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MonoxeHne o cayxebHbix KomaHauposBKax ObuiectBa € OrpaHWYeHHOW OTBETCTBEHHOCTbIO
«AHaeKc.Takcn» pa3paboTaHO B COOTBETCTBMM C AEMCTBYIOWMM POCCUMIUCKUM 3aKOHOAATENbCTBOM AN
uenei onucaHua npasun oGOPMIEHUA CAYKEOHbIX KOMaHAMPOBOK M KOMaHAMPOBOYHbIX AOKYMEHTOB,
nopagka W pasmepoB Bo3melleHMAa CoTpyaHMKaM pacxodoB, CBA3aHHbIX CO  CAyXebHbiMuU
KOMaHAMpPOBKaMM B npegenax Tepputopumn Poccun, ctpaH CHI, a TakKe Ha TeppUTOPUU UHOCTPaHHbIX
rocyaapcrs, Ana ONTMMANAbHOIO PACXOA4OBaHMA AOEHEeXHbIX cpeactB B ObuwectBe € OrpaHWYEHHOM

OTBETCTBEHHOCTbIO « AHAEKC. TaKkcn».

1. OCHOBHbIE NOHATUA U COKPALLEHUA
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MonoxKeHune

— CTpaHMLA B UHTPaHeTe (BHYTPEHHEW CeTH), pa3MeLLeHHas No aapecy:
http://wiki.yandex-team.ru/hr/travel, a TakXe noacTpaHULbI, CCbIKM Ha
KOTOpble pa3meLLeHbl HAa COOTBETCTBYIOLLEN CTPaHULE.

— BUWJ, KPaTKOCPOYHOM apeHabl aBTOMOBUAA C MOMUHYTHOM MM NOYACOBOWA
onnatoi, O0B6bIYHO WCMOMb3yeMbld AONA  KOPOTKMX BHYTPUTOPOACKMX
NOEe3oK.

— noe3gka CoOTpyAHWKA Ha OCHOBaHWW MUCbMEHHONO pelleHus
YNONHOMOYEHHbIX /L, Ha onpeAeneHHbli CPOK ANA  BbINOJAHEHUS
cny»KebHoro nopyvyeHua BHe MecTa NOCTOAHHOM PaboTbl, B TOM 4ucie B
o060cobneHHbIX  noapasgeneHuax  KomnaHum  (NpeactaBUTENbCTBO,
dunmnan), HaxoaAwmMxca BHe MecTa NOCTOAHHOW paboTbl COTPyAHUKA.

— npegycMmoTpeHHbIe MonoxkeHnem pacxobl, CBA3aHHbIE C
Koma HOWPOBKamMu.

— O61ecTBO C OrpaHMYEHHOM OTBETCTBEHHOCTbIO «AHAEeKC. TakCn».

— KOpnopaTuBHbIA aApec 3N1eKTPOHHOM nNouTbl, CO34aBaembld U
npeaocTtasnsemblit CoTpyaHuKy KomnaHueli B 4eHb npuema Ha paboTy ans
BefeHMAa paboueit nepenuckn. KopnopaTWBHaA 3/7EKTPOHHasA Mo4yTa
CO3/4a€eTcA B JOMEHHOM 30He @yandex-team.ru nam @yandex-team.com u
npuHagnexumt KomnaHuu.

— uHPopMaLMOHHOe coobuieHWe, Hanpasnsemoe Ha KoprnopaTuBHYytO
3N1EeKTPOHHYIO nouty CoTpygHWKa nocpeactBOM  PaccbiikM uauM ¢
KopnopaTMBHOM 3/1EKTPOHHOW MOYTbl YNOJHOMOYEHHOMO NMLA C Leblo
MHPOPMMPOBaAHMA 06 M3MeHeHUAX, BHOCUMbIX B [lonoxeHue, nnbo ob
M34aHUN NPUKA30B, NPeayCMOTPEHHbIX MoN0KeHNeM.

— MecTo pacnonoxeHua KomnaHum (060cOB6AEHHOrO CTPYKTYPHOTO
noapasgeneHna KomnaHuu, B TOM uucie ¢unavana), pabora B KOTOpoOW
obycnosneHa Tpya0BbIM A40roBopom ¢ COTpyAHUKOM.

— KOMaHAMPOBKA B MECTHOCTb, O0TKyaa COTpYAHWK, UCXOAA M3 YCAOBUIA
TPaHCNOPTHOro CoobLULEHNA M XapaKTepa BbiNoHAeMON B KomaHanpoBKe
paboTbl, MMeeT BO3MOMHOCTb €XKegHEeBHO BO3BpawWaTbcd K Mecty
NOCTOAHHOM PaboTbl.

— NOJIOXKEHUE O CNYXKebHbIX KoMmaHaupoBkax CoTpygHukos ObuiecTsa ¢
OrpaHWMYEHHOW OTBETCTBEHHOCTbIO «fHAeKC.Takcu»
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CoTpyAHUK — ¢m3nYecKoe 1L, cocTosLee B TPYAOBbIX OTHOLEHMAX ¢ KomnaHMen Ha
OCHOBaHMW TPYAOBOrO [A0roBopa, NpeaycMaTpuBalOWEro npumeHeHue
MNonokeHwma.

Paccbinika — KOPMOPAaTUBHbIA MOYTOBLIM 3/IEKTPOHHbIM agpec YNoJIHOMOYEHHOro

CTPYKTYpPHOTro noapasaeneHns KomnaHuu, yKasaHHbI Ha BUKN-cTpaHuue.

Craptpek — BHYTPEHHAA QaBTOMATM3MPOBAHHAA CUCTEMA, WCNOJb3yemaa AN
MOCTAaHOBKM M OTC/AEXMBAHMA 33ja4y, a Takxke ansa cbopa n 06paboTkm
33ABOK M 3asB/IeHNI YNOJIHOMOYEHHbIM CTPYKTYPHbIM NOApasaeeHnem, a
TaKKe ANnA uenen peanusaumm ycnosuii MonoxkeHua, pasmelleHHas B
MHTpaHeTe no aapecy: https:/st.yandex-team.ru/TRAVEL.

YnonHomoueHHoe iMuo/ —  AMUO/CTPYKTYypHOe  noApasgesieHne,  KOTopoe B pamKax
YnonHomoueHHoe NpegocTaBAEHHbIX €My MOJIHOMOYMIN OCYLLECTBASET TY UM MHYIO QYHKLMIO,
CTPYKTypHOE YKasaHHylo B lMonoxkeHnn. MHoopmauma 06 YNONHOMOYEHHbIX MLAX U
nogpasgeneHue YNONHOMOYEHHbIX CTPYKTYPHbIX MOAPA3AENEHUAX U BbINOAHAEMbIX UMK

byHKUMAX B pamKax MNonoxeHna, nosoautca o ceegeHma CoTpyaHUKOB Ha
Buku-cTpaHuue.

MHble TEPMUHbI, UCMONb3yemMble, HO He onpegeneHHble B [l0/I0XKEHUN, LO/KHbI TOJIKOBATbCA B
CoOTBETCTBUN C pOCCVIVICKVIM 3aKOHOAAaTENbCTBOM.

2. OBLLHUE NONOKEHUA

2.1. Cpoku KomaHANPOBKKN A0MKHbI ObITb ONTUMANBHO HEOBXOANMMbBIMM M O BO3MOMKHOCTM COBMNAZATh C
pabounmu gHamu. Konnmvectso KomaHamMpyembix COTPYAHUKOB JOKHO ObITb ONTUMAbHbBIM.

2.2. B cny4yae HeobxoouMMOCTM TNPOBEAEHWA [e/oBblX MEepPeroBopoB (BCTpeY, KOHTAKTOB) C
npeAcTaBUTENAMM APYrMX OpraHM3aumMii B MecTe KOMaHAMPOBaHWA, Pacxolbl BO3MELLAIOTCA B
COOTBETCTBUM C NPABMUIAMM MO BO3MELLEHUIO NPeACTaBUTENBbCKMX pacxoaos B KomnaHuu.

2.3. Pacxopamu, ceA3aHHbIMM ¢ KOMaHAMPOBKOWM, MPU3HaOTCA TONbKO KomaHaupoBoUHble pacxoabl. Bce
C/ly4an npeBblleHMA PacxofdoB, YCTaHOBJ/EHHbIX [lonoxeHuem, COTpyAHWK oOMnaymBaet
CaMOCTOATENbHO.

2.4. Mpw HanpaBneHun CoTpygHMKa B KomaHAMPOBKY eMy rapaHTUpyeTca coxpaHeHWe mecta paboTol
(momkHOCTM) M cpepgHero 3apaboTka, pPacCYUTHIBAEMOrO B COOTBETCTBUM C  POCCUMICKMM
3aKOHOAATeIbCTBOM, A TaKKe Bo3melleHne KomaHaMpoBOYHbIX pacxogos. [pu aTom, B cay4vae eciv
CYMMa MaKCMMaNbHOrO cpefHero AHeBHOro 3apaboTka, M3 KOTOPOro MCYUCAAETCA CpeaHui
3apaboTok 3a nepvos KomaHAMPOBKM, MeHee CyMMbl CTOMMOCTM paboyero aHAa CoOTpyaHMKa,
pacCcYMTAHHOTO WCXO4A M3 [AOJ/IKHOCTHOMO OKMaja 3a Tekywuin mecad, KomnaHua moxet
NpPou3BOAUTb AONAATY K YKa3aHHOMY cpegHemy 3apaboTKy 40 pasmepa AO0/KHOCTHOrO oKknaja C
Y4€TOM pPaNoOHHOro Ko3pdMUMEHTA, eCcnnM TaKoBOM NpeAyCMOTPEH TPYAOBbIM [OrOBOPOM C
CoTpyAHMKOM 3a COOTBETCTBYHOLLNIM MeCALL.

