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YTBEPXAEHO NMPMKA30OM Ne 38/0 OT 31 ABI'YCTA 2018 TOOA

NMONOXEHUE
O NOPAAKE OBPABOTKU U 3ALLNTbI NEPCOHAJIbHbLIX AAHHbBIX COTPYAHUKOB
OBLLECTBA C OTPAHUYEHHOM OTBETCTBEHHOCTbIO
«AHAEKC»
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HacTtoAawee [lono)keHne o nopAagke 06pa6OTKM M 3alinTbl NEPCOHA/IbHbIX AadHHbIX COTPYAOHWKOB ABNAETCA

NNOKaJ/ibHbIM HOPMATUBHbIM  aKTOM 06LLI,ECTBa C Ol'paHVI‘-IeHHOVI OTBETCTBEHHOCTbIO

«AHOEKC»,

KOTOpbIV

YCTaHaB/IMBAET NOPALOK O6pa6OTKM 1 3aWnNTbl N€PCOHANbHbLIX AaHHbIX COTPYAHUKOB, a TaKXXe NnpaBa n 06a3aHHOCTH

CTOpPOH B 3TOM obnacTu.

1. OCHOBHbIE NOHATUA N COKPALLIEHUA

HR

BUKU-cTpaHuuya

KomnaHua
KoHdunaeHumanbHoCTb
NepCcoHaNbHbIX AAHHbIX

O6e3nnuusaHue
nepcoHanbHbIX AaHHbIX

O6paboTtka
NepCcoHa/IbHbIX SAHHbIX

O6uwepocTynHble

nepcoHa/ibHble AaHHble

MepcoHanbHble AaHHbIe

COTPYAHUKA

MonoxeHue

PacnpoctpaHeHue
NepPCcoHaNbHbIX AaHHbIX

CoTpyaHuUK

Crado

YHuuTOXXEeHune
NepCcoHaNbHbIX AAHHbIX

O3Ha4yaeT CTPYKTypHOe noapasgesieHne WAW YNoAHOMOYEHHOoe NLOo
KomnaHun, OTBETCTBEHHOE 33 OpraHU3aLUMoHHOEe pPasBUTUE U yNpaB/eHue
NnepcoHanom, B TOM YyMcie Haém nepcoHana U KagpoBoe Ae/10NpPon3BOACTBO.
O3HAYaeT CTpaHULy B CETU WHTPAHET, pasMeLLEHHYI0 Mo ajpecy:
https://wiki.yandex-team.ru/, a Taxkke noAcTpaHuLbl, CCbIIKA Ha KOTOPble
pa3MelLLeHbl Ha COOTBETCTBYIOLLEN CTPaHULE.

o3HayaeT Ob6LWEecTBO C OrpaHNYEeHHOMN OTBETCTBEHHOCTbIO « AHAEKC».
Oo3HavyaeT obnasaTenbHoe AanAa cobnaogeHus KomnaHuen w  avuamu,
NoIYYMBLUMMM AOCTYN K NEPCOHANbHbIM AaHHbIM COTPYAHMKOB, TpeboBaHue
He gonycKaTb UX nepegady (B TOM 4YMcne pacnpocTtpaHeHue) 6es cornacus
COTpYAHMKa Un 6e3 NHOro 3aKOHHOTO OCHOBAHMA.

O3HayaeT [AdencTsva, B  pe3y/bTaTe  KOTOPbIX HEBO3MOXHO  6e3
NCNo/ib30BaHuUA [OO0NONHUTENbHOM nHbopmaumnm onpeaenuTb
NPUHAANENKHOCTb NEPCOHANbHbIX AaHHbIX KOHKPETHOMY COTPYAHMUKY.

O3Ha4aeT AeicTsua (onepaumu) MAM UX COBOKYMHOCTb C MEPCOHasbHbIMM

JaHHbIMK, BKAoYas cbop, 3anuMcb, CcUCTeMaTM3auMio, HakomnneHue,
XpaHeHWe, yTouHeHWe  (obHOBNEHWME, U3MeHeHue),  U3BJeYeHue,
MUCnonb3oBaHWe, nepedadyy (B TOmM  uucne  pacnpocTpaHeHue,

npegoctaBneHve, aoctyn), obesnuumBaHue, 610KMpOBaHME, yaaneHue,
YHUYTOXKEHME NepPCOHabHbIX AaHHbIX COTPYAHUKOB KomnaHuu,

03Ha4aeT MepcoHasibHble AaHHble, AOCTYN HEOrPaHWYEHHOro Kpyra /uu K
KOTOPbIM MPeaoCcTaBaeH C COrNacuA COTPYAHUKA UAN CAMUM COTPYAHUKOM,
WAM Ha KOTopble B COOTBETCTBUM C ¢eaepanbHbiMU 3aKOHaMM He
pacnpocTpaHaeTca TpeboBaHMe coba0AeHNA KOHOUAEHLMANBHOCTHU.
o3HavaeT Nobylo MHPOpPMaUMIo, OTHOCALLYIOCA K OonpegeneHHoMy WAu
onpeaeniemomy COTPYAHWUKY, B TOM yucie ero Gamuanio, MMsa, OTYeCTBo,
rog, mecsu, AaTy M MeCTO POXKAEeHWA, aapec, CeMelHoe, coumasnbHOoe,
MMYLLLECTBEHHOE MO/I0XKeHMe, 06pa3oBaHue, Nnpodeccuio, 4oXoabl, 4PYryio
MHpopmaumio, Heobxogumyto KomnaHuM B CBA3M C TPYAOBbIMKM MU
CBA3AHHbIMW C HAMW OTHOLLEHUAMM.

o3HavaeT [lonoKeHne o nopsaake 06pPaboOTKM M 3aWMUTbl NEPCOHaNbHbIX
JaHHbIX CcOTpyaHMKoB O6LWecTBa C OrpaHUMYEHHOMW OTBETCTBEHHOCTbIO
«AHOEKC».

O3Ha4aeT AEeNCTBMA, HanpaB/eHHble Ha PACcKPbITUE MNePCOHabHbIX AAHHbIX
COTPYAHWMKOB onpeaeneHHOMY (nNpeaocTaBneHue) uavM HeonpeaeneHHomy
Kpyry AWy, waM npeaoctaBneHWe A0cCTyna K MepCcoHaNbHbIM  AaHHbIM
COTPYAHWKOB KaKMM-TMB0 MHbIM Criocobom.

O3Ha4yaeT OU3MYECKOe AMLO, CcOCTosllee B TPYAOBbIX OTHOWEHMAX C
KomnaHuelt Ha OCHOBaHWW TPYAOBOro AOroBopa, NpeaycMaTpPUBalOLLErO
npumeHeHue MonoxeHus.

03Ha4yaeT BHYTPEHHWI ceTeBoi pecypc KomnaHum, pacrnosoXKeHHbI B CeTU
WHTpaHeT no agpecy: https://staff.yandex-team.ru/

O3Ha4yaeT AEﬁCTBMH, B pe3y/sibTaT€é KOTOPbIX HEBO3MOXHO BOCCTAHOBUTb

coaepxXaHne nepcoHaNbHbIX AOaHHbIX B MHd)OpMaLI,MOHHOI\;I cncreme
NepCoHaNbHbIX AadHHbIX COTPYAHUKOB VI/M/’IVI B pe3ysbTaTe KOTOpPbIX
YHUYTOXKAOTCA MaTepuaabHble HOCUTENN NnepcoHaibHbIX AaHHbIX

COTPYAHMKOB.


https://staff.yandex-team.ru/
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UHble TEPMUHDbI, UCNO/Nb3yemble, HO HE onpeaeneHHble B HaCToAWeM MNonoxeHnn, AONXKHbI TONKOBATbCA B
COOTBETCTBMU C 3aKOHOAaTeNbCTBOM Poccum.

2.

2.1

2.2.
2.3.

2.4.
2.5.
2.6.

3.2.

OBLUE NONOKEHNA

HacTtosiwee MonoxeHune paspaboTtaHo B cooTBeTCTBMM C TpebosaHusmu Tpyaosoro KoaeKkca Poccuitckoit
depepaunn, degepanbHoro 3akoHa «O MepPCOHaNbHbIX AaHHbIX» M [lpaBMN BHYTPEHHEro TPYyAO0BOro
pacnopagka KomnaHuM B Lensx 3aluTbl NpaB M cBoboa COTPYAHMKOB Npu obpaboTke MX NepcoHasbHbIX
OaHHbIX, a TaKKe B uenax cobatoaeHna TpeboBaHnMi TpyA0BOro 40roBopa C COTPYAHUKOM, TPYyA0BOro KogeKca
P®, Hanorosoro Kogekca P®, MHbIX HOPMATMBHbLIX aKTOB Poccuitckon depepaumnu, OENCTBUSA KOTOPbIX
pacnpoCTpaHATCA Ha OTHOLWEHMA KOMMNaHMKM M COTPYAHUKA.

