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NMPABUNA BHYTPEHHEIO TPYAOBOIO PACINOPAAKA
OBLLECTBA C OTPAHUYEHHOMN OTBETCTBEHHOCTbIO
«AHAEKC»



MpaBuna BHYTPEHHErO TPYAOBOro pacnopsaka Obuiectsa c orpaHMYeHHOM oTBETCTBEHHOCTbI0 « AHAEKC»
MMEIOT Le/blo PeryinpoBaHne TPyAOBbIX OTHOLWEHUN, CnocobCTBOBaHWE YAYYLIEHUIO TPYA0BOM
OVNCLUMNAMHBI U PaLMOHANbHOE UCMO/b30BaHWE paboyero BPeMeHM, a TaKKe opraHuM3auuio Tpyaa B

COOTBETCTBUMN C HOPMaMM POCCMICKOrO TPYAOBOrO 3aKOHOAATENbCTBA.

1. OCHOBHbIE NOHATUA N COKPALLIEHUA
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CoTpyaHUK

YpaaneHHbI COTPYAHUK

— COBOKYMHOCTb NMpUHaA/exalmx KomnaHum cpeacts, npuv MOMOLLM
KoTopbiXx COTPYAHWKKN BbIMOJHAIOT CBOM LO/IKHOCTHblE 00S3aHHOCTMH,
B3aMMOAeNcTBya C catamm uam  aobbimn  apyrumm  pabounmu
NpUNoXKeHNAMM Yepes bpaysep.

— CTpaHuLUa B MHTPaHeTe (BHYTPEeHHEeN ceTn), pa3melleHHasa no agpecy
https://wiki.yandex-team.ru/, a TakXe nOACTPaHULbI, CCbIIKM Ha
KOTOpPble pa3MellleHbl Ha COOTBETCTBYIOLLEN CTPaHNLE.

— O6wecTBO € orpaHUYEHHOM oTBETCTBEHHOCTbLIO « AHOEKC».

— KOpPNOpaTMBHbIA MOYTOBbLIA 3/EKTPOHHbIA aApec, COo34aBaembli U
npegocrasnsemblit CoTpyaHnky KomnaHven B geHb npuema Ha paboty
ana segennn paboueit nepenunckn. KopnopatmeHas 31eKTPOHHaA NoYTa
CO3/,3€eTCA B LOMEHHOM 30He @yandex-team.ru unnm @yandex-team.com
W NpUHagnexutT KomnaHuu.

— MHPOopMaLMOHHOe coobuieHure, Hanpasademoe Ha KopnopaTusHyo
3/IEKTPOHHYI0 nouty CoTpyaHMKa Yepes Paccbiniky unm ¢ KopnopatmsHom
3/IEKTPOHHOM NMOYTbI YNO/IHOMOYEHHOTO NUA Aas UHpopmMUpoBaHUA 0b
msmeHeHmax B [paBuiax amMbo 06  uM3ZaHUM  MPUKA30B,
npeaycMoTPEHHbIX 3TUMMK MpaBuaamu.

— NIOKa/IbHble HOPMATUBHbIE aKTbl, MPUHMMaemble B KomnaHuu, B TOM
yncne HenoCpeacTBEHHO CBA3aHHble C TPYAOBOM AEeATE/NbHOCTHIO
CoTpyAHMKOB.

— npaBuna BHYTPEHHero TpyAoBoro pacnopsagka Ob6wectBa ¢
orpaHM4YeHHOM oTBeTCTBEHHOCTbIO « AHAEKC».

— KOpMopaTMBHbIA NOYTOBbIA 3NEKTPOHHLIN agpec YNOAHOMOYEHHOTO
CTPYKTYpHOro nogpasaeneHns KomnaHuM, YKasaHHbIA Ha Buku-
CTpaHuLe.

— PU3MYeCcKoe ANLO, COCTOALLEE B TPYAO0BbLIX OTHOLEHMAX ¢ KomnaHuei
Ha  OCHOBaHWWM  TPyAOBOrO  AOroBopa, NpeayCMaTpUBAIOLLErO
npumeHeHue Mpasua.

— HaJOMHble, AWUCTAHLMOHHbIE U UHble COTPYAHMKM, Y KOTOPbIX HET
pabouero mecta B opmcax KomnaHuu.


https://wiki.yandex-team.ru/

YnonHomouyeHHoe — nuuo / CTpyKTypHOe noapasfeseHue, KOTOpOoe B pamMKax CBOMX
AMUo/ynonHOMOYEHHOE  MOJIHOMOYMIA OCYLLECTBAAET TY MAM UHYIO OYHKUMIO, YKa3aHHYO B
CTPYKTYpHOE Mpasunax. NHPopmaumna ob yno/sHOMOUYEHHbIX ANLAX U CTPYKTYPHbIX
noapasaeneHue noapasaeneHns KomnaHnm n BbINOAHAEMbIX UMK QYHKLMAX, YKa3aHHbIX
KomnaHuu 8 MNpaswnnax, gosoantca go ceegeHma CoTpyaAHMKOB Ha BUKN-CcTpaHuue.

MHble TepmMHbI, MCMOJIb3yemble, HO He onpeaeneHHble B [lpaBuaax, AO/KHbl TO/KOBATbCA B
COOTBETCTBUM C POCCUUCKUM 3aKOHOAaTe/IbCTBOM.

2. OBLWHME NONOKEHUA

2.1. Kaxabii CoTpyaHuMK 006f3aH cobntogatb TPYAOBYHD AUCUMNAWMHY M TPyaoBon pacnopsagoK. K
HapywuTenam TpyAoBON AUCUMNANHBI NPUMEHAIOTCA MepPbl ANCUUNIMHAPHOTO U 0bLWeCcTBEHHOIO
BO34ENCTBMA B COOTBETCTBMM C POCCUNCKUM TPYLOBbIM 3aKOHOA4ATE/IbCTBOM.

2.2. Bonpocbl, CBA3aHHbIE C NPUMEHEHMEM N U3MeHeHuem MpaBu, pewatoTca KomnaHuen B npeaenax
npas, NPeAyCMOTPEHHbIX 4EeNCTBYOLWMM POCCUMCKMM 3aKOHOAATEIbCTBOM.

3. nNopPAAOK NPUEMA COTPYAHUKOB

3.1. Ecam uvHOe He ycTaHoBAeHO TpyposBbiM Kogekcom Poccuiickon  ®depepauumu, Apyrmmu
depepanbHbIMM 3aKOHaMM, NPU NOCTYNeHUM Ha paboTty COTpyaHMK 00s3aH NpeabaBUTb Creaytowme
OOKYMEHTb!:
®  TPYAOBYIO KHUXKKY, OPOPMAEHHYIO B YCTAHOBIEHHOM MOPAZAKE, 33 UCKIIOYEHNEM CNy4aeB, KOraa
MU0 nocTynaeT Ha paboTy Bnepsble WAM MO COBMECTUTE/IbCTBY, @ TaKKE B WHbIX CAy4YasX,
YCTaHOB/IEHHbIX AEMACTBYHOLLMM POCCUIACKMM TPYAO0BbIM 3aKOHOAATE/IbCTBOM;
®  MAcnopT WKW UHOM AOKYMEHT, YAOCTOBEPAIOLWMI TNYHOCTD;
®  [OKyMeHT 06 06pa3oBaHuK, O KBaAMUKALMM WAN HANMYUKM CNEUMasbHbIX 3HaAHUI npu
NOCTYN/IeHNN Ha paboTy, TPebyIOLWYIO CneunanbHbIX 3HaHWUMA UK cneLmnanbHON NOArOTOBKMY;
®  [OKYMEHTbl BOWMHCKOTO y4yeTa (BOEHHbIi 6uneT, NpUNUCHOE CBUAETENbCTBO) —  AA
BOEHHO0OA3aHHbIX U 1ML, NOA/EXKALLNX NPU3bIBY HA BOEHHYIO CNyXOy;
®  (CTpaxoBoe CBMAETENbCTBO 06A3aTe/IbHOr0 NEHCUMOHHOIO CTPAXOBaAHMA.
B cnyyae Hannuma y COTpyAHWMKA rocy[apCTBEHHbIX IbFOT OH npefoctasaseT KomnaHMM AOKYMEHTHI,
noAaTeepXAatowme AaHHble IbroTbl.
Mpun 3aKknOYeHUU TPYAOBOrO A0roBopa BMepBble TPYAOBAA KHUMKA M CTPaxoBOe CBUAETENbCTBO
0653aTeNbHOr0 MEHCMOHHOIO CTpaxoBaHMA odopmaatoTca KomnaHuel, 3a WCKAOYEHMEM C/y4aEes,
npeaycmoTpeHHbix TpyaoBbiMm Kogekcom Poccuiickoih ®epepaunn.
B cnyyae otcytcTBus y COTpygHMKa TPYAOBOM KHUMKKM B CBA3U C €e YyTPaTOn, NoBPEeKAEHMEM MU MO NHOW
npuynHe, KomnaHua no nMcbMeHHOMY 3aaBaeHUo COTpyaHMKa 0POpPMAAET HOBYIO TPYAOBYIO KHUMKKY.

3.2. MNpwu npneme Hosoro CoTpyaHuKa KomnaHma opopmnsaeT cnepytowme SOKYMEHTbI:

e  Tpyanosoi gorosop mexay Komnanumert n CoTpygHUKoOMm;

e puKas o npueme Ha paboTy, KoTopbli 0bbABAseTcA COTPyAHUKY nof pocnuck. CoaepiaHue
NpUKasa AO0JI}KHO COOTBETCTBOBATb YCA0BUAM TPYAOBOro AOroBopa;

e Ha CoTpyAHMKa, nocTynueLliero Ha paboTy B KomnaHuio Brnepsble N0 OCHOBHOMY MecTy paboTbl 1
npopaboTaBllero cebile 5 AHEW, 3aBOAUTCA TPYA0BAnA KHWMKKA B NOPALKE, YCTaHOBAEHHOM
AEeNCTBYIOWLMM 3aKOHOAATENbCTBOM. B OTAENbHbIX CAyyasx, NpeaycMOTPEHHbIX POCCUMCKUM
TPYA0BbIM 3aKOHOAATE/IbCTBOM, TPYA0BAA KHUXKKA MOXKET He 3aBOAMUTbCS;

e  Ha Kaxgoro CoTpyaHuKa 3anonHAeTca JInuHasa KapToyka no popme Ne T-2;



e ¢ CoTpygHuKamu, pocturwummm 18 net M HenocpeAcTBEHHO OOCNYXKMBAOWMMKU UK
NCMNONb3YIOWUMN AeHEXKHble, TOBapHble LLEHHOCTU UM MHOE MMYLLECTBO, MOTYT 3aKNH4aTbCs
[OroBOpbl O MNOAHOW WHAMBUMAYANbHOM MaTepUasibHOM OTBETCTBEHHOCTM WAM O MNOJIHOM
KONNEKTUBHOM MaTepuasibHON OTBETCTBEHHOCTHU;

®  UHble JOKYMEHTbI, NPeAYyCMOTPEHHbIE AEWCTBYIOLMM POCCUMCKMM 3aKoHoAaTenbcTBoM m JIHA
KomnaHuu.

