Qunekc

YTBEPXAEHO NPUKA3OM Ne 5/0 OT 31 ABI'YCTA 2018 rOAA

NONOXEHUE
Ob ONNATE TPYAA COTPYAHUKOB
OBLLECTBA C OTPAHMYEHHOW OTBETCTBEHHOCTbIO
«AHAEKC.BEPTUKAJIU TEXHOZTOT U »



|

MonoxkeHne o6 onnate Tpyaa CoTpyaHuKoB O6wectBa C  OrpaHUMYEHHOM OTBETCTBEHHOCTbIO
«fAHaeKc.BepTMkanm TexHONOrMM» ABNAETCA WMHULMATUBHBLIM  /IOKAJIbHbIM  HOPMATMBHBIM  aKTOM
KomnaHun, oCHOBHOE Ha3zHa4YeHMe KOTOPOro — YCTaHOBUTb MOPAAOK, YCA0BUA U NpaBuIa onaaTbl TpyAa.

1. OCHOBHbIE NOHATUA N COKPALLIEHUA
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— oAHa 13 vyacTteit 3apaboTtHoi nnatbl COTpyAHMKA, cocTaBaAlowWan He bonee
40% oT pasmepa ero 3apaboTHOM nNjaTbl 33 KaneHAapHbIM mecau, W
nognexalaa Bbinnate 20 (4BaguaToro) uMcna Kasaoro Mmecaua. B
UCKNYUTENDBbHbLIX C/ay4aAaX MO cCcornaweHunto mexay COprLI,HVIKOM n
KomnaHueli paamep ABaHca MOKET BbITb yBE/IMYEH.

— noban cTpaHUUa B MHTPaHeTe, pa3MeLLeHHas Nno aapecy, yKasaHHOMY B
MoNOMKeHNN, a TaKKe MOACTPaHMLbI, CCbIJIKM Ha KOTOpble pa3smelleHbl Ha
COOTBETCTBYHOLWEN BUKM-CTpaHMLE.

— BO3HarpaxaeHve 3a Tpys, B 3aBUCMMOCTU OT KBanudukaumm CoTpyaHuKa,
CNNOYKHOCTU, KOJIMYECTBA, KAYeCTBa M YC/I0BUIN BbINOJIHAEMOM paboTbl, a TaKKe
KomneHcaunoHHble n CTUMyAupytoLLMe BbINAATbI.

— O6uwecTtBo € OrpaHMYEHHOM OTBETCTBEHHOCTbIO «AHAEKC.BepTukanu
TexHonornMm».

— [eHe)Hble BbiNnaTbl (KoMneHcaumu, HagbaBKM W gpyrue BbiNAaTbl),
Bo3meulaoume COTPYAHUKY 3aTpaTbl, CBA3AHHbIE C WMCMNOJHEHMEM UM
TPYOOBbLIX WAM  UHbIX 06A3aHHOCTEW, NPEeAYyCMOTPEHHbIX POCCUIACKMM
3aKOHOAaTe/IbCTBOM M /IOKa/IbHbIMM HOPMATMBHbIMU akTammn KomnaHumu.

— KOPMOPAaTUBHbLIM MOYTOBbLIA 3NEKTPOHHbLIN aapPec, COo34aBaemMbin U
npegoctasnsembln CoTpyaHuUKy KomnaHuel B geHb npvema Ha paboty ans
BegeHua paboyeit nepenncku. KopnopaTuBHas 31€KTPOHHAA NoYTa Co34aeTca
B JOMEHHOM 30He @yandex-team.ru unm @yandex-team.com v NpUHAANERUT
KomnaHun.

— MHObOpPMALMOHHOe coobLieHme, Hanpasasemoe Ha KoprnopatusHyo man
JInyHylo  3neKTpoHHyto nouty CoTpyaHMKa udepe3 Paccbilky wanM  C
KopnopaTuUBHOW 3N1EKTPOHHOW MOYTbl  YNOJHOMOYEHHOro /uua  Ann
MHbopmMMpoBaHMA 06 n3meHeHUsX B MonoxkeHnn nmMbo 06 N3gaHnmM NPUKasos,
npeaycMoTpeHHbIX MonoKeHneMm.

— JINYHbIY NOYTOBLIM 3/IEKTPOHHbIN agpec, npeaocTaBasemblit COTpyaHUKOM
KomnaHum B aeHb npuvema Ha paboTy ans BeaeHuAa pabouelt nepenucku B
cnyyae otcytctBusa y CoTpyaHuKa KopnopaTWUBHOW 3/1E€KTPOHHOM MOYThI.
JInyHan sneKTpoHHasA NoYyTa 4OJIKHA NpUHaanexatb CoTpyaHUKY.

— OUMKCUMpOoBaHHbIM pasmep onnatbl Tpyaa CoTpygHMKA 3a WUCNOHEHue
TPYAOBbLIX (LOMKHOCTHLIX) 06si3aHHOCTEN OMpeAeneHHON CNOXKHOCTU 33
KaneHaapHbli Mecay, 6e3 yyeTa KomneHcauMOHHbIX, CTUMYAUPYIOWNX W
CoupanbHbIX BbINAaT.

— MNonoxeHune o6 onnate Tpyaa CotpyaHukoB ObwecTBa ¢ OrpaHUYeHHOM
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OTBETCTBEHHOCTbIO « AHAEKC. BepTM Kanu TexHonornm».

— BpemsA, B TeyeHune Kotoporo COTpyaHMK B cooTBeTCcTBMM C [MpaBunammu
BHYTPEHHEro TPyAO0BOro pacrnopagKa, YCNOBUAMMU TPyAOBOro AOrosopa M
OOJ/IKHOCTHOM MHCTPYKLMEN O0/KeH UCMONHATL TpyAaoBble 06A3aHHOCTH, a
TaKXe MHble Mnepuoabl BPeMeHM, KoTopble B COOTBETCTBMM C TpyaoBbimM
Kogekcom Poccuiickon Pepepaummn (ganee — TK P®), ppyrumu
denepanbHbIMU 3aKOHAMM U UHbIMM HOPMAaTUBHLIMKU NPABOBbIMU aKTaMu
Poccuiickoit Peagepaummn oTHOCATCA K pabouemy.

— KOPMoOpaTUBHbIA MOYTOBbLIN 3NEKTPOHHbLIA agpec YNO/JIHOMOYEHHOrO
CTPYKTYpPHOTro noapasgeneHna KomnaHuu, ykasaHHbIi Ha BUKn-cTpaHuue.

— ¢dusnyeckoe L0, COCToALLEE B TPYAOBbIX OTHOLWEHUAX ¢ KomnaHuel Ha
OCHOBaHMW TPYAOBOrO [AO0roBOpa, NpeAyCMaTPUBAIOWEro MNpPUMEHEeHMe
MonoxeHwus.

— NpeaycMOTPEHHbIE POCCUMCKMM 3aKOHOOATENbCTBOM WM NOKa/IbHbIMM
HOPMaTUBHbIMK AOKyMeHTamu KomnaHuu Bbinnatbl, nocobus u ponnatbl
COUMANbHOINO XapaKTepa, pas/inyHble CTPaxoBble MAaTeXM (B3HOCHI),
ynnaumBaemble KomnaHuen no pAorosBopam A06POBOSILHOIO CTPaxoBaHUA
CoTtpyaHunKkoB. Ha ycmotpeHne KomnaHMM MOryT BbINAQYMBATLCA Y/ieHAM
cemeli COTpyAHUKOB.

— OMKcMpOoBaHHbIA pa3mep oniaTtbl Tpy[a 3a BbINOJAHEHWE HOPMbl Tpyaa
onpeneneHHOM  CAOXHOCTM 33  eAuMHULY  BpemeHn  6e3  y4yeTa
KomneHcaunoHHbIx, Ctumyampytowmx u CounanbHbIX BbiNaaT.

— Aaonnatbl HaA6aBKM CTUMYNIMPYIOLWEro Xapaktepa, npemMmumn n UuHble
noouwputTenbHble BbiNAaThbI.

— vuo / CTPYKTypHOe nogpasgeneHve, KOTOPOE B pPaMKax CBOMX
MOIHOMOYMI OCYLLLECTBAAET Ty UM UHYIO QYHKLMIO, YKa3aHHY1o B MoN0XKeHUMN,
NHopmauma 06 YNOIHOMOUYEHHbIX INLAX U CTPYKTYPHbIX NOAPasAeeHnsax
KoMnaHnn U BbINOAHAEMbIX MMU PYHKLMAX, YKasaHHbIX B [10N0XKeHMUM,
fosoantca 1o ceegerua CoTpyaHUKOB Ha BUKKM-cTpaHumue.

MHble TepMWHbI, MCNONb3yemble, HO He onpegeneHHble B [10ONOXKEHUWN, AO0/XKHbI TOJIKOBATbCA B
CoOoTBETCTBUN C pOCCMﬁCKMM 3aKOHOAAaTeNbCTBOM.

2. OBLUME NONIOKEHUA

2.1.

2.2.

