TeyeHue mecaua (c 25 uucna
KaneH4apHOro Mecaua, NpeALWecTBYHOLLEro OTYETHOMY, NO 24 YMCO OTYETHOTO MecALa).

HactoAwmm noAaTBep:kAato CBOe O3HAKOMJIEHWE M COrjlacMe C Tem, YTO A/ OpraHusauuu
06y4eHMA BO3MOXKHO OCYLLECTBJAEHME TPAHCTPAHUYHOW NepeAayn yKasaHHbIX MHOK MepCoHasbHbIX
AaHHbIX (PNO, anekTpoHHanA noyTta n TenedoH) B cTpaHbl EBponelickoro cotosa u LUseliLapuio, a TakxKe C
A3bIKOBOM WKO/0M, YCIOBUAMM y4acTUA B A3bIKOBOM NPOrpamMme 1 ee CTOMMOCTbIO.

«__» 20 rop / /

Moanuce (o]7]0]

KoHneu wabnoHa



10 N

3AABNEHUE (wabnoH)

Mpowy opraHM30BaTb BO3MOMKHOCTb MOEro Yy4acTus B fA3bIKOBOM MpPOrpaMme Ha OHJaMH
nnatpopme  « » B
pamkax [lonoxeHua O nopAadKe MOBbIWEHUA A3bIKOBbIX HaBblkoB CoTpyaHuKkos ObuectBa ¢
OrpaHNYEeHHOM OTBETCTBEHHOCTbIO «AHAEeKC.MapKeT».

Mpowy TaKKe erKeMecAYHO yAepkuBaTb M3 Mmoel 3apaboTHOM nnaTbl CymMy B pasmepe,
cocTaBafAoLen % OT CTOMMOCTM A0CTyNa K A3bIKOBOM NpOorpamme Ha OHNAMH-NAaTGOPMe Ha Nepuos,
c__. .20 no__._.20__ropa.

HacTtosawum noatsepaal0 CBOe O3HAaKOM/EHMEe M cornacue ¢ Bblbopom A3bIKOBOM LIKOAbI,
YCNIOBUMAMU yyacTus B F3bIKOBOM MNporpamme M ee CTOMMOCTbIO a TaKKe C TeM, YTO BO3MOMKHO
OCYLLECTBNIEHUE TPaHCTPaHUYHOW nepefiayM yKasaHHbIX MHOK MepcoHasbHbIX AaHHbIXx (PUO,
3NeKTPOHHaA noyta 1 TenedoH) B cTpaHbl EBponeiickoro cotosa u LUseiuapuio s uenei opraHMsaumm
obyuyeHus.a Takxe.

«__» 20__roa / /

MNoagnuck ol7]e)

KoHneu wabnoHa
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NMPUNOXEHUE Ne 3
K NONOXEHUIO O NOPAAKE NOBbLILWEHUA A3bIKOBbIX HABbIKOB COTPYAHUKOB

OBLLECTBA C OTPAHUYEHHOW OTBETCTBEHHOCTbIO « AHAEKC.MAPKET»

Hauano wabnoHa

MPUKA3 Ne oT«__ » 20__r. (wabnoH)

O Hanpas/ieHuMM Ha obyyeHue / MmoBbllleHMe KBannduKaumm (HyxHoe 8blbpams) B COOTBETCTBUU C
MonoxkeHnem o NopsiaKe NOoBbILWEHUA A3bIKOBbIX HaBblKkoB CoTpyaHuKoB 000 «AHaeKc.MapkeT» (ganee
— Komnanus)

C uenblo MOBbIWEHUA A3bIKOBbIX HaBbIKOB, He0obXxoAMMbIX B pamKax 6usHec-npoleccos
KoMnaHnK 1 CONPAMKEHHbIX C AeATENbHOCTbIO KOMMNaHUU Ha MeXAYHapoAHOM pbiHKE MHPOPMaLMOHHbIX
TEXHO/IOTUIM, B paMKax AOMNONHUTENbHOTO NpodeccuoHanbHoro o6pasosaHun

MPUKA3bIBAIO:

HanpasuTb B MHTepecax KomnaHum Ha obyyeHne / Kypcbl NOBbIWEHMA KBaANPUKALUU (HYHCHOE

8bI6pameb) Mo A3bIKOBOM MpoOrpamme « » COoTpyAHMKa
(®Kn0)

(ZOMKHOCTB) Ha Mepuoa C «__ » no «__» 20_r.

B nopagke coduHaHcnpoBaHMA obecneynTb onaaTy 3a CYET CPeacTB KOMMaHUK % OT 0buuel

CTOMMOCTW A3bIKOBOM NPOrpPamMmbl.
leHepanbHbIN gUpPeKTop

000 «AHAEKC.MAPKET»

nu

Mpepcrasutens no gosepeHHoctmNe ot _ ._ .20 .
000 «AHpeKkc.MapkeT»
/ /

Moanuco (ol7]0]

M.M.

KoHneu wabnoHa
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MPUNOXEHUE Ne 4
K NONOXKEHUIO O NOPAAKE NOBbLIWEHUA A3bIKOBbIX HABbIKOB COTPYAHUKOB

OBLLECTBA C OTPAHUYEHHOW OTBETCTBEHHOCTbIO « AHAEKC.MAPKET»

Hauano wabnoHa

MPUKA3 Ne oT«__ » 20__r. (wabnoH)

MepeyeHb COTPYAHMKOB, HamnpasBaeHHbIX Ha 0byyeHne n/unam nosbilieHne KBaaMduUKaLmm no A3bIKOBbIM
nporpaMmmam B COOTBETCTBMM C MON0}KEHNEM O NOPAAKE NOBbLILEHNA A3bIKOBbIX HaBbIkoB COTPYAHWUKOB
000 «fAnpekc.MapkeT» (nanee — KomnaHua)

C Lenbio NoBbIWEHMA A3bIKOBbIX HABbIKOB, HEOOXOAMMbIX B paMKax BU3HeC-NpoL,EeccoB KOMNaHWUU
N COMPAMEHHbIX C [AeATEe/NIbHOCTbIO KOMMAHUM Ha MEXAYHAPOOAHOM pblHKE MHPOPMALMOHHbIX
TEXHOJIOTUI, B paMKax AOMNO/IHUTENIbHOTO npodeccnoHanbHoro obpasosaHus B nepuog ¢ 01.01.20  no
31.12.20__ cneaytouwme cOTPYAHUKM Bbliv HanpaBaeHbl KOMNaHMen Ha obyyeHue u/mMaun nosbleHune
KBanMdMKaLMM NO A3bIKOBbIM MPOrpammam B COOTBETCTBMM C [lON0OXKeHMeM O nopAAKe NOBbIWeHUA
A3bIKOBbIX HaBblkOB COTPYAHUKOB:

Ne | ®UNO CoTpyaHUKa

WINE

leHepanbHbIA gUPEKTOP

000 «AHpeKkc.MapkeT»

nnu

MpeacTaBuTenb No AoBepeHHOCTM No ot__._.20__r.

00O «Anpekc.MapkeT»

Moanuco (ol7]0]

M.M.

KoHeu wabnoHa