3.3. NMpwu noctynneHnn CoTpyaHMKa Ha paboTy UM Npu ero nepeBoae B YCTaHOBAEHHOM MOpPAAKe Ha
Apyryto paboty KomnaHus obs3aHa:

° O3HAaKOMWTb €ro C MOopPy4YeHHOM paboToi, AONKHOCTHbIMMU 06A3aHHOCTAMM, YCAOBUSMU U
onsiaToM TpyAa, PasbACHUTbL ero npasa M 0683aHHOCTY;

. 03HAaKOMWTb €ro C NpaBuMAaMM BHYTPEHHEro TPyAOBOro pacnopsgKa (npu nocTynneHuu Ha
paboTy Brnepsble);

° NPOMHCTPYKTUPOBATb MO TeXHUKe 6e30MacHOCTM, NPOU3BOACTBEHHOW CaHUTApPWUM, TUTUEHEe

TpyAa, NPOTUBOMNOXKAPHOM OXPaHe 1 APYrMM NPaBuIam No oxpaHe TpyAa.
3.4. Mpwu noctynneHunn Ha paboTy uau Npu nepesoae Ha Apyryto paboty CoTpyaHMK 0b6A3aH:

° O03HAaKOMWTbCA C MOPYYEHHOM PaboTomn, A0MKHOCTHBIMU 06A3aHHOCTAMM, YC/IOBUAMM U ONAATOMN
TpyAa, NoAYy4YnTb PasbACHEHMA No nNpasam 1 obs3aHHocTAM COTpyAHMKA;

. 03HaKoMUTbCA C lpaBunamm BHYTPEHHEro TPYAOBOro pacrnopaaKka (Npu MNOCTyNAeHUW Ha
paborty);

° NPOMTN MHCTPYKTAXK MO TeXHUKe 6e30NacHOCTU, MPOM3BOACTBEHHOM CaHUTAPUU, TMTUEHE TPYAa,

NPOTUBOMNOXKAPHOM OXpaHe M APYrMM NpaBMaam No oxpaHe Tpyaa.

3.5. [ns nposepKku cootBeTcTBMA COTpyAHMKA nopydyaemolt pabote emy MoKeT 6biTb yCTaHOBAEH
ucneimamesbHsbili CPOK B COOTBETCTBMM C POCCUIACKMM TPYAOBbIM 3aKOHOAATENLCTBOM. [JO OKOHYaHMA
MCMbITaTe/IbHOTO CPOKa MPOBOAMTCA OLEHKa geAatenbHocTn CoTpygHuKa. Mpu yOo0BNETBOPUTE/IbHOM
oueHKe COTpyAHWMK CUMTAETCA BblaepKaBLIMM UCMbITaHWE U NPOAO/KAET PaboTy Ha YCI0BUAX TPYA0BOrO
gorosopa. B cnyvae npusHaHua KomnaHuel pesynbTaTOB MCMbITaHWMA HEYA0B/AETBOPUTE/IbHbIMM
KomnaHus Bnpase pacToprHyTb TPYA0BOW Aorosop ¢ COTpyAHMKOM, NpeaBapuTesibHO Npeaynpeans ero
06 3TOM He mo3gHee yem 3a 3 AHA A0 OKOHYAHMA WUCMbITAaTENIbHOTNO CPOKa MUCbMEHHO C YKasaHWem
NPUYMH HENPOXOXKAEHMA UCMbITATE/IbHOIO CPOKa.

4. MNMOPAAOK YBOJIbHEHUA COTPYAHUKOB

4.1. MpekpalleHe TPYLOBOro AOITOBOPA OCYLLECTB/AETCA B COOTBETCTBUM C POCCUIACKUM TPYAOBbIM
3aKOHOZATE/IbCTBOM.

4.2, CoTpyAHMKM MMEIOT NPaBO PAaCTOPrHYyTb TPYAOBOM A0rOBOP, 3aKAHOYEHHbIN HA HeoNpeaeneHHbIM
CPOK, Npeaynpeaus 06 3Tom KomnaHuWio NMCbMEHHO He No3aHee Yem 3a 14 KaneHAapHbIX AHeN Ao AaTbl
YBOJIbHEHWA, @ Ha MUCMNbITaTe/IbHOM CPOKe — He no3gHee 4Yem 3a 3 Ka/feHAapHbIX AHA 40 AaThl
yBOJIbHEHMA. TeyeHWe YKasaHHbIX CPOKOB HAYyMHAETCA Ha CcAeaylowmin AeHb nocne nojyvyeHus
KomnaHwuel 3anBneHnsa CoTpyaHMKa 06 yBONbHEHUN.

4.3. Mo ncteuyeHUn cpoKa npeaynpexgeHmsa CoTpyaHWK BNpaBe NpekpatuTb paboTy.

4.4, Mo poroBopeHHocTn mexay CoTpyaHuKom u KomnaHuel TpyLoBOW AOroBOp MOMKeT ObiTb
PaCcTOPrHYT 1 A0 UCTEYEHMA CPOKa NpeaynpexaeHnsa 06 yBOAbHEHMMN.

4.5, B geHb yBosbHeHWa CoTpyaHWK 06A3aH COBepWKTb BCe Heobxoaumble Ana npoueaypsb

YBOJIbHEHWA AENCTBUSA, YKa3aHHble B NaMATKe yBo/bHAoWeroca COTpyAHMKA, PacnoNoXKeHHOW Ha BUkn-
CTPaHWLUE YNOJIHOMOYEHHOro CTPYKTYpHOro nozpasgeneHusa KomnaHuu. Ons CoTpyaHWKa, TPyAoBble
(monKHOCTHbIE) 06A3aHHOCTM KOTOPOro He CBA3aHbl C PaboTol 3a MepCcOHasIbHbIM KOMMbIOTEPOM,
OCYLLECTBNAOTCA AUCTAaHUMOHHO WM Ha AOMY, a TaKXKe He MMEeIoWero AocTyna K AOKYMEHTam,
PacnonoXKeHHbIM Ha BUKM-CTpaHuMLe, NOPALOK AENCTBUIA, KOTOpble 06A3aH coBeplumTb COTPYAHMK B AEHb
YBOJIbHEHWUA, [O0BOOATCA [0 €ro CBeAEeHWs HEenoCPeACTBEHHbIM PYKOBOAWUTENEM WM UHbIM
YNO/IHOMOYEHHbIM JINLLOM.



4.6.

B nocnegHuii peHb pabotbl KomnaHua obsasaHa BbigaTb COTPYAHWKY TPYAOBYH KHUMKKY WM

NMPOU3BECTM C HUM OKOHYATE/IbHbIM pacyeT. B cayvasx, NpenyCMOTPEHHbIX POCCUINCKMM TPYLOBbIM
3aKOHOAATENbCTBOM, € cornacua CoTpyaHMKa TPYAOBAA KHUMKKA MOXKET ObITb oTnpasaeHa COTpyAHUKY No

noyre.

5. OCHOBHbIE NPABA U OBASAHHOCTU COTPYAHNKOB

5.1.

5.2.

CoTpyaHUK MMmeeT NpaBo Ha:

3aK/loYEHME, M3MEHEHME U PaCTOPXKEHME TPyA0BOro AOroBopa B MOpAAKE M Ha YC/NOBUAX,
KOTOpble YCTaHOB/IEHbI POCCUACKUM TPYA0BbIM 3aKOHO4ATE/IbCTBOM;

npegocrasaeHne paboTbl, 06yCN0BAEHHOM TPYAOBbIM A4OTOBOPOM;

paboyee MeCTO, COOTBETCTBYIOLLEE FOCYAAPCTBEHHbIM HOPMATUBHLIM TPEBOBaHUAM OXpPaHbl
TPyAa;

CBOEBPEMEHHYIO U B NOJSIHOM 0bbeme BbinaTy 3apaboTHOM NaaTbl B COOTBETCTBUM CO CBOEW
KBasinduMKaumen, CI0XKHOCTbIO TPyAa, KOJIMYECTBOM M KaueCTBOM BbINOJIHEHHOW pPaboThbl;

oTAblX, obecneynBaemblii YCTaHOB/SIEHUEM HOPMaNbHOW NPOAO/IKUTENBHOCTM pabouero
BPEMEHMW, COKpalleHHOro paboyero BpemMeHW ANA OTAENbHbIX Npodeccnin U KaTeropui
CoTpyaHWKOB, NpeaoCTaB/leHUEM exKeHede/lbHbIX BbIXOAHbIX AHEKN, Hepaboumnx npasgHUYHbIX
OHeNn, onnavyMBaeMblX €XKerofHbiX OTMYCKOB, MHbIX OTMYCKOB, MPeAyCMOTPEHHbIX POCCUNCKUM
3aKOHOAATE/IbCTBOM;

MOJIHYIO O0CTOBEPHYD MHbOpMauuto 06 ycnosusx Tpyaa U TpeboBaHUAX OXpaHbl TpyAa Ha
pabouem MecTe, BK/IKOYanA peanunsauuio Mpas, MNPeAoCTaBNEHHbIX 3aKOHOAATE/NbCTBOM O
CneuunanbHOM OUEHKe YCI0BUIA Tpyaa;

NnoAroToBKY M A0MNOJIHUTENbHOE NpodeccMoHanbHoe obpa3oBaHMe B NOPSAKE, YCTaHOBNEHHOM
POCCUMIACKMM TPYA0BbIM 3aKOHOAATEIbCTBOM;

3alMTy CBOUX TPYAOBbIX MpaB, cBO6OA M 3aKOHHbIX WMHTEPECOB BCEMM He 3anpeLLeHHbIMU
POCCMNCKMM 3aKOHOAATE/IbCTBOM Ciocobamu;

pa3spelleHne MHAUBUAYAbHbIX U KOIEKTUBHbIX TPYAOBbIX CMIOPOB B NOPAAKE, YCTAHOBAEHHOM
POCCUINCKMM TPYA0BbIM 3aKOHOAATENLCTBOM;

AonosiHuTenbHoe npodeccMoHanbHoe obpasoBaHMe 3a cyeT cpeacTs KomnaHum B ciydae
NMKBMAAunmn paboyero mecra BcnegcTene HapyweHma TpeboBaHUIM oxpaHbl TPYAa;

BO3MelleHMe Bpeaa, NPUUMHEHHOTO eMy B CBA3U C UCMOJHEHWEM TPYAOBbIX 06s3aHHOCTEN, U
KOMMEHCaLMI0 MOpasbHOrO Bpeda B MOpsAAKe, YCTAaHOB/JEHHOM POCCUMICKMM  TPYyO0BbIM
3aKOHOAATe/IbCTBOM;

rapaHTUM M KOMMEHCcaLUMK, YCTaHOBNEHHbIE POCCUMCKMM 3aKoHoAaTenbCTBoM, JIHA, TpyaoBbiM
[OroBOPOM, EC/IM OH 3aHAT Ha paboTax ¢ BpegHbIMU U (MAKN) ONAacHbIMW YCIOBUSAMM TPYAa;
obs3aTeNbHOe COoLMaNbHOE CTPaxoBaHME B CAyYyasax, MNPeAyCMOTPEHHbIX POCCUIUCKUM
3aKOHOAATeIbCTBOM.