MonoxkeHne paspaboTaHO B COOTBETCTBMM C TpPyAOBbIM Kogekcom Poccuitckoit deaepauumn u
MHBIMW HOPMaMW AeNCTBYIOLLErO POCCMINCKOTrO 3aKOHOAATENbCTBA W ABAAETCA JIOKa/bHbIM
HOPMaTMBHbIM aKTOM KoMNaHUK, yCTaHaB/IMBAIOLWMM OCHOBHbIE MPUHLMMbI U NONOKEHWUA ONAAThI
Tpyaa. B cnyyae ecnv Kako-nmbo nyHKT MNof0XKeHMA BXOAUT B MPOTMBOPEYMNE C U3SMEHAIOLWMMUCA
HOPMaMM POCCUIACKOTO 3aKOHOZATENbCTBA, 3TOT MYHKT He npumeHsetca. [poTusopeune
paspeluaeTca BHECEHNEM U3MEHEHU B M0N0XKeHUe, HO He OTMEHSET AeicTBuA Bcero MNosoxKeHus
B LleJIoM.

B PamKax MonoxeHna nopa onnarto TPpyAa NOHMMaETCA CUCTtema OTHOLIJEHI/IVI, CBA3aHHbLIX C
YCTaHOB/IEHMEM U OCyULEeCTB/IEHNEM KomnaHueit Bbinnat COpr,EI,HI/IKaM 3a UXTPyL4 B COOTBETCTBUU
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C 3aKOHamMu, WHbIMM HOPMATUBHbIMWU NPABOBbIMU aAKTaMMU, MNonoxeHnem wn Tpy4oBbiMmn
Aorosopamu.

2.3. OpraHusaums BbinaaTtbl 3apaboTHOM NAaTbl OCHOBLIBAETCA Ha CNedyHoLLMX OBLLMX NPUHLMNAX:

® Oonnata Tpyada (BI-(I]I'O‘-IaFI BCe npemwumanbHble coaasnmou.me) OCyWwecTB/IAETCA C Yy4YeToOmM
,D,Md)d)epEHLI,MEILI,VIM Tpyaa B 3aBUCMMOCTU OT CNOXHOCTU U OTBETCTBEHHOCTU BbINOJHAEMOM
pa6OTbI, YPOBHA 06LLI,MX n cneunanbHbIX 3HAHWM U HaBbIKOB COpr,CI,HVIKa, 3HA4YNMMOCTU €ro
I'IpOd)ECCMVI (cneu,maanocwl), 3aHMMaemMon UM AO/IKHOCTU, CTeNneHN CaMOCTOATE/IbHOCTU U
OTBETCTBEHHOCTU COpr,CI,HMKa npuv BbINOZIHEHNUN NOCTAB/IEHHbIX 3a4a4;

® 33 paBHbI TPYA NPOMU3BOAMTCA PaBHasA OnnaTa;

® 3anpellaeTcs Kakas-IMbo AUCKPUMUHALMA MPU  YCTAHOBAEHMM U WU3MEHEHUM PA3MepoB
3apaboTHOM NnaTbl M APYTUX YCOBUI onaaTbl TPyAa.

Peanusauma yKasaHHbIX MPUHLMMNOB AOCTUraeTcA NyTem YCTaHOBAEHUA YETKUX KpUTEpUEeB U
npasun onpegeneHna 3apaboTHoW NaaTbl ¢ yYyeTom KBanuduKaumm COTPYAHWMKOB, CIOMHOCTH,
KauecTBa M KOMYeCTBa 3aTpadYeHHoro Tpyaa.

2.4. Cuctembl onnatbl TPyAa A4 KakAOW AONKHOCTU M (MAKM) CTPYKTYPHOro noapasgeneHua moryt
dukcuposaTtbcs B lonoskeHuax o6 onnate Tpyaa uAM [ONOXKEHUAX O MNPEeMUPOBAHUN W
NPUIOXKEHNAX K HAM (B 3aBUCMMOCTM OT MPAKTUKU BedeHUA SOKYMEHTOO60pOTa B CTPYKTYPHOM
noapasaeneHnn), a Tak¥kKe B MHbIX OKa/IbHbIX HOPMAaTMBHbIX akTax KomnaHuu. Mpu BHeceHUM
N3MEHEHU B CUCTEMY ON/aTbl TpyAa ANSA AOJIKHOCTU U (MK) CTPYKTYPHOIO NoapasaeneHns oHu
JO/MKHbI BbITb COrNacoBaHbl B COOTBETCTBMM C BHYTPEHHUMM MOAUTMKaMKU KomnaHuu u c
cobnogeHnem TpeboBaHN AECTBYHOLLErO POCCUMNCKOrO TPYA0BOIO 3aKOHOAATE/IbCTBA.

2.5. Pasmep 3apaboTHOM nsaTbl M €e COCTaBHble 4acT GUKCUPYIOTCA B TPYAOBOM [AOroBope
CoTpyaHWKa U (MKN) B NPUNOKEHUAX U (MNIM) LOMNOSHUTENBHBIX COMNAWEHMAX K HEMY, KOTOpble
ABAOTCA HEOTbEMIEMO YaCTblo TPYAOBOro A40roBopa.

2.6. MNpu n3ameHeHUM pazmepa oniatbl Tpyaa Mbo cTpyKTypbl 3apaboTHOM Naatbl mexay CoTpyaHUKOM
n KomnaHuen 3aKnlo4aeTca JONOJIHUTE/NbHOE COrfalWeHne K TPyZOBOMY AOroBopy, Mpu
Heo6X0AMMOCTU TaKKe BHOCATCA M3MEHEHWA B /IOKa/IbHble HOPMATUBHbIE aKTbl.

2.7. MecauyHana 3apaboTHana nnata 6e3 yyeTa NpemmnasnbHbIX U MHbIX NOOLLPUTE/bHBIX BbINAAT N060ro
CoTpyaHunKka KomnaHum, NOAHOCTbIO O0TPaboTaBLIEro 3a 3TOT NepMoa, Hopmy paboyero BpemMeHn u
BbIMNOJIHMBLUEr0 HOPMbI TPYAA (A0NKHOCTHblE 0653aHHOCTM) B HOPMaJIbHbIX YCNOBUAX, HE MOXKET
6bITb HUXKE MUHUMAILHOTO pa3mepa oniaThl TPYAa.

2.8. Cymmbl, npuumTatowmecs CoTpyaHMKY 3a Nneproapl OTCYTCTBUA (B NepUoa HaxoXKAEHMA B OTNYCKe,
B Nep1oa, BpeMeEHHOMN HETPYAO0CNOCOBHOCTM M NP.), PaCCUNTbLIBAKOTCA B COOTBETCTBUN C POCCUICKMM
3aKoHO4ATeNbCTBOM. KOMMaHMA MOMeT yCTaHaBAMBaTb [AONOJHUTE/NbHble gonnaTtbl B
COOTBETCTBUM C JIOKA/SIbHbIMW HOPMATUBHbLIMM aKTaMW, COrAacOBaHHbIMKM B COOTBETCTBUU C
BHYTPEHHMMMW NOAMTMKamK KomnaHum n TpeboBaHnAMM AEMACTBYIOLLErO POCCMINCKOro TPYA0BOro
3aKOHO4ATe/IbCTBA.

2.9. B cTax paboTbl, AAOWMI NPABO HA EXKEroAHbI OCHOBHOM ONJIa4MBaeMbli OTMYCK, HE BKIOYAOTCA
nepuoabl oTcyTcTBMA COTPYAHMKA Ha paboTe No HEBbIACHEHHbIM MPUYMHAM A0 BbIACHEHWUA NPUYMH
TaKoro oTCyTCTBUA.

3. YYET PABOYEIO BPEMEHU

3.1. KomnaHuAa uCNonHseT cBOl 06A33aHHOCTL MO BEAEHUIO Yy4yeTa BpemMeHM, GaKTUYEeCKU
0TpPaboTaHHOTO KaxKabiM COTPYAHUKOM, NyTEM BeeHUs Tabens yyeTa paboyero BpemeHn. [laHHble
BEAYTCA NO Kaxkaomy COTpyaHUKY.

3.2. ®dopma Tabens yyeta paboyero BpemeHu yTBEPKAAETCA NPMKa3omM No KomnaHuu.

3.3. Tabenb yyeTa paboyero BpemeHu NPUMeEHAETCA ANA yuyeTa BpeMeHn, GakTuieckn oTpaboTaHHOro
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n (wnm) He oTpaboTaHHOro Kaxabim COTpyOHWKOM, QANF KOHTposA 3a cobnogeHvem
ycTaHoB/ieHHOro COTpyAHMKY pexknuma paboyero BpemeHu, NoayyeHus faHHbIXx 06 oTpaboTaHHOM
BPEMEHM, COCTAB/IEHNA CTaTUCTUYECKOM OTYETHOCTM NO TPYAY, HAYMCNEHMA U BbiNAaTbl 3apaboTHOM
nnatol.

Tabenb yyeTa paboyero BpeMeHW BeAETCA Ha PEryAsipHOM OCHOBE YNOJIHOMOYEHHbIM CTPYKTYPHbIM
nogpasgeneHMemM Ha OCHOBaHMM LOKYMEHTOB, MOATBEprKAatoWMX oTcyTcTBue COTpyAHMKa Ha
pabouyem mecTe. [laHHble B Tabesnb MOryT BHOCMTBCA TaKXe Ha OCHOBaHMM MHOOPMaLMM,
Nnosly4eHHOM OT HenocpeaCcTBEHHOro pykosoantens COTpyAHNKA UAU UHbIX YNOAHOMOYEHHbIX N,
[aHHan nHpopmaLma BNoCAeACTBMM AOKHA ObITb NOAKPEN/IeHa LOKYMEHTANbHO.