O6paboTKa NepcoHaNbHbIX 4AHHbIX COTPYAHMKA OCYLLLECTBAAETCA Ha 3aKOHHOW M cnNpaBea/InBOM OCHOBE.
HacTtoswee MNonoxeHne yTBEPKAAETCA NPUKA3oM Mo KomnaHuu u agnaeTtcs 06a3aTeNbHbIM 418 UCNOJHEHNA
BCEMW NIMLLAMU, MMEOLMMWN AOCTYN K NEePCOHaNbHbIM AaHHbIM COTPYAHMKA, @ TaKXKe BCEMU COTPYAHMKaMU
(cybbeKkTamu nepcoHanbHbIX AaHHbIX).

Bce nameHeHus B HacTosiwee MNonoxkeHne BHOCATCA NPMKA3om no KomnaHuu.

Bce coTpygHMKn KomnaHmm foKHbI ObITb O3HAKOMEHDI C HACTOALLMM onoXKeHUeM NoL POCMUCH.
HacTtoswee MNMonoxeHne ABNAETCA YACTbIO JIOKA/bHbIX AOKYMEHTOB, ONpeAenstowmx NoAMTuKy KomnaHmm 8
OTHOLIEHNUM 06pPaboTKM NEepCcoHaNbHbIX AAHHLIX W YCTAHABAMBAIOWMX MPOLLEeAypbl, HanpaB/ieHHble Ha
npenoTeBpalleHne M BbIBNEHWE HApyLEHWI 3aKoHodaTenbcTBa Poccuiickon dPegepaumnu, ycTpaHeHue
nocneacTBUM TaKMX HapyLLEHUN.

MNOHATUE U COCTAB NMEPCOHAJIbHbIX AAHHbIX COTPYAHUKA
K nepcoHanbHbIM AaHHbIM COTPYAHWKA OTHOCATCA cneaytolan nHpopmauma:

o CBEAEHUA, CoAePKaLMecs B NacnopTe AN MHOM SOKYMEHTE, YA0CTOBEPSAIOLLEM IMYHOCTb COTPYAHMKA;

. MHbOPMaUMSA, COAEPNKALLANACA B TPYAOBOW KHUXKKE COTPYAHMKA, U UHble CBEAEHUSA O ero TPyAoBOW
6uorpadpuu;

o MHPOpMauma, coaepiKalanca B CTPAaXOBOM CBMAETENbCTBE [OCYAAPCTBEHHONO MNEHCUMOHHOrO
CTPaxoBaHUs;

o MHpopmauma 06 06pasoBaHNK, KBaAUDUKALUN UM HAIMYMU CNELMasIbHbBIX 3HAHWUIA U NOATOTOBKY;

o CBEZEHUA O CEMEMHOM MOJIOXKEHWUMY;

o MHPOpPMaLMA 0 JOX0A4aX COTPYAHMKA;

o CBEAEHUSA O CreunanbHoOCTH;

o nHdopmMauma 0b agpece MecTa KUTENbCTBA, PErUCTPALMMN, KOHTAKTHbIN TenedoH;

o NMHdOopPMaUMA, BKAOYEHHAA B JIMYHYIO KapTOUKY COTpYAHMKa T-2;

. WHble AOKYMEHTbI U CBeAEeHUs, HeobXxoaMMble ANA TPYAO0BbIX OTHOLLIEHWIA.

Mpu odopmneHnn, a TakKe B Mpouecce TPYAOBON AeATeNbHOCTU COTpyAHWMKa, HR 3anonHAeT HeKoTopble
yTBEpKAEHHble B KOMNaHUW nepsuYHble yyeTHble GOpMbl, B KOTOPblE 3aHOCATCA Cledyiolime AaHHble O
COTPYAHMUKeE:

° oblMe nepcoHanbHble AaHHble (pamuana, MMmA, OTYECTBO COTPYAHUKA, AaTa POXKAEHUA, MecTo
poXKAeHUA, rparkaaHcTBo, obpasoBaHuMe, Npodeccus, cTaxk paboTbl, COCTOAHWE B Bpake, NacNopTHble
JaHHble);

° cBeAEeHNA 0 BOMHCKOM yyeTe;

. OaHHble 0 Npueme Ha paborTy;

° cBeAeHunA 0 nepesoaax Ha Apyryto paboty;

. cBegeHun ob aTTecTaumy;

. cBeAeHMn 0 NOBbIWEHUW KBaAnbUKaLnu;

° cBeAeHns o NPodeccMoHaNbHOM NepenoaroToBKe;

. cBeAeHun o Harpagax (noowpeHnax), MoYETHbIX 3BaHUSAX;

° cseneHuna o6 oTnyckax;

° cBeAEeHMNA 0 COLMANbHbIX rapaHTUSAX;

. CBeAEHUNA 0 MeCTe KUTENbCTBA M KOHTAKTHbIX TenedoHax;

° cseneHunn 06 yBONbHEHUSAX;

L MUHblE CBeAEHWA, YKa3aHHbIE B BbllWEYKa3aHHbIX d>opmax M B TPYAOBOM 3aKOHOOATENbCTBE.
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B HR MoryT co3faBaTbCA M XPaHWUTbCA [AOKYMEHTbl, COAep)KaliMe nepcoHanbHble AaHHble COTPYAHMUKa,
Heobxoaumble Ans Lenen:

o COMpPOBOXAEHUA Mpolecca 0pOpPMIEHNA TPYAOBbIX OTHOLIEHWA NpU Npueme Ha paboTy, nepesose,
YBOJ/IbHEHWW;

o npoBeAeHWA U aHan3a cobeceoBaHMI C KAHAMAATOM Ha AOKHOCTb;

o BEAEHMA NPMKA30B NO JIMYHOMY COCTaBYy;

o BEAEHMA IMYHBIX AN N TPYAOBbIX KHUMKEK COTPYAHWUKOB;

o YCTaHOB/IEHWNA OCHOBAHW K MPMKa3am Mo JIMYHOMY COCTaBY;

o MOArOTOBKM MaTepmanos aTTectTaummn COTPYAHNKOB, CYXKebHbIX paccieaoBaHuUi;

o BEAEHMSA CNPAaBOYHO-MHPOPMALMOHHbIX 633 AaHHbIX MO NepCoHany (KapToOTEKU, KypHabl);

o NOArOTOBKM HEOOXOAMMbIX OTYETHbIX, aHA/NIUTUUYECKMX M CMPABOYHbLIX MaTepManos, nepenaBaembix
pyKkoBoAcCTBY KOMNaHWM, PpyKOBOAMTENAM CTPYKTYPHbIX NOAPa3LeNeHNnit;

o MOAFOTOBKM KOMUI PasfiMyHbIX OTYETOB, HaMPaBAAEMbIX B TOCYAaPCTBEHHblE OpraHbl CTaTUCTUKW,
Ha/I0roBble MHCMEKUMM N APpYr1e roCcyAapCTBEHHbIE OpraHbl;

o COAENCTBMA COTPYAHMKAM B TPYAO0YCTPOMCTBE, NoAyYeHUM 0bpa3oBaHMsA U NPOABUIKEHUA NO cyxbe,

obecrneyeHus MYHOM H6E30NaCHOCTM COTPYAHUKOB, KOHTPOIS KOJIMYECTBA M KayecTBa BbINOJHAEMOWN

paboTbl M 0becneyeHns COXPaHHOCTU MMYLLECTBA.
Ona opraHnsauuun 3pPpeKTMBHOrO TPYAOBOr0O NMPOLLECca U BbIMOJHEHUA TPYAO0BbIX 06A3aHHOCTEN COTPYAHMK
ncnonb3yet MHOOPMaALMIO M JaHHble, pa3melleHHble Ha Crtapd. CoTpyaHMK BNpaBe CaMOCTOATE/IbHO
pa3MecTUTb, AOMONHUTb AU U3MeHUTb Ha CTadd cBOM NepcoHabHble AaHHbIe, 3aM0/IHMB COOTBETCTBYHOLLME
rpapbl Ha Cradd. Pasmewas Ha Cradd cBOM nepcoHasbHble AaHHble, COTPYAHMK CaMOCTOATEJIbHO
npeaocCTaBAAeT K HUM AOCTYN BCEM MHbIM COTPYAHMKAm KomnaHuu, a TakKe MHbIM Auuam, B TOM yucae
BbINOJIHAIOWMM PaboTbl M OKa3biBaloLWMM ycayr KomnaHumM Ha OCHOBAHUM FPayKAaHCKO-NPaBOBOro A40roBopa,
€C/1M Takue inua NoaTBepauan ceom ob6a3aTenbcTBa No obecnevyeHnto KOHPUAEHUNANBLHOCTM NOJTYYEHHbIX Ha
Cradd gaHHbIX.