CoTpyaHUK 06a3aH:

paboTtatb Ao0b6pocoBecTHO, cobaoaaTh TPYAOBYH AUCLMMIMHY, BbINOAHATL BCe TpeboBaHMs
MpaBun, TpyaoBble (AOMKHOCTHblE) 06A3aHHOCTU, CBOEBPEMEHHO M TOYHO WCMOJIHATL Kak
NUCbMEHHbIE, TaK U YCTHble pacnopsaxxeHnsa KomnaHuu;

B 06A3aTe/IbHOM MOpPAAKE CAMOCTOATE/IbHO 3HAKOMMUTbLCA C NpMHUMaemMbiMi KomnaHuen STHA,
HenocpeAcTBEHHO CBA3aHHbLIMW C TPyAoOBOK AeaTenbHocTblo COTPYAHMKOB, a TaKXe C
WU3MEHEHUAMMU B HUX;

cobnogatb TpeboBaHWA NO oOxpaHe Tpyda, TexHWKe 6e30MacHOCTM, MPOU3BOACTBEHHOM
CaHUTapwuK, r’MrMeHe TpyA4a M NPOTMBOMNOXKAPHOM OXpaHe, NPeayCMOTPEHHbIE COOTBETCTBYOLLMMU
npaBuUAaMM U UHCTPYKLMAMU;

NPUHMMATb MepPbl K HEMEONEeHHOMY YCTPAaHEHMIO MPUYUH U YC/IOBWUI, MPEnSATCTBYIOWNX WK
3aTpygHAOWMX HOopManbHytlo paboTy (mpoctoli, aBapuA), M HemeasleHHO coobwaTtb O
cnyumswemcs KomnaHuu;



cobntonatb TPeboBaHNA HOPMATUBHOM U pacnopAaUTENbHON AOKYMeHTauun KomnaHuu;
€oobLWaTb HeNocpeaACTBEHHOMY PYKOBOAMUTEIO UK NLY, €r0 3aMeLLatolLemy, 060 Bcex cydanx
CBOEro OTCYTCTBMS Ha paboyem mecte b6onee 4 (4YeTbipex) YacoB noapsad, €CAnM WMHOe He
yCTaHOBNEHO crneundukolrr paboTbl KOHKPETHOFO CTPYKTYpHOro noapasfesneHva  wuau
[OrOBOPEHHOCTbIO C HENOCPeACTBEHHbIM PYKOBOAUTENEM, B KpaTyaullee Bpems B TeYeHWe
pabouero AHA ¢ yKazaHMEM NPUYMHBI TaKOrO OTCYTCTBUA;

npu OTCYTCTBMM Ha paboyem mecTe no 6ones3Hn npeaoctaBuTb KomnaHuMM  INCTOK
HeTPYA0CNOCOOHOCTM B COOTBETCTBUMN C POCCUMCKUM 3aKOHOAATE/IbCTBOM;

npw OTCYTCTBMM Ha paboyem mecTe B CBA3U C JOHOPCTBOM KPOBW M €€ KOMMNOHEHTOB, a TaK¥Ke U3-
33 CBA3QHHOMO C 3TUM MeAMUMHCKOro obcneposaHua, npenctaBuTb KoMnaHWMM  ChpaBky,
noaTeepXaatowyto GakT AOHOPCTBA, B COOTBETCTBUM C POCCUMIACKMM 3aKOHOZATE/NbCTBOM. B
cnyyae ecnum no cornawenuto ¢ Komnanuer CoTpyaHWK B A€Hb CAAYM KPOBU U €e KOMMNOHEHTOB
XOYeT BbIATU Ha paboTy (3a McKatouyeHMem paboT ¢ BpeaHbIMKU U (MAK) ONACHBIMK YCAOBUAMM
TpyAa, Korga Bbixod COTpyaHMKA Ha paboTy B 3TOT AeHb HEBO3MOXEH B COOTBETCTBMM C HOPMaMM
OENCTBYIOLLIEr0 POCCUIACKOrO 3aKoHOAaTeNbCTBa), OH 06A3aH TaKXe npefaocTaBuUTb B
YMNO/IHOMOYEHHOE CTPYKTypHOe noapasgeneHue KomnaHuMM COOTBETCTBYlOWEE 3asBAeHWE O
BbIXxoAe Ha paborTy;

BbINO/IHATb YCTAaHOBAEHHbIN KOMMNaHWEN pexuMM KOMMEPYECKOM TaliHbl M He pasriawatb
MHOOPMAUMIO, COCTaBAAIOWYD KOMMEpPYECKYD TalHy, o06/nagatensmum KOTOpOW ABAAOTCA
KomnaHuMa 1M ee KOHTpareHTbl, U CTaBlylo M3BeCTHOW COTPYAHMKY B CBA3U C WUCMOJHEHWEM
TPYAOBbIX 06A3aHHOCTEN, B COOTBETCTBUM C «[0I0KEHNEM O KOMMEPYECKOW TaitHe KoMmnaHumn»,
yTBepKAeHHbIM B KomnaHun, n «06a3aTeNbCcTBOM O HepasraaweHun KoHduaeHumanbHowm
MHbOPMaUUU», ABAAIOWMMCA HEOTbeMJIEMOM 4YacTblo TPYAO0BOro AOroBopa C MOMEHTa ero
nognucaHusa CoTpyaHUKOM,;

yBeaoMnATb  KomnaHuio 06 M3MEHEHMSAX CBOMX MEPCOHANbHbIX/YYETHbIX AOaHHbIX W
npeaocTaBnATb B CPoKk Ao 10 (mecatv) paboumx gHeW ¢ AaTbl TaKUX U3SMEHEHWIA OpPUTrMHabI
AOKYMEHTOB, CBA3AHHbIX C U3MEHEHMEM NACMOPTHbLIX AAHHbIX, PErUCTPALMOHHbBIX AAHHbLIX O
MecTe MOCTOAHHOrO MPOMWBAHUA W/MAN BPeMeHHOro npebbiBaHWA, HOMEPOB KOHTAKTHbIX
TenedoHOB, CEMENHOro MOJIOXKEHUA, OTHOWEHMA K BOWMHCKOW 06A3aHHOCTU, O MNPU3HaAHWUK
WHBaZINAOM W YCTAHOBNEHMM TPYNMbl MHBAAUAHOCTK (B cnydae ecnm COTPYAHMK NpeTeHayeT Ha
npoBeAeHNe B OTHOLIEHUN HEro pPeabuMTauMOHHbIX MEPONPUATUIA, a TaKKe Ha rapaHTuu,
KOoTopble MoOryT 6biTb npefocTaBiAeHbl WHBa/MZaM B COOTBETCTBMM C  POCCUACKUM
3aKOHOAATe/IbCTBOM), O MOIy4YEeHUN NPaBa Ha NeHCUIo U T. M. EC/IM NO yBaXKUTEIbHbIM NMPUYMHAM
UHbOpMaumsa U (MAKM) AOKYMEHTbI, YKasaHHble Bbille, He OblAM NpeaoCcTaBieHbl, TO OHMU
NpeAoCTaBAAOTCA B Pa3yMHbI CPOK;

BO3MECTUTb KomnaHuu npamon AeNCTBUTENbHbIM ywepb, HAHEeCeHHbIM pasrnaleHnem
KOMMepUEeCKOW TalHbl U Apyron KoHbMAeHLManbHOW MHbOpMaLuy;

b6epeHO OTHOCMTbCA K MMywectsy KomnaHum (B TOM 4MCie K MMYLLECTBY TPETbUX UL,
HaxogsAwemyca y KomnaHuu, ecnn KomnaHuA HeceT OTBETCTBEHHOCTb 3@ COXPAHHOCTb 3TOrO
nmywiectsa) M apyrnx COTPYyLHMKOB, a TaKXKe K CAy*KebHbIM AOKYMEHTaM, KOMMEHCUPOBaTb
KomnaHun Bpes, NPUYMHEHHbIN NOBpPEXAEHMEM WAM yTpaToi BBepeHHOro CoTPyAHUKY
MMYLLECTBA M CNTYXKEOHbIX 4OKYMEHTOB;

He3amegAuTenbHO coobwmTe KomnaHmm nnMbo HenocpeAcTBEHHOMY PYKOBOAUTEND O
BO3HWMKHOBEHUM CUTYyaLMN, NPEACTABAAIOWEN Yrpo3y KU3HU U 340POBbIO Nt0AEN, COXPAHHOCTU
umyLectsa KomnaHum (B TOM YMcie MMyLLECTBA TPETbUX ANL, Haxogsalleroca y KomnaHuu, ecam
KomnaHua HeceT OTBETCTBEHHOCTb 3@ COXPaHHOCTb 3TOTO MMYLLLECTBA);

copeprKatb cBoe paboyee mecto n 060pyLoBaHMeE B NOPAAKE, YACTOTE U MCMPABHOM COCTOAHUM,
a TaKXe cobntofaTb YNCTOTY Ha Tepputopun KomnaHum, cobatoaatb YCTaHOBAEHHbIN NOPALOK
XPaHEHMA MaTepUanbHbIX LLeHHOCTEN U AOKYMEHTOB;



NPUXo4UTb B HasHAYeHHOe MecTo (B mpedenax MecTa HaxoxKaeHwsa ooucoB KomnaHuu) no
TpeboBaHMIO HEnocpeacTBEHHOrO PYKOBOAWUTENA WAM MHOMO yrnonHomouyeHHoro KomnaHwuein
ML, NolyYeHHOMY He No3gHee Yem 3a oAnH paboumnii feHb A0 BCTPeYM, HasHauYeHHoM Ha toboe
cBOBOAHOE OT APYrMX BCTped paboyee Bpems Mo TefiepoHy UK 31eKTPOHHOM NoyTe Mo Ntobbim
BOMPOCaM, HeMocpeACTBEHHO CBA3aHHbIM C TPYA0BOM AeaTelbHOCTbio COTPYAHMKA, a TaKXke Mo
BOMPOCaM OPraHM3aLMOHHOIO XapaKTepa;

B paboyee BpeMA 3HAKOMUTLCA C COAEePKaHMEM CBOEN KOpNopaTUBHOM 3/1eKTPOHHOM NOYTLI, 3a
WCK/IIOYEHNEM C/lyYaeB OTCYTCTBMS AOCTYNa K Hell Mo yBaXKMTENbHbIM NPUYMHAM (Hanpumep,
KOMaHAMPOBKa, 0bydyeHWe, NNOTHbIM Trpaduk BcTped, 6one3Hb, OTNYCK), M OTBeYaTb Ha
Tpebylowme OTBETA 3aNpoChkl U NMCbMa, CBA3AHHbIE C BbINOJHEHWEM TPYA0BbIX (40/KHOCTHBIX)
obs3aHHOCTE W  TPyAOBOW  AMCUMNAMHLI, B CPOKM, YCTaHOBJIEHHble AeNCTBYHOLWMM
3aKOHO4aTeNIbCTBOM, pernaMmeHTammn paboTbl NoapasaeeHnin, AOMKHOCTHBIMU MHCTPYKUMAMMU,
pacrnopsaXeHUAMN HeNoCcpeACTBEHHOMO PYKOBOAMTENA AN MHOTO YNOSHOMOYEHHOrO nua, Uan
B Pa3yMHble CPOKM, C/IM CPOK He YCTaHOBAEH U/ He OrOBOPEH;

No PacrnopsKeHUIO HENOCPEACTBEHHOTO PYKOBOAWUTENS WAM  WMHOMO  YNOJHOMOYEHHOro
KomnaHuelt nunua CoTpyAHWK MOMKET HanpaBAaTbCA B CAYKebHble KOMaHAMPOBKU C
BO3MELLEHMEM MPOU3BEAEHHbIX pPacxodoB, OOBOCHOBAaHHO TMOHECEHHbIX B XO4Ee TaKUX
KOMaHAMPOBOK, cornacHo JIHA KomnaHuu 1 3akoHoaaTenbcTBy Poccuiickoit degepaunm;
MOBbILLATbL CBOO KBa/IMUKALIMIO C YHETOM U3MEHEHWNA OPraHM3aLMOHHbIX M MPON3BOACTBEHHbIX
NpPOLLECCoB v 3a4a4 U/UAN }KenaHUA NCNo/b30BaTh BO3MOXHOCTb KapbepHOro pocTa;
CnocobcTBOBaTh YKPENIeHUIo penyTauum KomnaHum, ¢ yBaXKeHuem n aobpoxKenaTesibHOCTbo
OTHOCUTLCA K COTPYAHMKAM U Ae/10BbiM NapTHepam;

WCMNONHATb UHble 0653aHHOCTU, NPEeAYCMOTPEHHbIE POCCUIMCKUM TPYAO0BbIM 3aKOHOAATE/IbCTBOM
M WHbIMU HOPMATMBHbIMM MPABOBbLIMW aKTaMW, COZEPKAMMMU HOPMbl TPYAOBOro MNpasa,
cornawenunamu, JIHA v Tpy40BbIM 4OFOBOPOM.