3. NPABUJIA OPTAHU3AUUU N ODPOPMNIEHNA KOMAHOUPOBKU

O6Lwue nonoxeHusa

3.1. [o npuHATMA pelieHns o HanpasneHun CoTpygHuKa B KomaHamposky CoOTpyaHUK U
YNonHOMOYEHHOE  /IMLO  AOMXHbI  PacCMOTPeTb  a/fbTepHaTMBHbIE  BapuaHTbl  pelueHun
NpPon3BOACTBEHHOM 3a4aumn (TenedoHHble Neperosopbl, BUAEOKOHbEpeHLMA, CKain 1 T. n.).

3.2. Opranmsaums KomaHgupoBku ana Bcex COTPyAHWKOB, a MMEHHO CcoOr/iacoBaHue ee
uenecoobpasHoCcTM ¢ YNONHOMOYEHHbIM /INLOM, BPOHUPOBAHWE U 3aKa3 KeNe3HOAOPOMKHbIX U
aBnMabunetos, TroCTUHWUL, TpaHcPepoB, nNpeaBapuTenbHOe, ONepaTMBHOE U nocaeayollee
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cornacosaHue c YNO/NHOMOYEHHbIMU /IML@AMU Pa3AUYHBIX HoaHcoB KomaHAMpoBKKU (B caydask,
npeaycMmoTpeHHbix  ofioKeHuem), U3IMeHeHMe  MaplpyTa W [aT,  ocyliecTBaseTca
COOTBETCTBYIOWMM  YNOAHOMOYEHHbIM  CTPYKTYPHbIM — nogpasgeneHvem. OpraHusaums U
cornacosaHme KomaHaMpoBKM npoussoauTca B CTapTpeKke Ha OCHOBAHMM 3/1EKTPOHHOM 3asBKM,
nosly4eHHoM Kak oT COTpyAHMKa, Tak 1 OT YNONHOMOYEHHOrO AnLa.

3.3.  [ns uenenn uHpopmmposaHua CoTpyaHuUKa MHPopmauma ob6o Bcex AeNCTBUAX, NpeanpuHUMAEMbIX
YNO/IHOMOYEHHbIMM INLLAMU AN OpraHU3aummn U cornacoBaHusa KomaHANMPOBKMU (B COOTBETCTBUU C
nyHKTOM 3.2 MonoxeHua), goBoauTca Ao ceeaeHns CoTpyaHMKa NOCPEeACTBOM HanpasBieHUs Ha ero
KoprnopaTMBHYO 31EKTPOHHYIO NOYTY MHPOPMALMOHHbBIX cO0bLEeHU. COTPyAHMKY B 06a3aTeIbHOM
nopsake HeobxogMmo onepaTMBHO 3HAKOMWMTBCA C  TAKMMKM  COOOLLEHMAMM ANsa  Lenen
noaTBepPXKAeHMA UM npegocTaBneHus uHPopmauum, 3anpawmBaeMon  YNOSIHOMOYEHHbIM
CTPYKTYPHbIM NoApa3aeneHmnem.

3.4. Ha CoTpyaHuKa, Haxoasalerocs B KomaHAMpPOBKe, pacnpoCTPaHAETCA PeXnm paboyero BpemeHu u
BPEMEHW OTAbIXa, a TaKKe MnpaBWNa BHYTPEHHEro TPYyAOBOro pacrnopsagka M KopnopaTUBHOWM
KY/IbTYPbl TEX OPraHU3aLnin, B KOTOPblE OHM KOMAHAMPOBAHbI.

Mpukas o HanpaBaeHun B KomaHAUPOBKY.

3.5. KomaHampoBka odopmnseTca MUCbMEHHbIM MNPUKAa3oM O HanpasneHun CoTpyaHWMKA B
KomaHANpPOBKY, KOTOpPbIA M34aeTca Mo YTBepXAeHHO dopme YNONHOMOUYEHHbIM CTPYKTYPHbIM
nogpasgeneHnem, NoANUCbIBaeTcA YNONHOMOYEHHbIM JIMLOM, U COAEPHKUT MHPOPMaLLMIO O MecTe
KOMaHAMPOBaHUA (yKasaHWe CTpaHbl, ropoaa), CpoKax 1 uenn KomaHaMpOoBKM, HOMepe 3adBKM Ha
KomaHAnpoBKyY, aBTOMATMYECKM NpUCBOEHHOTO B CTapTpeke.

3.6. 0Os3HakomneHune CoTpyaHuKa ¢ uHPopmaumeir o KomaHaMpPOBKe MNpou3BOAUTCA NyTem ee
Hanpas/eHMA Ha KopnopaTMBHYK 31eKTPOHHYK nouty CoTpygHUMKa WMAM B MHOM MNOpPAAKeE,
onMcaHHOM Ha BuKuK-cTpaHuue.

3.7. ®opma npurKasa o HanpasaeHUn B KomaHAMPOBKY YyTBEPKAAETCA NPMKA3OM Mo KomnaHuu.

3.8. lpwuKasbl 0 HanpasieHUM B KOMaHAMPOBKY MMEIOT OTAE/bHYI0 HYMEpPaLMio U PErUCTPUPYIOTCA B
OTAENbHOM 3/1IEKTPOHHOM XKYpPHa/ie B CUCTEME yYeTa Kagpos.

3.9. TMogAMHHMK NpUKasa O HanpaBaeHMn B KOMaHAMPOBKY XPAHUTCA B TeYeHWe TeKyLlero roga B
YNONHOMOYEHHOM CTPYKTYPHOM MOAPa3LeNeHUM W MO 3aBeplieHMM rofda CAAeTcA B apxuB
KomnaHum co CpOKOM XpaHEeHWA COrIaCcHO YCTaHOB/IEHHbIM HOPMaTUBaM.

4. CPOKM KOMAHAWUPOBKU

4.1. [OHem Bble3ga B KOMaHOMPOBKY cUMTaeTcAa AaTa OTNpaB/ieHWa noes3ga, camosieTta, aBTobyca mam
APYyroro TpaHCMOPTHOTO cpeacTBa M3 MecTa nocToAHHOM paboTbl COTpyAHMKA, a AHEM Npuesaa —
AaTa NnpubbITUA YKa3aHHOro TPaHCMNOPTHOro cpeacTsa B MecTo NoCToAHHOM paboTbl.

4.2. TlpyM OTNpPaBAEHUM TPAHCNOPTHOrO cpeacTBa A0 24 4acoB BKAKOYMTENbHO AHEM Bble3ga B
KomaHAMPOBKY CUMTAlOTCA TeKyLLMe CyTKK, a ¢ 00 4acoB 1 No3gHee — NOC/AeAyoWme CyTKN.

4.3. B cnyyae ecam ctaHUMsA, NPUCTaHb UM a3PONOPT OTNPABAEHMUA HAaX0AATCA 33 YePTOM HaceNeHHOro
NYHKTa, Y4NTbIBAETCA Bpems, HeobxoamMmoe gna npoesga A0 CTaHUMKM, NPUCTaHW WAM asponopTa.
AHanornyHo onpeaenserca feHb npuesga CoTpyaHuKa B MecTo NocToaHHOM paboTbl.

4.4, Bonpoc o sBke CoTpyAHMKa Ha paboTy B AeHb Bblesga B KomaHAMPOBKY M B AeHb npuessa u3
KomaHZAMPOBKM peluaeTcs No 4OroBOPEHHOCTH C YNONHOMOYEHHbIM JIMLOM.

4.5. dakTuyeckuit cpok npebbiBaHMa CoTpyaHMKa B KOMaHAMPOBKe onpedenserca no npoesaHbim
AOKymeHTaMm, npeacTasasembim COTpyAHMKOM Mo BO3BpaLeHMM n3 KomaHamMpoBKHM.

4.6. B cnyyae npoesga CoTpyaHMKa K MeCTy KOMaHAMPOBaHMUA U (Maun) obpaTHO K MecTy nocTosHHOM
paboTbl Ha cay:kebHOM TpaHCNopTe, Ha TpaHcnopTe, Haxoaawemca B cobcTBeHHocTH CoTpyaHMKa
WA B COBCTBEHHOCTU TPETbUX AUL, (N0 AOBEepPeHHOCTM), GAaKTUUYECKUIN CPOK NpebbiBaHNA B MecTe
KOMaHAMPOBaHMA yKa3blBaeTcsA B CAy»KebHOM 3anuMcKe, KoTopana npeactasnserca COTpyaHMKOM Mo
BO3BpalleHUM K3 KomMaHAMPOBKM B YNO/JHOMOYEHHOE CTPYKTYpHOe noapasgefieHne c
NPUNONKEHNEM [OOKYMEHTOB, MOATBEPXKAAOWMX MCNONb30BaHME YKA3aHHOro TpaHcnopTta Ans
npoesgaa (MyTeBol IUCT, MapLIPYTHbIW JIUCT, CYETA, KBUTAHLMM, KACCOBbIE YEKW U UHbIE JOKYMEHTDI,
NoATBEPKAA0LLME MapLPYT C1Ief0BAHMA TPAHCMOPTA).
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B cnyyae oTcyTCTBMA Npoe3fHbIX AOKYMEHTOB (aKTUYECKMIA CpoK npebbiBaHua COTpyaHWKA B
KomaHguMpoBKe MOATBEP)KAAETCA [AOKYMEHTAaMM MO HalMy KWIOro MNOMELLEHMA B MecTe
KOMaHAMpoBaHuA. [py NPoXUBaHMM B TOCTUHMULLE YKa3aHHbIA CPOK NpebbiBaHUA NoaTBepKaaeTca
KBUTaHUMeN (TanoHOM) MO0 UHbIM AOKYMEHTOM, MOATBEPXKAAIOLWMM 3aK/O4YeHUe A0roBopa Ha
OKasaHMe TOCTUHUYHBIX YCAYF B MeCTe KOMaHAMPOBAHWA, COAEprKalMM  CBeAeHus,
npeaycMOTPEHHbIE AENCTBYOWMM POCCUMCKMM 3aKOHOAATEIbCTBOM.