CBOP U OBPABOTKA NMEPCOHA/IbHbIX AAHHbIX COTPYAHUKA

ObpaboTKa NepcoHaNbHbIX AaHHbIX COTPYAHUKA OCYLLECTBAAETCA MCKAIOUUTENbHO B Lenax obecneyeHus
cobnoaeHNA 3aKOHOB WM WMHbIX HOPMATMBHbLIX NPaBOBbIX aKTOB, BK/KOYAA POCCUMIACKOE TpyaoBoe
33aKOHOAATEeNbCTBO, COAENCTBUA COTPYAHMKAM B TPYAOYCTPOMCTBE, OOYYEHUN U NPOABUMKEHUN NO CNYXKOe,
obecneyeHnn AMYHON HE30NACHOCTM COTPYAHMKOB, KOHTPOIA KOMYECTBA M KayecTBa BbIMNOAHAEeMOM paboTbl
n obecneyeHns COXPaHHOCTU umyLLecTBa KomnaHuu.

Mpu onpegeneHnn obbema U XxapakTepa o6pabaTbiBaemMblXx MEPCOHaNbHbIX AaHHbIX KomnaHus
pykosoacTeyetcs KoHctuTyumen Poccuinckon Pepepaunmn, Tpygosbim Kogekcom Poccuitckoint deaepaumm,
depepanbHbiM  3aKOHOM «O  NEpPCcoHabHbIX AaHHbIX» WU UHBIMW HOPMATUBHbLIMU MPaBOBLIMK aKTamM
OEeNCTBYIOLLLErO POCCUMCKOro 3aKOHOAATENbCTBA.

Mpn npveme Ha paboTy KAHAMAAT Ha AOKHOCTb 00s3aH NpPefocTaBUTb COTPYAHWKY HR poctoBepHble
ceBegeHua o cebe. CoTpygHuMK HR cBepsieT Konuu nNpenocTaBAEHHbIX COTPYAHWKOM AOKYMEHTOB C
NOAJMHHUKAMM.

Bce nepcoHanbHble AaHHble cOTpyaHMKa KomnaHnma cobupaeT AMYHO y COTPYAHMKA C ero coranacusa, Kpome
CNyyaes, NpeayCMOTPEHHbIX AeMCTBYIOLMM 3aKOHOAaTeNbCTBOM Poccuitckoi deaepaumm’,

Mpn nosy4yeHMM NEepPCOHaNbHbIX AaHHbIX He OT COTpyAHMKa KomnaHua [0 Hayvana obpaboTkM Takux
NepCcoHaNbHbIX AaHHbIX 06A3aHa NOAYYUTb MUCbMEHHOE COrnacue COTPyAHUKA U NPefoCTaBUTb COTPYAHUKY
cnefytoLLyto MHbopmaumio:

L 06 UCTOYHUKAxX nony4yeHMA NepCcoHa/ibHbIX AaHHbIX COTPYAHWKA;

° O uenn 06p360TKM NEPCOHA/IbHbLIX AaHHbIX U €e NPaBOBOE OCHOBAHUE;

° O npegnonaraembiX Nosib3oBaTeNnAX N€EPCOHA/IbHbIX AAHHbIX;

L o cnocobax nony4yeHnAa nepcCoHasibHbIX AaHHbLIX, @ TaKXe O XapaKTepe Nnoay4YeHHbIX MepCoHa/IbHbIX
AaHHbIX;

% Nopa 3akoHoOAaTeNIbCTBOM Poccuiickoit deaepaummn NOHUMAIOTCA TaKMKe MO3ULMKM, Pa3bACHEHWSA, WHbIE AOKYMEHTbI U aKTbl
OpraHOB WCMONIHUTENIbHOM BAacTM M denepanbHbIX CAyXK6, B Tom uucne PasbAcHeHus PockomHagsopa ot 14.12.2012 «o
BOMpOCcax, Kacatowmxca 06paboTKM NnepcoHasibHbIX AaHHbIX PabOTHMKOB, COMCKaTe iel Ha 3aMelleHMe BaKaHTHbIX AO/IKHOCTEN,
a TaKKe NI1L, HAXOAALLMXCA B KaZpOBOM pe3epBe»
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. 0 NOCNeACTBUAX OTKa3a COTPYAHUKA AaTb MMCbMEHHOE COornacue Ha nosyvyeHme Takux nepcoHasbHbIX
OAHHbIX.

Mpepoctasanaa MHGOPMALMIO U AOKYMEHTbI, yKa3aHHble B nn. 3.1, 3.2 HacTosAwero MoaoXKeHua, coTpyaHUK

NOAMNUCbIBAET COorslacue o nepesaye ykasaHHbIX JOKYMEHTOB M CBOMX NEPCOHAJIbHbIX AaHHbIX B COOTBETCTBUU

c TpeboBaHMAMM HacToAwero MonoxeHna. dopma corfacus COTpygHMKA Ha 06paboTKy MepCcoHaNbHbIX

JAHHbIX yTBEPKAAETCA NPpMKazom no KomnaHuu.

KomnaHua He umeeT npaBa nosiydaTb M 06pabaTbiBaTb CBEAEHUA O COTPYAHUKE, OTHOCALLMECA K CNELMAbHbIM

KaTeropuam NepcoHaNbHbIX AaHHbIX B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickon Pepepaumm, Kpome

CNy4YaeB, yKasaHHbIX B N. 4.4,

MucbMeHHOE cornacue CcOTPYAHMKA [O/MKHO B cebAa BKAOYATb MepedeHb 06A3aTesIbHbIX CBEAEHWUN,

npeaycCMOTPEHHbIX AEACTBYIOLLMM 3aKOHOA4ATENbCTBOM Poccuiickoit ®epepaumu.

Mpn cbope nepcoHanbHbIX AaHHbIX COTPYAHMKA, ABAAIOLWErocs rparkaaHnMHom Poccuiickon Pepepaumu,

KomnaHuna obecneymBaeT 3anucb, CUCTEMATM3aLMIO, HAKOMAEHWE, XpPaHeHWe, YTo4YHeHue (0O6HoBNEHME,

U3MEHEHME), W3B/IEYEHUE MEPCOHA/IbHbIX AAHHbIX C WMCMONAb30BAaHMEM 0a3 AaHHbIX, HAXOAALWMXCA Ha

Tepputopun Poccuiickon Pepepaunu.

MNEPEOAYA U XPAHEHUE NEPCOHAIbHbIX AAHHbIX COTPYOHUKA

Mpu nepeaaye nNepcoHanbHbIX AaHHbIX COTpyAHMKa KomnaHua obs3aHa npeaynpeauTb WL, NOAYYMBLUMX

AOCTYN K NepcoHasibHbIM AaHHbIM COTPYAHMKA, O TOM, YTO 3TU AaHHble MOTyT 6bITb MCMO/Ib30BaHbI ANLLIb B

uenax, AN KOTOpbIX OHM COObLWEHbI, U TpeboBaTb OT 3TUX /UL, NOATBEPXKAEHUA TOro, YTo 3TO NpPaBMIO

cobntoaeHo.

Nnua, nonyumBwMe JOCTYN K MepCcoHasbHbIM  AAHHbIM  COTPYyAHMKa, 06s3aHbl cobnogatb  UX

KOHOUAeHUManbHOCTb. C 3TOM Lie/ibio COTPYAHMK, MOYYaoWMiA AOCTYN K YKa3aHHbIM NePCOHaIbHbIM AaHHbIM

M MUCNONb3YIOWMA UX B CBOEN paboTe, AO/KEH nognucatb NUCbMeHHOe 06A3aTeIbCTBO O Hepasr/alleHnn

nepcoHasnbHbIX AaHHbIX, GopMa KOTOporo pacnosioxkeHa Ha «BUKWU-ctpaHuue». COTpyaHWKM, TPyAoBble

(monKHOCTHbIE) 06A3aHHOCTU KOTOPbIX HE CBA3aHbl C PaboToOM 3a MepcoHasibHbIM KOMMbIOTEPOM WU He

MMetoLLmMe A0CTyna K AOKYMEHTAM, PacnofioxKeHHbIM Ha BUKU-cTpaHuue nnm B Beb-uHTepdeiice, [ONKHDI

nosyuntb Takyto ¢opmy B HR. MognucaHHoe yKa3aHHbIMKU COTPYAHUKAaMKM 065A3aTe/IbCTBO O HepasrialleHuu

NepCoHaNbHbIX AaHHbIX AOMKHO bbITh NepesaHo B HR cpasy nocne nognucaHus.

KomnaHua ocyuwectBnseT nepegady MepcoHasbHbIX AaHHbIX COTPYAHMKOB B npeaenax Komnawun B

COOTBETCTBUM C HacToALWMM MNonoKeHnem.

KomnaHua MoKeT nepenaBaTb MNepPCcOHasbHble [AaHHble COTPYAHWMKA NPeacTaBUTENAM COTPYAHUKOB B

nopsake, yctaHosneHHom Tpyaosbim Kogekcom Poccuitickol depepaumm, n orpaHMumMBaeT 3Ty MHGOpmauuio

TONbKO TEMU MEPCOHANbHbIMU AAHHbIMM COTPYAHMKA, KOTOPblEe HEOOXOAMMbI ANSA BbINOJHEHMA YKa3aHHbIMU

npeacTaBuTeNAaAMm UX GYHKLMN.