6. OCHOBHbIE NPABA U OBA3SAHHOCTU KOMNAHUUN

6.1.

KomnaHua nmeet npaso:

3aKN04aTb, USMEHATb U pacTopraTb TPYA0BOMN Aorosop ¢ COTPYAHMKOM B NOPALKE M Ha YCNOBUAX,
KOTOPbIe YCTAHOB/IEHbI POCCUIACKMM TPYL0BbIM 3aKOHOA4ATE/IbCTBOM;

BECTM KOJINEKTUBHbIE MEPEroBOPbI M 3aKA04ATb KOITEKTUBHbIE AOTOBOPbI;

noow,patb COTpyAHMKa 3a £06pocoBeCTHbIN 3PdEKTUBHBIN TPy,

TpeboBaTb 0T COTPYAHMKA UCNONHEHUSA UM TPYA0BbIX 0683aHHOCTEN N BeperKHOro OTHOLEHMA K
umyLectsy KomnaHuu (B TOM Yncie K UMyLLECTBY TPETbUX NINL, HaxoaAwemycs y KomnaHuu,
ecnn KomnaHuWa HeceT OTBETCTBEHHOCTb 3@ COXPAHHOCTb 3TOFO MMYLLECTBA) W APYrux
CoTpyaHuKkos, cobnoaeHus Mpasun;

npusnekatb COTpygHMKa K AUCLUMNNMHAPHOM M MaTepuasibHOMW OTBETCTBEHHOCTW B MOpPAAKeE,
YCTAHOB/IEHHOM POCCUMCKMM TPYA0BbIM 3aKOHOAATE/IbCTBOM;

npuHUMmaTb JTHA;

B3bICKMBaTb B YCTAHOBAEHHOM POCCUINCKMM 3aKOHOAATENbCTBOM nopaake ¢ COTpyAHUKA NPAMOK
OEeNCTBUTE/bHBbIA ywepb W ynylleHHyl Bbirody B CBA3M C pasriaweHvem CoTpyaHMKOM
KOMMepYECKOM TaliHbl U Apyroi KoHbunaeHunanbHom nHbopmaumm KomnaHumu;

peann3oBbIBaTb NPaBa, NPesocTaB/eHHble 3aKOHO4ATENLCTBOM O CNELMaNbHOM OLEHKE YCA0BUIA
TpyAa.



6.2. KomnaHusa o6sa3aHa:

e  MpaBWAbHO OpraHu3oBbiBaTb Tpya COTpyAHWMKA B COOTBETCTBUMM C €ro CrneumasbHOCTbIO U
KBanuduKkaumen, B TOM Yncne NpeaocTaBUTb, €CAU MHOE HE NPeayCMOTPEHO AEWUCTBYIOLLUM
POCCUMIACKMM TPYZOBbIM 3aKOHOAATE/NbCTBOM W/MAM He yKa3aHO B TPyAOBOM Aorosope C
CoTpyaHWKOM, Heobxoammoe pas BbINMOJHEHUA TPYAOBbIX (4OMKHOCTHLIX) 06A3aHHOCTElN
obopynosaHue, Kotopoe CoTpyaHMK ByaeT MCnonb3oBaTh B CAYXKEOHbIX Lensx;

e obecneuunBaTb cobnogeHue TpeboBaHui Mpasun;

e  3HakomuTb COTPYAHMKOB NOL POCNMUCb C NpUHUMaembimm JIHA, HenocpeACTBEHHO CBA3AHHbIMMU
C TPYAOBOM AeATeNbHOCTbIO COTPYAHUKOB, @ TaKKE C USMEHEHUAMMU B HUX;

® M0 NUCbMEHHOMY 3asiBNEHWIO BblaaTb COTPYAHWKY OOKYMEHTbI, CBA3aHHble C ero paboTtol, a
TaK¥XKe KOMUU TaKUX SOKYMEHTOB, 3aBEPEHHbIe Hagnexawmm obpa3om, B CPOKM U B MOPALKeE,
npeaycMoOTPEHHbBIMU POCCUACKMM 3aKOHO4ATENLCTBOM;

®  HEeYKJ/IOHHO cobnoaaTh poccUMCKoe TPYAO0BOE 3aKOHOAATENLCTBO U MPaBuIa OXpaHbl TPYAa;

e  yAyywWwaTb YCNOBMUA Tpyaa, obecneumBaTb HagnexKallee TeXHMYecKoe 060opyaoBaHME Bcex
pabounx mect M co3gaBaTb HA HUX YCNOBUA PaboTbl, COOTBETCTBYIOLWME MPaBUAAM NO OXpaHe
TpyAaa (NpaBuaam no TexHnke 6e30nacHOCTU, CAaHUTAPHbIM HOPMaM U MpaBuaam);

®  WCMOJIHATb UHble 06A3aHHOCTU, NPEAYCMOTPEHHbIE POCCUICKMM TPYA0BbIM 3aKOHOAATEIbCTBOM,
B TOM 4MCNe 3aKOHOAATENbCTBOM O CHELMasbHOM OUEeHKe YCAoBUMA TpyAa W MHbIMU
HOPMATUBHbLIMM MPABOBLIMM AaKTaMM, COAEPNKALLMMMN HOPMbI TPYAOBOTO NPABA, COrNALLEHNAMMU,
JTHA v TpyaoBbIMKM AOTOBOPaMMU.

7. PABOMEE BPEMA U BPEMA OTAbIXA

7.1. Pexkum paboTbl KomnaHuu npegycmaTtpuBaeT 8-4acoBol paboumit geHb n 40-yacoByto pabouyto
Hegento. Pabounit geHb ¢ NoHeaenbHMKA NO NATHULY HauymHaetcA B 10:00 m 3akaHumBaeTcsa B 19:00 c
nepepbiBOM Ha 0bes 0bLLel NPOAO/IKUTENBHOCTLIO He 6onee 60 MUHYT B Nepuog ¢ 12 ao 18 yacos.

7.2. MpoaonKMTeNbHOCTb  paboyero  AHA  (CMeHbl), HENoCcpeaCTBEHHO  MPeLecTBYHOLLErO
Hepaboyemy MpasgHUYHOMY AHIO, YMEHbLIaeTca Ha OAMH 4ac. Ha oTaenbHbix Buaax pabot, rae
HEBO3MOXHO YMEHbLUEHME MNPOLOMIKUTENBHOCTM PaboTbl (CMeHbl) B NpeanpasgHUYHbIN  AeHb,
nepepaboTka KoMMNeHcupyeTca npesoctasneHnem CoTpyaHUKY AONONHUTENbHOIO BPEMEHW OTAbIXA UK,
¢ cornacus CoTpyaHMKa, onaaTol No HopMam, YCTAHOB/IEHHbIM /18 CBEPXYPOYHOM paboThbl.

7.3. HeHopmuposaHHbil pabovuli 0eHb — pexnum paboTbl, B COOTBETCTBUMN C KOTOPbIM COTPYAHUKM
MOTYT MO pacnopaXeHnto KomnaHnn npu HeoH6Xo4MMOCTU SNMN30LMUECKN NPUBNEKATLCA K BbINOJHEHWNIO
CBOUX TPYAOBbIX PYHKUMN 3a npepenamm yCTaHOBAEHHOW A1A HUX NPOAO/IKUTENbHOCTM paboyero
BpemeHu. MepeyeHb gonkHocTelr COTPYAHMKOB C HEHOPMMPOBAHHLIM pabounm AHeM yTBep:KpaeTca
npukasom no KomnaHum v sBAsSETCA NPUNOKEHUEM K [paBunam.

7.4. Mpn pabote B pexume aubkozo pabouye20 6pemMeHU HaA4ano, OKOHYaHWe U oblan
NPOAO/IKMTENIbHOCTb paboyero AHA ONpeaensaAtoTca No cornalweHunto cTopoH. KomnaHuna obecneunsaet
o0TpaboTKky COTPYAHMKOM CYMMAPHOTO KOIMYeCTBa pabouymnx 4acoB B TEYEHME COOTBETCTBYIOLLMX YYETHbIX
nepvoaos.

7.5. Tpyaosbim gorosopom COTPYAHMKY MOXKET ObiTb YCTAaHOB/IEHA HenosaHasa pabovas Heodess,
wecmuoHe8Has Hedena ¢ 0OHUM B8biXOOHbIM OHeM, paboyas Hedesns ¢ npedocmasneHUem BbIXOOHbIX
OHell nNo ckonb3awemMy 2paguxky Unn Noboi NHOM pexnm paboyero BpemeHMu.

7.6. CmeHHaa paboma, paboTa B ABe, TPU WAM YeTbipe CMEHbl, BBOAUTCA B TeX C/Ay4asnx, Koraa
O/MTENbHOCTb  MPOM3BOACTBEHHOrO MpoLecca MpeBblWaeT  AONYCTUMYIO  NPOAO/IKUTENBHOCTb
eXkefHeBHOM paboTbl, aAna bonee apPeKTMBHOrO MCNonb3oBaHUA 060PYAOBaHMA, YBEANYEHUS 0b6bema
OKa3blBaeMbIX YCAYT.



7.6.1.

7.6.2.

7.6.3.

7.6.4.

7.7.

MepeyeHb ponxkHocteir CoOTpyAHMKOB, MNPOU3BOAALLMX pPaboTbl, NPUOCTAHOBKA KOTOPbIX
HEBO3MOXHA NO MPOU3BOACTBEHHO-TEXHUYECKMM MpPUYMHAM, 3@ nNpegenamm HopmManbHOM
NPOAO/IKMTENBHOCTM paboyero BpeMeHM, a TaKXKe B BbIXOAHble U Hepaboune nNpasgHUYHbIE AHW,
ONA KOTOPbIX MOMET MPUMEHATbCA CMEHHbIN peXMm paboTbl, YyTBEP)KAAETCA MNPUKA3oM Mo
KomnaHuu n asnaetca npunoxkeHnem K Mpasunam.