MpyM OTCYTCTBMM MNpoe3AHbiX [AOKYMEHTOB, AOKYMEHTOB MO HaWmy »Kuaoro nomeleHua /
NPOXWBAHMIO B FOCTUHULE, B LENAX NOATBEPHKAEHNA PaKTMUECKOro cpoka npebbiBaHWA B mecTe
KoMaHaupoBaHus COTPYAHUKOM NpeacTaBffeTca c/y»KebHas 3anucka v (Mau) MHON LOKYMEHT O
daKkTMyeckom cpoke npebbiBaHMa CoTpyaHMKa B KOmMaHAMPOBKE, coAep’KallmMii NoATBEpKAeHME
NPUHMMAIOLLEN CTOPOHbI (OpraHn3aunm NM60 AO0MKHOCTHOrO /iMLUA) O CPOKe NPUBLITMA U ybbITUA
CoTpyaHMKa M3 MecTa KOMaHAMPOBAHUA.

B cnyyae paHHero Bblesga CoTpyAHWMKa B MECTO KOMAHAMPOBaHWA MO0 3afepiKKu Bble3ga
CoTpyaHWKa U3 mecTa KoOmaHAMpoBaHMA (B COOTBETCTBUM ¢ N. 5.7 1 n. 5.8 NonoxkeHns) dakTuyeckui
CpOK nNpebbiBaHma B KOMaHAMPOBKe onpeaenaeTca no gatam, yKasaHHbIM B NPUKase 0 HanpaBAeHUn
B8 KOmaHaVpPOBKY.

HAXOXAEHUE COTPYAHUKA B KOMAHAUPOBKE

BpemeHHas HeTpyaocnocobHocTb CoTpyaHUKa, Haxopsawerocs B KomaHaMpoBKe, A0MKHA ObiTb
OOKYMEHTaNbHO NOATBEPXKAEHA B YCTAHOBAEHHOM NOpPALKE.

CoTpyAHWKY, B C/ly4ae ero BpeMeHHOW HeTPYA0CnocobHOCTH, NOATBEPKAEHHON B YCTAHOBAEHHOM
nopsfKe, BO3MELLAIOTCA Pacxodbl NO HalMy KMAOro MOMeLEeHUs / MPOXKMBAHUIO B FOCTUHULE
(Kpome cnyyaes, Korga COTPYAHMK Haxoguaca Ha CTAaLUMOHAPHOM JieYeHMM) M BbINJAYMBAOTCA
CYTOUYHble B TeyeHWe Bcero BpemeHu, noka COTPYAHUK HE MMmeeT BO3MOMKHOCTU MO COCTOAHMUIO
3/,0pOBbA BEPHYTLCA B MecTo NOCTOAHHOW paboTbl MM NPUCTYNNUTD K BbIMOAHEHWUIO PaboTbl.

3a nepuros BpeMeHHOM HeTpyaocnocobHocTM COTpyAHMKY BbiNAauMBAETCA NOCOOUE NO BPpeMEHHOM
HeTPyA0CnocoO6HOCTM B COOTBETCTBMM C POCCUMCKMM 3aKOHOAATE/IbCTBOM.

MNonyyeHne TpaBmbl BO BpemAa KOMaHOAMPOBKW, B TOM 4MCAe NpU CNeJoBaHUM K MecTy
KOMaHAMPOBaHUS 1 06PaTHO, @ TaKXKe NPU HaXOXKAEHUU HA TEPPUTOPUM OpPraHU3aL MM, B KOTOPYHO
6b11 KOMaHaupoBaH COTPyAHMK, paccmaTpusaeTca U 0GoOpPMAAETCA B COOTBETCTBUM C AENCTBYIOWMUM
POCCUMNCKMM 3aKOHOAATENILCTBOM UAN MEXKNPABUTENIbCTBEHHBIMW COFNALLIEHUAMM.

Mpn nony4yeHUM TpaBMbl HA TEPPUTOPUN OPraHM3aL MK, B KOTOPYHO Obll KOMaHAMPOBAH COTPYAHMK,
pacnonoXeHHol Ha TeppuTopun Poccum mnum ctpan CHI, CoTpygHuKy B 0bA3aTenbHOM nopsgke
Heobxoanmo notpeboBaTb OT NPUHUMAIOLLLEN CTOPOHbI COCTAB/IEHUA aKTa O HECYACTHOM C/lyyae Ha
NpPou3BOACTBE, KOTOPbIA NO BO3BpaLLeHun B MecTo nocTosHHOM paboTbl BMecTe ¢ AOKYMEHTaMK O
BPEMEHHON HeTpyaocnocobHOCTM nognexuT nepegade B YNONHOMOYEHHOE CTPYKTypHOe
nogpasgeneHve W pernuctpupyeTcA B  COOTBETCTBMM C  TpPebBOBaHUAMM  POCCUIACKOrO
3aKOHOAaTeNbCTBa.

B cnyyae nonyyeHus TpaBMbl NpU CAefoBaHUMM K MeCTy KOMaHAMPOBaHMA M 06paTHO, npwu
obpalleHMn 3a MeAMUMHCKOW NOMOLLbIO  YKas3blBAaeTca BMA  HeTpygocnocobHoctm —
«NPOM3BOACTBEHHAA TPaBMa». 10 BO3BpaLLEHUN Ha NOCTOAHHOE MECTO PaboTbl KOMAHANPOBAHHbIM
CoTpyaHWK AOKEH yBeAOMUTb 06 3TOM YNOSIHOMOYEHHbIX /UL, U YNOJHOMOYEHHbIE CTPYKTYpHble
nogpasgenenusa. OpopmneHMe aKTa O HeCYacTHOM C/lydae Ha MPOM3BOACTBE A0/KHO ObITb
npousseseHo no Mecty NocToAHHOM PaboTbl.

B cnyyae ecnv Bpems oTtapixa CoTpyaHUKA (OTNYCK, BbIXOAHbIE U Hepaboune npasgHUYHbIE AHU U T.
4.) npeawectsyeT KomaHAMPOBKE U/MAM cneayeT HEMOCPeACTBEHHO 3a Hell, a MecTo OTAblXa
coBnajaeT ¢ MecTom KomaHauposaHua, COTpYAHMK NO COrNacoBaHMIO C YNOAHOMOYEHHbIM IMLOM
MMeeT NPaBo NpPMbBbITb B MECTO KOMaHAMPOBAHMA paHee 1/nan oTbbITb U3 MeCcTa KOMaHAMPOBaHUA
nosaHee.

PaHHMI Bble3g COTpyAHWMKA K MeCTy KOMaHAMpOBaHWS (AnbO 3afep’kka Bble3ga M3 MecTa
KOMaHAMPOBaHWSA) B CBA3U C MPOBEAEHMEM BPEMEHW OTAbIXA B YKa3aHHOM MeCTe, COr1aCcoBbIBAETCS
B CtapTpeke COTpyAHUKOM C YNOJHOMOYEHHbIM IMLOM A0 NPUObpeTeHNA NPoe3aHbIX LOKYMEHTOB.
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5.9. CTOMMOCTb NPoe3AHbIX JOKYMEHTOB, MO AaTe OTNpaBAeHUs U/uamn aate NpubbITUA He COBMNaAatoLmnX
C JaTamu, VYyKa3aHHbIMM B TMpPWKase O HanpasaeHun B KomMaHAMPOBKY, MNpU3HatoTCA
KomaHANPOBOYHBIMK pacxoaamu.

5.10. Pacxogbl MO HalMy XUI0rO NMomeLLeHNs / NPOMKUBAHMIO B FTOCTUHULIE, AOMOHUTE/IbHbIE PAacXoabl,
CBA3aHHbIE C NPOXMBaHMEM BHe MecTa NoCTOAHHOM paboTbl, @ TaKKe UHble Pacxobl, MOHECeHHbIe
CoTpyaHMKOM BO BpemMs OTAblXxa B MeCcTe KOMAaHAMPOBAHWA, B TOM 4YMCNE pacxodbl Mo onnarte
CTOAAHKW INYHOTO aBTOMOBUAA B a3ponopTy / Ha XenesHoA0POXKHOM BOK3ane (B COOTBETCTBUM C M.
7.7 MonoxeHus), He noanexKaT BosameLlleHUo COTPYAHUKY.

6. OTMEHA KOMAHOWUPOBKN N USMEHEHUE EE CPOKOB

6.1. B cnyyae nameHeHua cpokos KomaHAMPOBKM NpUKa3 O HanpasieHU B KomaHaMPOBKY noanexur
cBOEBpPEMEHHOMY NepeodopMNAEHMIO NYTEM BHECEHWA B HETO COOTBETCTBYHOLLMX USMEHEHWN.