MepcoHanbHble AaHHblE COTPYAHMKOB 0bpabaThbiBalOTCA U XpaHATCA B 6a3ax AaHHbIX No nepcoHany B HR u

CTPYKTYPHOM noapasfefieHMn, OTBETCTBEHHOM 3a ByXranTepcKuii U Ha/IoroBbIN yYeT, U (ecan NPUMEHUMO) B

MHOOPMALUMOHHBLIX cucTemax KomnaHuM, 3SKCnyaTUPyemblX B COOTBETCTBMW C JIOKA/IbHbIMU aKTamu

KomnaHuu.

MepcoHanbHble AaHHbIe COTPYAHMKA TaKKe MOTYT XpaHUTbCA M 06pabaTbiBaTbCA:

° Ha BHYTPEHHWX ceTeBbIX pecypcax KomnaHuM B cC/Aydyae BHECEHMA NEPCOHabHbIX JaHHbIX
CaMOCTOATENIbHO COTPYAHMKAMU WAN B HEKOTOPbIX CAyYasX MHbIM YMNOJIHOMOYEHHbIM JULOM Ha
BHYTpeHHMe pecypcbl KomnaHuu, B Tom uncne Crado,

. B 6a3e AaHHbIX KaHAMAATOB Ha BakaHCKK, B ClydYae BHeceHus HR pestome coTpyaHMKa U/ mnv KaHanaata
C WX COrNacua B Takyto 6asy AaHHbIX C Le/bio Aa/ibHeNLero TpyA0yCTPOMCTBa U/ WM KaapoBoro pocTa
(npoaBukeHUs no cnyxbe).

MepcoHanbHble AaHHble COTPYAHUKOB MOTyT BbITb NOyYeHbl, 06pabaTbiBaTLCA U XPAHUTLCA KaK Ha BYMaXKHbIX

HOCUTENSX, TaK M B 3JIEKTPOHHOM BUAE — B JIOKa/IbHOM MHPOPMALMOHHON CUCTEME U KOMMbIOTEPHbIX

nporpammax, M 6asax OaHHbIX, a TaKXe Ha BHYTPEHHMX CEeTeBbiX Pecypcax WM WHbIX KOMMbIOTEPHbIX

nporpammax, ncnonbzyembix KomnaHuer.

AOCTYN K NEPCOHAJ/IbHbIM AAHHbBIM COTPYAHUKA

[ocTyn K nepcoHasbHbIM AaHHbIM COTPYAHUKOB, KPOME MEepPCOHA/IbHbIX AAaHHbIX COTPYAHMKOB Ha CTadd,
paspelleH TONIbKO CMeLMasbHO YNOAHOMOYEHHbIM /IMLAM, YKa3aHHbIM B HacTosWeM MoN0XKeHUM, NpU 3TOM
YKa3aHHble /ML, BNpase NoJly4yaTb TO/IbKO Te NepCoHasbHble JaHHble COTPYAHMKA, KOTopble HEobXoAMMbI Ann
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BbIMNO/IHEHUA KOHKPETHbIX GYHKLUMIA B COOTBETCTBMM C BO3/I0XKEHHBIMU Ha HUX TPYA0BbIMU 06A3aHHOCTAMM.
Ha ocHOBaHWM pelueHUs pyKoBOAMTENA CTPYKTYPHOro NoapasseneHua No CornacoBaHMIO C pyKoBoAUTENEM
HR focTyn K nepcoHanbHbIM AaHHbIM NOAYYAIOT COTPYAHUKM KOMMNaHWK B LLeNAX BbINONHEHUA UMM TPYA0BbIX
06f3aHHOCTE NpWU  YCNOBMM MNOAMUCAHUA TakKMM COTpyaHMKOM O6A3aTenbcTtBa O HepasriaweHuu
NepCcoHaNbHbIX AaHHbIX. MoanuncaHHble O6sa3aTenbcTBa XpaHaTca B HR.

KonunpoBaTb U fenaTb BbINUCKK, COAEPKALLME NEPCOHAbHbIE AaHHbIE COTPYAHMKA MHbIM IMLAM pa3peLlaeTca
B UCKAOUUTE/IbHbIX C/TyYasX, B CAYKeBHbIX Lenax ¢ MMCbMeHHOro paspelleHunsa pykosoautensa HR.

K nepcoHanbHbIM [aHHbIM COTPYAHWMKA, cogepxawmmca Ha Cradd, MmeroT [oCTyn BCE COTPYAHMKM
KomnaHun, a Takke TpeTbu Auua, MNOAYYMBLUME AOCTYN K BHYTPEHHUM WMHPOPMALMOHHBIM pecypcam
Komnaumn ¢ cobnogeHnem BHYTPEHHMX npouenyp WHOOpMauMoHHOM 6e30nacHOCTM M C YyCAOBUEM
COXpaHeHMA KOHOUAEHUMANBHOCTM NEPCOHANbHbIX SAHHbIX COTPYAHMKOB.

3ALLIUTA NEPCOHAJIbHbIX OAHHbBIX COTPYAHUKA

3almTa NepcoHasbHbIX AaHHbIX COTPYAHWKA OT HEMPABOMEPHOrO AOCTYNA UK yTeYKM obecneymBaeTca 3a cyeT
cpeacts KomnaHum B nopsaake, yCTaHOBJEHHOM 3aKOHOAAaTeNbCTBOM Poccuinckon dPepepauuu.

Mpn HeaBTOMaTM3MpPOBaHHOW 06paboTKe BCe OPUTrMHA/bl JOKYMEHTOB, COAEPKALLME NEPCOHA/bHbIE AaHHble
COTPYAHMKA, N X KONWUK XpaHATCca B HR, B NOMeLLEHUAX C OFPaHMYEHHbIM AOCTYMNOM.

Bca nHbopmaumnsa B MHGOPMALMOHHBIX cucTemMax KomnaHuu, 3almuieHa B COOTBETCTBMM C BHYTPEHHMMMU
OOKyMeHTamu KomnaHuu.,

BHeLWHAA 3aWmMTa NepPCOHaNbHbIX AAaHHbIX COTPYAHUKOB 0b6ecneymBaeTca OXpaHon opuUcoB, CUrHaNU3aLMEN U
NponycKkHoM cnuctemolt B opucax KomnaHum.

KoMnaHWa npuMeHseT WHble NpPaBoOBble, OpPraHW3aLMOHHblIE W TEXHWYECKMe Mepbl No obecnevyeHuro
6€30MacHOCTM MePCOHasIbHbIX AAHHbIX COTPYAHMKOB B COOTBETCTBMM C AEWCTBYHOLLMM 3aKOHOAATENbCTBOM
Poccuiickolt Pepepaupmn M NOKaNbHbIMMW aKTaMn KoMnaHWK, f,0BeAEeHHbIMW 40 CBEAEHUA COTPYAHUKA MO ero
pocnuchb.

MonokeHnn 3akoHoAaTeNbCcTBa Poccninckon Pepepaupmmn o NnepcoHasibHbIX AaHHbIX, B TOM Yncae TpebosaHus
K 3aluTe MNepCcoHaNbHbIX [AaHHbIX, AOKYMEHTbl, onpegenstowme MOANTUKY KOMMNaHMM B OTHOLLIEHWUM
06paboTKM NepCcoHaNbHbIX AaHHbIX, IOKaNbHble akTbl KomnaHun no Bonpocam 06paboTkM nepcoHaNbHbIX
AaHHbIX, LOBOAATCA NOA POCMUCH A0 CBEAEHUA COTPYAHMKA, NOYHAOLWEro A4OCTYN K NePCOHaNbHbIM AAaHHbBIM
WHbIX COTPYAHMKOB KOMMNaHMM U MHbIX UL, B TOM YMCAEe BbINOAHAIOWMX PAaboTbl U OKA3bIBAIOLLMX YCAYTU
KoMnaHnn Ha 0CHOBaHWUM rpa*kAaHCKO-NPaBOBOro A0roBopa.