Tabenb yyeTa paboyero BpemeHmM 3anoHAETCA METOAOM CM/IOLWHON perncTpaunm ABOK U HeABOK
CoTpyaHuKa Ha paboty. B Tabene yyeta paboyero BpeMeHU B YYETHbIN Nepuog aBTOMATUYECKH
NPOCTaBAAOTCA AaHHble U3 TPYAOBbIX A0oroBopos COTpyaHMKOB 0 paboyem BpemeHU. M3meHeHUs
B Tabenb BHOCATCA Ha OCHOBAHWWM AAHHbIX, MOJYYEHHbIX OT HENOCPEACTBEHHbIX PYKOBOAUTENEN,
WHbIX YNONHOMOYEHHbIX 1ML, U camux COTPYLHUKOB.

YT06bl NpPOBEPUTL KOPPEKTHOCTb 3anosiHeHWA Tabena yyeTa paboyero BpemeHWM B cCiyyae
BO3HWKHOBEHMA C COTPYOHMKOM pasHornacMin no y4eTy ero pabouyero BpemeHw,
HenocpeacTBEHHbIM PYyKOBOAMUTENb UAN MHOE YNONHOMOYEHHOE L0 KoMnaHuM MOoXKeT (HO He
06s3aH) nocne ysegomneHus CoTpygHWKA WMCMNONb30BaTb AOMNOJHUTENbHYID WUHPOPMaLMIO U3
NPUHATLIX B KOMNaHMM 3N1EKTPOHHbIX CUCTEM KOHTPOAA AOCTYNOB M y4yeTa paboyeit akTMBHOCTM.

Tabenb yyeta paboyero BpeMeHW 3aMoNHAETCA YCAOBHbIMU 0603HaYEHMAMM (BYKBEHHBIMU MK
UMPPOBLIMM KOAAaMM), KOTOPbIE YTBEPKAAIOTCA NPUKa3om No KomnaHuu.

Ecan HeobxoAMMO BHECTM KOPPEKTUPOBKM B Tabenb ydyeta pabodyero BpemeHM 3a NPOLUbIA
nepuog, YNno/HOMOYEHHOE /L0 FOTOBUT KOPPEKTUPOBOYHbIN Tabesib yueTa paboyero BpemeHu Ha
OCHOBaHMWM  TMOJIYY4EHHbIX  OOKYMeHTOB. KoppekTnpoBo4yHbin  Tabenb nepepaetca B
YnonHomMo4eHHoe CTPYKTYypHOe nogpasgeneHme KomnaHum, oTBETCTBEHHOE 3a pacyeT 3apaboTHo
nnaTbl, 4N KOPPEKTUPOBKK pacyeToB ¢ COTPYAHUKOM.

Bce Tabenn ydyeta pabouyero BpemeHW, B TOM 4YMC/IE KOPPEKTUPOBOYHble Tabenn, XpaHATcA B
YNo/IHOMOYEHHOM CTPYKTYPHOM noapasgeneHnm KomnaHum B TeueHne 04HOro roaa, Aanee oHu
nepeaatoTcA B apXmBs.

CPOKW U CNOCOEbI BbIN/IATbl 3APABOTHOM NAATbI

3apaboTtHas nnata CoTpygHMKam BbIM/JauMBaeTcA Kakable noamecsaua: 5 (natoro) mu 20
(mBaguaTOro) uMcna KaxkAoro MecsLa, 3a MCK/IOYEHMEM TeX C/Iy4aeB, KOraa COOTBETCTBYOLLUE
yMcna NonagatoT Ha BbIXOAHbIE UAM MpPa3gHUYHbIe Hepaboune gHU. B aTux cayyasx 3apaboTHan
nnata Bbinnaunsaetca CoTpyaHUKam B pabounii geHb, NpeaWecTByoLWMIA COOTBETCTBYIOWEMY AHIO
BbINAaTbl 3apaboTHOM NaaThbl.

3apaboTHas nnata Bbiniaunsaetca COTPYAHMKY B MeCTe BbIMOAHEHUA MM PaboTbl MAKU MyTem
nepeyncineHns Ha 6aHKOBCKMIM cyeT COTpyAHMKA, OTKpbiBaembli MM B 6HaHKe, C KOTOpbIM Yy
KomnaHun ecTb [O0OroBop, OroBapvBaloWMi YCAOBMA WM MNOPAAOK NepeuncieHns KomnaHuen
AeHexHbIx cpeacts CoTpyaHuKy. COTPYOHWK BMpaBe 3aMeEHUTb KPeaUTHYIO OpraHusaumio, B
KOTOpYlO JO0MXHa nepesBoauTbcA 3apaboTHasa naata, nNUcbmeHHO coobwms KomnaHun 06
N3MEHEeHNN PeKBU3UTOB A1 NepeBoaa 3apaboTHOM NaaThl He NO3AHee Yem 3a NATb Paboumnx gHew
[0 OHA BbINAATLI.

BbinnaTa 3apaboTHoM naaTbl B KOMNaHWUM NPOU3BOANTCA B AEHEXKHON popme B pybasax.

Mpu Bbinnate 3apaboTHoi nnaTtel KomnaHua npoussoaut KopnopaTuBHOe MHPOpMUMpOBaHUE
Kaxkgoro COTPyAHMKA O COCTaBHbIX 4acTAX 3apaboTHOW nnaThl, NpuUYMTaloOWEercs emy 3a
COOTBETCTBYIOWMI Nepuos, pasmepax U OCHOBaHWAX NMPOU3BEAEHHbIX yAepKaHUK, a Takke ob
obwen nog/erkaweln K Bbinnate geHerHon cymme. MHGopmmpoBaHME NpPoU3BOAUTCA MyTEM
Hamnpas/ieHUs B 3/IEKTPOHHOM BWAE PACYETHOrO /AUCTKA Ha KoprnopaTuBHylo wau JIMuHyto
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3/IEKTPOHHYIO NOYTy Kaxgoro CoTpyfAHMKA. PacyeTHbId AUCT OTNPaBAAETCA C  PaACCbIIKK
zarplata@yandex-team.ru B AeHb BbIinAaTbl 3apaboTHOM NAaTbl 33 MOAHbLIA pabounit mecau,
YCTaHOB/IEHHbIN lMpaBuiamn BHYTPEHHEro TpyAoBoro pacrnopsgka KomnaHuu u MNonoxeHuem.
CoTpyaHMKam, KoTopble He umetoT KoprnopaTuBHOM MAK JINYHOM 3N1EKTPOHHOW MOYTbI, PacyeTHble
JIUCTbI MOTYT NepenaBaTbcA B 3ane4yaTaHHOM KOHBEpPTe Yepes HernocpeacTBEHHOIO PyKoBOANUTENA
WAW HanpaBAATbCA MOYTOM. NpU yBONbHEHUW PACYETHbIN JIUCTOK BblaaeTca COTPYAHMKY nop,
JIMYHYIO POCMUCD, @ B C/ly4ae HEBO3MOMKHOCTM Nepeaayn ero nog JMYHy pocnucb, HanpasaseTcs
NoYTOM.

dopma pacyeTHOro NUCTKa, UCNoNb3yemass Ha MOMEHT BBedeHuA B AeictBue [MosioXKeHus,
yTBEpKAaeTca npukasom no KomnaHmn. MameHeHne Gopmbl pacueTHOro NIMCTKa OCYLLECTBAETCS
c cobntogeHmnem TpeboBaHMN AENCTBYIOLLETO POCCUIACKOTO TPYA0BOro 3aKOHOAATE/1bCTBA.

Onnata oTnycKka Npou3BOANTCA He No3AHee YeM 3a TPU AHA A0 ero Hadyana.

OnnaTa NCTKA HETPYA0CNocobHOCTM NPoM3BOAUTCA Mocse Toro, Kak CoTpyaHWK nepeaacTt ero
KomnaHuu. Onnata npousBoauTcA B O6aMKallwylo AaTty BbinaaTel 3apaboTHOW nnaTbl nocne
nepesayn. JINCTOK HEeTPYAOCNOCOBHOCTU, CAAHHbLIM MOCAe HayuciaeHus 3apaboTHOW nnaThl,
on/launBaeTCA NPU HauUCAEHUN ceaytoliei 3apaboTHoW NaaTol.

Mpwv onpegeneHnun pa60L|ero BPeMeHU, KOTOpOe NOAJIEXKUT OnnaTe B COOTBETCTBMU C [ToNnoXKeHnem,
He Y4YUTbIBAOTCA Nepnoabl:

e HaxoxaeHua CoTpyaHMKa B eXKero4HOM o4YepesHOM W AOMNOAHUTENbHOM OTMYCKaXx;

e HaxoxaeHus CoTpyaHWKa B OTNycKe No 6epemeHHOCTM M podam, a TaKKe Mo yxody 3a
pebeHKom;

® HaxoXAeHus B oTnycke 6e3 coxpaHeHUs 3apaboTHOM NnaThbl;
e BpPEeMEeHHOI HeTPYA0CNOCObHOCTY;

e otcTpaHeHua CoTpygHWKa OT paboTbl MO OCHOBAHWAM, MPEeAyCMOTPEHHbIM AEeNCTBYHOLLMM
POCCUICKUM TPYAO0BbIM 3aKOHOAATENbCTBOM;

e otcytcTBMA COTpyaHUMKa Ha paboTe 6e3 yBaXKUTEbHbIX MPUUMH (Nporyna);
® pOCTOS, BO3HUKLIEro No BuHe COTpyAHUKA;

® Jpyrune nepnoabl BpemeHu, yCTaHOB/IEHHbIE pOCCMl\;ICKMM TPYyAOBbIM 3aKOHOAATENBLCTBOM U HE
noanexauime onnare.