Mpu cmeHHoM paboTe Kaxaas rpynna CoTpyaHUKOB A0/1XKHa paboTaTb B Te4EHUE YCTAaHOBIEHHOM
NPoAO/IKUTENBHOCTM paboyero BpemMeHn B COOTBETCTBUN C rpadprKOM CMEHHOCTM.

FpaduKn cmeHHOCTM AoBOAATCA A0 cBegeHna COTPyAHMKA He No3gHee Yem 3a O4MH Mecsal, A0
BBEAEHUSA MX B AenctBue. MeXOoyCMeHHbI nepepbiB HE MOMET ObiTb MeHee [BOWHOM
NPOAO/IKUTENBHOCTM PaboTbl B NpeaLecTBytowein oTablXy CMeHe.

Ons CoTpyAHMKa, 3aHMMAIOLWErOo OAHY M3 A0MKHOCTEM, yKasaHHbIX B M. 7.6.1 Mpasuna, npu
daKkTUUecko K topuagmyeckm odpopmNeHHOM CcmMeHHoW paboTe MOXKeT BBOAMUTLCA
CYMMMPOBAHHbIN yyeT paboyero BpemeHn. Mpu 3ToM NPOAOIHKUTENBHOCTb paboyero BpeMeHu
3a YYETHbIM NepMog He MOXKET NPeBbIWaTb HOPMabHOro YMcna pabounx YacoB. YUeTHbIV Nepuog,
YCTaHaB/ANBAETCA PaBHbIM O4HOMY roay.

Paboma no epagpury pabomesi. HeKkoTopble Kateropum COTPYAHWKOB MOryT paboTaTb no

rpadukam paboTbl.

7.7.1.
7.7.2.

7.7.3.

7.7.4.

7.7.5.

7.8.

7.9.

Pexxum pabotbl no rpadpury paboTtbl pUKcupyeTcs B TpyaoBom aorosope ¢ CoTpyaHUKOM.

Mpu pexume paboTtbl no rpaduky pabotbl COTPyAHWK O0/XKeH paboTaTb B TeyeHue

YCTaHOBNIEHHOW AJ1A HEro NPOAOJIKUTEIbHOCTU paboyero BpeMeHM B COOTBETCTBMU C rpaduUKom

paboTbl.

Ipadumku paboTbl goBoaaTca Ao ceegeHma CoTpyaHMKa He NO34Hee CPOKa, YCTAHOB/IEHHOTO B €ro

TPYAOBOM A0OroBoOpe

C cornacma KomnaHum n CoTpygHMKOB B rpadmk paboTbl MOryT ObiTb BHECEHbl M3MEHEHMUS.

MHMUMATOPOM M3MEHEHMA MOXKET BbICTYNaTb Kak COTPyAHWK, Tak m KomnaHus. MogpobHas

npoueaypa BHECEHUA U3MEHEHMUI B rpaduK paboTbl pacnonoXKeHa Ha Buku-ctpaHuue.

Ons CoTpygHuKa, paboTatowero no rpadmKky paboTbl, MOXKET BBOAUTLCA CYMMUPOBAHHbIN y4yeT

pabouero BpemeHu. Mpu 3Tom 06WAA NPOAO/IKUTENBHOCTL paboyero BpeMeHU 3a Y4YeTHbIl

nepuvoa He A0/I»KHa NPEeBbIWaTh HOPMasIbHOro YMcna paboymx 4acoB, PacCUMTaHHbIX MO HOpME

pabouei Hegenu, ycTaHOBNEHHON TpyaoBbim AoroBopom ¢ CoTpyaHUKOM. YYeTHblt nepuog

YyCTaHaB/NMBAETCA PaBHbIM O4HOMY roay.

MopsaaoK BBEAEHUSA CYMMUPOBAHHOIO yYeTa paboyero BpemMeHu:

® CYMMWPOBaHHbLIN Yy4YyeT BBOAWUTCA A/ oOnpegefieHHbIX KaTeropuit CoTpygHUKOB (npu
BbINO/HEHUM OTAE/bHbIX BUA0B paboT) Ha OCHOBaHWKM NPMKas3a No KomnaHuu;

e pW BBEAEHUM CYMMMPOBAHHOIO y4yeTa paboyero BpemeHM YCTaHABAMBAETCA YYETHbIN
nepuog, Hopma pabounx YacoB 3a YYETHbIN Nepuos 1 rpaduk paboTol;

® MPOAO/HKUTENBHOCTb paboyero BpeMeHM 3a YYETHbIA Mepuod He AO0NXKHA NpesbllaTtb
HOPMa/IbHOTO Yncia paboumx 4YacoB, B TOM YMC/e pPacCUMTaHHbIX MO HOpMme pabouelt Hegenu
NPOAO/IKUTENbHOCTbIO, YCTaHOBNEHHOW TPYA0BbIM A0roBopoM ¢ COTPYAHUKOM.

MpoaonKuTenbHoCTb paboyero BpemeHn cosmecmumeneli He OOMKHA MPeBbllaTbh NOOBUHbI

MecAYHON HOpPMbI paboyero BpemeHu, yCTaHOB/IEHHOW AN COOTBETCTBYOLWEN KaTeropum CoTpyaHUKOB.
Pabota B BbIXxOAHble M MpasAHWYHbIE AHW AOMYCKAETCA AN BbINOJHEHUA HEOT/IOXHbIX, 3apaHee
HenpeaBWAEHHbIX PaboT, OT CBOEBPEMEHHOro BbIMOJHEHWA KOTOPbIX 3aBUCUT B Aa/ibHelwem
HopMasibHas paboTta KomnaHuu.

7.10.
7.10.1.

7.10.2.

BbixoOHble OHU (exceHedesnbHbili HenpepbieHbili omobix).

Ons Bcex COTPYLHMKOB, 32 UCK/IOYEHMEM TeX, NPUOCTaHOBKA PaboTbl KOTOPbIX B BbIXOAHbIE U
Hepabouve npasgHUYHble OHW HEBO3MOXHa MO MPOM3BOACTBEHHO-TEXHUUYECKUM MPUYMHAM U
ONA KOTOPbIX MOMKET BbITb YCTAaHOB/MIEH CMEHHbI PeXMUM, YCTaHOBAeHa NATMAHEeBHaA paboyas
Hegens ¢ ABYMA BbIXOA4HbIMM AHAMM (cy660Ta 1 BOoCKpeceHbe).

Ha Tex paboTax, rae npuoctaHoBKa paboTbl B BbIXOAHbIE AHN HEBO3MOXHA MO NPOU3BOACTBEHHO-
TEXHUYECKMM N OPraHM3aLMOHHbIM YCI0BMAM, BbIXOAHbIE AHW MPEAOCTaBAAOTCA B Pa3/iMyHble
OHW Hedenu noovepeaHo Kaxaon cmeHe COTpyaHUKOB.
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7.10.3. CoTpyaHUKY npegnpuatMa npefocTaBnfeTca oOTAblX B Hepaboume npasgHUYHblE  OHM,

YCTAHOB/IEHHbIE POCCUNCKMM TPYA0BbIM 3aKOHOAATENBCTBOM.

7.11. [lpueneyeHue CompyOHUKa K pabome 6 8bIX0OHbIe U Hepaboyue npa3dHUYHbIe OHU.
7.11.1. MNMpusneyeHune CoTpyaHUKa K paboTe B BbIXoAHble M Hepaboune npasgHUYHbIE AHM NPOU3BOANTCA

C ero NMCbMEeHHOTO cornacums.

7.11.2. NpwuenedyeHume CoTpyaHMKa K paboTe B BbIXOAHblE N Hepaboune NpasaHUYHbIE AHM MPOU3BOAMUTCA
no NMMCbMEHHOMY pacrnopaxeHuto KomnaHuu.

7.12. [lpueneyeHue CompyOdHUKa K ceepxypo4Holi pabome.

7.12.1. NpwueneyeHme COTpyAHMKA K CBEPXYPOUYHOMN paboTe AonycKaeTca ¢ ero NMCbMEHHOTO cornacua B
cneayowmx cayyanx:

o [lpn HeobXoAMMOCTM BbIMNONHUTL (3aKOHYMTb) HayaTylo paboTy, KoTopas BCaeacTBME
HenpeaBUAEHHON 33a4€epPKKM MO TEXHUYECKMM YC/I0BMAM NPOM3BOACTBA He morna 6biTb
BbINOJIHEHA (3aKOHYeHa) B TeYeHMe yCcTaHOBAEHHOW ans CoTpyaHUKA NPOAOIKUTENBHOCTH
pabouyero BpemMeHW, eCu HEBbINOJIHEHME (HE3aBepLIEHME) 3TOM PaboTbl MOXKET NOBJIeYb 3a
coboi nopuy uam rmbenb nmyuLectsa KomnaHWu, rocyLapCcTBEHHONO UAM MYHULMMANBHOMO
UMyLecTBa MHo co34aTb YrPO3y KU3HM U 340POBbIO NOAEN;

e [lpn npoun3BoACTBE BPEMEHHbIX PaboT MO PEMOHTY M BOCCTAHOBJEHWUIO MEXaHW3MOB UK
COOPYKEHWUI B TEX C/TyHanAX, KOr4a UX HEUCMPABHOCTb MOMKET CTaTb NPUYNHOM NPeKpaLLeHns
paboTbl ANA 3HauMTENbHOTO Yncna CoTpyAHMKOB;

e [lna npoponrKeHus paboTbl nNpu HesBKe cMeHsAtoweroca COTpyaHWUKA, ecnm paboTa He
[OONYyCKaeT nepepblisa.

7.12.2. MpusneyeHme CoTpyaHWKA K CBEPXYPOYHOM paboTe 6e3 ero cornacua AOMNyCcKaeTca B CAy4asx,

YCTAHOB/IEHHbIX POCCUIACKMM 3aKOHOA,aTE/IbCTBOM.

7.13. Omnyck.
7.13.1. ExerogHblit OCHOBHOW ON/a4MBaeMbliA OTMYCK.

E)XerogHblAi OCHOBHOM OM/aYMBAEMbIN OTMYCK NMPOAO/IKUTENBHOCTbIO 28 KaneHaapHbIX AHel

npepocrasnaetca COTpyAHUKY B COOTBETCTBUMU C POCCUMCKMM TPYAOBbIM 3aKOHOAATENbCTBOM U

rpadMKom OTMYCKOB.

7.13.2. Mo cornaweHuto mexay CotpygHukom u KomnaHueln rpadumk npenocTaBleHUA eXeroaHoro
ONNaYMBaAEMOro OTMYCKa MOXKET BbITb U3MEHEH B /Il060e Bpems KaK no nHnunatuee CoTpyaHuKa,
TaK 1 N0 nHMumatmee KomnaHumu.