6.2. lMpopgneHne cpoka KomaHaMpoBKkM OGOPMAAETCA NPUKA3OM MNPM HAAMYMUM NPOU3BOACTBEHHOM
HeobX04MMOCTM TAKOro NPOA/IEHUS.

7. BO3MELLEHUE PACXOA0B, CBA3AHHbIX CO C/TYKEBHOM KOMAHAWPOBKOW

7.1. CoTpyZHWKY BO3MELLAIOTCA LOKYMEHTANIbHO NOATBEPKAEHHbIE Pacxobl MO Npoe3ay, HaMMy }KUNoro
nomeLleHunn / NPOKMBAHUIO B TOCTUHULIE, [LONONHUTE/IbHbIE PAacXoAbl, CBA3AHHbIE C MPOXKUBAHUEM
BHe MecTa nocToAHHOM PaboTbl (CyTOYHbIE) € y4eTOM AHel oTbe3aa B KomaHAMPOBKY 1 BO3BpaTa 13
KomaHOMPOBKKM, a TaKXe WHble pacxofbl, MoHeceHHble COTPYAHWKOM C  paspelueHma
YNO/IHOMOYEHHOrO INLA B NOPALKE U pa3sMepax, YCTaHOBNEHHbIX lonoxeHnem 1 npukasamm no
KomnaHuu.

7.2.  Wcnonb3oBaHWe KOPNOPATUBHOW COTOBOM CBA3M, MOOMNBHOIO MHTEPHETA M KOMMEHCALUMA Pacxoa0B
33 Takoe ucnonb3oBaHMe B KOMaHAMPOBKE MNPOU3BOAUTCA B COOTBETCTBMWM C nNpaBunamu
npegocTaBAeHUA U UCMO/b30BAaHUA KOPMNOPAaTUBHOM COTOBOM CBA3U M MOBMABHOTO WHTEpPHETa
CoTpyaHvKam, yTBepKaAeHHbIMM B KomnaHuu.

7.3. Pacxogbl, He nonmeHoBaHHble B onoXKeHnn, Bo3amelatotca COTPYAHUKY Ha OCHOBAaHUM YYETHbIX
[OKYMEHTOB (cHeT-daKTypa 1 KBUTAHLMM NPUXOAHOFO KaCCOBOr0O OpAepa, KaCCoBbI YEK M TOBAPHbIN
YeK U T. 4., AnA TenedoHHbIX NeperoBopos — pacndpoBKa cyeTa € yKasaHMem Homepos TesiepoHOB
N ANUTENBHOCTU BXOAALWMX U UCXOOALLMX 3BOHKOB) MO peLleHnto YNOAHOMOYEHHbIX /UL, TO/IbKO B
cnyvyae o60CHOBAHHOM MPOU3BOACTBEHHOM HEOBXOAMMOCTM M 3KOHOMMYECKOW ONpaBAAHHOCTM
TaKUX pacxoos.

7.4. KomnaHuA BO3MeLLaeT AOKYMEHTa/IbHO NoATBepKAeHHble pacxoabl COTpyaHMKA Ha Npoesa A0 v OT
MYHKTa OTNPaBAEHNA B MECTO KOMaHAMPOBaHUA, A0 MeCTa KOMAaHAMPOBAHMA N 06PaTHO, a TaKXKe B
MecTe KOMaHAMPOBaHMA.

7.5. CoTpyZHWK Bnpase ucnosib3oBaTb KapwepuHr 8 KomaHaupoBKax npu cobatofeHun ycnoBsui,
ONucaHHbIX Ha BuKuU-cTpaHuue. KomnaHua Bo3melaet pacxogbl CoTpyaHMKa Ha KapwepuHr no
nepeyHIo B NOpAAKe MU pasmepax, yKazaHHbIX Ha BUKK-CTpaHuLe.

Pacxogbl Ha npoe3A A0/0T NYHKTa OTNPaB/IeHUA B MECTO KOMaHAUPOBaHUA

7.6. COTPyAHMKY BO3MELLAIOTCA AOKYMEHTaNbHO MOATBEPNKAEHHbIE pacxodbl MO MNpoe3dy K MyHKTY
OTNpaBJEHUA B MECTO KOMaHAMPOBAHMA U 06paTHO:

a. Ha Takcu / KapwepuHr — a4 npoesda K asponopty / KenesHoA0pOoXKHOMY BOK3ay U
obpaTHo. Onnata Takcu / KapwepuHra ana npoes3ga K aBTOCTAHUMM UAW UHOMY MECTY
oTnpasaeHus (M 0bpaTHO) NPOU3BOAMTCA B MCKNKOUMTENbHBIX C/Ily4anX No COrNacoBaHMIO C
YNOAHOMOYEHHbIMWU IMLAMWU MPU OTCYTCTBMU APYTUX BUAOB TPAHCMOPTa U Ha OCHOBAHUM
060CcHOBaHHOIO 06bACHEeHNA COTpyAHUKA O HEOHX0AMMOCTM MCNOb30BaHMA A4AHHOMO BMAA
TpaHcnopTa.

6. Ha aspoaKcnpecce — Npu Hanpas/ieHNMM B KOMaHAMPOBKY BO3AYLIHbIM TPaHCMNOPTOM, B
pasmepax (aKTUYECKM TMOHECEHHbIX pPacxodoB, MNOATBEPXKAEHHbIX NPOe3AHbIMM
AOKYMeHTaMM, Ho He 6onee cToMMOCTM Tapuda «CTaHaapT.
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7.7. KomnaHua Bo3mewaeT pacxogbl COTPyAHWKA Ha CTOAHKY JIMYHOrO aBTOMOOMAA Ha MapKOBKaXx,
pacnonoXeHHbIX 86131 a3pOnoOpTOB U KeNe3HOA0POXKHbIX BOK3aN0B, B TEX C/Y4aAX, KOTAa ANYHbIN
aBTOMOBW/Ib UCMO/Ib30BA/ICA UM ANA Npoe3aa A0 / oT asponopTa / Kefne3HoA0POXKHOro BOK3ana, Ho
He bosee 3 (Tpex) CYTOK CTOSHKMU.

Pacxoppbl Ha npoe3g A0/0T MecTa KOMaHAMPOBaHUA

7.8. CoOTpyAHWKY BO3MELLAOTCA OOKYMEHTa/IbHO MOATBEPKAEHHbIE pacxodbl MO Npoes3gy K MecTy
KOMaHAMPOBaHUA M 0BpPaTHO Ha BCeX BMAAX TPAHCNOPTA B pa3mepax GaKTUYECKM NOHECEHHbIX
pacxoAoB, NOATBEPXKAEHHbIX MPOE3AHbIMU [AOKYMEHTaMM, BK/OYAA CTPAXOBble MIATEXMU MO
rocyapcTBeHHOMY 06A3aTeNIbHOMY CTPaxOBaHMIO NACCaXKMPOB HA TPaHCMOpTe, onnaaty ycayr no
npeaBapuTeNbHON NpoAarke NPOe3aAHbIX [AOKYMEHTOB, PacxoAbl 33 MO/Ib30BaHWE B Moe3gax
nocTesIbHbIMM MPUHAA/IEXKHOCTAMM, HO He Bbille CTOMMOCTU Npoe3aa:

a. BO3AYWHbIM TPAHCMOPTOM —

® B CAa/lOHE 3KOHOMMYECKOro Knacca (C y4eTom npeaycMOTPEHHOro Tapudom
NpoBO3a OAHOro MecTa 6ara)ka B ca/sioHe camoneTa M OAHOro Mecta baraxka B
6araxHOM OTCeke camoneTa).

e B Ca/IOHE MOBbIWEHHON KOMGOPTHOCTM — npu ycnoBuu, 4YTo COTPYAHUK
HanpasnAeTca B KOMaHAMPOBKY C Lenblo NpoBeAeHUA AEN0BbIX NEPETOBOPOB U
nepenet K Mecty KOMaHAMPOBaHMA UAN U3 MeCTa KOMAHAMPOBaHWA COCTaBaAeT
6onee 5 yacos B npegenax 24 yacoB ¢ momeHTa Bbineta CoTpygHuKa. B caydae
OTCYTCTBMA B Ca/IOHE CaMOJieTa K/iacca NoBbIWEeHHOM KoMPopTHOCTU COTPYAHUKY
BO3MeLLaeTcA AOMNONHMTENbHAA onnata 3a OpoHWpoBaHME MecTa B CasloHe
camo/ieTa C yBeAMYEHHbIM PaCcCTOAHMEM MeXAy Kpecnamu, B TOM uyucie vy
aBapUIMHOro BbIXoAa.

e B ca/soHe 6u3Hec-knacca, npu ycnosuu, 4yto COTPyAHUK Hanpasaserca B
KomaHAanpoBKy € uenbio NnpoBeaeHUa Aen0BbiX MEPEroBOPOB U NepeneT K MecTy
KOMaHAMPOBaHMA UM U3 MeCcTa KOMaHAMpPOBaHWUA cocTasnaseT bonee 5 yacos 30
MUHYT B Npegenax 24 4yacos ¢ MOMeHTa BblaeTa CoTpyaHUKa.

e 0 npeaBapuTe/IbHOMY COrNacoOBaHUIO C YNOAHOMOYEHHbIM nuom COTpyaHUKY
MOKeT OblTb npefocTaBieHa BO3MOXHOCTb mnepeneta OuU3Hec-K1accom BHe
3aBUCUMOCTU OT Uesn KOMaHAMPOBKM M BpeMEHW Nnepeneta B CAyyae, ec/iv
COTPYAHMKY MO MEOMLMHCKMM MOKasaHuam wam apyrum obctosaTenbctBam
HeobxoaMm nepenet BU3HEC-KIACCOM.