CUCTEMbI U ®OPMbI ONNATbI TPYOA
B KomnaHWu moryT npuMeHATbCA cnesytolme cuctembl M Gopmbl onaaThl TpyAa:
> MoBpemeHHas (TapudHas):
® pocTas NoBpeMeHHas;
® MOBpeMeHHO-MpeMuabHas.
> CaenbHasn:
® npsmas caenbHas;
® cAe/bHO-NpemuasnbHas;
®  CAe/IbHO-NPOrpeccuBHas;
®  aKKOpZHas;
®  KOCBEHHO-CAE/IbHas.

> KomuccnoHHas:



5.2.

6.2.

7.1.

7.2.

7.3.

L C npumeHeHnem MMHUMa/ZIbHOTo OKNada,
L 6e3 npumeHeHna MUMHUMaZIbHOIo OK/l1ada.

Cuctema onnatbl TpyAa KOHKpeTHoro CoTpyaHMKa ycTaHaBanBaeTca KomnaHuen B COOTBETCTBUM C
OENCTBYIOLMM POCCUMCKMM 3aKOHOAATENbCTBOM, MHBIMWM HOPMATUBHLIMU NPABOBLIMU aKTAMMU,
JNIOKaNbHbIMM HOPMATUBHbBIMKW aKTamu KomnaHum n TpyaoBbim A0roBopom ¢ COTpyAHUKOM.

ONNIATA TPYOA B YCNOBUAX, OTKNIOHAOLWKUXCA OT HOPMAJIbHbIX
KomnaHua npomsBoauT Aonnathbl:

e 33 paboTy 3a npegenamuv HOPMaNbHOW NPOAO/IKUTENBHOCTU paboyero BpemeHu
(cBepxypouHo);

e 33 paboTy B BbIXOAHblE U Hepaboune NpasgHUYHbIE AHU;
e 33 paboTy B HOYHOE BpeMms;

® MpW HEBbLINOJIHEHUN HOPM TpyAa Mo BMHe KomMnaHuum MavM nNo npuyYnHam, He 3aBUCALLUM OT
KomnaHun n CoTpyaHUKa;

® [puv NPOCTOE;
® [pV BaxTOBOM MeTOoZe OpraHv3saumm pabor;

e 3a paboTy BO BpeAHbIX U (MNKM) OnacHbIX YCAOBUAX TPyAa (BKAKOYAA BbINAaTbl B3aMeH CTOMMOCTH
MOJIOKa U ApYroro fie4ebHo-NPoPpUAaKTUYECKOTO NUTAHUSA);

e 33 paboTy B palioHax KpaiHero CeBepa v NPUPaABHEHHbIX K HUM MECTHOCTSX.

3apaboTHan nnata CoTpyaHuKkos KomnaHuu BKAtoYaeT B ceba (B 3aBUCMMOCTM OT CUCTEMbI OMAaTbI
TPYAa, yCTAHOB/IEHHON NMPUMEHUTESIbHO K AO/IKHOCTH):

e oKnag (Mnum ctasky);
® npemwuasbHble BbIMAaTbl (MM KOMUCCUOHHbIE);

e pgonnatbl (HagbaBKM), NPeayCMOTPEHHbIE POCCUMCKUM TPYAOBbIM 3aKOHOAATE/NIbCTBOM 3a
ocobble ycnosua Tpyda (BpeaHble M (MAM) oMacHble), a TaKXe 3a YycnoBusA Tpyaa,
OTK/IOHAIOLWMECA OT HOPMaNbHbIX (NpW BbINOAHEHMM pPabOT pPasMYHON KBanuUbUKaumu,
coBMelLeHMn npodeccuin, paboTe 3a npesenamm HOPMasibHOM NPOLOIKUTENBHOCTM paboyero
BpeMeHMU, B HOUYHOEe Bpems, BbIXOAHble M Hepaboune npasgHuYHble AHU U Ap.);

® UHble CTUMyAMpylOWMe HaabaBKM M gonnaTbl  KOMMEHCALMOHHOIO  XapaKTepa,
npeaycMoTpeHHble TPYA0BbIM AOTOBOPOM U JIOKa/IbHbIMW HOPMaTUBHbIMKW akKTamu KomnaHuu.

NOPAAOK PACYETA 3APABOTHOW M/IATbI NPU YCNOBUAX TPYAA, OTK/IOHAIOWMXCA OT
HOPMA/IbHbIX

3a paboTy B YyC/NOBMAX, OTKJOHAIOLWMXCA OT HOPMAJbHbIX (MPU BbINOJHEHWUM PABOT PA3ANYHOW
KBanmduKkaummn,  cosmelleHnn  npodeccuiti, pabote 3a  nNpegenamm  HOPMAbHOM
NPOLO/IKUTENIbHOCTM paboyero BpemeHwu, B HOYHOE BPEMs, BbIXOAHbIE U Hepaboure npasaHUYHbIe
A un ap.), CoTpyaHWKY NpPOM3BOOATCA COOTBETCTBYHOWME OOMAATbl, NPesyCMOTPEHHble
NIOKaNbHbIMW HOPMATUBHbIMM aKTamn KoMnaHWM 1 TPYA0BbIM 4OTOBOPOM, HO HE HUMKE Pa3Mepos,
YCTaHOB/IEHHbIX 3aKOHAaMU W MHbIMW HOPMATUBHbIMM NPABOBbLIMU aKTaMM.

Onnata Tpyga COTpyAHMKOB, 3aHATbIX Ha paboTax C BpeAHbIMU M (MAKM) ONACHLIMU YCAOBUAMM
TpyA4a, NpoM3BOAMTCA B BuAe AonnaTtbhl K [O/KHOCTHOMY OKAady, YCTaHOBAEHHON TPyAOBbiM
[OroBOPOM.

B noBbileHHOM pa3mepe OnaayMBaeTcs Takke Tpya COTpyAHMKOB, 3aHATbIX Ha paboTax B
MECTHOCTAX C 0COBbIMW KAMMATUYECKMMM YCNOBUMAMWU. 3a paboTy B MECTHOCTAX C 0cobbiMmu
KAMMATUYECKMMM YCNOBUAMM Ha [LOMKHOCTHOW OKNajg, HauyucnnaeTca pParoHHbIA KO3GOULMEHT U
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NpoueHTHas HagbaBKka B pasMepax, He  HWKe YCTAHOBJEHHbIX POCCMUCKMM  TPYZLOBbIM
3aKOHOZATE/NIbCTBOM WM MHbIMM HOPMATUBHbLIMW NPABOBbIMM aKTamMM, COLEPMKALMMMU HOPMbI
TpyAoBOro npasa.

7.4. CoTpyAHWKY, BbiNONHAOWEMY B KOMNaHUM Hapa4y CO CBOel OCHOBHOM paboToit, 06ycnoBAeHHOM
TPYAOBLIM AOrOBOPOM, AOMNOJHUTENbHYIO pPaboTy no Apyroii npodeccum (A0MKHOCTM) wUan
ncnosHaowemy oba3aHHOCTU BpemMeHHO oTcyTcTBytowero CoTpygHuka 6e3 ocBoboxaeHuA oT
CBOEN OCHOBHOM paboTbl, a TaKXe 3a pacliMpeHune 30H ODCNYKMBaAHMUA, yBeandYeHue obbema
paboTbl npousBoauTCA Aonsata. Pasmep AonnaTbl yCTaHABAMBAETCA MO COrNALIEHWUIO CTOPOH
TPY/A0BOro A40r0BOPa C Y4ETOM COAEPKAHUA U (Mn) obbema AONONHUTENbHON PaboTbl.

7.5. 3a Kaxgplii yac Pabouyero BpemeHM B HOYHOe Bpems (C 22 yacoB Ao 6 4yaco) COTPyAHUKY
nonaraetca gonnata. Paamep gonnatbl ycTaHaBAMBaeTCcA TPYAOBbIM AOrOBOPOM, HO HE MOXKeT
6bITb HMXKe pa3mepa, YCTaHOBNEHHOTO POCCUIACKMM 3aKOHO4ATENbCTBOM.

7.6. Ecnu pna pacyeta Kakux-nmbo BbINANAT B OnpeaeneHHOM KaneHzapHom mecaue CoTpyaHWKY
KomnaHuu, nonyyatowemy [OMKHOCTHOM OKnag, HeobxoauMmo onpenennTb pasmep 4YacoBoW
CTaBKW, OH onpegenseTca nytem aeneHuns JonKHOCTHOrO oKaaga Ha KoandyecTso paboymx 4acos B
3TOM MecALe No NPOM3BOACTBEHHOMY KaleHaapto.