O cBoeM XenaHum nsmeHuTb rpaduk ceoero otnycka CoOTpyAHMK A0MKEH yBeAOMUTb KoMnaHuto,
Hanucas 3asAB/IEHNE O NepeHoce AaTbl Hayana exKerogHoro onaavymBaemoro oTnycka UM ero
yacTn. KomnaHusA BbipaxKaeT cBoe corsacue Ha uameHeHue rpaduka otnycka CoTpyaHuKa, B TOM
yucne Ha pasgeneHume OTnycKa Ha YacTW, NyTeM BM3MPOBAHMA 3aABAEHMA, NPenoCTaBAEHHOro
CoTpyaHMKOM, HenocpeacTBEHHbIM pyKoBOAUTENEM WAU WHbIM YNOJHOMOYEHHbIM INLOM
KomnaHun.

B cny4yae ecnm Ha oTNycK NpuxogATca BbixogHble gHW, COTPYAHMKAM peEKOMEHAYEeTCA yKas3blBaTb
B 3aAB/IEHMM 4aTbl OTNYCKA B KaJNeHAAPHbIX AHAX, BKAOYAA 8bIXOOHbIE AHW.

O paTte Havyana OTNycKa, 3apaHee COrnacoBaHHOro U/MAM U3MEHEeHHOro B rpaduke OTNYCKOB,
KomnaHua npeaynpexxgaet COTpyAHMKA He NO34HEee Yem 3a ABe Heaenu A0 Hadvana oTnycka. Ana
3Toro oHa HanpasnseT COTPYAHWKY aBTOMATMYECKOE MUCbMO MO 3/IeKTPOHHOM nouTe
nocpeacTBOM BHYTPeHHMX cuctem KomnaHum.
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7.13.3. Mo cornawenuto mexay CoTpyaHMKom u KomnaHMen exkerogHblii oniavymMBaemblii OTNYCK MOXKET
6bITb pasgeneH Ha 4Yactu. Mpu 3TOM XOTA Obl OAHA M3 HENpPEepbIBHbIX YAacTeN 3TOrO OTMYCKa
[0/13KHa bbITb He meHee 14 KasieHAaPHbIX AHEeN U A0/1KHA ObITb MCNONb30BaHA B TEYEHME OA4HOI0
roga c MOMeHTa TpyaoycTporctea. OcCTaBLWaAcA 4YacTb €XKerogHoro OnaadnBaemoro OTMyCKa
AO/KHa  ObITb  ucnosb3oBaHa  CoTpyaHMKOM  He no3gHee 4Yemyepes 18  mecsaues
nocse oKOH4YaHWA rofa, 3a KOTOPbIA NPeaocTaBAAEeTCA OTMNYCK, B COOTBETCTBUM C TpeboBaHUAMM
POCCUIMCKOro 3akoHoaaTenbcTBa U KoHeeHuuen No 132 MexayHapoaHOW opraHuWsaumm Tpyaa
«06 onnaymBaemMblx oTnyckax (nepecmoTpeHHas B 1970 roay)». NMpogonKutenbHOCTb U rpaduK
NnpeaocTaB/NeHUs OCTaBLUEMCA YacTU eXKerogHoro onsavyMBaemoro OTMycKka onpegenserca no
cornacuio, AoctTurHytomy mexay CotpygHukom n Komnanueii.

7.13.4. Mo cemeilHbIM ob6CTOATENBCTBAM W APYIMM YBaXKUTENbHbIM MpuuMHam COTPYAHWUKY MO ero
NMUCbMEHHOMY 3asB/IEHUIO MOXKET ObiTb NpeaocTaBAeH ommycK 6e3 coxpaHeHusa 3apabomHol
naamesl, NPOAOIKUTENBHOCTb KOTOPOTo ONPeAENsAeTCA NO cornaweHno mexay CoTpygHMKom um
KomnaHuen.

7.13.5. MpepoctaBneHMe NpPoOYMX BMAOB OTMYCKOB MNPOM3BOAUTCA B COOTBETCTBUM C POCCUUCKUM
TPYAOBbIM 3aKOHOZATE/NIbCTBOM, NMPU 3TOM KOAIMYECTBO AHEN OTMYCKa onpeaenaeTca Ucxogs us
MWHMMANbHO YCTAHOB/IEHHbIX POCCUMACKUM TPYA0BbIM 3aKOHOAATEIbCTBOM HOPM A1 KaXK40r0
BUAQ OTNYCKa WMAW YTBEPXKOAETCA MNPUKa3om Mo KomnaHum M ABNAETCA NPUIOXKEHMEM K
Mpasunam.

7.14. Paboma e HoYHOe epemsA.

7.14.1. HouyHoe Bpema — Bpemsa ¢ 22 Yacos 40 6 4acos.

7.14.2. NMpoaonXuTenbHocTb paboTbl (CMeHbl) B HOYHOE BpemsA COKpallaeTca Ha OoAuH 4vac b6es
nocneayrouwen otpaboTku.

7.14.3. He cokpaujaerca npoAo/XuTenbHOCTb paboTbl (CMeHbl) B HOYHoe Bpems ana COoTpyAaHUKOB,
KOTOPbIM YCTAaHOBJ/IEHA COKPALLEHHAA MPOLOMKUTENbHOCTb paboyero BpemeHu, a Takke gns
CoTpyaHWKOB, NPUHATbIX CNeuuanbHo ans paboTbl B HOYHOE BpeMS.

7.14.4. NMpoaonKUTENbHOCTb PaboTbl B HOYHOE BPpeMsa YpaBHUBAETCA C NPOAO/IKUTENBHOCTbIO PaboTbl B
AHEeBHOE BpeMs B TeX Cy4yasx, Korga 3To HeobxoAMMO Mo YCOBUAM TPYAa, a TaKKe Ha CMEHHbIX
paboTax npu wecTuaHeBHOM paboyeit Heaene c OAHUM BbIXOAHbIM AHEM.

7.15. B pgeHb caaun KpoBM M ee KOMMOHEHTOB, a TaKXe B AeHb CBA3AaHHOIo C 3TUM MeAMLMHCKOro

ocmoTtpa CoTpyaHuk ocBoboxkgaetca oT pabotbl. COTPYAHMKM C 0COBbIMM pexkumamu paboThbl

ocBoboxaatoTca oT paboTbl Ha Becb pabounit AeHb (CMeHy).

8. BbIM/IATA 3APAEOTHOM N/NATDI

8.1. 3apaboTHasa nnata CoTpyAHWKam BbiNJaYMBaeTcA Kaxable noamecaua: 5 (natoro) u 20
(mBaguaToro) uMcna KaxkAoro mecsLa, 3a UCKIKYEHMEM Tex C/lydyaeB, KOrga COOTBETCTBYHOLME YMCAA
NMonajalT Ha BbIXOAHbIE WAW MpasfgHU4YHble Hepabouue AHM. B 3TMx cayyasx 3apaboTHas nsata
Bbinaaymeaetca COTpygHUKam B pabounii feHb, NPeaLwecTBYIOWNA COOTBETCTBYIOWEMY AHIO BbIMNaaTbl
3apaboTHOI NaaTbl.

9. MNOOLLPEHUA 3A YCINEXU B PABOTE

9.1. 3a 06pa3suoBoe BbiNOAHEHWEe 06A3aHHOCTEN, NPOAOC/IKUTENLHYIO U Be3ynpedyHylo paboTy U 3a
Apyrve aoctukeHuns B pabote K COTPYAHMKY MOTYT NPUMEHATLCA Cledytoume NooLLpeHns:

e 06baABneHMe 6raroaapHoOCTH;

®  BblAaya Npemuu;

®  HarpaxgeHue LeHHbIM NOAAPKOM.
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9.2. MoouwpeHnsa obbABAAIOTCA B NpuKase M AoBoaATca A0 cBegeHua COTPYAHMKOB CTPYKTYPHOro
noapasaeneHuns, B KOoTopom paboTaet nooupsaembliit COTPYAHUK, @ B HEKOTOPbIX CAy4Yasax — A0 BCEro
KOJI/IEKTMBA, a TaKXe 3aHOCATCA B TPYAO0BYIO KHUKKY COTpyaHMKa.

9.3. Mpemua He ABAAETCA PEryiapHO BbiNaaynBaemoit GUKCMPOBAHHOM YacTbio 3apaboTHOM NaaThl.
Mpemua BbiNJauYMBaeTcA B MOPAAKE WM Ha YC/IOBMAX, YCTAHOBJIEHHbIX AelcTeylowmmM B KomnaHuum
NONOXKEHUAMM O NpemupoBaHmm CoTpyaHNKOB.

10. TPYAOBAA AUCUUNIUHA

10.1. HapyweHue TpyaoBOM AUCUMNAWHLI, T. €. HEUCMNOJSIHEHWE WU HeEHaa/exallee WCNOoSHeHue
CoTpyaHMKOM BO3/I0XKEHHbIX HAa HEro TPyAoOBbIX 006sA3aHHOCTEN, BAedeT 3a cobon npumeHeHwe mep
OVNCLUMNNMHApHOrO BO3AENCTBUA, @ TAKXKe NMPUMEHEHME MHbIX MEpP, NPeAyCMOTPEHHbIX AENCTBYHOLLMM
POCCMNCKMM 3aKOHO4ATE/IbCTBOM.
10.2. 3a HapyweHue TpyZoBOW AucuMnaMHbl KomnaHua nNpuMeHsaeT creayolme ANCUMNINHAPHbIE
B3bICKaHUA:

1) 3ameyaHue;

2) Bbirosop;

3) yBO/JbHEHWE MO COOTBETCTBYIOLLMM OCHOBaHUAM.
10.3. [0 BblHECEHUA AUCUMMJIMHAPHOIO B3bicKaHMA oOT COTpyAHUKA, HapylwuTens TpyaoBou
OVNCLMNNMHBI, OKHO BbITb 3aTpeboBaHO 06bACHEHWE B MUCbMEHHON popme. O6bACHEHNE MOXKET BbITb
3aTpeboBaHoO B YCTHOM GOpPME, a TaKKe MO 3NeKTPOHHOM noyTe. OTKas CoTpyaHWMKA AaTb 06bACHEHME He
MOXKET CNYKUTb NPEenATCTBUEM ANA HANOXKEHUA ANCUMNINHAPHOIO B3bICKaHUA.
10.4. TpuKas o0 NPUMEHEHUN ANCUUNANHAPHOTO B3blCKaHMA 0bbaBaseTcs COTPYAHMKY Nog, POCMUCH B
TeyeHue Tpex pabounx gHen co AHA U3[aHMA NPUKasa, He cumMTasn BpemeHn oTcyTcTeusa CoTpyaHMKA Ha
pabote. B cnyyae oTkasa CoTpyaHMKa noanmucaTb YKasaHHbIM NPWKa3 COCTaBAAETCA COOTBETCTBYHOLLMIA
aKT.
10.5. [AucumnnnHapHble B3bICKaHMA npUMeHAIoTCA leHepanbHbIM OVNPEKTOPOM nnu
YNONHOMOYEHHbIMU UM NULLAMU.
10.6. 3a Kaxpoe HapylweHue TPYyLOBOW AUCUMNAMHBI MOXKET OblTb MPUMEHEHO TO/MbKO OAHO
AUCUMNAMHAPHOE B3bICKaHMe.
10.7. B TeuyeHWe cpoKa AEWNCTBUA LUCLMMNIMHAPHOIO B3bICKAHWSA Mepbl MOOLLPEHMA, YKa3aHHble B
HacToAwmx Mpasmnax, K COTPYAHUKY MOTYT HE MPUMEHATLCA.
10.8. YBO/bHeHMe B KayecTBe AUCUMMJIMHAPHOrO B3bICKAHUA MPUMEHAETCA MO OCHOBAHMAM,
npeaycMoTPeHHbIM AENCTBYOWMM POCCUNCKMM 3aKOHOAATE/IbCTBOM.
10.9. MMpu HaNOXKEHUN AUCLUNANHAPHOTO B3bICKAHMA YYUTbIBAETCA TAXKECTb COBEPLUEHHOIO NPOCTYMKa
N 06CcTOATENBCTBA, MPU KOTOPbIX OH BblN COBEPLUEH.