6. KenesHOAOPOKHbIM TPAHCMOPTOM — B KyneMHOM BaroHe CKOpPOro noesga, B BaroHe
SKOHOMMYECKOro KNacca BbICOKOCKOPOCTHbIX U CKOPbIX PUPMEHHbIX MNOe3a08.,
KypcupyoLwmx no mapwpytam MockBa—CaHKT-lMeTepbypr, MockBa—HwuKHUIM HoBropoa u
WMHbIM MapLIpyTam, TaKMm Kak «HeBckuit Skcnpeccy», «CancaH», «Annerpo», «Jlactouka» u
WHblE.

B. aBTOMOBWMAbHbIM TpaHcnopTom (Kpome Takcu/KapliepuHra) — Mo cyllecTBylolen B
AaHHOW MeCTHOCTM CTOMMOCTU Npoe3aa.

7.9. MNpu npuobpeteHnn Gunetos obasaTteneH BblIbop Hambonee 3KOHOMMYHOroO Tapuda, MaplipyTa
noesgKu 1 NCNonb30BaHWE BCEX NPeAOoCTaBAsEMbIX CKUAOK. [pruobpeTeHne bonee gopornx bunetos
(B TOM uncne 6osiee BbICOKOTO KAacca) AOMYCKAETCA TOIbKO B C/ydae OTCYTCTBMSA BO3MOMKHOCTM
npuobpectn GuneTbl cornacHo Tapmndam, NpesycMmoTpeHHbIM N. 7.8 NoN0KeHUs, UK B CNy4vae, ecim
npuobpeteHune 6onee gopormnx GuneTos 0406PEHO YNONHOMOUYEHHBIM IULIOM.

7.10. B cnyyae cpoyHOM KOMaHOMPOBKM, NPU Ype3BbIiYaiHbIX CUTyaLMAX (aBapuAX HA NPOM3BOACTBE U T.
n.), AonycKaeTca onsaTa bunetos 60s1ee BbICOKOTO KAacca No COrMacoBaHWUIO C YNONHOMOYEHHbIM
IMUOM.

7.11. CoTpyAHWK BNpaBe yAydlUTb YC/OBMA CBOErO Mpoe3ga A0 MecTa KOMaHAMPOBaHMA B Nopsaake,
OMUCAHHOM Ha BMKKU-CTpaHWUe, C AONAATOM pPa3HMULbl B CTOMMOCTM CTaHOAPTHO NPeaoCTaBAAEMbIX
YCNOBUI [10 *KeNaeMOoro YPOBHSA 3a CBOW CYeT.

Pacxopbl Ha npoes3g B MecTe KOMaHAUPOBaHUA.

7.12. CoTpyAHWKY BO3MELLAIOTCA OOKYMEHTa/IbHO MOATBEPXAEHHble pacxodbl NO npoesdy B mecTe
KOMaHAMpPOBaHMA:



s N

a. Ha Takcu / KapwepuHr — ans npoesga K asponopTy / Kese3HOoA0POXKHOMY BOK3any M
obpatHo. Onnata ycayr Takeun / KapluepuHra ansa npoesaa K aBTocTaHUMu UM MHOMY MECTY
oTnpasneHua (M 06paTHO) NPOM3BOANTCA B UCKAKOYMUTENbHBIX C/Iy4asX MO COrNacoBaHMUIO C
YNONHOMOYEHHbIMU NLAMWU NPU OTCYTCTBUU APYrUX BUAOB TPAHCMOPTA U HA OCHOBAHUU
obocHoBaHHOro 06bAcCHeHUA COTPyAHMKA O HEOBXOAMMOCTM MCMOAb30BAaHWUA [AHHOIO
BWAA TpaHcnopTa.

6. Ha oblecTBeHHOM TpaHcNopTe — A4 Mpoesfa K asponopty / »KenesHo4oPOXKHOMY
BOK3any un obpaTHo, B pasmepax GaKTMYECKM NOHECEHHbIX PAacxoAoB, NOATBEPKAEHHbIX
npoesgHbIMM AOKYMEHTAMM, HO He Bosee cTOMMOCTU Tapuda 3KOHOMMYECKOTrO Knacca,
YCTaHOBAEHHOrO COOTBETCTBYIOLWMM ONEPaATOPOM MapLIpyTa.

7.13. B ropoaax/cTpaHax 3a rpaHuueit Poccuum, rae B cuay YAaNEHHOCTM MecTa KOMaHAMPOBaHWA
ncnosib3oBaHMe 0bLEecTBEHHOTO TPaHCNOPTa 3aTpyAHUTENbHO, COTPYAHMKY BO3MELLLAKOTCA pacxoabl
Ha YCAyru TaKcu UM apeHay aBTomobuna B pasmepax GaKTUYECKM MOHECEHHbIX PacxoAoB (B Tom
yncne cToMmocTb 6eH3MHa M CTOMMOCTb MAPKOBKM apeHAOBAaHHOro Ha Bpema KomaHAMpPOBKM
aBTomMobuNA), NOATBEP)KAEHHbIX AOKYMeHTamu. [lepedyHu cTpaH M/MauM ropofoB 3a rpaHuuei
Poccun, rae ncnonb3oBaHue obLWECTBEHHOMO TPaHCNOPTa 3aTPYAHUTENbHO, YKa3biBaloTCA Ha BUKK-
CTpaHuue. BO3MOXHOCTb apeHAbl aBTOMO6MAA B TaKMX ropogdax/cTpaHax CoriacoBbIiBaeTca C
YNONHOMOYEHHbIM NULLOM Nepes oTnpaBAeHUeM B MECTO KOMaHAMPOBaAHUA.

7.14. B cnyyae apeHabl aBTomobuns (B cOOTBETCTBMM C NyHKTOM 7.13 MonoxeHus) pacxodbl Ha apeHay
BO3MELLAOTCA NPM YC/NIOBUM apeHabl aBTOMOOWMAA 3KOHOMWYECKOro WM KOMMAKT-Knacca no
KnaccMdmKaumm KoMMaHWi Mo npokaTy aBTomobunell, nepeyeHb KOTOPbIX YyKasaH Ha BuKku-
CTPaHMLLE, NN aHAIOFTMYHOTO MO K/laccy aBTOMOOWUASA y APYTMX NPOKATHbLIX KOMMAHUN.

7.15. UHble pacxogbl, B TOM YncCne nepeasmKeHne B Mecte KOMaHAMPOBaAHMA Ha TAKCKM OT rOCTUHMULbI 40
oduca n obpatHo, COTPYAHUKY HE BO3MELLLAoTCA.

Pacxoapl Ha NpoXXuBaHWe B mecte KOMaHAUPOBAHUA

7.16. CoTpyaHWKY BO3MELLAOTCA [AOKYMEHTA/NIbHO MOATBEPXKAEHHbIE pPacxodbl MO HaWMy KWUIOTo
nomelleHns / NPOXUBaAHUIO B rOCTMHMLE (BKAKOYaA pacxodbl Mo 6poHUMpOBaHWIO) B pasmepe
daKTUYEeCKM MOHECEHHbIX PacxofoB, HO He 6osiee AMMMUTA CTOMMOCTM HOYM MNPOXKUBAHMA B
COOTBETCTBYIOLLEN CTPaHE, YKAa3aHHOIo Ha BUKN-cTpaHuLe.

7.17. Pacxogbl Ha NpoOXMBaHWME B MeCTe KOMAHAMPOBaHMA Bo3MeliatoTca COTPYOHUKY NpU yCAOBUU
OAHOMECTHOro pa3meLLLeHNA B CTAaHAAPTHOM HOMepPE B FOCTUHULLE CPeaHEN LLeHOBOM KaTeropmmn nim
KaTeropuun «4 3se3gbl» (Npu HanpasneHun B KomaHamposKy no Poccumn n CHI) 1 B roctMHuUuax
KaTeropuit «3 3Be3abi» Uan «4 3sesgbl» (Npu HanpasneHUM B KOMaHAMPOBKY B CTPaHbl AasbHEro
3apybexbs).

7.18. Pa3smelleHMe B FOCTUHMLAX KaTeropuih «5 3Be3g» M Bbllle [OMNYCKAeTcA B C/yvae OTCYTCTBMA
cB060OAHbIX HOMEPOB B FOCTUHUL,AX, YKa3aHHbIX B M. 7.16 u n. 7.17 MNonoxKeHns, Unu B cnyyae, ecnu
pa3meLlLeHme B rocTUHMLAX 6osiee BbICOKMX KaTeropuin 0406peHo YNoAHOMOYEHHbBIM JINLOM.

7.19. Bo3mellleHMe Pacxoa0B Mo HaMYy KUA0ro NOMeLLEHMA / NPOXKMBAHUIO B FOCTUHMLLE NPOU3BOAMUTCA
Ha OCHOBAHWM AOKYMEHTOB, NOATBEPKAAIOLINX pacxoabl (KaccoBbln YeK, cueT-haKTypa, KBUTAHLUMSA
NPMXOAHOr0 KAacCOBOro OpAepa, a TaKXKe NHble NOATBEPKAAOWME AOKYMEHTbI, NPesyCMOTPEHHbIE
3aKOHOAATENbCTBOM  COOTBETCTBYIOWEN  CTpaHbl). B c/iydyae  OTCYyTCTBMA [ OKYMEHTOB,
NOATBEPKAAIOLWMX pacxobl, BO3MeLLeHMe pacxoaoB NMPoM3BOAMUTCA B Npeaenax, YCTaHOBJIEHHbIX
POCCMMCKMM 3aKOHO4ATENbCTBOM.