7.7. CsepxypouyHasa paboTa onnayMBaeTcs 3a nNepsble ABa Yaca paboTbl HE MEeHee YeM B MOJAYTOPHOM
pasmepe, 3a Noc/ieAyloLme Yacbl — He MeHee Yem B ABOMHOM pa3smepe. Mo KenaHuto CoTpyaHMKa
cBepxypoyHas  pabota  BMeCTO  MOBbIWEHHOM  OMMaTbl  MOMET  KOMMNEHCMPOBATbCA
npegocTaBAeHMEM AO0MNONAHUTENBHOTO BPEMEHM OTAbIXa, HO HE MeHee BpemeHW, oTpaboTaHHOro
CBEPXYPOYUHO.

7.7.1. Onnata cBepXypouHOi paboTbl NPON3BOANTCA B CAeAyoWweM NopsaaKe:
7.7.1.1. CoTpygHuKam, KoTopble nony4yatoT JoMKHOCTHOM OKNaza;:
e 3anepBble ABa Yaca paboTbl — B pa3amepe NoayTOPHOKN YacOBOM CTaBKY;
e 33 nocseaylolme Yyacbl — B pasmepe ABONHOM YaCOBOM CTaBKMU.

7.7.1.2. CoTpygHMKam, Tpya KOTOpbIX onjaymBaeTca no YacosbiM TapudHbIM CTaBKaM, — B pasmepe
nosayTopHon Yacosoli TapndHOI1 CTaBKM 3a NepBble AB8a Yaca U ABONHOM YacoBoM TapudHOM CTaBKM
3a nocneaytoLime 4achbl.

7.7.2. CoTpyAHUKaM, KOTOPbIM YCTAaHOB/IEH CYMMWMPOBAHHbIN y4yeT paboyero BpemMeHW, B KOHUe
COOTBETCTBYIOLLETO YYETHOrO MnepuMofa paccumTbiBaeTca ¢GaKTUYeCcKM oTpaboTaHHoe Bpems 3a
YYeTHbIM nepuog, nNo choOpPMUPOBaAHHbIM HA KOHel, 3Toro nepuoga Tabenam yyeta pabouero
BpemeHu. Mpu BbIABNEHMM C/ly4aeB PaboTbl CBEPX HOPMAJIBHOFO YMCa PaboOUMX YACOB 3a YUHETHbIN
nepuos, yCTaHOBEHHbIX TPyA0BbIM Aorosopom ¢ CoTpyaHnkom, KomnaHua onnaunsaeT Pabouee
Bpems, OTpaboTaHHOe CBEepX YCTAaHOBAEHHOW HOPMbI, Mcxoaa M3 YacoBol TapudHOM CTaBKM
CoTpyaHuKa. MonyvyeHHoe Yncio oTpaboTaHHbIX COTPYAHUMKOM CBEPXYPOUHbIX YacoB A5 ONNAThl
ncuncnneTca B LesIbIX Yacax C OKpyrneHnem B BOnbLUyO CTOPOHY A0 uenoro 4aca. [ga yaca u3
BPEMEHMU, OTPabOTaHHOIO CBEPXYPOYHO, OMNJIAYMBAIOTCS B NMOAYTOPHOM pasmepe, OCTasibHble Yachbl
— B ABOMHOM.

7.7.3. Echn COTpyAHMK, KOTOPOMY YCTaHOBJEH CYMMMPOBAHHOW yyeT pabouyero BpemeHu, oTpaboTan
YUYETHbIW Nepuos, He NONHOCTbIO, HOPMaibHOE YMCI0 PaboyuMx YacoB 33 TAKOW YYeTHbI nepuos,
NPONOPLIMOHANBHO YMEHbLLAETCA.

7.7.4. CBepxypoyHas paboTta onnauymsaetca COTPyAHUKY, KOTOPOMY YCTaHOB/IEH CYMMMUPOBAHHbLIN yyeT
paboyero BpemeHu: 1) N0 UCTEYEHUM YyYETHOro Nepuosa, 2) Ha AaTy ero yBosbHeHus, 3) Ha aaty
ero nepesofa Ha pexum paboTbl, He NpPesycCMaTPMBAIOLWLMIA CYMMUPOBaHHLIN yyeT pabouero
BPEMEHM.

7.7.5. Echv B TeyeHue y4vyeTHOro nepumopa pasmep onnatbl Tpyaa CoTpyaHWKA mameHanca, Yacosas
TapudHaa ctaska CoTpyaHMKa, UCNOAb3yeMas A/1a pacdeTa onaaTbl CBEPXYPOUYHO OTPaboTaHHOro
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BPEMEHM, PACCUNTLIBAETCA KaK CpeaHeB3BeLleHHoe 3HaYeHMe YacoBoM TapndHOI CTaBKM 3a TaKOM
YYeTHbIV nepuoga,

7.8. PaboTa 3a npeaenamun HOpPManbHOM NPOLOIKUTENBHOCTU paboyero BpemeHu, NPon3BoaMmMas no
COBMECTUTENBbCTBY, ONaunMBaeTca 3a GpakTUYeckm npopaboTaHHOe BpemA UM B 3aBUCMMOCTM OT
BbIPaboOTKM.

7.9. PaboTa B BbIXOAHOM W Hepabounit npasgHUYHbBIA AEHb OMJIAYNBAETCA HE MeHee YemM B ABOMHOM
pasmepe. Mo KenaHuto CoTpyaHwWKa, paboTasllero B BbIXOAHON MW Hepaboumin NpasaHUYHbIN
AeHb, eMy MOXKeT bbITb NpeaocTaBieH APYron AeHb OTAbiXa. B 3Tom cnyyae paboTta B Hepabouunit
npasgHUYHbLIA AeHb ONJlaYnBaeTca B OAMHAPHOM pa3mepe, a AeHb OTAbIXa On/iaTe He MOAJIEXKMT.
3apaboTHasa nnaTa B TOM MecAle, Koraa MCNo/b3yeTcs AeHb OTAbIXa, BbiM/a4nMBaeTca B MNOJIHOM
obbeme.

7.10. Hannuue B KaneHgapHOM mecsiLie Hepaboumx npasgHUYHbIX AHEN He SIBASETCS OCHOBaHMEM Ans
CHUKeHuA 3apaboTtHolt nnatbl CoTpyaHMKam, nonyyarowmm [oKHOCTHOM OKnag uamn Yacosyto
TapudHYo CTaBKy Npu paboTte no rpaduKy paboThbl.

7.11. CoTpyaHuKam, 3a UcKAtodeHnem CoTpyaHUKOB, Nosyyatowmx JoMKHOCTHOW oKknag uam Yacosyto
TapudHyto cTaBKy Npu paboTe no rpaduky paboTsl, 3a Hepaboume NpasgHMYHbIE AHU, B KOTOpPbIE
OHW He NMpPUMBAEKaNUCb K paboTe, BbiNAaunBaeTca AONONHUTENIbHOE BO3HArparKAeHWe B pasmepe,
YCTaHOB/IEHHOM NpMKa3om nNo KomnaHuu. BbinnaTta yKasaHHOro BO3Harpak4eHus npousBoamTca
npu pacyeTe 3apaboTHOW NAaTbl 338 MECAL,, Ha KOTOPbIA NPUWAKCL Hepaboune NpasgHUYHbIE AHW.
CyMMbl pacxo40B Ha BbINAaTy AOMNOAHUTENLHOTO BO3HArparkAeHua 3a Hepaboune npasgHuYHble
[AHW OTHOCATCA K pacxoZam Ha onsaty TpyZAa B NoJHOM pasmepe.

7.12. MNpn HEBbLINOAHEHUN HOPM TPyAa (AOMKHOCTHbIX 06s3aHHOCTEl) No BMHe KomnaHwuu onnaTa
npou3BoguTCca 3a GaKTUYECKM NPopaboTaHHOE BPeMsA WM BbIMOJHEHHYIO PaboTy, HO He HuXe
cpepHeit 3apaboTtHoi nnatbl COTPYAHMKA, pPaccyMTaHHOM 3a TOT e Nepuos BPeMEeHM Uau 3a
BbINO/IHEHHYO paboTy.

7.13. Mpw HEBLINOAHEHUW HOPM TPyAa (AONKHOCTHLIX 06513aHHOCTEN) NO NPUYMHAM, HE 3aBUCALLMM OT
KomnaHun n CotpyaHuKa, 3a COTPYAHMKOM COXPaHSeTcA He MeHee ABYX TpeTel TapudHON CTaBKM
(Oknapa).

7.14. MNpwn HeBbINOJAHEHUM HOPM Tpyda (4OMKHOCTHLIX 0b6A3aHHOCTe) no BuHe COTpygHUKa onsaTta
HopMMpyeMol YacTu 3apaboTHOM NaaTbl NPOU3BOAMTCA B COOTBETCTBMM C 06 bEMOM BbINO/IHEHHOM
paboTbl.

7.15. Bpema npoctos no BuHe KomnaHuu, ecam COTpygHUK B NUCbMeHHOW dopme npeaynpegun
KomnaHuio O Hayane nNpocTos, OMNiayYMBaEeTCA B pa3Mepe He MeHee AByX TpeTen cpenHen
3apabotHou nnatbl COTpyAHMKA.