MNPABA COTPYAHUKA NMPU OBPABOTKE ErO MEPCOHAJIbHbIX AIAHHbIX

B uenax obecneyeHua 3awwmTbl XpaHAWMXCA Y KOMNaHUKM NepcoHanbHbIX AAHHbIX COTPYAHUKOB, COTPYAHMKM

KomnaHuu nmetoT npaso Ha:

. nosiy4eHme NoAHOM MHPoPMaLMM 06 UX NePCOHAsIbHbIX AaHHbIX M 06paboTKe 3TUX AaHHbIX B KomnaHuu;

. cBO6OAHbIN HecnnaTHbIM AOCTYN K CBOMM MEpPCOHANbHbIM AaHHbIM, BK/HOYAs MPaBO Ha NoayyYeHue
Konuit Ntobol 3anuncK, cogepallen NepcoHanbHble AaHHbIE COTPYAHMKA, 3@ UCKAIOUYEHUEM C/TYYaEB,
npeaycMmoTpeHHbIX deaepanbHbiM 3aKOHOAATENNbCTBOM;

o onpeaeneHne CBOMX NpeAcTaBuTeNeit ANa 3anTbl CBOMX MEPCOHANbHbIX AAHHBbIX;

o AOCTYN K OTHOCALLMMCA K HUM MEeAULIMHCKMM AAHHbIM C MOMOLLbIO MEAULMHCKOTO CMeLManmcTa no ux
BbIOOPY;

o TpeboBaHMe 06 MCKNHOUEHUM UAWU UCMPABAEHUN HEBEPHbIX UM HEMOHbIX NEePCOHaNbHbIX AAHHbIX, a

TaKXe [AaHHblX, 06paboTaHHbIX C HapyweHuMem TpeboBaHMI TpyaoBoro Koaekca Poccuitckol
denepaunn u/mnn nHoro deaepanbHOro 3akoHa, BrAYaa PeaepanbHblit 3aKoH «O NepcoHasbHbIX
JaHHbIX»;

o TpeboBaHMe 06 M3BelleHUM KomnaHuel Bcex NnL, KOTOpPbiM paHee 6bian coobuieHbl HeBEpPHbIE UK
HenosiHble NepCcoHaNbHble AaHHble COTPYAHWKA, 060 BCEX MPOM3BEAEHHbIX B HUX MWCKAOUYEHUAX,
NcnpaBAeHUAX UAU SOMNONHEHMSAX;

. ob6rkanoBaHue B cya Ntobbix HENPaBOMEpPHbIX AeNCTBUN nan besaelictemua KomnaHum npu obpaboTke m
3alLMTe ero NepcoHasbHbIX SAHHbIX.

COTpyaoHUK MMeeT MpaBO Ha MojiydyeHMe oT KoMMaHuMM Ha OCHOBaHWWM COOTBETCTBYIOLLEro obpalieHus

MHdOopMaumu, Kacatoweinca 06paboTKM ero NepcoHaslbHbIX AaHHbIX, B TOM YMC/Ie CoaepKalLen:
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° noateepxaeHne ¢akta o0b6paboTKM MNepcoHanbHbIX AaHHbIX KomnaHuen, a TakXe Uuesib TaKow
06paboTKy;
. Ccnocobbl 06paboTKN NEPCOHANbHbIX AaHHbIX, MPUMeHsAemble KomnaHuew;
. CBeAeHMa O /INLAx, KOTopble UMEHT AOCTYN K MepPCOHasbHbIM AaHHbIM MW KOTOPbIM MOTYT ObiTb

PacKpbITbl NepcoHasbHble AaHHble Ha OCHOBaHWWM forosopa ¢ KomnaHuen wWaM Ha OCHOBaHWK
dbenepanbHOro 3akoHa;

. nepeveHb 06pabaTbiBaeMbIX MEPCOHANBHbBIX AaHHbIX U UCTOYHMK UX NONYYEHUS;

. CPOKM 06paboTKM NepCoHabHbIX AAHHbIX, @ TAKKeE CPOKU UX XPaHEHUS;

. nHbopmaumto 06 ocyLLecTBAEHHON AW O Npeanoaaraemoi TPaHCrPaHNYHOM Nepeaade AaHHbIX;
. WHble CBeAEHMSA, NPeLyCMOTPEHHbIE AeNCTBYOWMMN besepasibHbIMM 3aKOHAMMU.

CBeaeHus 0 HaAMuUKM NepcoHasibHbIX AaHHbIX KomnaHuA AoKHa NpeaocTaBUTb COTPYAHUKY B AOCTYMNHOM
dopme, 1 B HUX HE AONXKHbI COAEPXKAaTbCA NEPCOHA/IbHbIE AaHHblE, OTHOCALLMECA K APYTMM COTPYAHUKAM.

Mo nMcbMeHHOMY 3asBAEHUIO COTpyAaHMKA KomnaHua He nosaHee 3 (Tpex) paboumx AHel co AHA noaauu
TaKoro 3aAB/IeHUA BblJaeT KONMUKN JIOKYMEHTOB, CBA3aHHbIX C paboToli (Konuu nNpukasa o npueme Ha pabory,
NPWKa30oB 0 NepeBogax Ha Apyryto paboTy, NpuKasa 06 yBo/IbHEHUM € PabOTbl; BbIMUCKM U3 TPYA0BOW KHUNKKM;
CNpaBKM O 3apaboTHOWM nnaTe, O HAUYMCAEHHbIX U (QAKTUYECKU YMNAYEHHbIX CTPaxOBbiX B3HOCAX Ha
obA3aTenbHOE NEeHCMOHHOEe CTPaxoBaHWe, 0 nepuoae paboTbl B KomnaHuu u apyroe). Konun JOKYyMEHTOB,
CBAI3aHHbIX C paboTOol, 3aBEPAIOTCSA HaA /ieXKallnMm 0b6pasom 1 NPeaoCTaBAAIOTCA COTPYAHUKY 6e3BO3Me3aHO.

OTBETCTBEHHOCTb KOMMNAHUN U NUL, OCYLLECTBNAIOWNX OBPABOTKY MEPCOHAJ/IbHbIX AAHHbIX
COTPYOHUKA

Jlvua, BMHOBHblE B HapyWeHWW HOpPM HacTosAwero [ofoXeHus, peryanpylowmx obpaboTky M 3aluTy
NepCoOHaNbHbIX AAHHbIX COTPYAHUKOB, HECYT AMCLMIIMHAPHYIO MU MaTepuanbHyl0 OTBETCTBEHHOCTb, @ TaKKe
MPMBNEKAIOTCA K FPaKAaHCKO-NpPaBoBOM, aAMUHUCTPATUBHON WUAKM YrOJIOBHOW OTBETCTBEHHOCTM B MOPAAKE,
YCTaHOB/IEHHOM AEMCTBYHOLMM 3aKOHOAATE/IbCTBOM.

KomnaHmsa WHOOPMMUPYET, UYTO HA MOMEHT YTBEPXAEHMA HacToawero [lofoKeHnA AeNCTBYHOWMUM
3aKOHO4aTe/IbCTBOM NPeayCMOTPEHbI, B YaCTHOCTM, Cleaytolme Buabl OTBETCTBEHHOCTM B cdhepe 06paboTku 1
3alLMTbl NEPCOHANbHbIX AaHHbIX FPaXkaaH:

o aAAMWUHUCTPATMBHAA OTBETCTBEHHOCTb 3a HapylUeHWe YCTAHOBJEHHOrO 3aKoHOM nopsaKka cbopa,
XpaHeHWA, UICNOb30BaHNA UAKN PACNPOCTPAaHEHMUA NEPCOHAbHBIX AAHHbIX;
o YroNI0BHas OTBETCTBEHHOCTb 3@ He3aKOHHOe CobupaHue MKW PacnpoCTpaHeHUe CBeAEeHMI O YacTHOM

MM3HM MLQA, COCTaBAAIOWMX €ro JUYHYI0 MAW cemelHylo TailHy, 6e3 ero cornacua nmbo
pacnpocTpaHeHMe 3TUX CBeAeHWA B NyBAMYHOM BbICTYMNEHMM, NYBAMYHO AEMOHCTPUPYIOLWEMCA
NpPO13BEAEHUN UK CPEACTBAX MAcCOBOM MHOOPMALLMK;

o rpak4aHcKan OTBETCTBEHHOCTb B NMPeAYyCMOTPEHHbIX 3aKOHOA4ATENbCTBOM C/YYanX.

3AKNHOYUTENIbHbIE MONOXEHUA

B cnyyae nameHeHuMA HoOpM 3aKoHoAaTeNbCTBa Poccuiickon Peaepaummn o NepcoHasibHbIX 4aHHbIX HAcToALLee
MonoxeHne AOMKHO ObiTb NPUBEAEHO B COOTBETCTBME C AEMCTBYIOWMM 3aKOHOAATE/NbCTBOM Poccuiickoi
depgepaunn.