7.20. B cnyuyae paHHero npubbiTMa n/uam nosgHero otbbITMA B/M3 MecTa KomaHanpoBaHna CoTPYyAHUKY
BO3MELLAKOTCA pPacxoAbl NO MPOKMBAHUIO C Y4ETOM BO3MOMKHOCTM paHHEro Bbes3aa B rOCTUHMULY
n/Mnn No3aHero Bblesaa U3 roCTUHMULLbI.

7.21. COTpyAHMKY BO3MeELLAOTCA pacxodbl HA ONAaTy AOCTyna B WMHTEpPHeT B FOCTUHMUAX BO Bpema
npebbiBaHMA B KOMaHAMPOBKE HAa OCHOBAHUM LOKYMEHTOB, NOATBEPXKAAIOLWLMX PAacxoabl, B C/lyyae
HaNMYMA UCNOb30BAHHOMN KapTbl aKTUBUMPOBAHMUA AOCTYNA U/UAN UHbIX AOKYMEHTOB.

7.22. COTpyAHUK Bnpase yAy4ylWUTb YC/IOBUA CBOEro MPOXMBAHUA B NOpAAKEe, ONUCAHHOM Ha Buku-
CTpaHuLe, C AONNatoi pasHWUbl B CTOMMOCTM CTAHZAPTHO NpeaocTaBAsAemblX YCA0BUA A0
*KeNaemMoro ypoBHSA 3a CBOM CYeT.

CyTOu4HbIE
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7.23. CyTtouHble BbinnauymBatoTca COTPYAHUKY C LEeNbl0 BO3MELLEHWA ero 3aTtpaT Ha onsaaTty nuTaHus,
Nnosib30BaHMe 0b6LLECTBEHHBIM TPAHCMOPTOM U NpoYMe HeobXxoaMMble IMYHbIE PACcX0Abl, CBA3AHHbIE
¢ npebbiBaHMEM B MECTE KOMaHAMPOBAHUSA.

7.24. CyTOuYHble BbINIa4yMBatOTCA 3@ KaXKAbIN AeHb HaxoxaeHUs B KomaHauposke.

7.25. Pacxoapl COTpyAHMKaA MO onsaTe 3aBTpakoB, 06eA0B, YKMHOB, PacxodoB Ha TaKkcwu/KapluiepuHr
(Kpome pacxopgoB, MpenyCMOTPEHHbIX N. 7.12 MonoxeHua), Ha Noab3oBaHWe O6LWECTBEHHbLIM
TpaHCNOPTOM, 4aeBble, ocTaBadAemble COTPYAHMKOM MO CBOEMY YCMOTPEHMIO 33 NOJb30BaHue
pa3nnyHbIMK ycayrammn B KomaHAMPOBKE, U Npodne HeobxoanMMble NMYHbBIE PAcXoabl, CBA3AHHbIE C
npebbiBaHMEM B MeCTe KOMAHAMPOBAHWUA, BK/AOYEHbI B CYTOYHblE W AOMONHUTENBHO He
BO3MeLLaoTCA.

7.26. Pa3mep cyTouHbIX, Bbinnayneaemblx COTPYAHUKY, yTBEPKAAeTCA NPUKasom YNONHOMOYEHHOTO 1L
1 NybnunKytoTca Ha BUKM-CTpaHMLE AN O3HAKOMIEHUS.

7.27. Pa3smep cyTO4YHbIX MOKeET bbITb B Ntoboe Bpema nameHeH KomnaHnen B 04HOCTOPOHHEM MOPAAKE.
M3meHeHne pa3smepa CyTOYHbIX YTBEPXKAAETCA NPMKa3oM YNO/IHOMOYEHHOro anua. O3HakomieHue
COTpyAHMKOB C TakMMU M3MEHEHMAMM OcCyllecTBadeTca nocpeactsom  KopnopaTusBHOro
MHGOPMUPOBAHMA N PasMeLLEHUA U3MEHEHHON MHbOPMaLMKN Ha BUKM-CTpaHuLe.

7.28. Mpn OgHOAHEBHOW KOMaHAMPOBKE CyTOYHble He BbinaaumsatoTcA. COTPYAHWUKY B 3TOM Cay4vae
BO3MELLAIOTCA [AOKYMEHTaNbHO MNOATBEPXKAEHHbIE pacxoapl, CBA3aHHble C HaxoXAeHuem B
OAHOAHEBHOM KOMaHAMPOBKE (MUTAHME U Npoe3a B MecTe KOMaHAMPOBaHUSA), HO He Hosiee CyMMbl
CYTOYHbIX, NpesyCMOTPEHHbIX 418 KOMaHANPOBOK B COOTBETCTBYIOLLYHO MECTHOCTb.

7.29. Bonpoc o uenecoobpasHoOCTM exxeaHEBHOro Bo3BpaLLeHMa COTPyAHMKA U3 MeCTa KOMaHAMPOBaHMUSA
B MECTO NMOCTOAHHOM PaboTbl B KaXKA0M KOHKPETHOM c/yyae peluaetcs YNoAHOMOYEHHbIM IULLOM C
YY4ETOM [3A/IbHOCTU PACCTOAHMUA, YCAOBUIM TPAHCMOPTHOTO COOBLWEHMA, XapaKTepa BbIMOJIHAEMOro
3a4aHuA, a TakkKe Heobxoanmoctun co3gaHma CoTpyaHUKY YCI0BUI oA OTAbIXa.

7.30. Ecan COTPYAHMK MO OKOHYaHUM paboyero AHA NO COrNacoBaHWMIO C YNOJHOMOYEHHbIM ANLOM
OCTaeTcA B MeCcTe KOMaHAMPOBaHMA, TO PAacXoabl N0 HAMY KMNOTO MOMeELLEeHNA / NPOXKUBaAHUIO B
rocTUHMUE npu npeacTaBAeHUU COOTBETCTBYHIOWMX AOKYMEHTOB Bo3mewatotca COTPyAHMKY B
pa3smepax, onpegenaemblx B COOTBETCTBUM C N. 7.16 NonoxeHuma.

7.31. B cny4ae BblHY)KAEHHOM OCTAHOBKM  (3aZep)KKW) nNpu  NpeacTaBieHUU  AOKYMEHTOB,
noAaTeepKAatoWwmnx GakT BbIHYKAEHHOW OCTAaHOBKM (3a4epKKku) B Nyt COTPYAHMKY BbiNaaymBatoTcs
CYTOYHbIe 32 BpeMsA 3a4ePXKKN B NOpALKe N pasmepax, onpeaeneHHblx 8 n. 7.26 MNonoxeHuA.

7.32. B cny4yae HanpasneHna B KOMaHAMPOBKY Ha TePPUTOPUIO MHOCTPAHHOro rocyaapcrsa COTpyaHUKY,
Bblexaswemy B KOMaHAUPOBKY Ha TePPUTOPUIO MHOCTPAHHOIO rocy4apcTBa M BO3BPATMBLLUEMYCA HA
TeppuUTOpUIO POCCHM B TOT e AeHb, BbINIauMBatOTCA CYTOUHbIE B pa3mepe 50 NpoLeHTOB OT HOPMb
CYTOYHbIX, BbINaTa KOTOPbIX NpeaycMoTpeHa nNpu HanpasaeHun CoTpyagHuKa B KOMaHANMPOBKY Ha
TeppPUTOPUIO MHOCTPAHHOIO rocyaapcTaa.

7.33. 3a BpemA HaxoXAaeHuA B NyTM B KOMaHAMPOBKY Ha TeppuUTOPMIO MHOCTPAHHOrO rocyaapcrsa
CYTO4YHble BbINauYNBaIOTCA:

e npwu npoesge no tepputopumn Poccum n CHI — B nopaake n pasmepax, onpegenaembix
MonoxeHnem ana KomaHANPOBOK B Npeaenax tepputopum Poccun n CHr;

e Mpu npoes3ge NO TEPPUTOPUN MHOCTPAHHOrO rOCyAapcTBa — B MOPAAKE U pasmepax,
onpeaensemblx [lonoxeHnem A1a KOMaHOMPOBOK Ha TepPpPUTOPMIO MHOCTPAHHOrO
rocyfapcrea.

7.34. Mpu cnepgoBaHumn CoTpyaHMKa C TeppUTOpUM POCCMM HA TEPPUTOPUIO MHOCTPAHHOIO rocyAapcTBa
JaTa nepecevyeHuns rocyfapCTBEHHOW rpaHMLbl POCCMUM BKIOYAETCA B AHM, 32 KOTOPbIE CYTOYHbIE
BbIN/1a4MBaAOTCA B pasmepe, onpeaeneHHom MonoKeHUeM gna HaxoxaeHusa B KomaHamMpoBKe Ha
TEPPUTOPUM MHOCTPAHHOIO rocydapcTea, a nNpu CnegoBaHMM Ha Tepputopuio Poccum pata
nepeceyeHUs rocyaapCTBEHHOW rpaHuubl Poccum BKAOYaeTCcA B AHM, 3a KOTOpble CYTOYHble
BbIN/1Aa4YMBAOTCA B pasmepe, onpeaeneHHbiM [onoxeHvem ana KomaHAMPOBOK B npeaenax
Tepputopun Poccun.