7.16. Bpems npocToA No npuyvHam, He 3aBucAwMM oT KomnaHum u CoTpygHuKa, ecnm COTpyaHUK B
nUMcbMeHHon dopme npeaynpeamn KomnaHWio o Havasne NpocTos, OMaYMBAETCA B pasmepe He
MeHee AByx TpeTen TapudHoi ctaBkm (OKnaaa).

7.17. Bpems npocTton no BuHe COTpyAHMKA He oniaynBaeTcs.

7.18. Mpu cpaye COTPyAHMKOM KPOBM M €e KOMMOHEHTOB 3a HUM COXpaHAeTca cpefHuii 3apaboToK 3a
AHW CAQ4YM M NpefoCTaB/eHHble B CBA3M C 3TUM AHM oTAbixa. CpegHuit 3apaboToK coxpaHAeTca C
YUYETOM NPOAOKUTENBHOCTM paboyero gHA (CMeHbl), yCTaHOBAEHHOMN TPYA0BbIM A4OFOBOPOM C HUM
N 0COBEHHOCTAMM perkmMma ero paboTbi.

7.19. Mpu HanpasneHun COTPYAHUKA B CAYKEOHYIO KOMaHAMPOBKY €My FrapaHTUPYeTCa COXpaHeHue
mecTa paboTbl (JONKHOCTU) U cpeaHero 3apaboTKa, a TaKKe BO3MELLEHME PACXO[0B, CBA3AHHbIX
CO C/y*KebHOoM KOMaHAMPOBKOW:

® pacxoabl No npoesay,

® pacxoapbl no Haﬁmy XKNI0ro nomeLeHns;
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® [0NO/IHUTE/IbHbIE PACX0Abl, CBA3aHHbIE C MPOXKMBAHMEM BHE MECTa MOCTOAHHOIO XUTeNbCTBa
(cyTouHble);

® MHble pacxoAbl, npousseaeHHble COTPYAHMKOM C paspelleHmns nam segoma KomnaHum.,

7.20. MopAafoK M pasmepbl BO3MELLEHUA PACXOLOB, CBA3AHHbLIX CO CAYKEOBHOW KOMAHOMPOBKOM,
YCTAHaB/ANBAIOTCA B COOTBETCTBUMU C AEWCTBYIOLLMM Ha MOMEHT KOMaHAMPOBKKU lMonoxkeHnem o
cnyxebHbIx KoMmaHAnpoBKax CoTpyaHNKOB KomnaHmnn. Hopmbl BO3MeELLEHUA PacX0L0B, CBA3AHHbIX
CO CNy*KebHOM KOMaHAMPOBKOM, HE MOTYT ObiTb HUXKE YCTaHOBAEHHbIX peaepasibHbIMU 3aKOHAMM
U APYTMMW HOPMATMBHBIMW MPaBOBbIMW aKTamMM, COAEPXKALWMMM HOPMbl TPYLOBOro nNpaBa.
KomnaHua octasnAeTt 3a coboli MNpaBO YCTaHaB/AMBATb MOBbIWEHHbIE pPAa3Mepbl KOMMEeHcaumu
KOMaHAMPOBOYHbIX pacxofoB. Ecnm COTpyAHWMK crneunanbHO KomaHaupoBaH anAa pabotol B
BbIXOAHbIE WAM NpasgHUYHbIE AHW, KOMMeHcauua 3a paboTy B 3TM AHM NPOU3BOAUTCA B
COOTBETCTBUM C AEWNCTBYIOLMM POCCUACKMM 3aKOHOAATENbCTBOM. YKa3aHHbIA NOpPAAOK Onnathl
pacnpocTpaHsAeTca TakKe Ha cnyyau, Korga CoTpyaHMK BbIXOAHOM AW NPa3AHUYHbIN AeHb NPoBen
B NYTU K MECTY KOMaHANPOBKU UAN N3 MECTa KOMaHAMPOBKMU.

8. MHbBIE BbIN/IATbI

8.1. KomnaHunAa TaKkKe O6ﬂ3yeTCﬂ BbliN21a4nBaTb COprp,HMKaM BbIXOo4HOE nocobme u WHblE
KomneHcaumoHHble BbiNnatbl B cnydaax w“ B nopAagKke, YCTaHOBJ/IEHHbIX pOCCMVICKVIM
3aKOHO4ATeNbCTBOM.

8.2. KomnaHus NpoM3BOAUT BbINAaThl eXXemecAdYHbIX N0cobuit No yxoay 3a pebeHKoM 0AunH pa3s B Mecsl,
0AHOBPEMEHHO C BbiNAaTon 3apaboTHOM NnaThbl, Npuxoasalenca Ha 5 (NaToe) yncno Kaxkaoro
mecaua.

8.3. B cnyyasx, Korga B COOTBETCTBMM C POCCUNCKMM 3aKOHOAATE/IbCTBOM NPEPBAHHbIM OTMYCK MO yXo4y
3a pebeHKOM MOoXKeT bbiTb BO30OHOB/EH, exXemecayHoe nocobue no yxogy 3a pebeHKoM MoKeT
6bITb Ha3Ha4YeHo 3aHOBO. He3aBMCMMO OT CPOKa, Ha KOTOPbIN BbiNiaTa nocobusa npepbiBanach, Nnpu
HasHayeHMM ero 3aHoBo, COTPyAHMK NpeaoCTaBAAeT MOJIHbIA  KOMMIEKT HeobXxoanmbix
JOOKYMEHTOB.

8.4. 3a cyer cpeacts KomnaHmuM  MOryT  YCTaHaBAMBATbCA  AOMOJHUTE/IbHble  BbINAATbI
KOMMNEHCALMOHHOIO M CTUMY/IMPYIOLLEro XapakTepa, pasmep U NopadoK KOTOPbIX OTPaKaloTca B
Tpyaosom gorosope CoTpyaHMKa NMB0 B IOKaNbHbIX HOPMATUBHbIX aKTaX OpPraHU3aLmu.

9. YOEPXAHUA U3 3APABOTHOM NNATbI

9.1. YaepaHua w3 3apaboTHoi nnatel COTpyAHMKA MPOM3BOAATCA TONAbKO B CAyYasX,
npeaycMOTPEHHbIX POCCUACKMM 3aKOHOA4ATE/IbCTBOM.

9.2. 06wWwuit pasmep BCEX YAEPKaHWIA NPU KaxKaon BbiniaTe 3apaboTHOM NAaThl HE MOXKET NPeBbIWaTh
20%, Kpome c/yyaeB yaepsKaHuii no 3asasneHuio CoTpyaHuWKa. A B cayyasx, NpeayCcMOTPEHHbIX
denepanbHbIMKU 3akoHamKn, — 50% 3apaboTHoOW nNnaTbl. B oTAenbHbIX caydaax (Mpu oTbbiBaHWUM
McnpaBuUTeNbHbIX PAaboT, B3bICKAHUM aNIMMEHTOB Ha HECOBEPLUEHHO/IETHUX AEeTel, BO3MELLEHUM
Bpeaa, NPUYMHEHHOrO 340P0BbI0 APYroro AnLa, BO3MELLEHUN Bpeaa AnLam, NoHecwnm yuwepb B
CBA3N CO CMEPTbID KOPMW/bLA, M BO3MELLEHUM yliepba, MPUUMHEHHOTO NPECTynJeHUeMm),
YCTaHOB/IEHHbIX POCCUNCKMM 3aKOHOAATENbCTBOM, PasMep yAeprKaHuii u3 3apaboTHol naaTbl He
MOXKeT npesbiwatb 70%. He gonycKkaloTcsa yaep:kaHUs U3 BbINiaT, Ha KOTOpble B COOTBETCTBUM C
denepanbHbIM 3aKOHOM He 0bpaLaeTcs B3biCKaHMUE.

9.3. Mo nucbmeHHOMy 3asBneHuto COTpyAHMKA M3 ero 3apaboTHOW NiaTbl MOTYT MPOU3BOAMUTHLCA
ntobble yaeprkaHuA 6e3 orpaHnYeHnsa X MaKCMMaNbHOTO pasmepa.

9.4. Ypep:KaHuA 13 3apaboTHOM NAaTbl MPOU3BOAATCA B C/IeAyHOLEN 0O4YepPesHOCTH:

94.1. B nepsyto o4yepenb NPpons3Bo4ATCA yAEPHKAHNUA NO UCNOTHUTE/IbHBIM AOKYMEHTAM B NopAaKe
oyepeaHoOCTH, npeayCMOTPEHHOM pOCCMﬁCKVIM 3aKOHO4aTE/IbCTBOM;

9.4.2. BO BTOpPYIO oOuyepedb NPOU3BOAATCA YAEPKaHMS AN MOraleHus 3af40/IKeHHOCTewn



11 N

CoTpyaHuKa neped KomnaHuel gns Bo3meleHna HeoTpaboTaHHOro aBaHca, Bbl4aHHOIO B
cyeT 3apaboTHOM NNaThl, a TaKXKe ANA NoralleHns HeM3pacxo40BaHHOMO U CBOEBPEMEHHO He
BO3BPalLEHHOro aBaHCca, BblAAaHHOrO B CBA3W CO CAYXKeBHOM KOMaHAMPOBKOW WAU
nepesoJoM Ha JApyrylo paboTy B APYryld MECTHOCTb, a TaKXKe B APYyrux cayvasx,
npeaycMOTPEHHbIX POCCUACKMM 3aKOHOAaTeNbCTBOM;

9.4.3. B TpeTblo oyepeab NMPOU3BOJATCA yAEPKAHUA CTOMMOCTU MMYLLLECTBA, NPUHAANEKaLLEero
KomnaHuu n npogasaemoro CoTpyaHuKy;

9.4.4. B 4eTBepTylO o4vepeab NPom3BOAATCA Ntobble yaep)KaHUA MO NMUCbMEHHOMY 3anaB/IEHUIO
CoTpyaHuKa;

9.4.5. B nATyl0 o4yepeab MNPOU3BOAATCA YyAEpPrKaHMA naateXen no noraweHuo 3aMMos,
BblaaBaembix KomnaHuen CoTpyaHMKY, a TakKe NPOLEHTOB MO HUM.