MPUNOXKEHMUE Ne 1

K MONOKEHNIO O NOPAAKE OGPABOTKM U 3ALLNTbLI MEPCOHA/IbHBIX JAHHbBIX COTPYAHUKOB OBLLECTBA C
OrPAHMYEHHOW OTBETCTBEHHOCTbBIO «AHAEKC»

YTBEPXXAEHO MPMKA30M Ne 38/0 OT 31 ABI'YCTA 2018 TOAA

OBA3ATE/IbCTBO O HEPA3INALLEHUU NEPCOHANbHBIX AAHHbIX

1, [PAMUNINUA, UMA, OTYECTBO], nacnopt [CEPUA U HOMEP MACMOPTA], sbigaHHbii [OATA BblOAYU
NACNOPTA], npoxusatoLumii(-an)/3aperncrpmposaHHbiii(-as) no agpecy: [AAPEC],

NMOHUMAIO, YTO:

. BO BPEMA MCMNOJIHEHWA CBOMX TPYAOBbIX 00A3aHHOCTEN MOry NosyyaTb AOCTYM K NEPCOHANbHbIM AaHHbIM,
obpabaTbiBaembiMm OBLLECTBOM C OrpaHeHHON 0TBeTCTBEHHOCTbI0 « AHOEKC» (ganee — «KomnaHus»);

. BO BPEMS WCMONHEHUA CBOMUX TPYAOBbIX 06A3aHHOCTEN MOry, B 3aBUCMMOCTM OT OBCTOATENLCTS,
3aHMMaTbCA 06paboTKOM Pas3/IMYHbLIX KaTeropuii MEepPCOHaNbHbIX [AaHHbIX: [aHHbIX NpeAcTaBUTENen
KOHTpareHToB KomnaHuu, COTpyAHWKOB KOMMaHWUM, BXOAAWMX B OAHY rpynny Auy, ¢ KomnaHuew,
nocetutenen MeponpuaTUii, NposBoauMbIX KomnaHuen, rocteir oduca, B TOM UYMC/E YYaCTHUKOB
MEeperoBopoB M COUCKaTeNel [O/MKHOCTEW, MOoAb30oBaTeNell CepBUCOB WM NPOrPamMm, MpesoCTaBAAeMbIX
KomnaHuen, nam nobbix MHbIX NLL;

. pasrnalleHne UM He3aKoHHan nepegada Takoro pofa MHPOPMaLMKM MOXKET HaHecT KomnaHMKM Kak NpsamoN,
TaK M KOCBEHHbIN Bpes, a paBHO HaHECTU Bped, CybbekTaM NepcoHaibHbIX AaHHbIX, MHGOPMaLMA O KOTOpPbIX
MOKeT 6bITb pa3rialleHa UM He3aKoHHO NepeaaHa.

B cBA3M € 3TMM 06Aa3ytocb Npu pabote c AOObIMM MepPcoHasbHbIMW AaHHbIMKM cobntogaTbh Bce TpeboBaHwus,
onucaHHble B MNon0XKeHUN O nopsake 06paboTKM M 3alMTbl NEPCOHANbHBIX AaHHbIX CoTpyaHuKkoB ObLiecTBa ¢
orpaHMyeHHoM oTBeTcTBeHHOCTbo «AHAEKC», a Takxe B [lonoxeHWM O nopsgke M ycnoBuax o06paboTKu
nepcoHanbHbIX AaHHbIX B ObLecTBe c orpaHMYeHHON oTBeTcTBEHHOCTbIO « AHAEKCy.

A HPEAVHPEH(AEH(-B) O TOM, 4YTO B Chy4dae pasrnawieHua MHOM CBEAEHVIIZ, KaCakoWKnXCA NepCoHaibHbIX AAHHbIX, 1N
MUX YTPaTbl A HECY OTBETCTBEHHOCTb B COOTBETCTBUUN C AEﬁCTBYIOIJJ,MM pOCCVIVICKVIM 3aKOHO4aTEeNNbCTBOM.

C NonoxeHnem o nopsaxe o6paboTKM M 3aWMTbl NePCOHaNbHbIX AaHHbIX CoTpyaHMKoB ObLLecTBa C orpaHUYeHHOM
oTtBeTcTBeHHOCTbo «AHAEKC» u lMonoskeHnem o nopagke n ycnoBuax o06paboTKM MepcoHasbHbIX AaHHbIX B
ObuwecTBe c orpaHUYeHHOM oTBeTCTBEHHOCTbIO « AHAEKC» o3HakomeH(-a).

[AATA], [NOANUCB], [PAMNNINA, UMA, OTYECTBO]



MPUNOXKEHUE Ne 2

K NOJTOKEHUIO O NOPAAKE OBPABEOTKU U 3ALLNTbI NEPCOHAJ/IbHBIX AAHHBLIX COTPYAHWNKOB OBLLECTBA C
OrPAHWUYEHHOW OTBETCTBEHHOCTbBIO «AHAEKC»

YTBEPXAEHO MPMKA30M Ne 38/0 OT 31 ABI'YCTA 2018 FOAA

COrNACHE HA OBPABOTKY NEPCOHAJIbHbIX AAHHbIX

1, [PAMUNINUA, UMA, OTYECTBO], nacnopt [CEPUA U HOMEP MACMOPTA], sbigaHHbii [AATA BblOAYU
NACNOPTA], npoxuBatoLumii(-an)/3apernctpmpoBaHHbiii(-as) no agpecy: [AQPEC],

Aato csoe cornacne O6WecTBY ¢ orpaHUYeHHOM oTBeTcTBeHHoCcTbio «AHAEKC», pacnonoxkeHHomy no agpecy PO,
[AOQPEC KOMNAHMWU] (ganee — «Pabomodamersnb» nnu «KomnaHua»), Ha 06paboTKy MOUX NEPCOHaNbHbIX AaHHbIX,
K KOTOPbIM, B YaCTHOCTU, OTHOCATCA Cneayolme AaHHbIe:

—  CBeAeHus, cogepiKalumeca B nacnopte Uan MHOMAOKYMEHTE, Y 40CTOBEPAIOLLLEM/IMYHOCTD;
—  nHbOpMaLMA, COAEPKALLAACA B TPYA0BON KHUMKKE, U MHbIE CBEAEHUA O MOEN TPYA0BOMN buorpadpuu;

—  MHpOpMaLMA, COAEPKALLAACA B CTPAXOBOM CBMAETENbCTBE FOCYAAPCTBEHHOIO NEHCMOHHOIO CTPAxXoBaHMA;
—  uHpopmaumaobobpasoBaHMK, KBANUDUKALMUUANHANNYUNCTIELMANBHBIX3HAHUNMNOATOTOBKY;

—  uHPopMaLMA, OTHOCALLAACA K COCTOSHWUIO 340P0BbS;

— CBEAEHUs 0 CEMENHOMMONOKEHWH;

—  uHpopMaLmAa 0 f0x0aax;

—  CBeAeHuA ocneunanbHoCTy;

—  uHpopMaLmaobagpece MecTa }KUTENbCTBA, PErMCTPaLMm, KOHTaKTHbIN TenedoH;

—  uHpopMaLmA, BKAOYEHHASA B IMYHYIO KAPTOUYKY T-2 M UHble NepBUYHbIE YYeTHbIE POPMBI,
yTBepKaeHHble B KomnaHwuu;

—  uHPopmaumsa, HaxoaAaLlanca Ha http://staff.yandex-team.ru (aanee — «Cmagg»);

—  VMHble CBeAeHUs, HeobXoANMble 415 TPYA0BbIX OTHOLIEHUN,

WCKNIOYUTENbHO B LEeNsAX, HeobxoAMMbIX ANA MOWX TPyAoBbiX OTHOWeHMI c Pabotopatenem, obecneyeHus
cob0aeHNA AeNCTBYIOLLErO 3aKOHOAATeNbCTBA, COAEUCTBUA B 0BYUEHNN U NPOABMMKEHUN NO cnyXbe, obecneyeHmns
NIMYHOM 6e30MacHOCTN, KOHTPOAA KOAMYECTBA M KayecTBa BbINOSHAEMOW paboTbl M obecneyeHUa COXpPaHHOCTU
nmyulectsa Pabotogartens.

Al pato cBoe corsacue Ha nepegavy, B TOM YMC/Ie TPAHCTPAHUYHYIO, MOMX MEePCOHaNbHbIX AAaHHbIX, B TOM YMC/e
copepalmxca Ha Ctadd, BHYTPM KOMMNAHWUI, BXOAALLMX B OAHY rpynny auu, Bmecte ¢ O6LLecTBOM € OrpaHUYeHHOWM
oTtBeTcTBeHHOCTbio « AHAEKC» (nanee — «KomnaHuu epynnsl Auy «AHOEKC»).

NHbopmaums, Haxogawanca Ha CTadd, MoKeT 0BHOBAATLCA U AOMNONHATLCA KaK MHOK CaMOCTOATE/NIbHO, TaK
n PaboTtogaTtesiem Ha OCHOBE fiaHHbIX, NPeAOoCTaBAeHHbIX MHOW. MHbopmauus, Haxoaauwasaca Ha Ctadd, moxer
06pabaTbiBaTbCA MCKAKOUYMTENLHO B Lenax 3GPeKTUBHOrO BbINOMHEHUA TPYAOoBbIX 06A3aHHOCTEN, MNOBbILIEHUA
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3¢ EeKTUBHOCTU OpraHM3aLUKM TPYL0BOIo NpoLecca U KOMMYHUKALUKU KOANEr CO MHOM BHYTpu KomnaHuid rpynnbl
ny, «AHAEKC», A TaKKe ANA OCYLLECTBAEHUA BHYTPEHHUX TECTUPOBAHWUI cepBMcoB KomnaHMM, MapKETUHIOBbIX U
WHbIX UCCNeL0BaHWI, pe3ynbTaTbl KOTOPbIX MOFYT ObITb MCMNO/Ib30BaHbl UCKAOYNTENBHO BHYTPWM KoMnaHwii rpynnbl
ay, «AHaeKe».