[aTbl NnepecevyeHmns rocyaapcTBeHHONM rpaHuLLbl Poccumn npu cneaoBaHmm ¢ TeppuTopun Poccum 1 Ha
Tepputopuio Poccun onpegensatoTca No OTMETKaM MOTrPaHUYHbIX OPraHOB B 3arpaHMYHOM MacnopTe,
a B C/lyyae ecnM ANA Npoe3ga WCNo/sb3yeTcA HaUMOHa/ibHbIM NacnopTt, AaTtbl nepeceyeHus
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rocyAapCcTBeHHOM rpaHmMLbl Poccumn npu cnefoBaHnm C TeppuTopumn Poccnn n Ha Tepputopuio Poccum
onpegenaAlnTca Mo Aate oTbe3ga M3 MecTa MOCTOAHHOW paboTbl MAM MecTa KOMaHAMPOBaHMsA,
YyKa3aHHOW B Mpoe3gHOM AOKYMEHTE.

[ononHutenbHble pacxoabl, cBA3aHHble ¢ KomaHAMPOBKOMA
7.35. CoTpyZAHUKY Npu HanpasaeHun ero B KomaHAMPOBKY Ha TEPPUTOPUIO MHOCTPAHHOIO rocyaapcTsa
[OMONHUTEIbHO BO3MELLAIOTCA:
e pacxoApbl Ha odopmMaEHMe 3arpaHUYHOro NacnopTa, BU3 U APYrMX Bbe3AHbIX U Bble34HbIX
OOKYMEHTOB;
e 00f3aTe/IbHble KOHCY/IbCKME U a3poApOMHble cbopbl;
e cbHopbl 33 NPaBo BbE3AA WM TPAH3MUTA aBTOMODOMIBHOTO TPAHCMNOPTa;
e pacxofabl Ha odopmaeHne 06A3aTeNIbHOM MeANLNHCKON CTPAaXOBKMU;
® UHble 06A3aTeNbHble NaaTexn u cbopbl.

8. MCNOJIb3OBAHUE INMHOIO ABTOTPAHCIOPTA

8.1. Ha nepuoa KpaTKOCPOYHbIX KOMaHOMPOBOK WCMONb30BaHWE JIMYHOTO aBTOTPAHCMOpTa He
pekomeHayeTca.

8.2. B cnyyae ecnm no peweHuto YNoAHOMOYEHHOTO LA, Ha OCHOBaHMM 060CHOBAHHOTO 06bACHEHMA
CoTpyAHMKA O LenecoobpasHoCTM WM HeobXxoAMMOCTM WCMOAb30BaHWA JIMYHOTO JIEFKOBOTO
aBTomobuns gna cnyxkebHoi noesgkn, CoTpygHMK oTnpaBaserca B KOMaHAMPOBKY Ha JIMYHOM
JIerkoBoM aBToMobue, emy BO3MELLLAOTCA AOKYMEHTa/IbHO NOATBEPKAEHHbIE pacxodbl Ha TOMNINBO
(Ha ocHoBaHWMK NacnopTa Ha aBTOMOBW/b) U ONAATY CTOAHKMU.

8.3. KomneHcauua 3a MCnosib30BaHWE JIMYHOIO JIETKOBOTO aBTOMOGUAA ANs CAy»KebHbIX Noe3goK He
BbINla4MBaeTca.

9. NOPAAOK BbINNATbI AEHEXXHOIO ABAHCA HA ONNIATY KOMAHAUPOBOYHbLIX PACXO40B

9.1. Mpu HanpasneHun B KomaHanposKy COTPYAHUKY BbIMIAYMBAETCA AEHEXKHDbIN aBaHC B pybasx ana
uenei BO3MeLLEHMS PacXohoB MO MPoesfdy M HaliMy KMAOTo MOMelleHua / NpoXuBaHWIO B
FOCTUHWULE, @ TAK¥Ke CYTOYHbIe.

9.2. [eHeKHblli aBaHC 3aKasbiBAaeTCs YMOJHOMOYEHHbIM CTPYKTYPHbIM MOApasgeneHuemM B MOMEHT
3aBepweHua odopmaeHuna KomaHgupoBkum B CTapTpeKke, WMCX0A4A U3 Npegnosaraembix
KOMaHZAMPOBOYHbIX PAacxofoB U aantenbHocT KomaHaMpoBKK, He MmeHee Yyem 3a 2 (aBa) paboumx
OHA 00 AHA Bble3aa B KOMaHANPOBKY.

9.3. OdopmneHMe LOKYMEHTOB Ha MOJyYeHWEe AEHEeXKHOro aBaHCa MPOM3BOAUTCA YMOSIHOMOYEHHbIM
CTPYKTYPHbIM NoApasaeneHnem.

9.4. [JeHeXHbl aBaHC nepeyncnseTca Ha 6aHKOBCKMN cyeT COTpyaHMKA, OTKPbITbIA B COOTBETCTBUU C
YCNOBUAMM TPYAOBOrO A0roBOPA C HUM.

9.5. B BblAaye AeHEXKHOIo aBaHCA MOXKET ObITb OTKa3aHO B C/lyYae HaNM4YMA 3a80MKeHHOCTM COTpyaHMKA
nepeg KomnaHuen no npeablayLiMM aBaHCOBbIM OTYETAM.

9.6. B TOM cnyyae, ecnum AeHEXKHbIA aBaHC A0 oTbe3aa B KomaHanposky COTpyAHUKOM NosiydeH He bl
nnn GakTMyeckana cymma KomaHAMPOBOYHbIX PAaCXOA0B NPeBbICMAA PasMep BblAAHHOTO AEHEXHOro
aBaHca, Bo3melleHne KoMaHANMPOBOYHbIX PAcX040B NPOMU3BOAUTCA MO OKOHYAHUN KOMaHAMPOBKK
npw OTCYTCTBUM 3a40/KeHHOCTM COTpyAHMKa No npegblaywmm KomaHanposKam.

9.7. Bo3meleHMe KOMaHAMPOBOYHbIX PacxoaoB B Cayvae HanpasaeHus CoTpyaHuKa B KomaHAMPOBKRY
Ha TEPPUTOPUIO MHOCTPAHHOIO FOCYAAPCTBA OCYLLECTBAAETCA B Py6aAX NO Kypcy, YCTAHOBAEHHOMY
LeHTpanbHbim BaHKkom Poccum Ha fAeHb yTBepXAeHWMA aBaHCOBOro otyeta sambo Ha Aaarty
COOTBETCTBYIOLLErO naterka ¢ 6aHKOBCKOW KapTbl COTpyAHMKA NO KOMMepYecKomy Kypcy 6aHKa-
SMUTEHTa KapTbl, NpPW NPeACTaBNeHUN BbIMUCKM MO OGaHKOBCKOW KapTe, NoATBEprKAaoLLein
COOTBETCTBYHOLLYIO ONAaTy.

9.8. CoTpyaHWKY 3anpeLLaeTca UCMNo/Ib30BaHNE AEHEXHOro aBaHCa, BblAAHHOTO HA OMJATy PacXoAos,
CBA3aHHbIX C KOMaHAMPOBKOM, Ha MHbIE LLeN.
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10. MNPEACTABJIEHUE OTYETOB

10.1. Mo okoH4yaHuu KomaHamposku CoTpyaHMK 06s3aH B TeudeHue 3 (Tpex) paboumx aHein co AHs
BO3BpalleHUsa n3 KomaHaMPOBKKU NpeacTaBUTb B YNOJHOMOYEHHOE CTPYKTYPHOE noapasaeneHue:
B cnydyae KomaHaupoBKK Ha Tepputopumn Poccuun mn crpa CHI:

® aBaHCOBbI OTYET 06 M3PACXOA0BaHHbLIX B CBA3M C KOMaHAMPOBKOW CymMmax WM MpPOU3BECTU
OKOHYaTe/IbHbI pacyeT No BblAaHHOMY AEHEXKHOMY aBaHCy Ha KOMaHAMPOBOUHbIE PacXoAbl;

®  [OKYMEHTbl O HallmMe }KWIOro NomeLLeHnsa / NPoXKMBaHMM B roCTUHULE (B Clydae ecam onsata 3a
nposkmBaHue 6blna NnponsseaeHa CoTpYAHMKOM);

® [OKYMEHTbl 0 paKTMUECKMX pacxodax Mo mpoesdy M NocagoyHble TaNoHbl (BK/AKOYaA CTPaxoBoW
B3HOC Ha 06A3aTe/ibHOE /IMYHOE CTPaxOBaHME MACCaXKMPOB Ha TPaHCMOPTe, OnaaTy ycayr no
0pOPMIEHNIO MPOE3AHbIX [AOKYMEHTOB W NPeAoCTaBAeHWM0 B noes3gax NocTeslbHbIX
NpUHagNeXKHoCTen);

®  NOKYMeHTbl 06 MHbIX pacxodax, CBA3aHHbIX C KOMaHAMPOBKOM 1 NpeayCcMoTPeHHbIX MosoxeHnem.