10. PACHET C COTPYAHUKOM NPU NPEKPALLEHUM TPYAOBOIO OrOBOPA

10.1. MNpw npeKpalieHnn TPyAOBOTO AOrOBOPa BbiMAaTa BCEX CYMM, NpuuuTatolmxca COTpyaHMKY OT
KomnaHuu, nponssoanTca B AeHb yBoAbHeHUA CoTpyaHuKa. Ecan CoTpyaHWK B fieHb YBOIbHEHUA
He paboTan, TO COOTBETCTBYIOWME CYMMbI BbINIaYMBAIOTCA He NO3A4Hee CleaylowWero AHA nocie
npeabaBAeHUs yBoaeHHbIM CoTpyaHUKOM TpeboBaHUA 0 pacyeTe.

10.2. UcKNoYeHME MOTYT COCTaBAATb MPEMUM, KOTopble nosoXKeHbl COTPYAHWKY, HO Ha AeHb €ero
YBOJIbHEHMA eLle He HauncaeHbl. Takne Nnpemum BbinaadmBatoTca yBoneHHoMmy CoTpyaHUKY nocne
WX HAauYMUCNEHUA.

10.3. B cayyae crnopa O pasmepax CyMMm, npuuutatomxca COTPYAHUKY MpPU YBONbHEHWM, emy
BbIN/1a4MBaETCA HEOCMapMBaeMas CYMMa B CPOKM, YKasaHHble B n. 10.1.

10.4. 3apaboTHasa nnaTa, He Noay4YeHHas Ko AHo cmepTn COTpyAHMKA, BbIAAETCA YAeHaM ero CeEmMbM, UK
MUY, HaxoAMBLUEMYCA HA MXAMBEHMM YMepLUEro Ha AeHb ero cmeptu. PakT ycTaHOBNEHUN
HaxoXA4eHna nuua Ha wmxamseHun KomnaHnua onpegenser no cyaebHomy peweHuto. Bbiaada
3apaboTHOWM nnaTbl MPOM3BOAMTCA He Mo3gHee HedeNbHOro CpoKa co AHA nogayn Komnauuu
COOTBETCTBYHOLMX AOKYMEHTOB.

10.5. Mpwn ysonbHeHUU COTPYAHMKY BbINNaYMBaAETCA AEeHEXHAA KOMNEHCAUUA 33 BCE HEMCNO/Ib30BaHHbIE
AHW oTnycKa. Ecan CoTpyaHMK YBOIBHAETCA 10 OKOHYaHMA paboyero rona, B CHET KOTOPOFO OH YKe
MCNO/NIb30Ban OTMNYCK MOJIHOCTbIO, TO Ha OCHOBaHWUM MpPMKasa MNPOU3BOAUTCA yAep)KaHWe 33
HeoTpaboTaHHble AHU OTMNycKa. YAaep:KaHue AeHeXKHO KomneHcauun 3a HeoTpaboTaHHble AHU
OTNyCKa He NPOU3BOAUTCA, €CIN YBOJIbHEHME OCYLLLECTBAETCA NO OCHOBAHMAM, U3/IOXKEHHbIM B
nyHktax 1, 2, 4 ct. 81 TK P®, nyHKkrax 1, 2, 5, 6, 7 ct. 83 TK P®, nyHkte 8 cT1. 77 TK P®. Ecnm
CoTpyAHWK, MMeIoWMnin nepnoabl OTCYTCTBMA NO HEBbIACHEHHbIM NPUYMHAM, YBOJIbHAETCA, He
npeaocTaBmMB NOATBEPKAEHUA YBAXKUTENbHOCTU MPUYMH TAaKOro OTCYTCTBUA, TO AHU EXerogHbix
onnaynBaemblX OTMYCKOB 33 Takue mnepuodpbl emy He Ha4YUCAAITCA U, COOTBETCTBEHHO,
KOMNeHcauumn He nogaexar.

10.6. MNpwu yBonbHeHMU COTPYAHWUKY BbINAAYMBAETCA AEHEXKHAA KOMMNEHcaumMa 3a HEeUCrno/b30BaHHble
OHW 0TAbIXa, KoTopble 6bliM 6bl NpeaocTaBneHbl COTPyAHUKY 33 paboTy B BbIXOAHbIE U Hepaboune
npasgHWYHbIE OHW NO €ro KesfaHuto. Pasmep KomneHcauumn onpegenAercs nyTem YMHOXKEHUS
Ko/iMyecTBa 4acoB, oTpaboTaHHbIX COTPYAHMKOM B BbIXOAHbIE M Hepaboumne npasgHUYHbIe AHM, Ha
YaCoBYIO CTaBKY, PacCUMTaHHYIO B MOPAAKe, 3adUKCUPOBAHHOM B M. 7.6 MonoKeHuA.

10.7. MNpw yBOAbHEHWUM OAHOBPEMEHHO C pacyeTHbIM AncTom COTPYAHMKY TaK¥Ke BblAaeTcsa No4 ANUHY0
pocnucb, a B C/ly4ae HEBO3MOXKHOCTM Mepesayn nog SIMYHYI POCNUCb, HAMpPaBAAETCA MOYTOW,
cnpaBKa 0 cymme 3apaboTHOW NAaTbl, MHbIX BbINIAT M BO3HArpaxK4eHui 3a iBa KaleH4apHbIX roaa,
npeawecTBYOWNX rody npekpaleHnsa paboTbl (ciyXkbbl, WMHOW A[eATeNbHOCTM) WUAM  ropy
obpaleHna 3a cnpasBkoit 0 cymme 3apaboTHOM MAaTbl, WHbLIX BbINAAT M BO3HArpaXK4eHuin, u
TEKYLWMIA KafeHAapHbIM rod, Ha KOTOpYo Bbin Haunc/eHbl CTPAxoBble B3HOCbI, U O KOMYecTBe
KaneHZapHbIX AHel, NpUXoAAWMXCA B YKA3aHHOM nNepuoge Ha nepuoabl BPEeMEeHHOM
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HeTpyaocnocobHoCTM, OTNycKa no 6epemeHHOCTM M podam, OTMyCKa Mo yxody 3a pebeHKom,
nepuvog ocBobOXKAeHUA paboTHMKA OT pPaboTbl C MOAHLIM WAM YAaCTUYHbIM COXPaHEHUEM
3apaboTHOM nnaTtbl B COOTBETCTBUM C POCCUNCKMM 3aKOHOAATE/NIbCTBOM, €C/IN Ha COXPaHSeMyH
3apaboTHylO NAaTy 3a 3TOT Mepuos CTpaxosble B3HOCbl B POHA COUMANBHOIO CTPaxoBaHMA
Poccuiickoit ®egepaunm He HAYUCASAANUCH, @ TaKXKe crnpaBKa O Aoxodax GM3MYecKoro auua no
dopme 2-HAD.

11. HAOBABKM 3A BbINOMHEHWUE AONONMHUTENbHbIX OBA3AHHOCTEN MW AONO/THUTE/IbHBIE
NMPO®ECCUOHA/IbHBIE HABbIKU

11.1. B KomnaHum moryT npMmMeHaTbCA cieaytoume Buabl HaabaBoK:
® 33 BbINO/IHEHME PaboT pasMUYHOM KBanuduKaLmu;

® HecoBepLIEeHHOJIETHUM [0 YPOBHA onnatbl Tpyaa COTpyAHUKOB, OTpaboTaBLUIMX MNOAHOE
Pabouee Bpems;

e 33 coBmelleHMe npodeccuis;
® 33 paclmpeHme 30H 06CNYKMBAHMA AN yBeNUYeHMe 06bemoB paboT;
® 33 UCMONHeHWe 06A3aHHOCTEN BpeMeHHO oTcyTcTBytowero CoTpyaHUKa;
® 33 HAaCTaBHMYECTBO
nap.
12. NOOLWPEHUA 3ATPY]

12.1. KomnaHusa moxeT noowpAatb CoTpygHMKOB, [A06POCOBECTHO WCMOJHAKWMNX TPyAoBble
006M3aHHOCTH, CcneayowWMMn crnocobamu: obbaBATb 6aarogapHOCTb, BblgaBaTb MNpPemMuu,
HarpaxgaTtb LeHHbIMKW NogapKamMm.

12.2. MNpemupoBaHME OCYLLECTBASETCA HA OCHOBAHWM [lonoXKeHMA O npemupoBaHum CoTpyAHUKOB
Komnanuu.

12.3. MNoouwpeHune COTpPYAHNKOB NPOUCXOAMUT Ha OCHOBaHWUM NpMKasa no KomnaHuu.
13. COXPAHEHWUE CPEAHEIO 3APABOTKA

13.1. 3a CoTpygHMKOM COXpaHAeTcs cpegHuin 3apaboToK BO BCEX CAy4asX, MpeayCMOTPeHHbIX
POCCUIACKMM 3aKOHOAATEIbCTBOM.