11. BHELLHWWA BUA,

11.1. dopma ogexabl COTPYAHWKOB, HE3aBUCMMO OT 3aHMMAEMOM UMW AO0MKHOCTM, AONKHA ObITb
ONPATHOM, aKKypaTHOM, AEMOHCTPUPOBATb YBAMKEHWE K OKPYXKAWOWWMM M He BpeauTb penyTauuu
KomnaHuu.

11.2. CoTpyaHWKam, 3aHATbIM PU3MYECKMM TPYAOM, BblAAETCA CEeLnabHas O4erKaa B COOTBETCTBUM C
npaBuiamm oxpaHbl Tpyaa.

12. OPTAHU3ALUUA OXPAHbI TPYAA

12.1. 0O6sa3aHHocTM KomnaHuKu no ob6ecneyeHuto 6e3onacHbIX YCA0BUIA M OXpaHbl TpyAa.
KomnaHusa ob6asaHa obecneuntsb:
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6esonacHocTb COTPYAHWMKOB MPW 3KCMAyaTauuM 34aHUIA, COOPYKEHWUN, 0O6OpPYyAOBaHWUA, MpuU
OCYLLECTB/IEHUM TEXHONOIMMYECKMX MPOLECCOB, B TOM 4YMCle C MPUMEHEHMEM B NMPOM3BOACTBE
Cblpbsi U1 MaTeEPMANOB;

co3faHue U GYHKLMOHMPOBAHUE CUCTEMbI YIPABAEHMA OXPaHOM TPYAa;

NnpUMeHeHue cpeacTB MHAMBUAYANbHOM U KOTEKTUBHOM 3awWwuTbl COTPYAHUKOB;
COOTBETCTBYlOWME TPEBOBAHNAM OXpaHbl TPYAa YCA0BUA TPyAa Ha KaXKaom pabouem mecTe;
pexum Tpyaa v oTapixa COTPYAHWKOB B COOTBETCTBMM C POCCUMICKMM 3aKOHOAATENLCTBOM U
3aKOHOAaTe/IbCTBOM Cyb6BbEKTOB Poccuiickoi Peaepaumu;

npuobpeteHme 3a cyeT cOBCTBEHHbIX CPEACTB W BblAayy creumanbHOM oaexapl, cneumanbHoM
0byBU N Apyrnx cpeacts MHAMBUAYAbHOM 3aLMTbI, CMbIBAOLLNX N 06E3BPEXKNBAIOLLMX CPEACTB
B COOTBETCTBUU C YCTAHOB/IEHHbIMU HOpMaMu COTpYyAHUKAM, 3aHATbIM Ha paboTax ¢ BpegHbIMM
WA ONaCHbIMM YCIOBUAMM TPYAA, @ TaKKe Ha paboTax, BbINOSHAEMbIX B 0COObIX TEMMNEPATYPHbIX
YC/IOBUAX MU CBA3AHHbIX C 3arpA3HeHnem;

o0byyeHune 6e3onacHbIM METOAAM U MPUEMAM BbINOAHEHWUS PabOoT, MHCTPYKTAXK MO OXpaHe TpyAaa,
obyyeHne No oxpaHe Tpyaa W NPOBEPKY 3HaHMUIN TpeboBaHMIN OoxpaHbl Tpyaa, HeaonylleHne K
paboTe /MU, He npolweawnx B YCTaHOBSIEHHOM MNOPSAAKE YKasaHHble 0byYeHUe, MHCTPYKTaM,
CTaXKMPOBKY U NPOBEPKY 3HAHMN TpebOBaHUI OXpPaHbl TPYAa;

OpraHM3aLMio KOHTPO/JIA 33 COCTOAHMEM YCNOBWUM Tpyda Ha paboumx mecTax, a TaKxke 3a
NpPaBUAbHOCTbIO NpuUMeHeHns COoTpyaHMKaMKW CPeACTB MHAVMBUAYAJbHOW U KONNEKTUBHOM
3alUMUTbI;

nposeaeHMe crneuManbHOW OUEHKWU YC/IOBUIM Tpyda B COOTBETCTBMM C 3aKOHOAATE/IbCTBOM O
cneumasibHOM OLIEHKe YC10BUM TpyAaa;

nposBefeHMeE 3a cHeT COBCTBEHHbIX CpeacTB 06a3aTeIbHbIX NPeaBapUTebHbIX (MPWU NOCTYNAEHUU
Ha paboTy) M nepuoguyecknx (B TeyeHne TPYAOBON AeATeNbHOCTU) MEAULMHCKUX OCMOTPOB
(obcneposaHuit) COTPYAHWKOB, BHeo4YepeaHblIX MeAULMHCKUX OCMOTpoB (obcnemoBaHmin)
COTpyAHMKOB MO MX Npocbbam B COOTBETCTBMM C MEOULMHCKMMW pPeKoMeHZaumamm ¢
COXPaHEHMEeM 3a HMMM MecTa paboTbl (ZONKHOCTM) M cpeaHero 3apaboTka Ha Bpems
NPOXOXAEHWUS YKa3aHHbIX MeANLUHCKMX OCMOTPOB;

HegonyuweHne COTPYAHUKOB K BbIMNOJIHEHUIO UMW TPYA0BbIX 06A3aHHOCTEN 6e3 NPOXOXKAEHUS
obA3aTeNbHbIX MeaULMHCKNX OCMOTpOB, obA3aTeNbHbIX NCUXMATPUYECKUX
0CBUAETENbCTBOBAHMMI, a TaKXKe B C/lyYae MeAULUMHCKMX NPOTUBONOKAa3aHUi;

nHoopmmposaHne COTpPyAHWUKOB 06 YC/NIOBUSAX U OXpaHe TpyAda Ha pabouymx mectax, O puUcKe
noBpeXaeHuA 30p0BbA, NPeAoCTaBAAEMbIX MM rapaHTUAX, MOJaralolWmMxca MM KOMMNEeHcaumax 1
cpeacTBax MHANBMAYANbHOM 3alUMThI;

npefocTaBNeHWe OpraHam rOCYJAapCTBEHHOTO yMpaBieHWs OXpaHOW Tpyda, oOpraHam
rocy4apCTBEHHOTO Hag3opa M KOHTpona 3a cobniogeHnem TpeboBaHM oxpaHbl Tpyaa
MHbOPMaLUKN U LIOKYMEHTOB, HEOBXOAMMbIX ANS OCYLLECTBAEHMSA UMW CBOUX NOJTHOMOUUIA;
NPUHATME Mep MO NPeAoTBPALLEHUIO aBapPUIHbIX CUTYaLUMIA, COXPAaHEHMUIO XKM3HM U 300pOBbA
COTpyAHWKOB MPY BO3HUKHOBEHUWN TaKMX CUTyaLMli, B TOM YMC/ie MO OKa3aHWIo NOCTPaAaBLnm
nepeoi NOMOLLM;

paccnegoBaHuWe B YCTAaHOB/IEHHOM POCCUIACKMM 3aKOHOAATEIbCTBE NOPSAAKE HECHACTHbIX C/lyYaeB
Ha NpouM3BOACTBE M NPOdECCMOHaNbHbIX 3ab0NeBaHNA;

CaHWTapHO-bbITOBOE 06CNYKMBaHUE, MeanUnHCKoe obecrneyeHmne COTPYAHMKOB B COOTBETCTBUM
C TpeboBaHMAMKM OXpaHbl TPyAa, a TaKKe AocTaBKy COTpPYAHWKOB, 3aboneBlIMX Ha pabouyem
MecTe, B MEAULMHCKYIO OpPraHM3aumio B c/lydae HeobXoAMMOCTM OKa3aHWs MM HEOT/IONKHOWM
MeAULMHCKOM nomouiu;

obAsaTenbHOe coumanbHoe cTpaxoBaHne COTpyAHUKOB OT HECYACTHbIX C/ly4aeB Ha MPOU3BOACTBE
1 npodeccMoHanbHbIX 3aboneBaHN;

o3HakomneHue CoTpyaHMKOB C TpeboBaHNAMU OXpaHbl TPYAa;

pa3paboTKy W yTBEpXKAeHWEe NpPaBUA U WHCTPYKLMIA MO oxpaHe Tpyaa ana CoTpyaHMKOB B
nopsake, yCTaHOBAEHHOM POCCUINCKMM 3aKOHOAATE/IbCTBOM.
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12.2. 06sa3aHHOCcTU COTPYyAHUKA B 061aCTU OXpPaHbl Tpyaa.
CoTpyAHMK 06A3aH:
e cobnopatb TpeboBaHMA oxpaHbl TPYA3;
® MPaBU/bHO NPUMEHATb CPEACTBA MHAMBUAYAIbHOW U KONNTEKTUBHOM 3aLUTbI;
e MpoxoauTb obyyeHne H6es3onacHbIM MeTodam M MPUEMAM BbINOSHEHUA PaboT, MHCTPYKTAXK Mo
OXpaHe TpyAa, CTAa*KMPOBKY Ha paboyem MecTe M NPoBepKy 3HAHNN TpeboBaHWUI OXpaHbl TPYA3;
® HemeZAJIeHHO U3BeLLaTb CBOEro HEMOCPEeACTBEHHOTO UM BbILLECTOALWEro PYKOBOAMUTENSA O 060
CUTYauMK, YrpoXKalowen MXU3HM W 340POBbI0 /IOAEN, O KaXAOM HeCYacTHOM Cc/ydvae,
npovcleawem Ha NPoM3BOACTBE, UK 06 yXyALEeHUU COCTOAHUS CBOEro 340P0BbA, B TOM YMc/e
0 NPOSIBSIEHUN NPU3HAKOB OCTPOro npodeccrmoHanbHoro 3abonesaHus (oTpaBneHus);
® MpoxoguTb 0bs3aTenbHble NpeaBapuTesbHble (MPW NOCTyNeHMM Ha paboTy) n nepuoamnyeckme
(8 TeuyeHMe TpPyaOBON AEATENBHOCTM) MEAMLMHCKME OCMOTPbI (0bcnemoBaHus), apyrue
obs3aTeNbHble MegMLUMHCKME OCMOTPbI, a TaKKe MPOXoAWUTb BHeodepegHble MeauUMHCKue
OCMOTPbI MO HanpaefeHWto KomnaHuu B  cayyasx, NPeLyCMOTPEHHbIX POCCUIACKMM
3aKOHOAATEIbCTBOM.
12.3. B uensax obecneyeHuns cobnogeHns TpeboBaHM OXpaHbl TPYAA, OCYLLECTBEHMA KOHTPO/IA 32 UX
BblNo/HEHNMEeM KomnaHuen co3aaHa Cnyxkba oxpaHbl TpyAaa.
12.4. Monutuka, uenn v npoueaypbl AOCTUHKEHUS Lenein B 061acTn oxpaHbl TpyAa yCTaHaBAMBAlOTCA B
COOTBETCTBUM C NOJIOXKEHUEM O CUCTEME YNPABAEHUS OXPaHOW TpyAaa.