Mopa 06paboTKoM NepcoHabHbIX AaHHbIX MOHMMAETCS COBEpLUEHME AENCTBUIN (onepaLmin) MAK COBOKYMHOCTb
Aenctenii (onepaumin), cosepluaemblX C UCNONb30BaHMEM CPeACTB aBTOMaTU3aLMN UM 6e3 UCNONb30BaHMA TaKnUX
CpeacTB, C NEepPCOHaNbHbIMU AaHHbIMW, BKAOYas cbop, 3anucb, CUCTeMaTU3alMIO, HaKOMAeHWe, XpaHeHwue,
yTouyHeHne (obHOBNEHWE, WU3MeHeHWe), U3BNeYeHUe, MWCNoAb30oBaHMe, nepedady (pacnpocTpaHeHue,
npeaocrasaeHue, Aoctyn), obesnnumsaHne, 610KMpoBaHUE, yaaneHUe, YHUUTOXEHNE NepPCOHaNAbHbIX AaHHbIX.

Nnua, ocywecrenaowme 06paboTKy NepcoHanbHbIX
AaHHbIX NO NOPYYEHUIO
KomnaHuu

Lenn o6paboTku

ApeHpopaTtenn/cobCTBEHHUKN HEXUABIX NOMELLEHW,
apeHayembix KomnaHuei, opraHusaTopam
MepOonpUATUIA C ydacTvem paboTHMKOB KomnaHum

— ans odopMNeHMA Ha MOe MMSA NPONYCKOB/A0CTYNOB Ha
TeppUTOPUIO 34aHUI/NOMeLLEHMI, apeHayeMbIXx KomnaHuen,
TEePPUTOPUIO NPOBEAEHNA MEPONPUATUIA

baHKku

— 4217 OTKPbITUA Ha Moe UMA BAaHKOBCKMX CHETOB M BbiMycKa
3apnnaTHbIX 6aHKOBCKMX KapT B 6aHKaxX, C KOTOPbIMU Y
KomnaHuu cyLLecTByoT 4OrOBOPbI, OFrOBapuBatoLLMe YCA0BUSA
M NOpALOK nepeyncneHna KomnaHuei 3apaboTHoM naaThbl
CoTtpyaHnkam KomnaHum

KaApOBble areHTCTBa

— ans cobnogeHns KomnaHuel 06a3aTenbCTs No 40rOBOPY C
KaZpOBbIM areHTCTBOM, Yepes KoTopoe 5 Hbia TPYA0YyCTPOeH

KomnaHuu, okasbliBatoLwwue ycayru B 061actv obyyeHus
1 npodeccrmoHanbHOM NoAroTOBKM/NepenoaroToBKy,
NoBbIWEHMSA

KBannMdUKaLMmN N PasBUTUS

— pnsa moero obyyeHus, npodeccMoHanbHoM
MoAroToBKM/NepenoAroToBKM, NOBbILLEHUA KBaMbUKALMK U
passuTuA

KomnaHuu, okasblBatowme ycayru B obnactu
MUrpaLLMOHHOro Npasa

— ans odoOpMNEHMA HA MOE UMSA BM3, Ppa3peLleHmnin Ha
paboTy, NpurnalleHnii Ha Bbess B MHOCTPaHHbIe rocyaapcTsea

KomnaHuu, okasbiBaloLwme ycayru U BbINoHAOLWMUE
paboTbl MO BHEAPEHUIO MPOrPaMMHbIX NPOAYKTOB U
6a3 gaHHbIX, NpeAHa3HauYeHHbIX 418 aBTOMaTM3aumm
yrpasfieHna 1 yyeTa

— O/1A BHeApPeHUs B geaTtenlbHoCTb KoMnaHum nporpaMmHbIX
NPOAYKTOB M 6a3 AaHHbIX, NpeAHa3HaYeHHbIX ANA
aBTOMaTM3auUMK ynpaBaeHUA 1 ydeta B KomnaHum

KomnaHuu, oKasblBatoLme ycnyru u
npeaocTasAsoWmne A0CTYN K NporpammHomy
obecnevyeHunto n 6azam AaHHbIX

— ON1A NpeaoCcTaBAeHUs AOCTyna K NporpammMHbIM
npoaykTam n 6a3am AaHHbIX, HEOBX0AUMbIM AN5
OCYLLLECTBNEHNA TPYA0BbIX 06A3aHHOCTEN

KomnaHuu, okasbiBatoLwme ycayrm no noKkyrnke 6bunertos
n 6pOHVIpOBaHMPO FOCTUHUL,

— AnAa an06peTeva Ha Moe MM aBMabuneTos U
Kene3HOA0POXKHbIX 6MI1€TOB, a TakXe OnAa 6pOHMpOBaHMFI
roCcTuHuu,.
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KomnaHumn, oKkasbiBatoLme ycayru, B TOM YMcae no
KOHCYNbTUPOBAHMUIO M KOMMNIEKCHOMY COMPOBOXAEHUIO
aeatenbHoct KomnaHum B 061actv BeaeHus
6yxranTepcKkoro, Ha10roBOro U KagpoBOoro y4yeTa,
OXpaHbl TpyAa, MaTepmnaibHO-TEXHUYECKOTO
obecneyeHuns 1 MHOro obecrneyeHmn AeaTeNbHOCTU
KomnaHumn, B TOom uyncne B oTHoweHun CoTpyaHUKOB
KomnaHum

— [N5 OCYLLLECTB/IEHUA B OTHOLLEHMM MEHA KaApOoBOro
AenonponsBoAcTBa, pacyeTta 3apaboTHOM NAaThbl,
Ha/N0ro0610KeHUsA, NPeLOCTaBAeHNA rapaHTUii 1
KOMNeHcaLuui, NEHCMOHHOTO M COLMANbHOMO CTPAXOBaHUA U
obecneyeHnn, oxpaHbl TPYAa U UHbIX AeNCTBUIN, KOTopble
KomnaHua mMo3KeT oCyLLecTBATb B OTHOLLIEHMM MEHA Kak
CoTpygHWKa KaK CamoCToATeIbHO, TaK M NyTeM Nepeaayn
OTAENbHBIX UK BCeX PYHKLUMIA TPETBUM IMLaM

Nnua, okasbiBatowme ycnyrv B chepe ayamta®,
KOHCaNTMHra, KOPNopaTUBHbIX

— O/1A TeCTUPOBAHUA KOHTPO/IbHbIX NPOLEAYP U BbINONHEHUA
aAyAMTOPCKMX NpoLeayp NPOBEPKU MO

$UHaHCOB, yNpaBieHMA PUCKAMU MU KOHCYIbTUPOBAHUA
no Bonpocam Hanorooba0xxeHun

CYLLEeCTBY B paMKaX eKeroAHblX ayauToB CUCTEMDbI
BHyTpeHHero KoHTpPonsA U GUHAHCOBOM OTYETHOCTHU
KomnaHuu, B TOm Yyncae npm HeobxoanmmocTm
npeaocTtasneHns nHpopmaumnm 060 MHE U 0 MOUX TPYAOBbIX
W rPa*KAaHCKO-NMPaBOBbIX OTHOLWEHUAX ¢ KomnaHuen

HoTtapwuycol

— AnAa Od)OpM}'IEHWr'l Ha MO€ MMA HOTapuna/ibHO 3aBepPAEMbIX
AOBEpEHHOCTeVI OT UmeHn KomnaHum u coBeplweHnAa NHbIX
HOTapuaabHbIX AEVICTBMVI, B TOM 4Yncne BNeKywmnx
HOTapuaabHOE 3aBepeHUe moe noanucun

Onepatopbl CBA3N

— A/1A NepeBoAa IMYHOro abOHEHTCKOro Homepa Ha
KOPMNOPATMBHbIM TapUPHbIN NAAH C COXPaHEHNEM
aboHeHTCKoro Homepa 1 obpaTHO

Poccuiickme m MHOCTPAHHbIE OpPraHbl NO perncTpaunmn
Pe3ynbTaTtoB MHTel'I}'IeKTyaJ'IbHOﬁ AeATENDbHOCTU U
cpencrts HAMBUAyann3aunn, a Takxke naTteHTHble
noBepeHHbIE

— ANA Nojayun AOKYMEHTOB, HeobxoanMmbIx Ana MoaydeHns
NaTeHTOB M CBUAETE/bCTB, YA0CTOBEPAIOLLINX
NCKAOUYUTEIbHOE NPaBo KoMNaHWKM Ha COOTBETCTBYOLINE
pe3ynbTaTbl MHTENNIEKTYaNbHOM AEATENbHOCTU U CPeacTBa
NHAMBUAYANN3aLMM, CO3AaHHbIE MHOIO KaK
aBTOPOM/COaBTOPOM MO CAy>KebHomy 3aaaHnio KomnaHum
n/vnu nepeaaHHble mHoo KomnaHum

CtpaxoBble KoMmnaHuUu

— [NA OCYLLLECTB/IEHMA MOero A06poBO/IbHOrO
MeAMLMHCKOrO CTPax0BaHMA, a TaKXKe OKa3aHUA UHbIX
COMYTCTBYIOLLMX YC/YT, KacaloWmMXCs CTPaxoBaHua

Tunorpadum — A1A 0bOpPMAEHUA U N3rOTOBAEHUA MOUX BU3UTHbIX
KapTouyek
4B cnyyae, ecin opraHuM3auWsA, OKasblBalolWwas ycayrm B chepe ayauTta (ganee — «AyAMTOPCKas OpraHM3auuMa»), Kak opraHusauus,
3aperucTpupoBaHHas npu CoBeTe No HaZ30py 33 ByXranTepCcKUM y4eTom B Ny6ANYHbIX KoMNaHuaAX (fanee — «PCAOB»), 6yaet Bbi6paHa ana

npoBepKku, opraHnsyemoit PCAOB B cooTBeTcTBUM co cTaTbel 104 3akoHa CLUA CapbeitHza — Okcam 2002 roga, v byaet oba3aHa npefocTaButb
PCAOB pna nposepku pabouyto AOKYMeHTaLMIO, CBA3AHHYIO C OKasaHuem ycayr KomnaHum B chepe ayanTa, AyanMTOpCKan opraHn3auma snpase
nepeasaTtb NepcoHasbHble gaHHble PCAOB B Lensax nposeaeHUA NPOBEPKW.