13.2. CpegHsas 3apaboTHas nnata UCYUCAAETCS B NOPALKE, YCTAHOBEHHOM AeNCTBYHOLLMM POCCUMCKMM
3aKOHOAATe/IbCTBOM.

13.3. KomnaHus octaBaseT 3a coboi NpaBo ycTaHaBAMBATL C/ly4an 40NAATbl 40 pa3mepa [JoKHOCTHOro
OKNaja B cny4asx, koraa 3a CoTpyAHMKOM COXpaHAeTCA cpeaHuil 3apaboTok.

14. COUMWAJbHbLIE N1broTbl, FAPAHTUU U BbINNATDI

14.1. CoTpyAHMKaAM MOXKeT BbIMAauMBaTbCA MaTepuasbHasa Nomouwpb. [aA NoayvyeHUs maTepuasibHoM
nomowm COTPYAHMUK, HYKOAQAIOLWMIACA B HEW, NpenocTaBAAeT COOTBETCTBYOLLee 3aABAeHUEe U
OOKYMEHTbI, MOATBEPKAAIOWME HEOBXOAMMOCTb MOJIYYEHMA MaTepUanbHOM nomowm (Npu mx
Hanuumm). BO3MOMKHOCTb BbINIATbl MaTepUasbHOM MOMOLLM W COMNAcoBaHWE ee pasmepa
odopmnsaeTca Bu3amm YNOJIHOMOYEHHbIX /1ML, Ha 3aABIEHMN, NpefocTaBieHHOM COTpYyAHUKOM.

14.2. CoTpygHWKamM npeaocTaBAAOTCA AOMNOJIHUTENIbHbIE OTMYCKa B MOPAAKE W Ha YCAOBUAX,
NpeaycMOTPEHHbIX AEACTBYIOLMM POCCUACKMM 3aKOHOAATeNbCTBOM. KoMnaHMA TaKKe Bnpase C
YYEeTOM  CBOWMX  MPOM3BOACTBEHHbIX W GWHAHCOBLIX  BO3MOMHOCTEW  YCTaHaBAMBATb
AONONHUTENbHbIE OTNycKa AnAa CoTpyAHMKoB. TOPAAOK M YCAOBMA MNPefoCTaBAEHMA TaKMX
OTNYCKOB ONpeAeNstoTCA I0KaNbHbIM HOPMaTUBHbIM akTOM KomnaHuu.

14.3. KomnaHusa MOXeT MNpoM3BOAMTbL AoNAaThl K MNOCO6UAM, MNpeayCMOTPEHHbIM AeNCTBYHOLWMM
POCCUMCKMM 3aKOHOAATENbCTBOM. [MOpPAAOK, YCA0BUA M pasmep TaKWUX AONNAT OnpenenstoTcs
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NNOKaJ/IbHbIMX HOPMATUBHbIMU aKTaMM KomnaHuu.

KomnaHua moskeT npegoctasnatb COTPyAHWKAM BO3MOMKHOCTb MOJYYMTb LIE/EBOM 33éM Ha
npruobpeTeHne nbs B NOPALKE M Ha YCNOBUAX, ONPedeneHHbIX B XUIULLHbIX Mporpammax ans
CoTpyaHunkoB KomnaHuu, onyb/iMKOBaHHbIX Ha CTPaHMUax B WHTpaHeTe (BHYTPeHHeW ceTu)
KomnaHun, pasmelleHHbIX no agpecam https://wiki.yandex-team.ru/Zhile n https://wiki.yandex-
team.ru/zhile/longloans/

KomnaHma moxeT npegocTtaBnatb CoTpygHMKam Ao6poBOabHOE MeAUUMHCKOE CTPaxoBaHWE B
COOTBETCTBUM C NOSIUTUKOM KomnaHuKM, onyb6IMKOBAHHOW Ha CTPaHWLLE B MHTPAHeTe (BHYTPeHHel
cetn) KomnaHuu, pasmelleHHol no aapecy https://wiki.yandex-team.ru/hr/kompensacii/DMS.
KomnaHua octasnseT 3a coboii NpaBo COxpaHATb 3a COTpyaHMKOM nonauc nobposBonbHOro
MEeANLMHCKOIO CTPaxoBaHMA A0 UCTEYEHUA CPOKA ero AencTBUA UAM HA onpeaesieHHbI Nepuos,
ero AencTBuA nocse npekpaleHns TPyaoBbiXx OTHOWeEHU ¢ COTPYAHUKOM KaK C KOMMNeHcauuen
TAKOro coxpaHeHuA 3a cdeT COTPYAHUKA, TaK 1 b6e3 Hee.

KomnaHus TaKXe MOXKeT ycTaHaBnuBaTb COTPyAHMKAmM Apyrve AO0MNOJIHUTENbHbIE FapaHTUKM U
KOMMNEHCALMK, KOTOpble He yXyawatoT nonoxeHue COTPyAHMKA B CPAaBHEHMU C AEWCTBYHOWMM
POCCMMCKMM  3aKOHOOATeNbCTBOM, B TOM uucie CoOTpyAHMKam MOryT  BbiNiauMmBaTbCs
aononHuTtenbHole Ctumyaupytowme M KoMNeHcauuMoHHble  BbINAATbl, BK/AOYasA, HO He
OrPaHNYMNBAACL 3TUM, MPEMUN U MHbIE NOOLLPUTENbHbIE BbIMNAATbI, A0ONAATbl, HAA6ABKM U UHblE
BbINAaTbl KOMMEHCAUMOHHOIO XapakTepa. TakMe AONOAHUTE/IbHbIE rapaHTUM U KOMMEHCcaumm, B
TOoM uncne Ctumynumpyrowme u KomneHcaumoHHble BbiNAaTbl, BBOAATCA NPUKa3aMu No KomnaHuuy,
asaaowmmmca JIHA n (nnum) Tpyaosbimu gorosopamu ¢ CoTpygHUKamm.

OTBETCTBEHHOCTb

KomnaHua u/mamM ynonHOMOYEHHble B YCTAaHOB/JIEHHOM MOpPAAKe npeacTtasutenn KommnaHuu,
OONYCTUBLLIME 3aZePXKKY BbiNiaTbl 3apaboTHOM NaaThl U ApYrve HapylweHWUa onaathl Tpy4a, HecyT
OTBETCTBEHHOCTb B COOTBETCTBMMU C TK PO 1 MHbIMKU depepanbHbIMM 3aKOHaMU. B cnyyae 3aaeprKku
BbiNaTbl 3apaboTHOM nnaTbl Ha cpoK bonee 15 (naTHaguatu) aHert COTPYAHUK MMeET MpaBso,
n3secTms KomnaHuto B NUCbMeHHOM dopme, MPUOCTaHOBUTL PaboTy Ha BeCb Nepuog, 40 BbiNAaTbl
3a4epKaHHOM CyMMbl.

Ecnn KomnaHuAa HapyliaeT yCcTaHOB/EHHbIA CPOK BbiNAaTbl 3apaboTHOM nAaThbl, BbINAAT MpU
YBOJIbHEHWUW, APYTUX BbINAAT, Npuuntatowmxcs CoTpyaHUKY, oHa 06A3aHa MX BbINAAaTUTb C YNAaTon
NPOLLEHTOB (AeHEeXHON KOMNEHCALMK) B pasMepe He HUXKE OAHOM CTO NATUAECATON AeCTBYIOLLEN
Ha 3TO BpemA CTaBKW peduHaHCcMpoBaHWA baHKka Poccum OT HeBbINNaYeHHbIX B CPOK CyMM 3a
KarKablM AeHb 3aePKKN, HAUMHAA CO CIeAYIOLLEro AHA NOC/e YCTaHOBIEHHOTO CPOKa BbINAaTbl MO
AeHb GAKTMYECKOro pacyeTa BKAOYUTE/bHO.

OTBeTCTBEHHOCTbL 3a cobntogeHue MMonoxKeHna BosnaraeTca Ha Bcex CoTpyaHuKoB KomnaHuw,
KOTOpble MO CBOMM A0/KHOCTHbIM 06A3aHHOCTAM, 3aKPENAEHHbIM B AOKHOCTHBIX MHCTPYKLMSAX,
CBA3aHbl C MPOLLECCOM MNOAa4Yn CBeAeHWM, BHeceHui MHPopmauuyu B aBTOMATM3MPOBAHHYIO
cucTeMy aAMUHUCTPUPOBAHMA M pacyeTa 3apaboTHOW NaaTbl, pacyeT M NpoBepKy 3apaboTHow
nnatol.

SAKNIOYUTENbHBIE MONIOXKEHNA
MonoxeHne yTBep>KAaeTca U BBOAUTCA B AeMCTBME NPUKa3om no KomnaHuu.

B nopsAKe, YCTaHOBAEHHOM MpaBWAamM BHYTPEHHEro TPYAOBOro pacnopagka KomnaHuu,
COTPYAHWUKM [OMKHBI BbITb 03HAKOMJIEHDI C [10/10XKEHMEM NMOA, POCMUCD.
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