B cnyyae KomaHAUPOBKM HA TePPUTOPUIO UHOCTPAHHOTO roCyAapcTBa:

® aBaHCOBbIN OTYeT 06 M3pacxodoBaHHbIX B CBA3M C KOMaHAMPOBKOW CymMMax WM MPOU3BECTU
OKOHYATE/IbHbIN pacyeT Nno BblAaHHOMY AeHEeXXHOMY aBaHCy Ha KOMaHAMPOBOYHbIE pacxoabl;

®  KOMWIO 3arpaHMUYHOro NacnopTa C OTMETKaMM NOrPaHUYHbIX OPraHoB O NepecevyeHnmn rpaHmnL,

®  [OKYMEHTbI O HallMe KMNOoro nomelleHna / NPoXKMBaHUM B rocTUHMLE (B Caydae ecam onnaTa 3a
npoxusaHue bbina npomsseaeHa CoTpyaHUKOM);

® OKYMEHTbl 0 daKTUUYECKMX pacxodax No Mpoesay U MocaZouyHble TasloHbl (BKAOYan CTPaxoBoOW
B3HOC Ha o0bnA3aTenbHOE NMYHOE CTPaxOoBaHME MaCCa*KMPOB Ha TPaHCMopTe, onnaTy ycayr no
0bOPMNEHUID NPOE3AHbIX AOKYMEHTOB W NPeAOCTaB/EHUIO B Noe3gax  NOCTeNbHbIX
NpUHagNeXKHoCTen);

®  OKYMEHTbI 06 MHbIX pacxodax, cBA3aHHbIX C KOMaHANPOBKOW M NpeaycMOTPeHHbIX MNonoxkeHnem.

10.2. K aBaHCOBOMY OTYETY A0/KHbI BbITb NPUNOXKEHbBI YEKW, BKIOYAA BbINMUCKM MO BAaHKOBCKMM KapTam,
C YKa3aHMeMm CyMMbl, AaTbl, MecTa 1 BUAa pacxoaos.

10.3. B cnyyae KomaHAMPOBKM C UCNONb30BaHMEM BO3AYLIHOMO U/UAN MHOTO TPaHCNOpTa K aBaHCOBOMY
OTYETY HEOBXOAMMO MNPUNOKUTL KENe3HOA0POXKHble M Npoyme BGUNeTbl, a TaKKe MNocafoudHble
TaNOHbI HA CamoieT.

10.4. MoATBEPKAAOLWMX LOKYMEHTOB O Pacxoax Mo CyTOYHbIM He TpebyeTcs.

10.5. B cnyyae oTcyTCTBMA AOKYMEHTOB, MOATBEPXKAAOWMX pacxoabl, KOMaHOMPOBOYHbIE pPacxoabl He
BO3MELLAIOTCA, 32 UCKAOYEHMEM CydaeB, NnpeaycmoTpeHHbIx n. 10.6 MNonoxeHua.

10.6. pn HEBO3MOXKHOCTU NPeACTABAEHMA KBUTAHLUM NI MHOTO NPAMOIO CBUAETENbCTBA O MOHECEHHbIX
pacxofax K aBaHCOBOMY OTYETY A0/KHA ObiTb NPUAOMXKEHA CAy)KebHas 3anncka ¢ 06bACHEHMEM
pacxogoB M MNPUYMH  OTCYTCTBMA AOOKYMEHTOB, NOATBEPXKAAIOWMX MOHECEHHbIE pPacxoabl,
3aBM3MpPOBaHHasA YNONHOMOUYEHHbIM IMLOM. ECin, N0 MHEHMIO YNONHOMOYEHHOTO nLa, ciy»KebHas
3anmncka He ByaeT coAepaTb AOCTAaTOYHYO MHPOpPMaLMIO ANA NOATBEPXHAEHMA PacXodoB, TO B
BO3MelleHMM pacxogos COTpyaHUKY MOKET BbITb OTKa3aHo.

10.7. TpeboBaHUA K [AOKYMEHTaM, YyKasaHHbIM B [lONIOXKEHUWN, MOTYT YTOYHATLCA OTAE/bHbIMU
NIOKaNbHbIMW HOPMATMBHbIMW aKTaMM, KOTOPbIE CYMTAKOTCA YacTbto oN0KeHUA.

10.8. B cnyyae HeBbinosiHeHUA COTPYOAHMKOM YCNOBWUIM, YKasaHHbiXx B N. 10.1 u n. 10.2 lNonoxeHus,
YNo/IHOMOYEHHOE CTPYKTYpHOE NoAapasaeieHne Nponu3BoauT yaepKaHue HEMCNO1b30BaHHOM YacTn
OEHeXKHoro aBaHca 13 3apaboTHol naaTbl COTpyAHUKA B COOTBETCTBUM C YCTAHOB/IEHHbIM NOPSALKOM
8 Komnaxuun.

10.9. Ecnm B TeyeHne OBYX HeAeNb C MOMEHTA NpubbiTUa B MecTo noctosiHHOM paboTbl COTpyAHMK He
noracun CBOO 3a40/1KeHHOCTb nepes KomnaHuen, To oHa ByaeT noraleHa nyTem BblYeTa U3 ero
3apaboTHOM nnatbl B COOTBETCTBUM C AEUCTBYIOWMM POCCUIACKMM 3aKoHoZaTenbcTBom. Ecau
CoTpyaHVK NpeacTtaBafeT OTYET MO MOHECEeHHbIM pacxodam B nocaenylolem, Cymma, yKasaHHaa B
aBaHcoOBOM oT4eTe, Bo3MellLaeTcA COTpyaHUKY.
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10.10. Bce pacyeTbl N0 NOAOTYETHbIM CpeAcTBam, NOAyYeHHbIM COTPYAHMKOM B TEKYLLEM roAy, AO/KHbI
6bITb coBepweHbl A0 31 aekabpAa 3Toro roga, 3a MCKAOYEHMEM ciydvaes, Korga COTpyaHUK
BO3BpaLaetcs B MecTo NOCTOAHHOW paboTbl MeHee Yem 3a 3 (Tpu) paboumx gHA 4O OKOHYAHMA
OTYETHOro nepuoaa.

10.11. YNONHOMOYEHHOE CTPYKTYpHOe noApasfefieHue He pexke OAHOro pasa B MmecAl npeactaBaseT
CoTpyaHMKam cBefeHMA 06 MMEIOLWMXCA Y HUX 3aJ0KEHHOCTAX MO 3/IEKTPOHHOM noyTe Ana ux
noraweHma Ao KoHUa mecaua.

11. HAJIOTOOBJ/IOXKEHUE

11.1. NMpwn Bo3meweHnn Komnanuel CotpyaHnKy KomaHAMPOBOYHbIX PacxooB B A0X04, NoAaaexKalmm
HaNoroob10KeHMI0, He BKAtOYatoTCA:

° CYTOYHble, BbIN/JaYMBaemble B Mpefenax HOPM, YCTaHOB/IEHHbIX B COOTBETCTBUU C
OEeNCTBYIOLMM POCCUIACKMM 3aKOHO4ATENbCTBOM;

. ($aKTMYECKM NOHECEHHbIE U AOKYMEHTA/IbHO NOATBEPKAEHHbIE Lie/IeBble pacxoabl Ha Npoess,
[0 MecTa KoMaHANpPOBaHUA M 06paTHO, cOopbI 3a YCAYTM a3PONOPTOB, KOMUCCUOHHbIE COOpPbI;

° pacxodpbl Ha Npoe3/, B a3ponopT UM Ha BOK3an B MecTax OTrnpaBAeHNA, KOMaHAUPOBaHUA UAn
nepecagoKk, Ha npoBo3 6araxa (nNpu ycnoBuM nNpeacTaBleHMA MOATBEPNKAAOLNX
[OKYMEHTOB);

° pacxodpbl N0 HaNMY KUOTo NOMeLLEHNA / MPOXKUBAHUIO B TOCTUHMLE;

. pacxogpbl Mo onnaTe ycayr cBAsum (Npu yCA0BUM, YTO NOATBEPKAAIOLLME AOKYMEHTbI YKa3biBaloT
Homepa TenedoHOB, MO KOTOPbIM NPOM3BEAEHbI 3BOHKN);

° pacxogpbl NO NOAYYEHUNIO BU3;

° pacxogpbl No 6POHMPOBAHMIO FTOCTUHULL.

12. AOBPOBOJIbHOE MEAULUUHCKOE CTPAXOBAHUE HA NEPUOA KOMAHANPOBKH

12.1. [na toro 4tobbl B cayvae HeobxoammocTn COTpyAHUK, Haxoaacb B KOMaHAMPOBKE, MOT NOYyYnUTb
MeANLUNHCKYI0 nomoLb, COTPYAHMK CaMOCTOATENIbHO He No3aHee Yem 3a 5 paboumx gHel A0 Havana
KomaHampoBkn odopmaseT AONONHUTENbHBIA MEeOULMHCKMI NOAUC ANA Bble3foB 3a npeaenbl
MecTa NOCTOAHHOM pPaboThl.

12.2. Ona nonydyeHua nonuca COTpyAHWMKY Heob6XoA4MMO HanpaBUTb 3aMnpoc Ha Bbl4AYy MNOAMCA Ha
3NeKTPOHHbIV agpec: hr-medicine@yandex-team.ru c 06a3aTenbHbIM yKazaHueMm:
= OUO,
=  [aTbl POXKAEHMA,
= [AaHHbIX NacnoprTa (3arpaHnacnopTa),
=  ropoga/ctpaHbl npebbiBaHus,
®  CPOKOB MOE3aKw,
®  KOHTaKTHOro tenedoHa.

12.3. CoTpyZHUK 3abMpaeT NoanC caMoCcToATENbHO B YNOJHOMOYEHHOM CTPYKTYPHOM NOAPasAeNeHNnN.
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