A Takxke COI'}'IaCEH(-Ha) Ha nepegadyy Mounx nepCoHasibHbIX AaHHbIX C/ieAyHWUM TnLlam:

HanmeHoBaHua (®UO) mn agpeca v, KOTOPbIM MOM MNepPCOHajbHble AaHHble MOryT 6biTb
nepegaHbl A5 OCyLWEeCTBAEHMA X 06paboTKM No nopyyeHnio KomnaHnmn, 4OBOAATCA A0 MOEro cBeAeHUn
Ha COOTBETCTBYIOLLIMX CTPAHWULLAX, HaXOAALIMXCA Ha BHYTPEHHUX CceTeBbIX pecypcax KomnaHum
https://wiki.yandex- team.ru/hr/Personaldata unn B ¢aitne "CnUMCOK KOHTpPareHToB, KOTOPbIM
nepenaoTca NepcoHanbHble AaHHble", AN MHbIM 3aKOHHbIM CNOCO60M.

YKa3zaHHbIM Bbllle AMLUaM NPU YCAIOBUN COBNOAEHUA TaKUMWU NMLAMU NPUHLMNOB U NPaBUA
06paboTKN NepcoHasbHbIX AaHHbIX, NPeAYyCMOTPEHHbIX 3aKOHOAATeNbCTBOM Poccuiickoit deaepauuuy,
nepeaaoTca TONbKO Teé MOW NePCOHasbHbIe AaHHble, KOTOPble HEOBXOANMbI UM ANA Lienen, yKasaHHbIX
Bbllle, Ha OCHOBaHMM A0roBOpPOB C PaboToaaTenem, B KOTOPbIX A0NXeH 6biTb onpeaeneH nepeyeHb
AencTenii (onepaumin) ¢ NnepcoHanbHbIMU AaHHbIMUM, KOTOPble ByAyT MKW coBepLlaTbcsa Npu 0bpaboTke
NepCcoHanbHbIX AaHHbIX, U Uenen obpaboTKM, M ycTaHOBAEHbl 06A3aHHOCTM TakUX Aul, cobatoaatb
KOHOUAEHUMANbHOCTb NEPCOHANbHbIX AaHHbIX W obecneunBaTb 6@30MacHOCTb NEPCOHANbHbIX AaHHbIX
npu ux obpaboTKke, a TaKXKe [O/MKHbl ObiTb yKasaHbl TpeboBaHMA K 3awmte obpabaTbiBaembix
NepCcoHanbHbIX AaHHbIX B COOTBETCTBMM C 3aKOHOAaTeNbCTBOM Poccuitickon degepaumm.

Cornlacve Ha nepefavyy MOWX MEPCOHasIbHbIX AAHHbIX YKAa3aHHbIM JIMLAM MOMET CUYMTaTbCH
NoJlyYeHHbIM C MOMEHTa nognucaHua Hactoawero Cornacua, NPOCTaBNeHNA MHOK OTMETKWN/TaNoukn B
yekboKce HanpotTMe HaumeHoBaHuA (®PUNO) m agpeca nuu, ocywecTBasOWMX 06paboTKy Mowmx
NePCOHaNbHbIX AAHHbIX NO NOPyYeHM0 KoMnNaHuUW a8 uenen, ykasaHHbIX Bbllle, UAN B UHOW dopme,
no3BoAAOLWEN onpeaennTb GakT ero NoayyYeHus.

Mo moelt npocbbe, BbiparKeHHON B NMCbMEHHOM BUAE MyTEM HanpaB/ieHUsA NMUCbMa C KOPNopaTUBHOIO
afpeca 3/IeKTPOHHOM MOoYTbl OTBETCTBEHHbIM nNLAM PaboTogatens ¢ ykasaHMemM HauMEHOBaHWI UK
damumnmii, umeH, otdyects un agpecos/tenedoHos/e-mail anu, Kotopble Moryt obpaTtuTbca K
PaboTogatento, 1 Lueneit 06paboTKM MOMX NepcoHaNbHbIX AaHHbIX, WX B UHOM BUAE, NPeaoCTaBAATb MOU
NnepcoHanbHble gaHHbIe B 3aNpallMBaeMoOM TaKUMM MLLAaMKN 06beme B:

BaHKun — AN1A YTOYHEeHUA VI/VI}'IVI NPOBEPKN MU OOCTOBEPHOCTU MOUX

NepCcoHanbHbIX AaHHbIX U MHGOPMaLMK, NPenoCTaBAEHHOM MHO ANA
0bOpPMNEHUA U BblAAYM KPeAUTOB, MOAYHEHUA UHbIX BAHKOBCKMX

ycnyr

Bu3sosble LeHTpbl, NOCONLCTBA,
KOHCY/1bCTBA WMHOCTPAHHbIX rOCYy4apCTB

— ANA YTOYHEHUA /UK NPOBEPKN UMW AOCTOBEPHOCTN MOMX
NepCOHaNbHbIX AaHHbIX U MHOPMaLMKM, NPesoCTaBAEHHOM MHOI Ans
odopmMieHUs BM3 N NOATBEPKAEHUA paKTa MOEro TpyA0yCTPONCTBA B
KomnaHumn, u uHol Heobxoammon MHPopmaLmm

MouToBble CNYXO6bI N CNYKObI
[A0CTaBOK

— ANAa noarBepXAeHNA BO3SMOXHOCTU J0CTaBKUN MUCEM M/M/’IM
TOBApPOB Ha mOoe NMMA B Od)VIC KomnaHumn

C MonoxkeHnem o nopsake o6paboOTKM M 3alWTbl MEPCOHasbHbIX AaHHbIX COTpyAHUKOB
ObuwecTBa C orpaHMYeHHOM oTBeTCTBEHHOCTbIO « AHAEKC» 03HakomneH(-a).

A noaTBepKaato 4O0CTOBEPHOCTb MOMX NEPCOHANbHbIX AaHHbIX, NPeAO0CTaB/IeHHbIX MHOK Pa60To,c|,aTemo,
n COI'I'IaCGH(-Ha) CTEéM, YTO MOM NepCcoHasibHble OaHHbIE 6y,CI,YT XPaHUTbLCA B Te4EHNE BCErO CPOKa pa6OTb|
B8 KomnaHuu, a TakKe nocne PaCTOPXEHNA TPYAOBOIo 40roBsopa B Te4eHMe CPOKa XpaHEHUA JOKYMEHTOB,
coaeprKawmx Moun nepcoHasbHbIE AaHHble, YCTaHOB/NEHHOIO ,El,eﬁCTByIOIJJ,VIM APXUBHbIM
3dKOHO4ATe/NIbCTBOM Poccuiickoit (Dep,epau,MM. A NoOHMMalo, YTO Mmeto npaBo OTO3BATb AadaHHOE MHOK
cornacme Ha 06pa60TKy NnepCoHa/ibHbIX AdHHbIX NyTem nogadn MNMUCbMEHHOIo 3aAB/IEHNA Ha UMA
reHepasbHOro AuNpeKTopa KomnaHun B COOTBETCTBYHOWEE CTPYKTYPHOE noapasgeneHune, npu 3tom
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KomnaHus Bnpase Npoao/KUTb 06paboTKy NepCcoHaNbHbIX AaHHbIX 6€3 MOero cornacus nNpu Haanyuum
OCHOBaHWIA, NPeayCMOTPEHHbIX AEMCTBYIOLLMM POCCUINCKMM 3aKOHO4aTENbCTBOM.

Hactoawee Cornacue AeicTByeT B TeYeHME BCEro CPOKa TPyAOYyCTpoicTBa y PaboTozaTtens, a TaKke B
TeYyeHue Tpex NeT Nocae yBobHEHUA.

[AATA], [MOANUCH], [PAMWUNNA, UMSA, OTYECTBO]