13. AONONHUTE/NIbHbLIE TAPAHTUU N KOMMNEHCALUUN

13.1. CoTpyAHWKam MOKeT npeaocTaBAATbCA NUTaHWE B COOTBETCTBMU C YCAOBUAMMU TPYAOBbIX
[0roBOPOB, a TakXe AercTtayowmmm B KomnaHum JTHA, pernameHTUpYOLWMMN OPraHn3aumio u NopasokK
npegocTaBAEHMA MUTaHNUA U/UAN KOMNEHCAUMMN NUTAHKUSA, a TaKKe MHbiMK JTHA, KomnaHua obecneumBaer
CoTpyAHWKOB 4Yaem-kode W pasHoobpasHOM efol B CrneuManbHO OTBeAeHHbIX B oducax KomnaHuu
mecTax gna npuema nuim.

13.2. KomnaHuA TaKKe MOMKeT ycTaHasausaTb COTpyAHMKam apyrve AONOJIHUTE/IbHble rapaHTUU n
KOMMEeHcaLuMm, KOTopble He yXyAlaloT nonoxkeHne COTPYAHUKA B CPaBHEHUM C AEWCTBYHOLLMM
POCCUMIACKMM TPYyAOBbIM 3aKOHOAATENbCTBOM, B TOM uucie COTpyAHMKAM MOFYT BbIMI1aYMBaATHLCA
OOMONIHUTE IbHbIE CTUMYAUPYIOLIME U KOMMEHCALMOHHbIE BbiMAaTbl, BKAOYAA, HO He OrpaHUYMBAACH
3TUM, MPEMUM W UHble NOOLWpPUTENbHbIE BbINAATbI, [ONNATbl, HaAbaBKM M  WHble BbINAATbI
KOMMNEHCAaUNMOHHOro xapaktepa. TakuMe AONOAHUTEsSIbHblEe rapaHTUM U KOMMEHcauuum, B TOM 4ucne
CTUMYAUPYIOLWME N KOMNEHCAUWOHHbIE BbINAaTbl, BBOAATCA NpuKaszamu no KomnaHum, asasatowmmmnca
JTHA, v (unu) Tpyaosbimu gorosopamu ¢ COTpyaHMKaMMU.

14. O3HAKOMJIEHME C /IHA, HENOCPEACTBEHHO CBA3AHHbBIMUW C TPYA0BOM AEATE/NbHOCTbIO
COTPYAHUKOB

14.1. 0O3HakomneHue c Mpasunamu 1 UHbIMKU JTHA Npu Nnpreme Ha paboTy (40 noanvcaHMA TPYAOBOro
O0roBopa) NPoOn3BoAMTCA B NOpALKe, NPEAYCMOTPEHHOM A8 Kaxaoi KaTeropun CoTpyaHUKOB, nocne
nognucanus 6yaywmm COTpyaHMKOM 00s3aTenbCTBa O HepasrnaleHun KoHduaeHumanbHom
nHpopmaymu.

14.2. [Ons obecneyeHua cobnogeHus TpeboBaHUI POCCUMIACKOrO TPYyAOBOrO 3aKoHoZaTesnbcTBa 06
0b6s3aTenbHOM 03HaKoMAeHUK CoTpyaHuKa ¢ Mpasuaamm u MHbIMK JTHA, HenocpeACcTBEHHO CBA3AHHbIMU
C TpyaoBol aeATenbHOCTbi0 COTPYAHUKOB, @ TaKKe B CBA3U C 60/blUMM KonuvectBom COTPYAHWUKOB,
03HaKomseHue COTpyAHUKOB € NpuHUMaeMbiMmn KomnaHuen JTIHA n usSmeHeHMUAMM B HUX NPOU3BOAUTCA
B ABa 3Tana.
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14.3. Ha nepsom 3Tane NpoucxoauT onepaTtnsHoe o3HakomaeHne COTpyaHUKOB C BHOBb NMPUHATbIMU
JTHA vnn c BHECEHHbIMW M3MeEHeHUsMM B AdelcTeytowme JIHA nocpeacTtBOmM pasmelleHus Ha BuKu-
cTpaHuue nan B Beb-mHTepdelice ykasaHHbix JIHA n ysegomneHns scex COTpyaHMKOB O TOM, YTO TaKoM
JTHA 6bin npuHAT KomnaHuen, nam ObinM BHECEHbl M3MeHeHuAa B aencteyowme SIHA — nytem
KopnopaTMBHOro MHPOPMUPOBAHUA U (MNKN) pa3MeLLLeHNs COOTBETCTBYIOLLEN HOBOCTU Ha BUKK-CTpaHuULEe
nnu B paboyem Beb-uHTEpPDEliCe.

14.4. CoTpyAHWKK, HaxoameLnecs Ha MomeHT KopnopaTMBHOro MHGOPMUPOBAHUA, YKA3aHHOIO B M.
14.3 MpaBun, B OTNyCKax, CAyXebHbIX KOMaHAMPOBKaX WM OTCYTCTBOBaBLUME Ha paboyem mecTe Mo
NpUYNHE BPEeMEHHOW HETPyAO0CNOCOOHOCTM, a TaKKe MO MHbIM YBaXKUTE/IbHbIM MPUYMHAM, CYMTAtOTCA
O3HaKomeHHbIMU ¢ JIHA no ucrtedyeHun Tpex pabouymx gHEeM C MOMEHTa Bbixofda Ha paboTty nocne
YKa3aHHbIX NepMoaoB OTCYTCTBUA.

14.5. CoTpygHUKOB, TpyAoBble (AOMKHOCTHblE) 06A3aHHOCTM KOTOPbIX He CBfA3aHbl C paboTon 3a
NEePCOHANbHbLIM KOMMbIOTEPOM UM HE MMeEloLWMe A0CTyNna K AOKYMEHTaM, PAcnoioXeHHbIM Ha Buku-
CTpaHuUue uan B Beb-uUHTepdelice, 3HAaKOMAT C yKasaHHbiMM Bbiwe JIHA Ha nepBom 3Tane ux
HEenocpeACTBEHHbIE PyKOBOAMTENM U (MNIKM) YNONHOMOYEHHOoEe N1Lo KomnaHnn B TedeHne Tpex paboumnx
AHeln ¢ MOMeHTa NoJly4YeHMA NocnegHUMM yBeAOMIEHUI B nopsagke n. 14.2 Mpasua.

14.6. YpaneHHbIX COTPYAHMKOB, TPYA0BbIE (40/KHOCTHbIE) 06A3aHHOCTU KOTOPbIX CBA3aHbI C paboToit
32 NepCcoHaibHbIM KOMMbIOTEPOM, HO He nmerowme aoctyna K JIHA, pasmelleHHbIM Ha BUKKU-CTpaHULe
unu B Beb-uHTEepdelice, 3HAKOMAT C yKa3aHHbIMK Bbiwe JIHA Ha nepBom 3Tane UxX HenocpeacTBEHHbIE
pykoBoAuUTENU U (MNK) yTOAHOMOYEHHOE AnLo KomnaHuu. ns 3TOro oHK B TeyeHue Tpex pabounx gHen
C MOMEHTa MOJIYYEHUSs UMW yBedOMeHUM B nopsagke n. 14.3 [MpaBua HanpaBaaloT YAaneHHbim
COTPYAHMKAM 3N1EKTPOHHYIO Konuu Takux JIHA co cBoeit KopnopaTMBHOM 3/EKTPOHHOWM MOYTbl Ha
KopnopaTuBHytO 31eKTPOHHY0 noyTy COTpyAHMKA WAW HA afpec 3/IEKTPOHHOM MOYTbl, YKa3aHHbIN
CoTpyaHMKOM Npu npueme Ha pabory.

14.7. Mo ncteyeHuun Tpex pabouymx aAHen c MomeHTa yBegomaeHua CoTpyaHUKOB O NPUHATUM HOBOTO
JTHA nnun o BHeceHMN uameHeHu B aencteytowmin JIHA B nopagKke, ykazaHHom B n. 14.3 — 14.6 MNpaswun,
CoTpYyAHWKKU CYMTaOTCS 03HAKOMAeHHbIMK ¢ JTHA 1 06a3aHbl € 3Toro MomeHTa B TedeHue 30 (Tpuauati)
KaNeHAapHbIX AHEW NPOMTU BTOPOM 3Tan o3HakomneHua ¢ JIHA. na ncnonHeHua aToin obAasaHHOCTU
Kaxabii CoTpygHWUK AOO/KEH MOA0WTM B YNOJNHOMOYEHHOE CTPYKTYpHOe noapasgeneHue, K
HenocpeacTBEHHOMY PYKOBOAMUTEND UAM K YNOJIHOMOYEHHOMY Auuy KomnaHuu, OTBETCTBEHHOMY 3a
O3HakomneHue c JTHA, n noctasuTb B NnepeyHe JTHA AMYHYIO pOCNMCh, NOATBEPHKAAOLWYIO O3HAKOMJ/IeHMe
c THA. JTHA, KoTopble ycTaHaBAMBAIOT AOMOJIHATENbHbIE FAapPaHTUM, KOMNEHcaumn u (Mam) Bbinnathl, €
0aTbl O3HAKOMNEHMA C HUMM CTAHOBATCA HEOTbEeM/IEMOM YacTbio TPYAOBbIX AOFOBOPOB C TEMMU
CoTpyaHMKaMM, Ha KOTOPbIX PAcNPOCTPaHAIOTCA TaKUE rapaHTUK, KOMMNeHcauuu u (Mnum) BbinaaThbl.

14.8. YpaneHHble COTPYAHUKM NPOCTABAAIOT JIMYHYIO NOANWUCH, NOATBEPXKAAIOLWYI0 O3HAaKOMAEHue C
JTHA, B HanpaBnsemom nepeyHe JIHA. KomnaHuA HanpaB/seT yKasaHHble nepeyHu B TedeHne 10 (aecatum)
KaneHAapHbIX A4HEN C AaTbl 3aBEpLUEHMA NePBOro 3Tana o3HakomeHus. MNepeyeHb JIHA ¢ npocTaBneHHOM
JINYHO NOANUCHIO NoATBEPKAAOWEN GaKT 0O3HAKOMNEHUSA AoKeH BbITb HanpasaeH B agpec KomnaHum
He nosgHee 4Yem B TeyeHue 5 (NATM) KanNeHOAPHbIX AHEW C AaTbl ero nojaydyeHus YpganeHHbIM
COTPYAHUKOM.

14.9. Bce AOKyMeHTbI, COObLLEHNS, YBEAOMNEHUA, NpeaynpexaeHmsa, nipopmauma m 1. 4., KoTopble
CoTpyaHWK nosay4vaeTt B cOOTBETCTBMM C [MpaBuaamm no KopnopaTMBHON 3NEKTPOHHOMN NoYTe, AOMMKHbI
HaNpPaBAATbLCA YNOJHOMOYEHHbIMM AMLamM KomnaHum ¢ ux KopnopaTMBHOM 3/1EKTPOHHOM NOYTbI.




